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Special 
Permissions



Out-of-Field Permission (OFP)

• Allows a teacher to teach outside 
their licensure field and/or grade 
level

• Only applicable to teachers who 
hold an active Tier 2-4 license (not 
for Related Services)

• Submissions begin on July 1st for the 
upcoming school year

• Good for one academic school year

• Must be submitted by the 
district/charter school, not the 
applicant

• Cannot be backdated, meaning the 
day the permission is received via 
email, is the earliest the permission 
will be dated.
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OFP continued

• If the applicant holds a Tier 2 
license, the OFP can not exceed a 
combined 0.5 FTE.

• Districts must advertise the position 
on MNSchoolJobs.org before 
submitting the OFP if it meets the 
advertising requirements

• 15 days for initial request

• 60 days for a renewal request

• Teacher’s may have up to five OFPs in 
a life-time.

• OFPs issued for the 2020-2021, 2022-
2023, 2023-2024, and 2024-2025 do not 
count towards the five in a life-time

• Teachers must agree to taking the 
assignment – districts cannot force a 
teacher to take an OFP assignment
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Completing 
an OFP



The MNSchoolJobs.org has 
been added to the Posting 
Requirements section
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If a District/Charter School is 
requesting an OFP for an 
Elementary Specialty 
assignment of Physical ED, 
Classroom Music, Visual Arts, 
Dance, and Theatre are covered 
by the K-6 Elementary License 
and do not require an OFP 
unless the applicant is pursuing 
Portfolio in the licensure field.
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All fields must be completed.

Before submitting, please 
confirm the File Folder Number 
is complete and they have an 
active license.

Make sure the grade level you 
are entering is a valid grade 
level for the licensure field

Tier 2 license holders cannot 
exceed a combined 0.5 FTE
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06/30/2027



The science exemption only 
applies to internal hires. 

The applicants license must 
be a Tier 3 or 4 in: Earth & 
Space Science, Physics, 
Chemistry, Life Science, 5-8 
Science.
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Make sure all applicable fields 
are completed.

The Job Board ID must be 
entered unless the assignment 
meets the advertising waiver 
rules. If not entered when 
applicable, the OFP will be 
returned.
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Number 5 must be completed for 
all external hires. If it is left blank, 
the OFP will be returned.

Make sure the signatures and 
date are either traditional wet 
signatures or e-signatures 
including the time and date 
stamp. 
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This is for our use only. Please 
include this page with all 
submissions. 
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This only applies to the waiving 
of advertising for the applicant 
being enrolled in the specific 
program for the assignment.

The verification must be 
completed by the academic 
institution the applicant is 
enrolled in. 
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Cross 
Curricular 
Delivery 

Permission



CCDPs have no limit on the 
number a teacher may receive.

Must hold a Tier 3 or 4 teaching 
license. 
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Make sure to review and know 
that the licensure fields in bold 
on this page are not allowed for a 
CCDP. You would need to request 
an OFP for that specific area.
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Please print clearly or type into 
the fields for easy reading.

Please confirm that the File 
Folder Number is correct and 
that the applicant has a valid 
teaching license before 
submitting the CCDP.
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If the number of years in a non-
traditional program is less than a 
year, the CCDP must go before 
the Board Licensing Committee 
for review. You will need to 
provide detailed information as 
to how the applicant is qualified 
to teach in this type of program.

CCDPs can only be applied to 
middle and high school grade 
levels.
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This is the new addition for all 
districts and charter schools. This 
only needs to be submitted once 
every 5 years.

This must be completed for the 
2026-2027 school year. This will 
put all districts/charter schools 
on the same 5-year schedule.
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Please review the complete CCDP 
making sure all applicable fields 
are complete and signed. 

If any sections are incomplete, it 
will be returned and delay the 
processing of the request.

Make sure the signatures and 
date are either traditional wet 
signatures or e-signatures 
including the time and date 
stamp.
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Discretionary 
Variance 

(DV)



DV

• For extreme situations of hardship.

• There is a description of the 
template to follow when submitting 
the DV.

• Must submit the written statement 
on district/charter school letter 
head, resume, and complete OFP in 
one attachment

• Must go before the Board Licensing 
Committee for consideration of waiving a 
rule in Minnesota State Rule.

• Include in great detail the rationale for 
requesting the waiver of MN State Rule. 
This includes but not limited to: the 
specific rule needing to be waived, how 
the individual is qualified for the position, 
and what steps are being taken by the 
applicant to move towards licensure.
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Must be submitted by email. We 
do not take paper requests.

Follow the template for number 
1-10 and make sure to include 
the bulleted information in the 
write up.

This is used primarily when 
someone with a related services 
license is needed to teach in the 
classroom, or a teacher is needed 
for a related service.
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Make sure to site the specific rule 
that applies to your situation.
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