
FY2022 RECOVERY GRANT PROGRAM
PROGRAM GUIDELINES

The FY2022 Recovery Grant Program is funded by a one-time $750,000 appropriation from 
the Minnesota Legislature and is administered by Explore Minnesota for the purpose of aiding 
immediate economic recovery of Minnesota’s tourism industry.  Pursuant to the legislative language, 
this program specifically supports needs in the areas of general tourism marketing, meetings and 
conventions sales and support, and marketing and operations of returning and new events.

OPEN SOLICITATION PERIOD
Grant applications wil l  be accepted during the Open Solicitation Period beginning September 15, 2021 at 
12 a.m. CST  and wil l  continue until  al l  funds are awarded.

ELIGIBILITY

1. Legally organized, non-profit (501c6 or 501c3) Minnesota organizations whose primary purpose is to
market their community or area for tourism or has been appointed this authority.  Examples of eligible
organizations include, but are not l imited to destination marketing organizations, convention and  visitor
bureaus, and chambers of commerce.

• In the absence of a destination marketing organization or appointed tourism marketing authority, a
local branch of government may apply.

2. Tribal Governments
• Sovereign governments are exempt from the l imitation on geographical or promotional area overlap

as  stated below.*

PLEASE NOTE:  A maximum of one (1) grant award will be given per city, community or promotional  area.
*If there are multiple entities within a single destination applying for this grant, the first complete 
application wil l  receive the award and all  applications for the same or overlapping geographical area wil l  be 
declined.
Grants wil l  be awarded based on application review and acceptance in order they are received in the 
electronic queue.

BORDER COMMUNITIES
Qualifying border communities with a Minnesota Tax ID number may apply but must util ize funds to market 
or support their Minnesota product or event.

AWARD LEVELS
Award levels are determined by organizational budget size.  The chart below identifies the maximum award 
l imit, but applications need not be for the maximum award amount.  There is no minimum grant request. 

 Max Award AmountOrganization Total Budget
$100,000 or less
$100,001 to $500,000
$500,001 or more

$10,000
$15,000 
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A complete report of grantees and award amounts, including any canceled or returned grant funds will be posted on the 
Explore Minnesota Tourism Industry website.  All grantee information is public data per Minn. Stat. 13.599.

MATCH DOLLARS
There are no matching funds required to receive a grant award.

APPLICATION PROCESS 
• FY2022 Recovery Grant Program guidelines and application will be available beginning September 8, 2021 and can 

be found on the Minnesota Tourism Industry Website.

• Applications will be accepted electronically, beginning at 12 a.m. CST on September 15, 2021 via email only to 
EMTrecoverygrant.TOUR@state.mn.us.

o Please note: This mailbox is for application submission only and is NOT monitored for questions. Please direct all 
questions to your regional representative or via questions.exploreminnesota@state.mn.us.

• Applications that do not include signature, attach a Project Summary Worksheet and Budget Worksheet or fail to 
provide complete or adequate responses will be considered incomplete at the discretion of Explore Minnesota grants 
review team.

• If application fails to meet minimum requirements, the applicant will be notified via email.

• Rejected applications may be resubmitted and will be reviewed in the order received, until all funds have been 
awarded.

Please direct questions regarding the FY2022 Recovery Grant program to your regional industry relations 
representative as follows:

Central & Northwest Regions 
Nicole Lalum | 218-316-3330 | nicole.lalum@state.mn.us

Northeast Region
Derek Ramthun | 651-757-1843 | derek.ramthun@state.mn.us

Metro Region 
Lori Peterson | 651-757-1876 | lori.a.peterson@state.mn.us

Southern Region 
Lisa Havelka | 507-389-2683 | lisa.havelka@state.mn.us

Support
Dawn Bushman | 218-316-3333 | dawn.bushman@state.mn.us

Senior Manager Industry Relations
Beth Helle | 651-757-1872 | beth.helle@state.mn.us 

ELECTRONIC QUEUE
Applications received within the Open Solicitation Period will be electronically time and date stamped and will determine the 
applicant’s place in the electronic queue.
Applicant will receive an automatically generated email response indicating that their application has been received.  
This email does not imply the application is receiving a grant award.
EMTrecoverygrant.TOUR@state.mn.us is an electronic mailbox created and hosted by the State of Minnesota (MNIT), with 
the sole purpose of receiving FY2022 Recovery Grant Program applications.  The time and date stamp is electronically 
generated and cannot be changed or manipulated.  Replies from this mailbox will be automatically generated.  Explore 
Minnesota is not responsible for any electronic outages or faults outside of its control. Page 2 of 6
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NOTIFICATION OF AWARD
Explore Minnesota will review applications in the order received and will notify the applicant of acceptance or rejection, 
contingent amount of grant award and next steps in the grant contracting process via email. 
Upon acceptance of the application, a grant contract will be created and sent to the grantee, indicating the award amount. The 
grant award is not guaranteed until the contract has been fully executed by Explore Minnesota and the grantee.

GRANT CONTRACT
All grant awards are contingent until there is a fully executed grant contract between Explore Minnesota and grantee. A fully 
executed contract does not guarantee repayment of expenses. The grant contract must be fully executed by June 30, 2022 
to be eligible for an award under this program.
By entering into a grant contract with Explore Minnesota, signifying the acceptance of grant funding under the FY2022 
Recovery Grant Program, the grantee acknowledges:  they accept responsibility for spending grant funds on eligible tactics 
within eligible period of time; they are claiming funds which will be solely obligated to grantee; grant funds are fully 
encumbered and cannot be utilized for any other purpose or program; returned or canceled funds at any time will be forfeited 
from this program and returned to the State of Minnesota’s general fund.

PROGRESS REPORT
Explore Minnesota will request a progress report via email on April 1, 2022 asking for the status of grant funding expenditures, 
project planning and/or reconciliation status. Progress report request will be sent to the email address provided on the 
application and must be completed and returned to us by April 15, 2022.

RECONCILIATION & REIMBURSEMENT
Reconciliation forms and reimbursement process information can be found on the Explore Minnesota Tourism Industry 
website.
Grantee’s Reconciliation & Reimbursement Request can be submitted at any time during the program cycle, or no later than 
August 15, 2022. No reimbursement will be accepted after August 15, 2022.

ELIGIBLE PROJECTS
1. Consumer and Travel Trade Tourism Marketing
2. Meetings, Convention & Group Business

• Marketing and/or sales activities to secure or promote group business, such as meetings, conventions or sports.
• Bid expenses or incentive funds to secure group business which will be actualized on or before

June 30, 2022.
3. Returning, Existing or New Public Events

• Marketing, promotion and/or operational expenses for public events occurring on or before June 30, 2022.
• Bid expenses eligible for events occuring on or before June 30, 2022.

ELIGIBLE MARKETING TACTICS
 A complete list of eligible marketing tactics is as follows:

• Print advertising
o Includes advertising in the MN Explorer Newspaper (Winter 2021 and Spring/Summer 2022 only)
o Includes advertising in destination or community guides

• Digital advertising
o Includes advertising on exploreminnesota.com
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(eligible marketing tactics cont.)

• Television and video advertising
• Radio and audio streaming advertising
• Billboard/Out of Home advertising
• Paid social media advertising
• Search Engine Optimization (SEO)
• Google Adwords and Search Engine Marketing (SEM)
• Social media management if contracted with a third-party vendor
• Production of photo and video assets
• Website development and enhancement, including content creation contracted through a third-party vendor

o Note: hosting and maintenance fees are not eligible
• Media production, ad creation, graphic design services through a third-party vendor
• Visitor guide production, development and distribution including postage and third-party vendor services
• Direct mail
Advertising Buys Geographical Placement
There are no geographical limitations on the radius or proximity of advertising placement, as well as no in-state or out-of-state 
advertising requirement.

ELIGIBLE EVENT CATEGORIES
Any new or existing, one-time or recurring event which is open to the general public. Eligible events are organized for the 
purpose of attracting visitors to the community, generating revenue for the non-profit organizer, elevating awareness of the 
community and/or for entertainment purposes.  Examples of eligible events types include: 

• Entertainment
• Exhibitions
• Fairs
• Festivals
• Leisure events
• Meetings and conventions
• Ongoing performance series
• Sporting competitions
• Tradeshows and Expositions

INELIGIBLE EVENTS
• Award Ceremonies and Banquets
• Fundraisers and Benefits
• Political Events

ELIGIBLE EVENTS OPERATIONS
Eligible event operation expenses include:

• Fees for third-party services such as: audio/visual, security, medical staff, officials/referees, traffic control, etc.
• Bid fees
• Facility Rental
• Insurance
• Permits and License Fees
• Temporary structures, furniture, production equipment, fencing, temporary restrooms, and garbage service and rentals
• Photography and videos of event
• Contracted entertainment
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Additional expenses that do NOT qualify under the FY2022 Recovery Grant Program include:

• Internal staff time or employee payroll
• Purchase of food or alcoholic beverages
• Tourism master plan development & strategic planning
• Infrastructure projects
• Promotional products
• Prize money
• Leasing of motor vehicles
• Purchase or production of items for resale
• Acquisition of land or buildings
• Promotion of state public officials individually named
• Lobbyists
• Political contributions
• Late payment fees; finance charges or contingency funds
• Parking or traffic violations
• Payment of tax obligations or charitable contributions
• Payment of debt
• Third-party promoters, site selectors and commissions are ineligible for state funds
• Ads or content that appear on a political or unsavory website or publication, determined at the discretion of Explore

Minnesota

If you have questions regarding eligible expenses, please contact your Explore Minnesota regional representative.

EXPLORE MINNESOTA LOGO REQUIREMENTS FOR ALL GRANTEES
All grantees are required to have a current Explore Minnesota logo with a link to exploreminnesota.com on the homepage of 
their website before eligible grant project begins. Current logos are available in the industry brandfolder. 
Please note there will be no exceptions to the above. Hardship waivers are not available under this grant program. Failure to 
include the current Explore Minnesota logo with link on the homepage of the grantee’s website will result in cancelation of 
eligibility under the terms of this program.

GRANT PERIOD
Eligible grant expenses must incur on or after the date the State obtains all required contract signatures under Minn. Stat. 
§16C.05, subd. 2, whichever is later. Grant funding is available through June 30, 2022 for all eligible grant expenses.

INELIGIBLE EXPENSES
The following is a partial list of ineligible expenses under the FY2022 Recovery Grant Program. The following Explore 
Minnesota programs do NOT qualify under the FY2022 Recovery Grant Program:

• Explore Minnesota Co-op advertising
• Explore Minnesota Partnerships
• Explore Minnesota Brochure Distribution Programs
• Explore Minnesota Events including the Annual Tourism Conference and Governor’s Opener Events
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RECORDS RETENTION & AUDITS
Per Minn. Stat. §16B.98 Subdivision 8, the grantee’s books, records, documents, and accounting procedures and practices of 
the grantee or other party that are relevant to the grant or transaction are subject to examination by the granting agency and 
either the legislative auditor or the state auditor, as appropriate. This requirement will last for a minimum of six years from the 
grant agreement end date, receipt, and approval of all final reports, or the required period of time to satisfy all state and 
program retention requirements, whichever is later.

If you have any questions about whether your project expenses qualify for this grant program, 
please contact your regional Industry Relations representative before incurring expenses.

INDUSTRY RELATIONS CONTACTS
Central & Northwest Regions 
Nicole Lalum | 218-316-3330 | nicole.lalum@state.mn.us 

Northeast Region
Derek Ramthun | 651-757-1843 | derek.ramthun@state.mn.us 

Metro Region 
Lori Peterson | 651-757-1876 | lori.a.peterson@state.mn.us 

Southern Region 
Lisa Havelka | 507-389-2683 | lisa.havelka@state.mn.us 

Support
Dawn Bushman | 218-316-3333 | dawn.bushman@state.mn.us 

Senior Manager Industry Relations 
Beth Helle | 651-757-1872 | beth.helle@state.mn.us 

Explore Minnesota Interim Director 
Leann Kispert | 651-757-1854 | leann.kispert@state.mn.us 

PUBLIC DATA
Per Minn. Stat. §13.599:

• Names and addresses of grant applicants will be public data once proposal responses are opened.
• All remaining data in proposal responses (except trade secret data as defined and classified in Minn. Stat. §13.37) will be 

public data after the evaluation process is completed (for the purposes of this grant, when all grant agreements have 
been fully executed).

All data created or maintained by Explore Minnesota as part of the evaluation process (except trade secret data as defined and 
classified in Minn. Stat. §13.37) will be public data after the evaluation process is completed (for the purposes of this grant, 
when all grant agreements have been fully executed).
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