In the abseuce of the. Ghyngs Attandsnt, the Attendsnt desiygnated to
*aat as suﬁh wi&&~%a The igﬁ;as Qh&rga. b

Hﬁ ong is Lo be ag;yg&gﬁ a® & patient by treasfer or ﬂOn visit* rra%
enother grade or buliding. exeept on proper order. Ksch newly adaitted

~ patlent must he reported by the Chayge ittendant to Lhe gtarf ?hysi#iam~
apsigned o the hnildiag &b h&s npEt wan&ﬁa.- \

?a%iemta &ra ta rlse at &33@ &¢ﬁ. aga ratirn &t B:GG Po#,

.aall aall ar’ payml&tlgn ahsuk of &nmatas 18 o be. t&kan &t mesl timds
and #t sugh Liaes #a ey sese advissble Or negessary. Anyons sbsent

snd mot sccpunted for anat be reported 1&wediate1y tu th@ ﬁain Office
-anﬁ 1o the Office er the Division ﬁayarvisor* |

Ero&kfﬂat 15 served from 7100 tn asaa ARe3 dinner rram 11:06 A,ﬁ._t@
12:35 ?,ﬁ.; supper fran 100 to 5;15 P.ﬂ. N

|
Visitina Hours aps Lrom: ?z@ﬂ,&xﬂﬁ ﬁa 4:9@ P, datly, 1naluding Sunﬁgys
‘#nd holidays, aa@qpt during wesl time. Visits must be restricted to|
those presenk & vigiterts aarﬁ issued at thé Hulin 0ffice on the 4 y
of the wisit. In case of visits by Physicisns or Attorneys engsged
gee & patient yrarﬁaaianﬁlly, aagesaﬁry privacy aust ke pra?idad to 8
- 3BrYe ithe purgaae er th# v&s S aw, \_
Bo pstient 18 %o be gsrniﬁﬁaﬁ.tg loeye the buildlng exXCHpt. wlth tha \.“
knowledge and &pprﬂVﬁl of the Gharga Attaudaut* |

¥ork assixﬁmsntﬁ insiﬁa of the baiidias ta patienta Ere to be mada hA
the Charge étﬁanﬁﬂnt whih the agpravni of the 8Stafl ?hysician, |

8o mediciaan, catharties, enmmata, hat pasxs, or cthar farms of treatﬁ
ment, #xgept first ald ip =p ssmergency, are to ba gzvan by any &mploy &
9;‘ 9V¢a¢9gan"=

Petients permitted to amahs au ﬁq‘&a aa&y with the appvavsl of the
Charge Attendamt and restrieted to.the day room srea. Hatehes gust
- not be given to petlienits spd sny welohes or lighters observed in the |
‘posseasion of pastients must be conliscsted snd givan to the Gharga |
u&ttenaant with Q&y&rt of the via&abieus -

§xeapt on the ar&ars of a Bo

- Bo patisnt 18 ta e pl&wed ia &msisaiﬁtian roon exaept on the orders -
‘of the Charge or Acting Charge Atlendunti.  The Division Bupervisor an
the Physipisn sesignpd to the bullding;.or in his absense tne Divislior
8ﬂ§&#?iaar; mast be inforwed pf suph &gtion and the ressons for Lt
emptly &8 possible. Buch pailents mpst. be seen #3 soon ss posaiﬁle| :

- f it appears necessary or &ﬁvis&hla 4l 8t least once in s&ch twenbty~-
four hours by & Steff h sicimp.. Ublese the Physiclan approves the W
“iseletion, the l&n%t-h ﬁf Bhse &mi conditions thereof, he must report
the m&ttar ipmedl to the Division Bmper¥isor snd Senlor ?hyaiei&a\
or Superintendant to aahavﬁlng whet plan '1's to be followed, .



ﬁlg”aﬁ@?si'ﬁﬁﬁwﬁfﬁa &nd osbif
~exéept when in actusl use,

ets fivted with locks must be kept lodked

 Bugh sEployee aust kanﬁf%ﬁ'ﬁ&&jﬁf?#ﬁr'perﬁbnal peasgssiaa“ﬁil;¥§?§~'
Assued for his or her use, and mast never entrust them to & pstieny
nor peramii & pstient to use them. - e

Pavleontd are not to be perniived o beve lock boxes unless spproved

by the Charge Attendant. - All logk boxes are %o be inspected im thel

- presence of the pstient onmoe sach thiriy days and record of the date

~ #f such inapection Xept. Any lryegulerities suspected or observed |
- Hast be rsported Lo the Divigion Bupervisor by the Uharge or Agting|
Charge &t@and&ﬁ%é and the wde of the box by the patient &zaaantinuap

until approval t6 resmume ume of sape has been given by the Division|
Bapervisor. e ' S -

Be levters writien by or for patlents are to be melled expept to &
reguler eorrespondent and shall Lirst be approved by the Lharge
Attendant or Pivision Bupervisor. 411 other letters and wny 1ﬁpr0§Lr
Hp doubtial ones to correspondantis ere to be sent to the Soclel '
Bervice Department for the necessary atiention. All letters from
Ppetients are to be sent vo thi Jein Office for mailing.

ALl employees w»ill be reguired to observe the ahove rules az-all'tiies.
They will bo sxpeoted to ses Lhat the conduct of patlents is kept
Cwithin-proper bounds, snd they must.be fair, ispsrtisl and kind in
the treatsent of w-tiams_. foeUharge Attendent will rsquire any
“Attendsni en duty ins ihe bullding who obierves misivesiment of a
- prtlent, sither by spother employee or by & psiisnt, to peport scme
_ﬁn-h&a'iﬁwaﬁiatﬁiy'sn-th&t-gﬁa,aag&aggﬁy gorrective messures mey be

. taken. Attendants sust make every possible effort at oll times. to

prevent patients fros mlstrgaﬁ@gg{ggghﬂoﬁgar in eny way,
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