APPENDIX C:
ACCESSING EPPAS

EPPAS access is granted to teacher educators and unit staff by way of their unit’s
designated Identified Official with Authority (IOWA).

Instructions for designating an IOWA:

1.Determine who your IOWA will be for the next 365 days. If the IOWA is changing from
last year (or needs to be updated before that time), please be sure the new IOWA
creates an EDIAM account. To renew or change your loWA access and ensure that
PELSB has all of your current contact information, please complete this 2022-2023
contact information. The Board resolution is no longer required for loWA access for
PELSB purposes.

2.0nce the IOWA is designated, that individual is responsible for granting and revoking
access to EPPAS. The IoWA needs to log in, select "program authorization,” and
then select either the username of email address of the user needing verifier/entry access. All
users must create their own EDIAM account prior to being granted access.

Instructions for Board members, PRP members Content Reviewers:

If you use EPPAS for more than one purpose (e.g. provider entry access and program
review access), then you need to create a second EDIAM account.

1.Again, create an EDIAM account. Board members must use their state email
addresses for EPPAS access.

2.Contact Michelle Sandler with your username or email address associated with your
new EDIAM account to get your access activated.


https://secure.education.mn.gov/EDIAMWEB/register/agreement
https://docs.google.com/forms/d/e/1FAIpQLSdV4aggKO5dm33-eaarxfcNnqYWtN75CIk8JbJRVoMMrAlxrw/viewform
https://education.mn.gov/mdeprod/idcplg?IdcService=GET_FILE&dDocName=mde087154&RevisionSelectionMethod=latestReleased&Rendition=primary
https://education.mn.gov/mdeprod/idcplg?IdcService=GET_FILE&dDocName=mde087154&RevisionSelectionMethod=latestReleased&Rendition=primary
https://mn365.sharepoint.com/sites/PELSBC/Prep%20Programs/Teacher%20Prep%20Manual/View%20step-by-step%20instructions%20on%20how%20to%20create%20a%20new%20EDIAM%20User%20Account.



