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The Minnesota Professional Educator Licensing and
Standards Board (PELSB) creates and implements standards
and rules that align with Minnesota Statute to impact the
areas of initial licensure, licensure renewal, ethics and teacher
preparation.

As you work with PELSB, please be aware of a few tips that
will make working with PELSB more efficient:

e When your unit has a significant change in staffing
(certifying licensing officer, unit leader) please contact
PELSB’s Teacher Education Specialists

 If you are unable to find the information you are seeking in
the Teacher Preparation Manual, or if you simply need
clarification, do not hesitate to contact us. The sooner you
ask questions, the sooner we can provide answers;

For additional information and tips click here for an overview
of who we are and what we do.
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PREPARING THE SELF STUDY

Prior to submitting a self-study, the unit must review the unit standards. Units are
encouraged to use this manual to better understand what the standards mean and
consider the suggested evidence to indicate compliance.

The self-study should include an introductory section that provides context for reviewers
and Board members, including:

¢ Unique characteristics

o Values and beliefs for educator preparation

o Current list of all approved and proposed programs with information about enroliment
and degree level

e Changes, developments, and activities that influence the mission, direction, and
delivery of teacher education programs

e Changes in response to previous “Not Met” standards

o A list of acronyms and terms that are unique to a particular provider

o Provide an overview of any shifts in processes that were done in response to COVID-
19 school changes.

When possible, we recommend the electronic version of the self-study be submitted on a
secure, password-protected platform. When this is not possible, we encourage units to be
diligent about making sure the entire Review Team can access the self-study report and
all related evidence.

While self-studies must be developed electronically, they must be able to be saved and
shared in a finalized format for archival purposes. Any private candidate data
demonstrating how standards are met should be password protected, but other evidence
should not require a password. Providers must redact private candidate and cooperating
teacher data that is not germane to the meeting of standards (ex. social security
numbers, phone numbers, addresses, etc.). Some providers choose to submit by sending
flash drives to Review Team members.
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