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For the past three months correspordents of all patients have been informed.
~ that any money for residents' psrsonzl use should not bo mailed nor given
directly to a3 resident., It should be left at the Recepticn Desk in the
Administration Building or mailed directly to the Superintendent sc that it
may be properly credited to tha resident and avallable for his personal
use, ‘

This has been ‘the firzt step in the plans to di
or outgolng residents? mall, A further step
cansoring postal lettsrs or packages for residents in the aperdent Living
Units, We intend to put this plan into opers :
on Decembar 1lst, after announcing it hy 4 mralcation mailed to correspondents
of 8ll our residents &s well as inclw prised "Instructions to :

- Relatives®™ given to or maﬂad to the jorrespondents of each newly
admitted resident. :

interest that this proceduye/ve : Regidents deprived of the right
to receive uncensored ma £ :

A1l packages will be sent adire o ¥he patient to whom it is addressed,
v : : list bo enclosed listing the items.
1 keap a raccrd of all) packages received through the mail
¢htains the date, name of the patient, and from

and regard 1t as essential that this be contimed,

Long distance and local telephane calls to and from residents will be permitted B
on an individual basls when prior arrangerents have been made or in emergencies.
This plan has been in operation and is working satisfactorily.
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