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Education Program Renewal Instructions

1. Login to https://emslm.mn.gov using your personal login information and select Agencies.
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2. Confirm personnel and demographic information is correct before starting application.

3. Education Program Coordinators and Primary Contacts have been set up, the program is not able to
update these permissions and will need to contact your EMS Specialist to make any changes.

4. Confirm the Demographic information. The program is not able to update this information and will need
to contact your EMS Specialist to make any changes.
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5. To add personnel, select Personnel from the left menu under Agencies. Add personnel by certification
number. If individuals added are also course instructors, your EMS Specialist will need to be notified to
add the appropriate instructor permissions for them.
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6. Select the Education Program Renewal Application.
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7. *Minnesota State Colleges and Universities only- if paying via SWIFT, contact your EMS Specialist to
have an invoice created. Please provide your customer number and contact names that appear in your
SWIFT account.

8. To add and manage courses in elicense, please follow the instructions located on the manage course
portion of the Office of EMS website.

9. If yourequire further assistance, please contact your EMS Specialist.



Education Program Renewal Notification

Minnesota Statues 144E.285, Subd. 4. Reapproval. An education program shall apply to the director for
reapproval at least 30 days prior to the expiration date of its approval and must: (1) submit an application
prescribed by the director specifying any changes from the information provided for prior approval and any other
information requested by the director to clarify incomplete or ambiguous information presented in the
application; and (2) comply with the requirements under subdivision 1, paragraph (b), clauses (2) to (7).

Renewal Application

The Program Director will receive automatic system emails 90, 60, and 30 days prior to the expiration date of
your education program alerting you the application due date is approaching.

Applications must be complete, including payment, by the end of the month in which your program renewal
application is due.

Minnesota State Colleges and Universities that use the SWIFT system for payment must reach to their EMS
Specialist to create an invoice.

If your education program is expired by more than 90 days, the program must have a full site visit prior to
reapproval.

If you have any questions, please reach out your EMS Specialist.
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