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PO Box 64620
St. Paul, Minnesota  55164-0620


REQUEST FOR ADMINISTRATIVE LAW JUDGE SERVICES

Pursuant to Minn. Stat. § 14.55, the below-identified political subdivision (Requestor) requests the services of the Office of Administrative Hearings (OAH) to preside over administrative proceedings as requested. Requestor agrees to pay the identified billable rates for all services provided by the OAH as set forth in OAH’s latest approved Business Plan and Rate Proposal, including but not limited to the approved rate per hour for the services of the Administrative Law Judge relating to hearing time, travel time, and report preparation; Staff Attorney time; and legal assistant services. Requestor is financially responsible for travel expenses and meal expenses if a hearing is held outside of the seven-county metropolitan area, and agrees to pay all vendor charges for court reporting or transcription as required. Requestor agrees to make payment within 30 days of receipt of an OAH invoice.

Invoices should be sent as follows:

Contact Person:  	
· By mail to:   ___ 	
· By email to: _ 	
· By Fax to:   	  Telephone for billing questions:   	



Political Subdivision


Name of Authorizing Official
__ 	
Title


Signature


Address, City, State, Zip


Telephone Number


Date

Submit completed form to: 	Docket Coordinator - Cari Snaza 
Phone number: 651-361-7906
[bookmark: _GoBack]Fax number: 651-539-0300 
Email:  Cari.Snaza@state.mn.us
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