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Definitions

Breadth of standard: Candidates need to address all parts of each standard and not focus on just one or
two parts of the standard.

Candidate: The individual preparing the portfolio.

edTPA: Education Teacher Performance Assessment. This is a portfolio-based assessment that
evaluates a teacher candidate's performance in three areas: planning, instruction, and assessment.
Candidates may opt to pursue this testing option in lieu of completing the Standards of Effective Practice
(SEP) portfolio. Candidates need to achieve set cut scores in order to bypass completion of an SEP
portfolio and there is a cost associated with the testing. Visit https://www.edtpa.com for more
information.

Evidence: The documentation used by the candidate to demonstrate how they meet the required
licensure standards.

Field: This refers to the licensure field the candidate is looking to add.
Licensure standard: The knowledge and/or skills required to teach a particular subject area.

Licensure via portfolio: A pathway to a Tier 3 or Tier 4 teaching license in Minnesota by successfully
evidencing the required licensure standards in one or more portfolios and an opportunity for licensed
teachers to add additional licensure fields.

Reviewers: The individuals assessing the materials submitted as part of the portfolio process to
determine whether the candidate has sufficiently demonstrated how they meet the required licensure
standards.

Portfolio: A collection of evidence with accompanying narratives describing how a candidate meets the
knowledge, skills and competencies required in Minnesota licensure standards for a specific licensure
field.

Professional Development: Learning opportunities and activities intended to improve and increase the
teacher’s knowledge of the academic subjects they teach; understanding of how students learn; and
ability to analyze student work and achievement from multiple sources, including how to adjust
instructional strategies, assessments, and materials based on such analysis.

Scope: grade level- often standards address a wide grade level scope (ex: 5-12) and candidates will need
to show meeting the standard at the elementary setting, the middle school setting and the high school
setting with this scope.

Teacher of record: An individual who is responsible for the planning, instruction, and assessment of
students in a classroom. A teacher of record can serve in a public, private or charter school. Additionally,
a teacher of record can serve in teaching assignments outside of the United States. Serving in one of the
following assignments or roles does not meet the definition of teacher of record: paraprofessional,
short-term substitute, teacher aide, teacher in a home-school setting, teacher in a private early
childhood program, or as an instructor of post-secondary students outside of the E-12 setting.


https://www.edtpa.com/

Acronyms
CTE: Career and Technical Education and Career Pathways

PELSB: Professional Educator Licensing and Standards Board

PDF: Portable Document Format. A file format that allows users to share documents that cannot be
modified. It is strongly recommended that candidates upload all evidence as PDF’s.

SEP: Standards of Effective Practice

SPED: Special Education
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Introduction
The Professional Educator Licensing and Standards Board (PELSB) is responsible for licensing teachers in
Minnesota and establishing and maintaining teacher licensure standards and requirements.

One pathway to teacher licensure in Minnesota is by completing an approved teacher preparation
program. Another pathway to teacher licensure is by completing the licensure via portfolio process.
These guidelines are intended to support licensure applicants as they navigate the licensure via portfolio
process and seek professional teacher licensure in Minnesota.

The licensure via portfolio process is authorized by Minnesota Statutes, section 122A.18, and is
governed by Minnesota Rules 8710.0330.



Frequently Asked Questions about Licensure via Portfolio

e How does licensure via portfolio differ from obtaining a license from a traditional teacher
preparation program?

In a teacher preparation program, professors lead and provide learning opportunities aligned to
Minnesota Teaching Standards to licensure candidates. Candidates create projects, complete
assignments, and take assessments to show mastery of the teaching standards through prescribed
curriculum, set courses of study, and assistance and access to licensed staff to help along the way.

Licensure via portfolio is a performance-based pathway where candidates address each of the
Minnesota Teaching Standards by providing a collection of artifacts, or evidence, they have created and
designed. Materials such as academic coursework taken, videos of classroom teaching, units created,
assessments produced - and relevant life experiences are to be matched to the appropriate teaching
standard(s). Along with the evidence, candidates submit a detailed written narrative, or reasoning
statement, of how the artifact meets the breadth and depth of each standard. Candidates’ experiences
in the classroom and previous real-life experiences are the base of the evidence that is supplied.
Candidates with a wealth of experience related to the teaching field they are pursuing, who are self-
starters, pay close attention to detail, and can work independently with a great array of teaching
experience are ideal candidates for this pathway.

o  What is the purpose of this process?

Licensure via portfolio provides a state licensure process for teachers and teacher candidates who have
knowledge and experiences aligned to the license sought. During this process, the teacher or teacher
candidate’s knowledge, skills, and competencies are assessed in order to determine whether a Tier 3
license, or additional licensure fields, can be issued.

e Which licensure fields can be added via portfolio pathway?
See Appendix A. Licensure fields and endorsements can also be found here.

If the candidate did not receive their license via teacher preparation program that included at least 12
weeks of field-specific student teaching or completion of a state-approved teacher preparation program
that included two-years of field-specific teaching as the teacher of record, then a Standards of Effective
Practice portfolio needs to be submitted in addition to the subject area portfolio.

If the candidate is seeking a field in Career and Technical Education and Career Pathways (CTE) or
Special Education but does not currently hold a license in those fields, then both a subject area
portfolio and a Core Skills (Core Skills for Teachers of CTE or Core Skills for Teachers of Special
Education) portfolio need to be submitted.

Depending on what licensure field is sought to be added via portfolio and a candidate’s educational
background, anywhere from 1-4 completed portfolios may need to be submitted for licensure.

e  When is a Core Skills for Teacher of Special Education Portfolio required?

A Core Skills for Teachers of Special Education portfolio is required when a teacher is seeking an initial
Tier 3 license in special education, or the teacher holds a Tier 3 or 4 license but does not hold a license
to teach a special ed field currently. Special education licensure fields include the following:

o Academic and Behavioral Strategist
o Blind or Visually Impaired


https://mn.gov/pelsb/assets/Minnesota%20Licensure%20Fields%20post_tcm1113-345516.pdf

Deaf or Hard of Hearing

Oral/Aural Deaf Education

Developmental Adapted Physical Education
Developmental Disabilities

Early Childhood Special Education
Emotional or Behavioral Disorders
Learning Disabilities

Physical and Health Disabilities

Autism Spectrum Disorders

O O O O 0O O O O O

e  When are the Core Skills for Teachers of CTE required?

A Core Skills for Teachers of CTE portfolio is required when a teacher is seeking an initial Tier 3 license in
any of the following fields or is a Tier 3 or Tier 4 teacher who is looking to add a field but does not hold a
CTE license already:

Communication Technology Careers
Construction Careers

Creative Design Careers

Early Childhood Careers

Hospitality Service Careers
Manufacturing Careers

Medical Careers

Transportation Careers

0O 0O 0O O 0o 0 O O

e  Which fields may not be added through licensure via portfolio?

Individuals cannot use licensure via portfolio to add a license in a related service area, such as a license
to serve as a school counselor, school nurse, school psychologist, school social worker, or speech-
language pathologist. Administrative licensure (principal, director, superintendent) is not available
through portfolio.

e Who is eligible to participate?
Candidates who meet the following requirements are eligible for the licensure via portfolio pathway:

1. Educational Requirements (one of the following):
a. Holds a minimum of a regionally accredited baccalaureate degree, or
b. Holds a credential from outside the United States that is equivalent to the U.S. bachelor
degree (see Foreign Credential Evaluation), or
c. Falls under the exemption from holding a bachelor’s degree:
i. Seeking a license in CTE or Career Pathways and has one of the following:
1. Five years of relevant work experience aligned to the licensure area
sought, or
2. Anassociate’s degree aligned to the licensure area sought, or
3. A professional certification aligned to the licensure area sought from an
approved certifying organization.
ii. Seeking a license in World Language and Culture and is a native speaker of the
language.



https://mn.gov/pelsb/assets/Foreign%20Credential%20Evaluation%202022%20POST_tcm1113-521762.pdf
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Educational Requirements (one of the following):
1.Holds a minimum of a regionally accredited baccalaureate degree,
or
2.Holds a credential from outside the United States that is equivalent
to the U.S. bachelor degree (see Foreign Credential Evaluation), or
3.Falls under the exemption from holding a bachelor’s degree (see
below for exemptions).

Experience Requirements (one of the following):

iii. Seeking a license in Visual Arts, Dance,
Theater, or Music and has 5 years of relevant
work experience in the licensure area sought.

2. Experience Requirements (one of the
following):
a. A year-long mentorship program

teaching as the teacher of record in the
licensure area sought, or

b. Two years of experience teaching as the
teacher of record in the licensure area sought,

1. A year-long mentorship program teaching as the teacher of record or
I {02 (ST 21 SN, CF C. A Tier 3 or Tier 4 teaching license

2.2 years of experience teaching as the teacher of record in the i . .
licensure area sought, or (excluding Related Services licenses).

3.A Tier 3 or Tier 4 teaching license (excluding Related Services
licenses).
° How long does it take to prepare one or

more portfolios?

The time and effort required to compile a
portfolio documenting a candidate’s
competence to be a licensed teacher is
considerable. Based on information from
previous portfolio completers, an investment
of a minimum of 200 hours or more is
required to compile a comprehensive
portfolio. The amount of time to complete a
portfolio will vary based on the licensure area,
current license(s) held, academic background, professional experiences, life experiences, and whether
the applicant has completed some or all of a teacher preparation program in the past.

e  How much does it cost to have a portfolio reviewed?

There is no cost to submit the Eligibility Form, and no payment is required until the candidate has
formally submitted the completed portfolio(s) for review. If a candidate is submitting a content licensure
portfolio, and also needs to submit an SEP portfolio or Core Skills for CTE or Special Education portfolio,
PELSB asks that all portfolios be submitted together. The fee for the first portfolio is $300. For additional
portfolios, the fee is $200. The portfolio fee is non-refundable.

Many portfolio submissions are not fully approved for licensure the first time they are reviewed, and it is
common to have a portfolio sent back to the candidate for more information or evidence. Candidates
have 2 years to resubmit their portfolio for a second review, free of charge. If there needs to be a third,
or any additional reviews, there will be a charge to the candidate. If the portfolio is re-submitted outside
of the 2-year allowance, then the additional portfolio fee is required.

The portfolio review fee must be paid electronically through the PELSB online payment system prior to
the portfolio review. Payment can be made using a Visa or Mastercard through a secure site. PELSB staff
will contact applicants who have submitted a complete portfolio with a link for payment.



Examples of portfolio fee situations:

Candidate A

Seeking an initial Tier 3 license in
Elementary Education

Portfolic 1:
Standa f

$200

Candidate B

Seeking an initial Tier 3 license in
Academic & Behavioral Strategist (ABS)

$200 $£200

Candidate C

Seeking to add a K-8 World Language
& Culture (WLC) endorsement

Must hold a
Tie

Elementary Endorsement

Education (8710.3360)

license

e Could the licensure via portfolio pathway be right for me?

Candidate A does not hold a
teaching license and did not
complete a teacher
preparation program and is
looking to add Elementary
Education via portfolio.
Candidate A needs to submit
a portfolio for the Standards
of Effective Practice and a
portfolio for Elementary
Education.

Candidate B does not hold a
teaching license and did not
complete a teacher
preparation program and is
looking to add Academic &
Behavioral Specialist (ABS)
via portfolio. Candidate B
needs to submit a portfolio
for Standards of Effective
Practice, a portfolio for Core
Skills for Teachers of Special
Education, and a portfolio for
ABS.

Candidate C holds a Tier 4
Elementary Education license
and is looking to add a K-8
World Language and Culture
(WLC) endorsement. To add
an endorsement, you must
already hold a Tier 3 or Tier 4
teaching license. Candidate C
will need to submit a
portfolio for K-8 WLC
Endorsement only.

o Do you have a deep teaching experience where you will have multiple resources and
evidence to draw upon to show you meet each standard in the licensure field you are

seeking?

o Do you feel you have the knowledge of the Minnesota Teacher Standards and the capacity
to break down each standard and address every component of a standard?



O
O

Are you able to work independently to figure out challenging situations on your own?
Do you have the time to put in the amount of work necessary to complete a portfolio(s)?

o  What are the steps of portfolio?

Step 1: Confirm Eligibility

O

Visit the PELSB website and click on the Pathways to Licensure tab. From there, click on
Portfolio Pathway. You will find information and resources to assist you here.

Set up an account in our online platform, Proserva. Complete an Eligibility for Portfolio form
and upload necessary documents. Add all necessary portfolios at this time (SEP, Core Skills
for SPED, Core Skills for CTE). Once submitted, PELSB staff will review your eligibility and
reach out to you to let you know your status. There have been changes to qualifications for
licensure and while you may not have qualified in the past, you may be eligible for licensure
now based on those changes.

Once submitted, it can take up to 30 days for PELSB staff to get back to you regarding your
eligibility status. We do not recommend you upload any evidence into Proserva until you
hear of your approval status.

Step 2: Prepare Portfolio(s)

O

Candidates are required to use evidence to demonstrate how they meet the required
licensure standards. This is a rigorous process; prepare to spend many hours reviewing the
standards, breaking down the components of each standard, and gathering evidence for
preparing your portfolio(s) for submission.

It is highly recommended that candidates submit evidence as a PDF as reviewers of
submitted portfolios are not always able to open other types of files.

For each piece of evidence, you will need a written narrative, called reasoning statement,
explaining how the evidence applies to the standard and addresses all components of the
standard. It is recommended that with each standard the candidate provide 3-4 items of
evidence with the strongest piece at the top. Providing only one or two pieces of evidence
may not be enough to convince the reviewer that you understand and fully meet the
standard.

Reviewers have noticed they often see the need for 3-4 pieces of evidence before a
standard is fully met, but this varies widely. Remember that this process replaces teacher
preparation. Consider what evidence shows completion of a standard at the depth and
breadth that would be achieved through an approved teacher preparation program.

Step 3: Portfolio Preview

O

Once a candidate feels their portfolio is ready for review, reach out to PELSB portfolio staff
to let them know. PELSB staff will do a quick once-over general review and may reach out to
have the candidate fix or update items, clarify information, or recommend supplying more
detail. The candidate will be made aware of next steps.

Step 4: Portfolio Review

O

Portfolio reviewers are made up of people who are considered experts in their licensure
field and are not typically PELSB staff. Many reviewers teach at the college-level, are



seasoned teachers, retired teachers, and other professionals who have met certain criteria
to serve as a reviewer of portfolio.

o Reviewers evaluate the evidence submitted to determine whether each standard is met. To
make this determination, reviewers consider whether the evidence aligns to the intent of
the standard, all parts of the standard, and depth and breadth of the standard.

o Itis quite common for a portfolio submission to be returned after a review for more detail
or information. This does not mean that the candidate is being denied licensure, but rather
that there are still some components that did not fully address a standard(s). Standards that
are deemed “not met” will have comments provided by the reviewers to give the candidate
an idea of what may have been missed to help them with their resubmission.

o There is no additional fee for a resubmission as long as it is submitted within the timeline of
two years. However, with a third, or any additional submissions, or a submission outside of
the two-year mark, a fee would apply.

Step 5: Apply for your license

o Upon being recommended for licensure via portfolio, a candidate must apply for a license
and pay the licensure fee. The candidate will have a certificate of completion of licensure via
portfolio to include with the application packet.

10



General Portfolio Timeline

Submit eligibility form

Choose and upload
evidence/narratives to
portfolio

Portfolio Audit

Portfolio Review

Returned
portfolio/standards not
fully met

Approved
Portfolio/Apply for
Licensure

Timeline

30 days

Candidates have 1-year
from eligibility
determination to submit

Approximately 3 weeks

90 days

2 years to complete and
resubmit without a fee

30 days

11

What should |
know?

Submit using Proserva.
There is no fee.

This can be time
consuming.

This is a general preview
made by PELSB staff,
not a formal review.

You will receive a
notification to pay for
portfolio review.

Most portfolios are
returned for more
information to lead to
licensure; it is only
required that the not
met standards are
addressed in
resubmission.

Candidate submits
paperwork and fee for
licensure.



Preparing Your Portfolio(s)

Through the portfolio process, a candidate can demonstrate how they meet subject-matter and/or
pedagogical standards. To begin, the candidate should review the indicated standards for a particular
licensure field. Once the candidate has confirmed which portfolios (and corresponding standards) are
needed for completion, they can begin reviewing guidance on how to understand the intent of each
standard. This will help the candidate gather evidence aligned to each standard to document how they
have the required knowledge and skills aligned to each standard. It is strongly recommended that
candidates upload all evidence using a PDF to better ensure accessibility by the reviewers.

A portfolio is a set of materials that represents a teacher or teacher candidate’s skills and knowledge.
The portfolio is a unique, individual demonstration of licensure standards. All evidence submitted must
be authentic. If it is found that a teacher has knowingly falsified or misrepresented records or facts
related to that teacher’s qualifications or materials, this falsification/misrepresentation will be treated
as a violation of the Minnesota Code of Ethics and will render the candidate ineligible for licensure via
portfolio. Furthermore, other licenses held by the teacher may be subject to disciplinary action.

Where do licensure standards come from?

Minnesota is a “standard-based” licensure state, which means that candidates must demonstrate
knowledge and skills specific to each licensure field (rather than a “course-based” state which requires a
certain number of courses or credits aligned to a particular topic).

Licensure standards are set in rule; pedagogical standards are set in Minnesota Rules 8710.2000 and
subject-matter standards are set in Minnesota Rules 8710.3000-8710.8080. These licensure standards
were developed by professionals in the field and represent the foundational knowledge and skills
needed for each licensure field.

12


https://www.revisor.mn.gov/rules/8710.2000/
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How do | understand the “intent” of a standard?

Read the full standard, including the stem, to make sure you understand the intent of the standard.
Identify the verb(s) to determine whether you need to demonstrate knowledge and/or application of
knowledge.

Example 1: Standards of Effective Practice (SEP), subp. 3-E
The teacher knows how and when to engage students in analyzing their own
assessment results and setting goals for their own learning.

In SEP Standard 4(C), the verb “know” indicates that the portfolio candidate must show evidence of their
own knowledge and understanding. Evidence to support this standard could be course syllabi from a
college course the candidate completed. A transcript with a letter grade of C or higher and course
description should be supplied. In the reasoning statement, candidate ties coursework to the standard.

Example 2: Core Skills of Special Education, subp. 3 (C)(2)
The teacher must be able to lead individual education plan teams through statewide
assessment options to make appropriate decisions for a learner’s participation within
the statewide assessment system.

For Core Skills of Special Education 3(C)(2), the candidate must provide evidence of application,
demonstrating the ability to lead IEP teams. Evidence to support this could include Meeting Minute
Notes from an IEP team meeting. If the candidate is not the case-manager, then they should also
reference what their role is in making adaptations and how they will implement what the team agrees
upon for the student.

How do | demonstrate that all parts of a standard are met?

To meet the full standard, it is necessary to have evidence that the candidate understands and applies
skills for each of the activities listed. However, when terms like “such as” or “for example” are used, the
intent is to support understanding of the standard but those are not absolute requirements. While in
this example standard, it is required to have some type of dance, it is not required to have all or any of
the specific activities listed after “for example” (“singing games and folk,” etc.).

Example: Physical Education Licensure Standard
A teacher of physical education understands and applies the skills necessary to
perform varied physical activities including: (2) individual, dual, and team activities;
lifetime fitness activities; fundamental gymnastics; rhythms and dance, for example,
singing games and fold, square, ballroom, creative, contemporary, and modern
dance; low organization, lead up, and cooperative games; aquatics, aerobics, body
mechanics, conditioning exercises, and strength training.

13



How do | demonstrate that | have met the depth and breadth of a standard?

As you are preparing evidence, make sure that you are providing evidence that demonstrates the depth
and breadth of standards. This is where you may need 3-4 pieces of evidence with strong supporting
reasoning statements for each. Reviewers have noticed they often see the need for 3-4 pieces of
evidence before a standard is fully met, but this varies widely. Remember that this process replaces
teacher preparation. Consider what evidence shows completion of a standard at the depth and breadth
that would be achieved through an approved teacher preparation program.

Example: Reading
A teacher of () must understand the content and methods for teaching reading including: the
development of academic language and its impact on learning and school success.
Note: This reading standard is embedded in the following licensure standards: Communication
Arts and Literature Ble, Mathematics J1e, Health 11b, General Science Fle, Social Studies L12,
Middle Level Communication Arts and Literature D1e, Middle Level Math Dle, Middle Level
Science D1e, Middle Level Social Studies D1e.

If evidence is limited to vocabulary
development, that would not meet the
breadth needed of academic language.
There would also need to be evidence
of language functions and demands.

Also, providing a single piece of
evidence to meet multiple standards
often creates concerns around depth
and breadth. For example, if a
candidate includes a single lesson plan
to meet all the “instructional
strategies” standards in subpart 5 of
the SEP, or a single video to
demonstrate “learning environment”
standards in subpart 6 of the SEP, there
may be “not met” standards due to not
demonstrating the depth and breadth
of the standards. However, if the single
piece of evidence is a master’s degree
in the content area or an
undergraduate major in the content,
then depending on the licensure area
sought, that single piece of evidence
may be sufficient to demonstrate competency in the non-pedagogical content standards.

How do | choose and prepare the evidence?
The amount of evidence needed for each standard is greatly impacted by the type, quality, and scope of
the evidence, as well as the scope of the standard. Reviewers have noticed they often see the need for

14



3-4 pieces of evidence before a standard is fully met, but this varies widely. Remember that this process
replaces teacher preparation. Consider what evidence shows completion of a standard at the depth and
breadth that would be achieved through an approved teacher preparation program. To note, passing
scores on MTLE tests are not acceptable forms of evidence. Proserva does offer continued education
units through their website that may be submitted but it will come down to the reasoning statement as
to whether the unit meets the standard.

The candidate is responsible for compiling evidence to demonstrate how each required standard is met.
It is strongly recommended that candidates upload evidence as PDF document. There are two types of
evidence — primary and secondary. Primary evidence conveys what the candidate has done first-hand.
Primary evidence can demonstrate learning experiences/activities in which the applicant has
participated, such as teaching, professional development, coursework, certifications, or life experiences.
Secondary evidence is a way for someone else to attest to your knowledge and skills. It is difficult for
reviewers to verify secondary evidence; therefore, it should be used in combination with primary
evidence. If submitted, secondary evidence needs to directly align to specific content standards.

See Appendix B: Examples of Types of Evidence and Documentation (pages 25-26).

What should | do if | find
that | don’t have any
evidence for some

Helpful Hints: Preparing Evidence

« A piece of evidence may be used to demonstrate how more
than one standard or piece of a standard is met; therefore,
labeling can help the reviewer quickly identify relevant
information.

standards?
As you identify gaps in
knowledge and skills (i.e.

where you have insufficient
evidence to demonstrate that
you meet the intent of the
standard, all parts of a
standard, or the depth and
breadth of a standard),
determine whether you can
find professional
development, coaching,
coursework, or teaching
experiences that could be

If you believe evidence aligns to a standard, make sure that
you address it within the rationale for that standard. Highlight
and label each piece of evidence using the standard number
and letter (for example, A1, A5, B3). Both will help reviewers
quickly identify each piece of evidence.

Presume the reviewer is only looking within each standard for
the evidence that meets that standard.

Provide the most compelling evidence first within each
standard.

used to contribute to demonstration of the standard (summer school, Targeted Services, tutoring....

etc.).

15



MAINTAINING ANONYMITY OF PEOPLE AND INSTITUTIONS

CHILDREN &
STUDENTS

Use first names only.
If you choose to
feature two students
with the same first
name, use first names
and the first letter of
each of their last

TEACHERS,
PRINCIPALS,
SCHOOL
EMPLOYEES, &
ADMINISTRATORS

Use “a colleague” or
“the principal” if
possible. If necessary,

PARENTS & LEGAL
GUARDIANS

Identify these adults
by referencing their
relationship to the
students, for example,
“Marie’s mother.”
Parents should
receive the same kind

How do | maintain the anonymity of

people and institutions?

As you prepare your evidence for
submission, you will likely refer to students
and possibly to parents, colleagues, and
other adults. In the materials that you
submit with your portfolio(s), you must
refer to people in ways that preserve their
anonymity, following the guidelines
provided below. Your written materials,
student work samples, and instructional
materials should not show the last names of
any person. Your goal in referring to people
or places is to convey to assessors’ sufficient

refer to the person by
first name only. For
example, use a
construction like,
“John, one of our
math teachers...”

evidence about your teaching practice.

names. of anonymity as

students.
Can one piece of evidence meet more
than one standard?

If one piece of evidence meets multiple
Remember: all last names on correspondences, assessments, and student .
standards, it may be used more than once.
self-assessments/feedback must be redacted. Do not leave personally
identifiable information on any documents you submit. However, provide descriptions to explain

how the evidence aligns to each standard instead of copying and pasting the same description for
multiple standards.

How do | compose my reasonings?
Reasonings explain how your evidence meets the standard or how individual pieces of evidence meet
separate parts of the standard.

When a standard has multiple parts, unique pieces of evidence may demonstrate that different aspects
of the standard are met (for example, for a standard requiring planning for individual and whole class
learning, a candidate may describe how Evidence A demonstrates planning for “individual” learning
while Evidence B demonstrates planning for “whole class” learning).

Reviewers will evaluate evidence in the order listed in the rationale, so list the strongest evidence first. If
the first piece of evidence meets the full scope of the standard, reviewers will indicate that the standard
is “met” and move on the next standard. To ensure reviewers can open the evidence it is strongly
recommended that you upload using PDF over other types of files.

If I hold a license that has the same or comparable standards as the license sought, how

do | document that in the portfolio?

To use a current license held as evidence that a standard is met, reference the full standard. This allows
the reviewers to cross-check the standards to make sure they are the same. The content reviewers that
will be reviewing for one license may not be familiar with the other license that you hold.

For example, if you hold a Social Studies license or completed a Social Studies licensure program and are
seeking a license in Communication Arts and Literature, you can reference the following:
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Communication Arts and Literature Standard

Evidence

Minn. R. 8710.4250, subpart 3(B)(1)(a). A teacher of communication arts
and literature demonstrates understanding and skills essential to the
teaching and learning of reading, writing, speaking, listening, media
literacy, and literature. The teacher must demonstrate the: (1) knowledge
of reading processes and instruction including: (a) orthographic

St. Cloud State
Transcript Social
Studies Education
Program (2015
completer)

Tier 4 Social Studies
License

knowledge and

morphological relationships within words
Social Studies
Standards - refer to
L(1)(a)

St. Cloud State

Minn. R. 8710.4250, subpart 3(B)(1)(b). The relationship between word
Transcript Social

recognition and vocabulary knowledge, fluency, and comprehension in
Studies Education

Program (2015
completer)

Tier 4 Social Studies
License

understanding text and content materials.

Social Studies
Standards - refer to
L(1)(b)

If | teach and have evidence in a non-English language, how can that be included?
If you are seeking a license in World Language and Cultures or Bilingual/Bicultural Education, evidence
may be provided in the target language without translations.

For all other licensure areas, including the SEPs, if you are submitting a student work sample, video
evidence, or other type of evidence (e.g., an assessment) in a language other than English, you must
include a written English translation for the work sample, video evidence, or other type of evidence in
the file with the artifact. If you do not include a translation or explanation, languages other than English
will not be read by reviewers (except brief non-English terms or phrases commonly used by English
speakers). Your submission will be evaluated based on the portions in English and the
translations/explanations you provide. Failure to provide a translation or to properly label your
translated submission will mean that your response will not be able to be evaluated.
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How do | submit my portfolio(s) for
review?

Contact PELSB staff when you feel your
portfolio is complete to let them know you
are ready for an initial review. PELSB staff
will do a general audit of the portfolio for QUICK TIPS
completeness. PELSB staff may also respond
with guidance of where additional evidence

If you are submitting a certificate for a training, seminar, or
conference you attended, you will need the actual form or

is needed prior to a first review. certificate and a narrative of how it ties to the standard(s).
. . o Documents, transcripts, and all other types of evidence may be
When it is determined that the portfolio is used more than once if you can show how they are tied to each

ready for review, it should be submitted standard you are referencing.

through Proserva. The candidate will be sent If submitting proof of coursework, you will need to provide course

a link to submit the non-refundable portfolio syllabi and documentation of earning a C or higher in the course(s).
X If submitting student work, work with a colleague, or anyone from
review payment.

the outside, omit names. Confidentiality is a must! See page 16 for
more guidelines on anonymity.

If two people are working on the same licensure area, evidence
submitted may be the same, but the reasoning statements should
be in their own words. Refer to Affidavit of Authenticity.
Double-check that all links are working properly before submitting
for review.

Once payment is secured, reviewers have 90
days to complete the first review.
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Portfolio Evaluation
The Professional Educator Licensing and Standards Board coordinates the review. The review team will
consist of two or more licensure field experts.

Reviewers are responsible for determining whether a candidate’s portfolio provides sufficient evidence
of knowledge and skills to be recommended for licensure.

The findings and recommendation will indicate whether the candidate is:

e Recommended for licensure. The teacher will be provided with additional instructions on how
to apply for the license. To note, once recommended for licensure, the contents of your
portfolio(s) become public.

¢ Not recommended for licensure. If a candidate is not recommended for licensure, the
reviewer(s) will provide specific information on which standards were found to be “not met”
and why. The candidate can resubmit a revised portfolio once for no charge. Candidates are
encouraged to re-submit within two years or the portfolio may need to be reviewed in full under
new content standards, if applicable. At the time of resubmission, the candidate is only required
to provide evidence for the standards found to be “not met” during the initial review.

How are portfolios reviewed?
The Professional Educator Licensing and Standards Board coordinates the review.
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Content portfolios

Content portfolios are initially reviewed by two reviewers, who are considered content experts.
Reviewers may come from the Minnesota Department of Education, college/university faculty, and or/
teachers in the field. When portfolios are resubmitted for a second review, one of the initial reviewers
completes the second review.

Pedagogy portfolios

Pedagogy (Standards of Effective Practice) portfolios are reviewed by a panel of educators. The applicant
may choose to present their pedagogy portfolio in person, or virtually, to the panel on a set review date.
If the candidate chooses to present their portfolio, the candidate will have a maximum of 10 minutes to
present and 15 minutes to address follow-up questions from the reviewers (25 minutes total).

Candidates who are submitting pedagogy portfolios must submit a completed evaluation by the
individual responsible for their mentorship or supervision.

Alternatively, candidates may submit passing scores of an edTPA as evidence of meeting the Standards
of Effective Practice. For 13-rubric assessments, passing scores are Task 1: 13, Task 2: 13, Task 3: 12. For
15-rubric assessments, passing scores are Task 1: 10, Task 2: 10, and Task 3: 9. For more information,
refer to edTPA for Minnesota.

Recommendation Policy (updated March 2023)
Reviewers will evaluate the full portfolio holistically to make a recommendation.

If the critical standards are “met,” the reviewers will recommend the candidate for licensure.

If there are a few “not met” standards, the reviewers will consider the nature of the “not met”
standards and the candidate’s portfolio submission as a whole. If the “not met” standards are absolutely
essential to the teaching of that licensure area, then the reviewers cannot recommend the teacher for
licensure until sufficient evidence has been provided.

For example:

e If an English as a Second Language teacher does not provide sufficient evidence of
understanding of second language acquisition, the reviewers would not recommend that
candidate for licensure.

e |f a Modern World Language and Cultures teacher does not demonstrate intermediate-high
speaking proficiency in the target language, the reviewers would not recommend that candidate
for licensure.

Evaluation Process Timing
The first evaluation of your portfolio will be completed 90 days after the review fee has cleared and
official submission of your portfolio(s). Resubmission reviews are completed 60 days after submission.

What if the candidate wants to “try it again”?

In the event that the candidate’s portfolio was not recommended the second time and the candidate
wishes to resubmit, the candidate will need to pay the portfolio fee again. If standards have changed,
the candidate will need to demonstrate meeting the new standards.
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Apply for licensure

If a candidate demonstrates standards and is recommended for licensure, the Professional Educator
Licensing and Standards Board will email the recommendation letter and the appropriate licensure
application form. The applicant is responsible for the application fee.

Do | need to pass licensure exams in order to apply for a license?

As of August 1, 2023, it is no longer required for candidates who are recommended for licensure via
portfolio to pass the Minnesota Teacher Licensing Exams.
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Appendix A: Licensure Fields & Applicable Standards

Standards of Effective Practice

Special Education Licenses

8710.2000 Standards of Effective Practice

8710.5000 Core Skills of Special Education
(Core Skills of Special Education are needed for
First time Special Education License)

Fields

8710.5050 Academic and Behavioral Strategist

8710.3200 Elementary Education

8710.5850 Autism Spectrum Disorders

8710.3000 Early Childhood

8710.5100 Blind or Visually Impaired

8710.3100 Parent and Family

8710.5200 Deaf or Hard of Hearing

8710.4000 Adult Basic Education

8710.5300 Developmental Adapted Physical Education
(Can only be added to Physical Education license)

Middle School Endorsements

8710.5400 Developmental Disabilities

8710.3200 5-8 Communication Arts/Literature

8710.5500 Special Education Early Childhood

8710.3200 5-8 Mathematics

8710.5600 Emotional Behavioral Disorders

8710.3200 5-8 Science

8710.5700 Specific Learning Disabilities

8710.3200 5-8 Social Studies

8710.5800 Physical and Health Disabilities

8710.5900 Career & Technical with Disabilities
(Can only be added to Special Education)

5-12 Licenses

8710.4050 Agriculture

Career and Technical Licenses

8710.4200 Business Education

8710.4450 Family & Consumer Science

8710.8000 Core Skills of Career & Technical
(Core Skills of Career & Technical Education are
needed for first time Career & Technical License)

8710.4500 Health

8710.8010 Communications Technology Careers

8710.4600 Mathematics

8710.8020 Construction Careers

8710.4800 Social Studies

8710.8030 Manufacturing Careers

8710.4850 Technology

8710.8040 Medical Careers

8710.8050 Creative Design Careers

K-12 Licenses

8710.8060 Early Childhood Careers

8710.4310 Dance

8710.8070 Hospitality Service Careers

8710.4300 Dance and Theatre Arts

8710.8080 Transportation Careers

8710.4400 English as a Second Language

8710.4550 Library Specialist

Endorsements

8710.4650 Instrumental and Classroom Music

(must hold a full professional teaching license)

8710.4650 Vocal and Classroom Music

8710.4150 Bilingual Bicultural*
*can only be added to:
Elementary Education with Specialty K-6 or
1-6 Elementary Education
5-12 Health, Mathematics, Science or Social Studies
7-12 Health, Mathematics, Science or Social Studies

8710.4525 Computer, Keyboarding, and Related
Technology (Added to a valid license)

Science Licenses

8710.4725 Reading (Added to a valid license)

8710.4750 General Science 5-8

8710.4750 Chemistry

8710.4825 Teacher Coordinators of Work Based
Learning

(Can only be added to a secondary or license)
Special Education license)

8710.4750 Life Science

8710.3200 Pre-Primary

8710.4750 Physics

9-12 License 8710.4350 Driver and Traffic Safety
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Appendix B: Examples of Types of Evidence and Documentation

Please note: This is a non-exhaustive list of types of evidence and documentation. There may be other
examples that are not referenced.

Categories

Types of

Evidence
Coursework
completed

Examples of
Documentation
Official transcripts and
course syllabi
e highlight courses that
meet standards

Notes

Courses presented as evidence must
include course syllabus from the actual
class taken. Reviewers cannot make
assumptions based on course titles
regarding what material was included in
the course. To ensure the standards were
addressed in a course on a transcript, a
syllabus for the course is usually needed
for the reviewer.

Contact chairperson of academic
department through which the course was
offered. If you are still unable to find the
syllabus, consider providing course
papers/projects.

Certifications

Teaching licenses and
credentials held (include
date(s) held and who issued
the license or certificate)

TEFL training, CERI
Certification,
Montessori, MN
Bilingual Seal and
Proficiency
Certificate, etc.

If certificate is standards-based, provide
organizational standards.

Exams

Advanced Placement Exam
Scores, IB Diploma Exam
Scores, Cambridge
International Examination,
College-Level Examination

While MTLE scores are based on MN
standards, they do not demonstrate that the
depth and breadth of any one standard is
met.
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Categories

Types of
Evidence

Public and private
school teaching
experience

Examples of Documentation

e  Verified by documents
indicating duration, age of
student, subject matter

e  Examples of lesson plans,
curriculum design,
instructional tools used,
syllabi of courses taught

e Videos of candidates actively
teaching

e Evidence of student
learning/growth

e Data collected and
interpreted (in an effort to
modify and improve
instruction)

e Documentation of supervised
or mentored experiences
verified by
mentor/supervisor

e Instructional and assessment
materials created, lesson
plans, unit plans

e Anonymous student survey
about learning environment

e Performance evaluations
aligned to standards

e Letters of recommendation
from other teachers,
supervisors, students, and/or
parents

e Evidence of having served on
a curriculum or subject-
related committee

e Previous teaching license(s)

Notes

e  For videos of teaching,

please add timestamps

e (Candidate needs to

provide a crosswalk of
standards for reviewers.

Work with
community-based
programs; tutoring;
volunteer work

e Affidavit of competence
aligned to specific standards
from supervisor

e Job descriptions with
verification from supervisor

Honors; awards

e Teacher of the Year

e  Please consider
including information
about how you were
nominated for a
particular honor or
award.
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