Judicial Intern/Extern – Office of Administrative Hearings
Location:	Office of Administrative Hearings, 600 N. Robert Street, St. Paul, 55155
Contact:	Michele Lardani, Human Resources Director - Michele.Lardani@state.mn.us
Job Title:	Judicial Intern/Extern 

Description:  The Office of Administrative Hearings is seeking one or more judicial intern/extern(s) to perform professional legal work, including legal research, writing and document review.  Work is often project specific or short term in nature and is considered temporary.

The Office of Administrative Hearings is an independent tribunal within the executive branch. Our judges conduct contested case hearings, settlement conferences and mediations when a state or local law provides the right to challenge a government action through an administrative hearing. The agency also provides injured workers, their employers, and worker’s compensation insurers with prompt and impartial resolutions of claims for workers’ compensation benefits.  

Experience/Education Requirements:  Candidate must have graduated from an approved college or university, and have current second or third year enrollment in an accredited law degree program. Candidate must have excellent research, oral and written communications skills, and organizational skills.  

Job Duties Include:  
· Performing legal research, prepares analysis, and makes recommendations to judge/supervisor regarding resolution of legal issues.
· Preparing written memoranda, orders, findings of fact and conclusions of law.
· Researching issues so that the agency is provided with information and data to support its programmatic goals.
· Writing in an organized, concise and understandable manner.

[bookmark: _GoBack]George Beck Fellowship:  The Administrative Law Section of the Minnesota State Bar Association has created the George Beck Fellowship as a means to provide second- and third-year law students with an opportunity to serve as a legal intern/extern with the Office of Administrative Hearings. Please refer to the Law School Agreement for George Beck Fellowships (this should be a link) for complete information.  Indicate on your Judicial Internship/Externship Application (also a link) if you are interested in applying for the George Beck Fellowship. Application for the George Beck Fellowship is not required to be considered for a judicial internship/externship at the Office of Administrative Hearings.



Application:  Please mail or email the following:
· Resume
· Cover letter 
· Explanation of reason for interest in an externship/internship at the OAH 
· Explanation of preference for division of emphasis (Administrative Law or Workers’ Compensation) 
· Availability (number of hours per week/identified days of week)
· A brief description of applicable educational and employment history
· Completed Judicial Internship/Externship Application
· Legal writing sample of no more than five pages in length written by applicant
· Contact information for three professional references

Mailing Address:						Email Address:
Office of Administrative Hearings				Michele.Lardani@state.mn.us
P.O. Box 64620
Saint Paul, MN  55164-0620
ATTN:  Michele Lardani, Human Resources Director

Selection Criteria:  Judicial interns/externs will be selected based on the following criteria:
· Commitment to and ability to perform high quality legal work
· Quality of writing sample
· Experience with and/or interest in administrative law
· Other experience that reflects on professionalism and work ethic of the candidate
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