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Note: Applicants have 18 months to complete Steps 3-5.
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M minNesoTa Preliminarily Approved Applicant Checklist

Preliminarily approved applicants should not start site registration (Step 3) in Accela until they have received the preliminary

Q@ approval email from OCM. Complete all items in Step 3 (see checklist below) before submitting a site registration.

Step 3. Final plans of record and

local government approval

D Secure your site location and confirm it meets local government requirements.
Local governments have 30 days to review.

l I Verify with your local government that your site will meet zoning compliance.*
l I Work with your local government to ensure your site meets state building and fire code.

} Check with your local government about other land use or local ordinance compliance
approvals (i.e. permits to occupy and operate your business at the location).

l I If you are conducting retail sales, check with your local government on whether there
is a retail registration cap before proceeding.
l ’ Complete final plans of record and submit in Accela under Site Registration.

+ Access the required fillable online forms using the links provided on OCM’s
Final Plan of Record Submission webpage.

+ Upon completing the online forms, you will be emailed a PDF copy of your plans.
All PDFs need to be uploaded in Accela on the second step (site information) of the
site registration page, along with any files that were larger than 10MB and unable to

be uploaded to the online forms.
« Take your time, the quality of the plans is crucial. If these are not fully complete,

you will experience delays in receiving your license as you will have to restart your
final plans of record. OCM cannot conduct inspection until plans are approved.

D Register your final site location information to OCM in Accela.

+ Upon submitting your site registration, which includes final site location information
and final plans of record, OCM will have 90 days to review your application. Applicants
should expect it may take up to 90 days as they plan for the opening of their business.

* If you have preliminary approval, you can secure zoning confirmation directly from your local government and
then work on final build out of your site, ensuring that is all complete at time of site registration with OCM.

Updated Aug. 1, 2026. This document is available in alternative formats to people with disabilities by emailing cannabis.info@state.mn.us.

Step 4. Pre-licensure inspection

OCM schedules a full pre-licensure inspection for your
business after local government approval is received in
Accela and final plans of record are approved.

!:] Your business undergoes the inspection by OCM.
E_—] Pass your inspection and become a pending license holder.

OCM will complete the inspection report and send an initial
license fee invoice, if applicable.

Step . License Issuance 2 d}
D Pay the initial license fee in Accela, if applicable.
E_—] OCM issues your license.

Additional Step for Retail Businesses:

Local Retail Registratlon

Contact your local government directly about this process (may not
be the same local government that approved your site in Step 3).

Learn more about the licensing process at

mn.gov/ocm/businesses/licensing 2 H%
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