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Out-of-Field Permission (OFP)

* Allows a teacher to teach outside e Good for one academic school year
their licensure field and/or grade

level * Must be submitted by the

district/charter school, not the
* Only applicable to teachers who applicant
hold an active Tier 2-4 license (not

for Related Services) e Cannot be backdated, meaning the

day the permission is received via
* Submissions begin on July 15 for the email, is the earliest the permission
upcoming school year will be dated.
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OFP continued

* If the applicant holds a Tier 2 * Teacher’s may have up to five OFPs in
license, the OFP can not exceed a a life-time.
combined 0.5 FTE. - OFPs issued for the 2020-2021, 2022-

2023, 2023-2024, and 2024-2025 do not

* Districts must advertise the position count towards the five in a life-time

on MNSchoolJobs.org before
submitting the OFP if it meets the * Teachers must agree to taking the
advertising requirements assignment — districts cannot force a

« 15 days for initial request teacher to take an OFP assignment

* 60 days for a renewal request
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The MNSchoollobs.org has
been added to the Posting
Requirements section

MY miNNesoTA
PROFESSIONAL EDUCATOR
LICENSING AND STANDARDS BOARD

Minnesota Out-of-Field Permission Request
Minnesota Rule 8710.0320

General Information and Checklist

General Information: An out-of-field permission (OFP) authorizes a teacher, who holds a Tier 2, 3, or 4
license, to teach in an assignment outside the scope or field of the license held. Related service providers are not
eligible for an OFP. An OFP is valid for one academic school year.

Terms: A teacher may be granted a total of five out-of-field permissions in a lifetime. OFPs issued prior to
2017-2018 and in the 2020-2021, 2022-2023, 2023-2024, and 2024-2025 school years DO NOT count towards the
five allowable permissions permitted.

If the teacher only holds a Tier 2 license, the full-time equivalency (FTE) being requested cannot exceed more
than 50% (0.50).

Posting Requirements: Before offering a position to a teacher who would require an out-of-field permission,
the district must advertise the position. All initial OFPs must be posted for a minimum of 15 days. If the teacher
has held an OFP in the same assignment in the same district/charter school the previous year, the district/charter
school must advertise the position for a minimum of 60 days on a board-approved statewide job board.
Positions must be posted on the Minnesota state-wide job board, MNSchoollobs.org. Note: the hiring district
must repost a position for an additional 15 days if an applicant accepts the position but later turns it down.

Exemptions to Pasting Requirements: There are a limited number of exemptions to the posting

requirements and advertising. A district does not need to advertise if at least one of these criteria apply:

e ATier 3 or Tier 4 licensed science teacher who qualifies as an “internal hire” impacted by the science
standards changes

e The position is for 0.25 FTE or less

o The teacher is enrolled in a teacher preparation program to attain the licensure field being requested on
the OFP form and is making adequate progress, as defined by the provider, in the preparation program.

o NOTE: Eligibility for Licensure via Portfolio does NOT qualify as an enroliment program and
cannot be used for the advertising exemption.

Submission Timelines: Out-of-field permission requests may be submitted at any time during the school year
for the current school year. The OFP is valid from the date received at PELSB until June 30 of the expiration school
year and may include summer or extended school year, if requested, as long as the teacher’s license has not
expired. |f an OFP needs to be extended to include summer school after original submission, a new OFP must be
submitted to extend coverage. OFP requests must be completed and submitted to PELSB by the district and not
by the teacher. For the upcoming school year, an OFP may be submitted on or after July 1.
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If a District/Charter School is
requesting an OFP for an
Elementary Specialty
assignment of Physical ED,
Classroom Music, Visual Arts,
Dance, and Theatre are covered
by the K-6 Elementary License
and do not require an OFP
unless the applicant is pursuing
Portfolio in the licensure field.

7/28/2026

ALL REQUESTS MUST INCLUDE THE FOLLOWING TO BE CONSIDERED

Partial or incomplete packets will be returned to the district/charter school for completion and resubmission.
Review and check each of the following sections to ensure you have completed the paperwork accurately. Please
ensure that the request is legible to avoid delays. If possible, entries should be typed.

Please email one PDF OFP request per teacher.

(| Section 1: District Identification Information

Complete all fields to allow for efficient communication.

[ section 2: Teacher information & Out-of-Field Permission Request

Include all information about the teacher’s current license including teacher name, file folder number,
current licensure field(s) with grade level, and expiration date.

Indicate the licensure field, grade level and the percentage fulltime (FTE) for each licensure field
requested.

o If you are unsure of the name of the licensure field, please see the Minnesota Licensure Fields
document.

o The total FTE should not exceed 100%.

o Note —if the teacher only holds a Tier 2 license, the field being requested cannot exceed 50% (0.50)
FTE.

Complete submission period school year, with beginning and end dates. The start date is the date the
OFP is submitted to PELSB. Permissions cannot be backdated.
Indicate if the OFP is being requested for summer school or extended school year.

[ section 3: District Verification for an Out-of-Field Permission

Indicate internal or external hire status — follow prompts from there.
Fill in number of days of advertising on the board-approved statewide job board.

o For OFP renewals: the position must be posted for a minimum of 60 days before submitting the OFP,

Indicate if the teacher meets one of the exemptions to advertising rules (see Exemptions to Posting
Requirements)

Complete Question 3 or Question 4,

Please note: in answering 3a and 3b, only include applicants that are licensed in the licensure field
requested in Question 2, not the total number of applicants who applied.

For example, if the OFP request is for Autism Spectrum Disorders (ASD), only include applicants that are
licensed in ASD. If none of the applicants are licensed in the requested field, enter zero.

o Question 3: For an external hire - if you complete Question 3 and the number in 3a equals the
numbers in 3b and/or 3¢, the OFP will be issued by PELSB staff expediting processing.

o Question 4: For an external hire - provide a detailed description. This request will go before the
Licensing Committee for review at their next scheduled meeting (TBD) and a decision will be made.

Signatures and dates by the district and teacher must be included. Typed signatures will not be accepted.

PARTIAL OR INCOMPLETE REQUESTS WILL BE RETURNED
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M MinNNesoTA PELSB
Out-of-Field Permission 100 Svd £t

LICENSING AND STANDARDS BOARD
Saint Paul, MN 55108-5111
(OFP) Request

GENERAL INFORMATION AND INSTRUCTIONS: An out-of-field permission (OFP) authorizes a teacher, who holds a
Tier 2, 3, or 4 license, to teach in an assignment outside the scope or field of the license held. No more than five
out-of-field permissions shall be granted in a lifetime. An OFP is valid for up to one school year. Requests for the
upcoming school year may be submitted on or after July 1. Before submitting the request, ensure the request
form is fully completed according to the instructions. Incomplete requests will be returned and delay the PELSB

AI I fi e I d S m u St b e CO m p I et e d review process. All requests must be legible. If possible, please type information into the form to avoid delays.
[ ]

Please submit one PDF request per teacher by emailing the request to
SPECIAL.PERMISSION.PELSB@STATE.MN.US.

More information can be found on the PELSB website at https://mn.gov/pelsb/,

Section 1: District Identification Information

District Six-digit Number (xxxx-xx):

Before submitting, please _

confirm the File Folder Number E"a‘“ ; \qufqum” S o
is complete and they have an
active license.

Yason . C. jensen, @ el prnous

Section 2: Teacher Information & Out-of-Field Permission Request

Teacher’s Name: File Folder Number: | Current Tier License & Licensure Field: | Grade level(s):
Sohn Dne [l et H Flepn Ed |-G
General Education Out-of-Field Permission Special Education Out-of-Field Permission

License Field(s) Grade Level | % FTE* License Field(s) % FTE*
IVI a ke S u re t h e g ra d e |eve| yo u x Academic and Behavior Strategist (ABS) " 5

\[ 1S4 \ ]u(( ‘( S \A' (a ° 5 Autism Spectrum Disorder [ASD)

are entering is a valid grade s

Deaf/Hard of Hearing (DHH)

level for the licensure field e T

Developmental (Cognitive) Disabilities (DD}

Early Childhood Special Education (ECSE)
Emotional Behavior Disorders (EBD)

Tier 2 license holders cannot e

Physical and Health Disabilities (PHD)

ex C e e d a C O m b i n e d O 5 FT E * The total FTE of the request cannot exceed 100%. Tier 2 teachers cannot exceed 50% In any licensure area,
L]

Term of Request: Requests cannot exceed one school year. Indicate if the assignment includes summer
school/extended school year (ESY) by checking the box below.
School Year: Start Date: End Date: | Wequest includes summer school/ESY

30%~7)OQ ‘7 8 /QL/ /Q (O 06/30/2027 [ Request is ONLY for summer school/ESY
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The science exemption only
applies to internal hires.

The applicants license must
beaTier3or4in: Earth &
Space Science, Physics,
Chemistry, Life Science, 5-8
Science.

OFP Exemptions for Science Licensed Teachers ONLY

An OFP will NOT count toward the five a teacher may hold in a lifetime if it is needed for a Tier 3 or Tier 4 licensed
sclence teacher, who qualifies as an internal hire (90 student contact teaching days with the district), to teach
outside of their science licensure area and/or grade level due to the changes to the science standards.

In order for this OFP to be exempt from the five total an educator may hold, verify the following:

The teacher qualifies as an internal hire - An “internal hire” is defined as someone who has been working as the teacher
of record in the district for at least 80 student contact days of a school year and has not been out of the district for more
than one year.

(| Yes (advertising rules are waived in this situation)
O no (advertising rules apply — 15 days if initial request; 60 days with a renewal)

The teacher currently holds an active Tier 3 or 4 science license
Applicable licenses include: Earth and Space Science, Physics, Chemistry, Life Science, Middle Level Sciences

D Yes
D No

Check the science field this teacher is requested to teach - check the appropriate box(es) to indicate which
exemption(s) applies.

O e grade Earth and Space Request OFP for General Science 5-8
(L grade Life Science Request OFP for General Sclence 5-8
[ g» grade Physical Science Request OFP for General Science 5-8

o grade Earth and Space Request OFP for Earth and Space Science 9-12
(R grade Integrated Science  Request OFP for General Science 5-8 or request two science fields 9-12

none of the above apply.

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb




Make sure all applicable fields
are completed.

The Job Board ID must be
entered unless the assignment
meets the advertising waiver
rules. If not entered when
applicable, the OFP will be
returned.

Section 3: District Verification for an Out-of-Field Permission

1. s the request for an internal hire? (Check one) An “internal hire” is defined as someone who has been working in
the district for at least 90 student contact days and has not been out of the district for more than one yeor.

E Yes Has been with this district for 90 days or more — Complete #2, #3, and #6.
[ No Has been with this district less than 90 days — Complete #2, #3, #4, #5, and #6.

2. Statewide Job Board ID number: O \q l - Ol - (9 7(", 7

3. Number of DAYS the position was posted on the approved Statewide Job Board: 6 k))

With a renewal request (same district/charter school and same position), the position must be posted for at least 60
days on the approved statewide job board.

This OFP does not need to disclose advertising days due to (check which apply):

O Science standards changes
[:l Position is 0.25 FTE or less

O Applicant is enrolled in and making meaningful progress, as defined by the provider, in a teacher preparation
program aligned to the assignment — Must submit Verification of Enroliment and Meaningful Program
Pracess form — see last page of this document. Send verification form along with this OFP request form in one
emall submission. This OFP will not be processed without the Verification of Enrollment form
NOTE: Eligibility for Licensure via Portfolio does NOT qualify as an enrollment program and cannot be used
for the advertising exemption.

4. For external hires, answer the following questions in a, b, and ¢ OR provide a detailed description in #4.

While Question 3 is optional, if left blank or if (8) Other is filled in, the OFP will be submitted to the Board Licensing
Committee for review and will delay processing. PELSB staff may also reach out for more information from the
district as to why a properly licensed candidate was not chosen.

a. How many of the applicants who applied were licensed in the specific content area(s) requested? 6

b. How many of the content licensed applicants in question a. chose not to continue the hiring process? 3
"¢ Ifa. AND b, are equal, STOP HERE and complete number 5. o e

If a. AND b. are not equal, answer the following questions with the number of applicants that were licensed in
the specific content area requested: (the sum of numbers 1-8 below should equal the difference between a. and b above.)

1) Applicants not fluent in the language required for the position Language:

2) Applicants not willing or unable to apply pedagogical model Meodel:

3) Applicants that have had disciplinary action with PELSB

4) Applicants that have had disciplinary action with the district
5) Applicants that are unwilling to apply culturally responsive teaching principles

6) Applicant’s references, including the applying district, indicate unwilling or ineligible to rehire _J_
7) Applicants that applied but accepted other positions within the district

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb
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Number 5 must be completed for
all external hires. If it is left blank,
the OFP will be returned.

Make sure the signatures and
date are either traditional wet
signatures or e-signatures
including the time and date
stamp.

) “(M)Aiiﬁéri‘(Provide detailed information here as it will go before the Board Licensing Committee for decision):

A"“ A g \\pe. LU\\ W\v\\{- In T\kt

S¥ CSO"W o H“Q JJJLL L\<€n\\r\7
(UVW\\\¥L& gpf N\eW (u\cy\ ded\shon -

5. Explain in detail the qualifications the applicant has that align with the position (include information such as
experience related to the position, coursework taken related to the field being requested, and supports provided
by the district).

X

6. In accordance with MN rule 8710.0320, subpart 2, as the designated administrator of the employing school
district or charter school, my signature verifies the district or charter school:

s isable to demonstrate the teacher position has been posted and the district was unable to hire
an acceptable teacher with a Tier 2, 3, or 4 license in the specific content area for the position
(posting not needed for an initial request),

e understands the license is limited to the content matter indicated on the application and to the
district or charter school requesting the license, and

e isable to affirm that the candidate has the necessary skills and knowledge to teach in the
specified content area.

Signatures must be wet (traditional) or electronically signed and stamped. Typed signatures are not accepted.

Printed Name of the Superintendent, Director, Charter School Administrator, or HR Director:

deson  densén

Signature of the Supeptendent, Director,Gharter School Administrator, or HR Director: Date:

JoD [fer b [30/26

My signature indi€ates that | approve this Out-of-Field Permission request for me ta teach in the above content
field(s) for which | am not currently licensed and in the school district listed above.

Date:

Teacher Signature!
e QW—P\A \D@e;./ (0 /f?‘fi/Zé)

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb
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This is for our use only. Please
include this page with all
submissions.

Section 4: State Action (for PELSB use only)

OFP for teacher assignment shown above is granted from: to

towards the five total in a career.

This OFP does not count toward the five total due to:

[ science standards exemption

1* OFP D 2" OFP D 3% OFP D 4" OFp D

Reminder: OFPs granted for the 2020-2021, 2022-2023, 2023-2024, and 2024-2025 school years do not count

seore [

PELSB Authorized Signature and Date:

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb
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This only applies to the waiving
of advertising for the applicant
being enrolled in the specific
program for the assignment.

The verification must be
completed by the academic
institution the applicant is
enrolled in.

Name

File Folder Number

Verification of Enrollment and Meaningful Licensure Program Progress

if enrollment in an approved teacher preparation program is being used to bypass advertising requirements
for an out-of-field permission, this form must be used to verify enroliment. NOTE: Eligibility for Licensure via
Portfolio does NOT qualify as enroliment or meaningful licensure program progress.

This form must be completed by the certification officer at the teacher preparation program where the

applicant is enrolled.

Enter the Licensure Field in which
the applicant is currently enrolled:

(for special education, indicate the
specific SPED category, |.e. ABS)

Check one of the following:

O the student is enrolled and is making meaningful progress in the approved teacher preparation program in

the above licensure field(s).

[ The student is enrolled, but has not made meaningful progress in the approved teacher preparation program

in the above licensure field(s).

O The student is no longer enrolled in the approved teacher preparation program in the above licensure

field(s).

I confirm this information is correct.

Print Name of Certifying Officer

Title

Email Address for Certifying Officer

Telephone Number (including area code)

Name of Teacher Preparation Program

Location (city, state, ZIP code)

Signature of Certifying Officer

Date

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb

13



Cross
Curricular

Delivery
Permission




CCDPs have no limit on the
number a teacher may receive.

Must hold a Tier 3 or 4 teaching
license.

Cross-Curricular Delivery Permission Request
General Information and Checklist

Minnesota Rule 8710.0321 Cross-Curricular Delivery Program Permission
(https:/ /www.revisor.mn.gov/rules/8710.0321/)

General Information: The Professional Licensing and Standards Board (PELSB) may grant waivers to its rules
to a Minnesota public school or public charter school district to meet the needs of students enrolled in a non-
traditional education program. The Cross-Curricular Delivery permission (CCDP) is not available for related
services license holders. A CCOP is valid for up to one school year and expires on lune 30 of the expiration year.
Requests for teachers to teach outside of their fields of licensure in traditional self-contained classrooms in
emergency or district hardship situations should apply for an Qut-of-field Permission (OFP).

Purpose: A Cross-Curricular Delivery Permission authorizes a licensed Tier 3 or Tier 4 teacher to teach multiple

subjects to a group of students.

»  Cross-curricular lessons involve teaching more than one subject area at a time. The teacher would deliver
information between different subject areas and develop skills in students through a study of
interconnected topics. Cross-curricular lessons consist of an integration of knowledge, skills, and
understandings from various subject areas that inform and enrich pedagogy that promotes an approach
to learning that entwines and explores a wider approach than from the perspective of only one subject
area.

o Example: Students may be learning about the Roman Empire and during the course of the
lessons, they study or make mosaics in art; study Italian Geography; and write an essay about the
Roman invasion of Britain. Students may earn credits in Visual Arts, Social Studies, and/or
Communication Arts and Literature. Other examples could include solving math-themed word
problems, introducing science vocabulary during a nonfiction reading lesson, or studying

historical events through famous paintings.

»  Cross-Curricular delivery DOES NOT involve having a classroom teacher teach one subject for one hour
and then a different subject another hour.
o Example: A teacher teaches Algebra Hour 1; Advanced Algebra Hour 2; Geometry Hour 3; Algebra
Hour 4. In this situation it would appropriate to request an Out of Field Permission in Math. It
also is not having a teacher teach Chemistry Hour 1; Art History Hour 2; Biology Hour 3; Physical
Education (PE) Hour 4. In this situation an Out-of-Field Permission in Chemistry, Visual Art, Life
Science, and PE would be appropriate.

To Note: Working for an alternative program or State-Approved Alternative Program (5AAP) does not necessarily
mean a CCOP is needed. If a teacher is teaching within their licensure area and scope, a permission is not needed.
Teachers who work in alternative programs and/or at SAAPs are eligible for out-of-field permissions as long as
they hold a Tier 2 or higher license.

Terms: A CCDP may be requested an unlimited number of times. & CCDP is limited to any content area taught
for credit required for graduation by the State of Minnesota as found in Minnesota Statute 1208.024 or required
academic standards in a middle or high school setting. To provide credit, the teacher must be listed as the

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb
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Make sure to review and know
that the licensure fields in bold
on this page are not allowed for a
CCDP. You would need to request
an OFP for that specific area.

“teacher of record” which is defined as being responsible for the design, delivery and assessment of the content
being taught. Based on state and federal statutes specific to these licensure areas, CCDPs cannot be issued to
teach the following licensure fields:

Agricultural Education FACS

Business Reading

CTE and Career Pathways (all fields) Related Services

Driver’s Education Special Education (all areas)
Early Childhood Education Technology

Elementary Education Work-Based Learning
English As A Second Language World Languages (all fields)

For credit equivalency exceptions see the state statute listed above.

CCDP requests may be submitted on or after July 1 for the upcoming school year as needed.

ALL REQUESTS MUST INCLUDE THE FOLLOWING TO BE CONSIDERED

Partial or incomplete requests will be returned to the district for completion and resubmission. Review and
check each of the following items to ensure you have completed the request accurately and thoroughly.

D The CCDP is being submitted to PELSB on or after July 1 for the upcoming school year via email to
special.permission.PELSB@state.mn.us.

D Section 1: District Identification Information

= This section identifies the district’s contact information. Ensure all contact information is current and
accurate. Most communication will be done via email, so use an email address that will be frequented
often.

= The start date for the request will be the date the request is received via email. A CCDP request
cannot be backdated.

= The submission period is for the current school year and cannot exceed one school year. Indicate if
the request also includes summer school by checking the appropriate box.

D Section 2: Program Type
® Check the boxes in this section that pertain to your specific non-traditional school or program.

D Section 3: Teacher Identification Information.
= Yarify that the file folder number matches the teacher’s name and identify teaching assignments and
grade levels and teacher of record status. The teacher must be identified as the teacher of record for
all curricular/subject areas being requested on the form.

D Section 4: Program Narrative
= This must be completed once every five years.

D Section 5: District Statement of Understanding
= Original or electronic date and time stamped signatures only. PELSB cannot accept a typed signature.
= District Signature: This form is signed and dated by the authorized Minnesota public school district or
public charter school district administrator verifying compliance with Minnesota Rule 8710.0321 and
ensuring accurate information has been conveyed.
= Teacher Signature: This form is signed and dated by the teacher to indicate awareness that this
permission has been requested on their behalf.

It is the district’s responsibility to complete and submit the request directly to PELSB.

PARTIAL OR INCOMPLETE REQUESTS WILL BE RETURNED

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb 16



Please print clearly or type into
the fields for easy reading.

Please confirm that the File
Folder Number is correct and
that the applicant has a valid
teaching license before
submitting the CCDP.

7/28/2026 Ensuring all Minnesota students have high

MT MiNnesoTA
FROFESSIOHAL EDUCATOR
LICEHEING AND STANDARDS BOARD

Cross-Curricular Delivery
Permission Request

PELSB
1021 Bandans Blvd East
Suite 222
Saint Paul, MN 55108-5111

General information and Instructions: A Cross-Curricular Delivery Permission (CCDP) may be issued to a licensed
Tier 3 or Tier 4 teacher to teach multiple fields within a non-traditional education program, A CCDP is valid far up
to one school year. A separate form must be completed for each teacher. All programs/schools must fully
complete Sections 1, 2, 3, and 5. Section 4 must be complated for all first-time submissions for the
program/schools. Attach additional pages for the narrative section, if necessary.

A Crass-Curricular Delivery Permission Is authorized under M5 123409, Subdivision 10,

PELSB webslte at https://mn.gov/pelsh/.

Section 1: District and Teacher Identification Information

Print Full Name of District ar Charter School

5x-Digit District Number [XXXX-XX])

{ f\&-\f\\\(ﬁ - Fagan — 53@“«»:_.--*’—

District Contact Name and Title:
W Q Dy cec bov

District Contact Telephone Number:

5|~ 80L7-5309

Contact Person’s Email Address:

School Name:

A\\ hi-“v‘lr{+'lvt HS

N Al_r\ﬂi.r-\
;i,&*cnﬂa(,.*&efxsan@ el . mo.us

Teacher Name [last, first, middle initial):

511]/11’\ Daoe

File Folder Number:

T

Current Licensé[s} Hreld,. including scope {grade level):

Tiec M Elem B4 ¥-0

Level of Current License?

D Tier 3

Tier 4

wear (ESY) by checking the below bo.

Submission Parlod: Requests for the upcoming school year may be submitted on or after July 1.
Term of Request: Requests cannot exceed ane schoal year. Indicate if the assignment includes summer school/extended school

School Year: Start Date:

Request includes summer sthnnI!ESV:'&’

206 -2027 | §/29 /26

End Date:
n&f’?ﬁ:f&?

Section 2: Program Type

Select all program types listed below that apply.

(E:E\Itemati've Learning Program

D Area Learning Center

D Contract Alternative School

D Care and Treatment Center

[ correctional Facility

D Chemical Dependency Program

D Project-based Learning Program

D Supplemental Online Course Pravider

D Traditional Public School District
D Cooperative School District

[ intermediate School District

O charter school

D Montessori Madel {middle schoaol)
D PLTW {interdisciplinary approach}
O Other [explain}:

Crass-Curricular Delivery Parmission Request: June 2026

Page3 of 6
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If the number of years in a non-
traditional program is less than a
year, the CCDP must go before
the Board Licensing Committee
for review. You will need to
provide detailed information as
to how the applicant is qualified
to teach in this type of program.

CCDPs can only be applied to

middle and high school grade
levels.

Section 3: Teacher Assignment Information

How many years has this teacher been teaching in a non-traditional program? f‘i years

If the answer Is less than one year, explain how this person is qualified to teach multiple subject areas outside of
their specific area of licensure. Include trainings, professional development, certificates, applicable coursework,
unigque skills, etc. that are pertinent to teaching this program.

Speclfic courses and credit to be issued as reguired by the State of Minnesota for graduation, core and elective, to
be taught outside of licensure area for this school year (list all). Explain if using a credit equivalency exception.
Reminder — only courses required for groduation os defined in Minnesoto Stotute 1208.024 or required acodemic standards in o
middle or high school setting are covered by a CCDP,

Com Arts/Lit Math Science Social Studies Atts/PE/Health

I Alﬁﬂgm, / !\@ Sciencd

Other:
Grade levels expected to be covered with this CCDP: The teacher must be listed as the teacher of record for
' all assignments/courses listed above, Verify here that
[ = f 2 this Is the teacher of record,
" o Yes
Amount of FTE covered by this CCDP: - I:l
Mo

7/28/2026 Ensuring all Minnesota students have high quality educators in their schools. | mn.gov/pelsb

18



This is the new addition for all
districts and charter schools. This
only needs to be submitted once
every 5 years.

This must be completed for the
2026-2027 school year. This will
put all districts/charter schools
on the same 5-year schedule.

Section 4: Program Narrative

To be completed by all programs if it is their first submission or more than five years since last submission.
These responses may go before the PELSE Licensing Committee to review for a decision. Include as much
detail as possible about your program. Attach additional pages as needed.

This section must be completed every five years by the district/charter school.

District/Charter School Name: %mgﬂ\\é.“ Pﬁi&f:{/\ - S(R\r"d?é

1. Number of yvears the program has been used, l 0

2. Describe your program’s delivery maodal and explain how it aligns to a cross-curricular approach,

3. What resources is the district providing to support teachers in teaching content cutside of their area of
licensure?

4. Explain the teacher's rale and responsibilities In developing curriculum, presenting material, assessing
student work, and ability to adjust curriculum to meet student needs.
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Please review the complete CCDP
making sure all applicable fields
are complete and signed.

If any sections are incomplete, it
will be returned and delay the
processing of the request.

Make sure the signatures and
date are either traditional wet
signatures or e-signatures
including the time and date
stamp.

Section 5: District Statement of Understanding

charter school, my signature verifies the district or charter school understand that this Cross-Curricular Delivery
Permission must be approved by the Professicnal Educator Licensing and Standards Board and that, if granted, the

CCDP is valid for cne schoal year.

Prugram Administrator Name: Program Administrator Signature:
t) S0 ok / }0% ﬁ@ s

Date:

(ol30 /7

Tea:her.l'ilame: Teacher Sig ture: /
. Dae g@‘i’\f\ Dere

Date;

(ef30/2

Please email the request as a PDF attachment to SPECIAL.PERMISSION, PELSB@STATE. MN.US
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DV

* For extreme situations of hardship. * Must go before the Board Licensing
Committee for consideration of waiving a
* There is a description of the rule in Minnesota State Rule.
template to follow when submitting
the DV. * Include in great detail the rationale for
requesting the waiver of MIN State Rule.
e Must submit the written statement This includes but not limited to: the
on district/charter school letter specific rule needing to be waived, how

the individual is qualified for the position,
and what steps are being taken by the
applicant to move towards licensure.

head, resume, and complete OFP in
one attachment
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Must be submitted by email. We
do not take paper requests.

Follow the template for number
1-10 and make sure to include
the bulleted information in the
write up.

This is used primarily when
someone with a related services
license is needed to teach in the
classroom, or a teacher is needed
for a related service.

7/28/2026

m

MINHNESOTA
PROFESSIOHAL FOUCATOR
LICENSING AMD STAMDARDS BOARD

Discretionary Variance Request

In accordance with Minnesota Statutes 14.055 and 14,056, a person or entity who wishes the Professional

Edu
aru

cator Licensing and Standards Board (PELSB) to consider a request for a variance from a rule or portion of
le under the Board's authority may apply to PELSB for a discretionary variance. PELSE will examine each

request on an individual basis. A discretionary variance will only be granted in cases of extreme hardship.

For
the

the district to be considered eligible for this discretionary variance under Minnesota Statute 14.055,
district must submit a petition to PELSB on official district letterhead. According to Minnesota Statute

14.056, the petition must include:

1.
2.

The name and address of the person or entity for whom a variance is being requestad;

A description of and, if known, a citation to the specifie rule for which a variance is requested (see next
page);
The variance requested, incduding the scope and duration of the variance;

The reasans that the petitioner believes justify a variance, including a signed statement attesting to the
accuracy of the facts asserted in the petition;

Explanation of why the application of the rule to the petitioner would result in hardship or injustice;
Explanation of why a variance from the rule would be consistent with the public interast;

Explanation of why a variance from the rule would not prejudice the substantial legal or economic rights
of any person or entity;

A history of the agency’s action relative to the petitioner, as relates to the variance request;

9. Information regarding the agency's treatment of similar cases, if known; and

10.

The name, address, and telephone number of any person the petitioner knows would be adversely
affected by the grant of the petition.

In addition, the Board reguests that you include the following information as applicable:

+ school year

«  file folder number

* district number and type

* licensure area requested

»  grade level

* % FTE for requested position

¢ Date range and where the district advertised the position

¢ Attach resume
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Make sure to site the specific rule
that applies to your situation.

Where can | find the specific rule | want to request to be waived?
» rules/8710

You will need to request the full rule you are asking to have waived — not just the generic rule number. For
example, if you are asking ta have a rule waived with an Out-of-Field Permission (OFP) you need to click on
8710.0320 and then identify what specifically under that rule you need to have waived. Refer to the information
below an how a rule request should look [see Rule to request).

You will write the full rule in your written request including the subpart {subp.), number and/or letter plus
description.

Also, please be very clear within the request as to why the variance is neaded, how the individual is gualified for
the position, and what steps the individual may be taking to move toward licensure.

Commonly requested rules:

+ Situation: An individual helds a related services license but is needed ta teach in the classroom:

Rule to request: 8710.0320 Dut-of-Fleld Permission Subp. 2 Reguirements A, The board must ssue an
out-af-fleld permission upon request by the designated administrator of the hiring district. The applicant
must initiate the application process, and the hiving district must show: [2) the applicant holds a license
other than for o related services profession.

Additionally: The district will need to submit an Out-of-Field Permission form. If enrolled ina
preparation program for the licensure field being requested reach out to PELSE for that form as well.

= Situation: An individual holds a teaching license but is needed for a related services position:

Rule to request: 8710.0320 Out-of-Fleld Permission Subp. &, Limitations and exceptions A, An individual
cannot hold an out-of-field permission to work i o related services profession.

Additionally: The district will need to submit an Out-of-Field Permission farm and reach out to PELSE for
a district verification form. That form verifies that the teacher will be supervised or mentored by
someone properly licensed in the field being requested. If enrolled in a preparation program for the
Related Service position being requested reach out to PELSE for that form as well.

Where is the discretionary variance submitted?

Emall the discretionary vartance to special permission. pelsb@state. mn.us
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