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APPENDIX D: STEPS AND
GUIDANCE FOR SUBMITTING
RIPAS AND PERCAS 

PROGRAM DEVELOPMENT 



1.

2.

SUBMITTING A NEW PROGRAM
FOR REVIEW (RIPA) 



 

1.

2.

SUBMITTING AN EXISTING PROGRAM

Why are there so many applications listed on my home screen?



PROGRAM IDENTIFICATION
PAGE 

, 2023 
SEPs all programs).  In the corresponding content application, enter the same SEP title.  You may 
connect multiple content programs to the same SEP, and there may be elective options within an 
SEP sequence as long as all options mean that the standards are "met."  

 

 

SEP SEQUENCE USED (1)



Include information that will help anyone accessing EPPAS to understand your program
better (online, hybrid, face-to-face, residency, transfer program).  You may also describe
changes made since the last submission.  

PROGRAM DESIGN (2)

The EPPAS system will require that you select one to submit.  While these categories are
no longer applicable, enter a program type to avoid an error message. 

PROGRAM TYPE (3)

For RIPAs, enter the year you hope to enroll candidates.  For PERCAs, the reporting year
will auto-populate.  If the year auto-populates incorrectly, it will be fixed after the Board
takes action.    

REPORTING YEAR 



If this changes, you need to “copy an existing application.”  This will make your program
look like a RIPA.  However, if the program is the same other than candidate level, it will
not undergo the same review process as a RIPA.  

PROGRAM LEVEL (4)

Only available to individuals without a MN teaching license
Only available to individuals who hold a MN teaching license
Both initial and additional licensure candidates 

You may change the candidate type when you submit your PERCA. 

Options:

CANDIDATE TYPE (5)

For each renewal, you must reenter program contact information.  The primary contact
may be the program leader and must be able to respond to questions about the program.  
The address will be entered automatically.

PROGRAM CONTACT 



Add a new course or experience name 

To add a new course or experience, click the blue button “add new course.”  Enter full
course number, if applicable: EDU 120.  Experiences without course numbers can have a
descriptive term (e.g. “Service” for a service learning experience)

COURSE SEQUENCE PAGE

Credits: non-credit granting providers 
may enter 0 for all credits

Methods: there must be one content-
specific methods course or experience. 
Any listing marked as “methods” must 
be taught by a teacher educator 
qualified by Standard 24.

Reading addressed: Any course or 
opportunity marked “reading” must be 
taught by a teacher educator qualified 
by Standard  

in the area of reading.  

Field Based Experience Hours: Enter the amount of hours associated with each course 
or experience.  Leave blank if there are none.  Rule requires a total of 100 hours for initial 
licensure programs.  There must be a minimum of 60 hours in the content area for 
candidates seeking a single initial license.  

The Course Sequence section of EPPAS must be up-to-date.



Student Teaching Weeks: For programs that enroll initial and additional licensure candidates, enter 
the amount of weeks of student teaching for candidates seeking one license (noting that additional 
licensure candidates may have an 80 hour practicum experience and candidates seeking two licenses 
at one time must have a minimum of 14 weeks of student teachings split over two licensure areas).

Syllabus: Upload current documentation demonstrating how pedagogical standards are met.  All 
education unit syllabi must have standards listed and have evidence of learning opportunities and 
assessments aligned to standards.  Documentation must accurately direct reviewers to correct 
courses/experiences where standards are met.  

  
Repeat these steps for each course or experience.

yes



Content-specific methods 
Reading methods 
Standards of Effective Practice 
Content delivered in the education unit (e.g. ESL, Special Education, Reading, etc.)

Effective October 2022, programs will have more flexibility to demonstrate how non-
pedagogical content standards are met.  Non-pedagogical content standards are most
commonly met in academic departments unrelated to the education unit and include
courses such as Painting, Biology, and Statistics (all non-pedagogical, non-methods).  

This new guidance has no impact on: 

For non-pedagogical content standards where instruction is outside of the unit and for all
non-CTE licensure areas, programs may seek approval to meet standards in any of the
following ways: 

A completed academic major in the content area from an accredited college or university
Completing a list of courses that broadly meet the topics included in the standards
A course sequence with learning opportunities and assessments aligned to each of

thesubject matter standards
**

For Career and Technical Education programs under parts 8710.8010 to 8710.8080,
programs may seek approval for candidates to demonstrate the knowledge and skills in the
following ways: 
1) has five years of relevant work experience aligned to the licensure area sought
2) holds an associate degree aligned to the licensure area sought
3) holds a professional certification aligned to the licensure area sought from an approved
certifying organization
4) a course sequence with learning opportunities and assessments aligned to the career
and technical standards in the licensure area sought.
** This guidance does not apply to other CTE areas such as Business, Agricultural
Education, and FACS.  Programs must separately demonstrate how the Core Skills of CTE
are met.

DEMONSTRATING NON-PEDAGOGICAL
CONTENT STANDARDS OUTSIDE OF THE
UNIT



Content-Specific Methods Standards Content standards 

 Found in MN Rules 8710.3000-8710.8080,
pedagogical in nature. 

Differentiated instructional strategies targeting
content and pedagogy for a singular licensure

area to enable student learning

Found in MN Rules 8710.3000-8710.8080 and
not pedagogical in nature.

I.1.  The teacher of mathematics to
preadolescent and adolescent students shall:
understand and apply the research base for
and the best practices of middle level and

high school education;

A.3. A The teacher of mathematics must
demonstrate knowledge of the following

mathematical concepts and procedures and
the connections among them: understand

patterns present in number systems and apply
these patterns to further investigations.

J.2.e the ability to plan instruction and select
strategies that help students read and

understand math texts and spur student
interest in more complex reading materials,

including:

C.7. The teacher of mathematics must
demonstrate knowledge of the following

mathematical concepts and procedures and
the connections among them: algebraic and

transcendental numbers 

What are content methods? 
Use the following table to help understand the difference between "content methods"
standards as this flexibility only applies to content standards.

Elementary Content 
For Elementary content instruction (math, social studies, science), preparation
providers may consider the benefits of requiring content-specific elementary content
methods courses, but it is not required to have a methods course for each content
area.  For Elementary Education, it is required to have at least one Elementary
methods course and Elementary Reading Methods.  There are some arts and health
standards that are pedagogical in nature that may be combined into a general
Elementary methods experience or be stand-alone Elementary methods
experiences.  



Evidence for non-pedagogical content standards: There must be evidence of how the 
program will verify that content standards are met in alignment with the guidance.  

Option 1: Bachelor's degree  the content area/course list (or associate degree, 
5 years of experience, or certificate aligned to the licensure area sought for 
8710.8010-8710.8080).  In the example below of a -  licensure program, 
the post-baccalaureate program requires a the attachment shows a list 
of courses that .  When approved, if a candidate 
starts the program with a bachelor's degree in , no course substitutions are needed 
for non-pedagogical content standards.     

Option 2: Course list, which may include elective options
Uploading syllabi is not required.  Instead, programs may upload course titles and numbers 
that align to the topic area or placeholder documents.  This option or demonstrating how 
standard met is recommended for cross-disciplinary licensure areas such as 
Communication Arts and Literature and Social Studies

 



Methods and Reading Courses 



Practicum, Student Teaching, Field
Experience Hours, and Scope

For initial licensure programs, there must be a minimum of 12 full-time weeks, or the
equivalent number of weeks where the candidate is participating in at least 80 percent of
the contracted school week, of face-to-face student teaching aligned to the scope and
content of the licensure area sought and split into no more than two placements.

There must be at least 60 field experience hours aligned to the scope and content of the

For undergraduate endorsement programs, there must be at least 30 field experience
hours aligned to the content area. Additionally, the program must require at least two
weeks or the equivalent of student teaching.

For additional licensure or endorsement only programs where candidates are not also
seeking an initial license, 80 hours of practicum is required.  

Candidate
Type

Field Experience
Hours

Student Teaching
Weeks

Practicum Content and
Scope

Initial
Licensure
Only

100 total, 60
aligned to content
and scope

12 weeks aligned to
content and scope

n/a Between field experiences
and student teaching,
candidate must have
experiences in content at
each required level.

Undergraduate
endorsement
programs, dual
programs

100 total, 30
hours aligned to
scope and content
of each licensure
area

Minimum of 14
weeks total,
minimum of 2 weeks
or equivalent aligned
to content and
scope of each
“additional area”

n/a The additional licensure
clinical experiences must
address the gaps in scope
from the initial licensure
area in the additional
licensure content area.   

Practicum n/a n/a 80 hours Practicum must be aligned
to content and scope.  All
gaps in experience must be
addressed through clinical
experiences.

1

[1] Refer to Dual Licensure section for additional information.



Program Approved as an Initial and Additional Licensure Program



Dual Enrollment 



Program Changes



FORMATTING METHODS AND READING SYLLABI
FOR PROGRAM REVIEW 

 

             
  titles of             

 
  

             
 

  It is not expected that the actual text of the readings is provided in the syllabus.  

.  If the standard requires 
knowledge or understanding, an assessment must be identified in the syllabus.  If the standard 
requires application, evalutation criteria or details about the assessment must be included to 
demonstrate alignment. Many programs have an assessment section of the syllabus where 
assessments are described.  Syllabi may also have an appendix with   

 or linking to more information about assignments   
Note that where links are used, reviewers must have access without requesting it.  

 
 

List the language of the full standard    The grid may also provide 
additional information about a learning opportunity (for example, a brief description of a reading).

(not linked) to demonstrate how standards 
are taught 



Documentation Samples

K-12 ESL Content Standard Learning Opportunities
Associated with Standard Assessment of Standard

3.B.1 : - demonstrate an
understanding of the

importance of using multiple
forms of instructional

approaches to address
different learning styles,

background experiences, and
performance modes of

English learners;

Buidling Background
Knowledge 

Activation of Prior
Knowledge/Learning 

Importance of and methods for
scaffolding concepts (multiple
representations of concepts -

visuals, etc.) 
Differentiation 

Formative Assessment

English Learner Student
Observation Paper and Peer

Review Response

Final Lesson Plan

3.B.2 : - be able to adopt
appropriate learning materials
and adapt teaching strategies
to meet the second language
needs of English learners in a

school setting; and

Content-Based Instruction 
Language and Content

Objectives 
Creation of lesson plans and

curriculum for MLLs 
Adaptation of content area

materials 
Co-teaching

Adapted Content Area Lesson
Plan 

Final Lesson Plan 

3.B.3 : - understand the
developmental progression

and range of individual
variation of English learners

in the context in which taught.

WIDA Framework -
Proficiency Level

descriptors/Can Dos

Stages of Literacy
Development 

ELD Models 

English Learner Student
Observation Paper and Peer

Review Response

  
               

              

 
P  corresponding information  







For RIPAs and revised PERCAs that need external review, when responding to
reviewer feedback, consider highlighting or using bold/italics to assist
reviewers in identifying added or changed content (example below).  Make
sure that you pick one method to identify changes to support the review work.  

Explanation:  If reviewers indicate a standard is not met or met with concern, clearly
indicating the changes made within instruction and/or assessment on the syllabus
alerts reviewers to changes made in response to reviewer findings. This can speed
up the process for reviewers.



STANDARD MATRIX 

Standards Changes 



ASSESSMENT

Admission criteria - Select a minimum of three criteria that your program will require for
admission.  



Enter the name of the assessment (i.e. Unit Plan).  
Select the course or experience in which the assessment occurs.  
Select when in the program this occurs (i.e. before the second checkpoint; during
student teaching).  Enter the specific content standards being assessed (e.g. 3F1a;
3B2c).  Instead of “All SEPs” of SEP Standard 5, enter specific SEP standards (e.g.
Subp. 6M, 6O, and 6P).  
At least one assessment must assess content specific assessments.      

Candidate competency.  The program must identify three key assessments to track for
program effectiveness.  Each assessment must monitor no more than ten specific sub-
standards. 

Rule requires that programs identify three key assessments to assess all candidates and
identify areas to track for program effectiveness, including at least one assessment
monitoring applicable content standards in parts 8710.3000 to 8710.8080. Each
assessment must monitor no more than ten specific substandards in part 8710.2000 or
content standards.  If a program attributes “all SEPs” to a particular assessment, it may
be difficult to collect and aggregate that data.  Specifying the standards is preferred.  



If a program finds that a particular assessment is not supportive of the continuous
improvement process, it may identify a new assessment within the PERCA in EPPAS.  

E



SUPPLEMENTAL INFORMATION:
PROGRAM ATTACHMENTS  

RIPA Program Development and Capacity Form: This form is designed for RIPAs only. 

Excel document: if not entering learning opportunities and assessments aligned to 
standards in the matrices in the “Standards Matrix” section, upload spreadsheet of how 
standards are met.  Label attachment as "[Program Area] Standards Matrix." 

Program discretionary variance requests must be uploaded in the program attachment 
section.  Label as "[Program Name][Nature of Variance Request]" 

Fiscal Attestation Form: This must be uploaded for both RIPAs and PERCAs.  A unit 
leader may sign, and a more thorough review of capacity happens at the unit level.     

Residency Identification Form: If a program is a residency program in alignment with 
PELSB rule (refer to section 4.1), then complete and upload to this section.    

ADEPT Form: Includes data about program enrollment and completion as well as 
edTPA passrates.  Additionally, you'll identify the program leader.  Label as "[Program 
Name] ADEPT [Submission Year]" 

Upload the program leader's C.V. to demonstrate that the program is overseen by 
someone with expertise aligned to unit standard 23.  

When uploading attachments, do not use any punctuation in file names.  Punctuation
can cause errors, making it impossible for files to open. 

Entitle all attachments so that all users can identify forms easily. 

File Names for Uploads



VALIDATE AND SUBMIT 

Finally, the individual with verifier access will “validate and submit.”  If there are error
messages in red (e.g. update contact information), those must be addressed prior to
submitting.  You may still submit with blue error messages.  After successful submission,
there is a message indicating that your program has been submitted.  Additionally, on
your “home” screen,” the program will be listed as submitted.

Red error messages do prevent program submission (e.g. no fiscal attestation
uploaded, no program development and capacity form).  Respond to the message to
enable submission. 
Blue error messages do not prevent program submission (e.g. zero credits in a
program).  You may still submit. 

Anyone with EPPAS entry access may enter data.  Only the verifier may click “submit.” 
 The status must be “submitted” for PELSB to be able to start processing the application. 

GUIDANCE FOR SUBMITTING A RIPA

After adding data in any section, click “save” before navigating to another page.  The
“next” button does not save information.   

Click "Save"



OFF-CYCLE PERCA SUBMISSIONS 

25 percent or more of the standards have been moved into other courses or
experiences
25 percent or more of the standards in a methods course have been moved into other
courses or experiences 
When a methods course has been removed or replaced or when an elective option
has been added for a methods course 

To allow for an articulation agreement as an elective option to meet pedagogical
standards 
To require a new course or experience in place of an existing course or experience
for program completers moving forward 
To reduce clinical experience requirements 
To remove a required pedagogical course or experience 

An updated ADEPT form

Prior to submitting an off-cycle PERCA submission, it is recommended to discuss the
scope of changes with teacher education specialists to see if a submission would be
justified.  

The following are reasons to submit an off-cycle PERCA submission (and will be
externally reviewed): 

The following are reasons to submit an off-cycle PERCA submission (and may not need
external review): 

The following is not required in an off-cycle PERCA submission: 

If you submit an off-cycle PERCA submission and the changes are approved, the
approval date will align to the approval of the unit’s other programs.  



HOW TO CHECK PROGRAM
HISTORICAL RECORDS  

If you want to review previously approved course sequences and syllabi, those records
are available for you in EPPAS.  On the left side bar under “application search,” click
“search applications.”



Next, type in the name of the program you would like:

Finally, select the program application that you would like to review.  




