
MNsure Assisters: 
Special Instructions for Uploading Events to the Events Calendar 

We are excited to unroll a new tool in MNsure’s outreach kit—and more excited for what it will mean to 
our assisters, partners and consumers. Please see below for step-by-step instructions on how you can 
broadcast enrollment and outreach events in your neighborhood.  

1) Accessing the MNsure Portal 
To get started, head to www.MNsurePortal.org. Once you arrive, log in with the following user 
information:  

• Username: MNsureEvents 
• Password: MNsure2014 

 

2) Add your event to our public calendar. 
Now that you’re logged in, you can publish your events to the MNsure public calendar. On the 
top right-hand side of your screen, you will see the Admin button. Let your cursor hover over 
the button and select Create an Event from the drop-down menu.  
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3) Populate the particulars. 
Before we can publish your event to the calendar, we need a few details. Once you’ve 
completed the required fields and included additional information as you see fit, please take a 
moment to review the submission for accuracy.  

 

If you are submitting a standing event or one that will occur regularly at the same time and at 
the same location, please indicate that the event will repeat before submitting. 

 

If you’ve requested help from MNsure, an organizer in your region will follow up to help with 
event set-up.  

If you have any question, concerns or feedback related to the calendar; please contact Mychal 
Vlatkovich at 218.969.3944 or mychal.x.vlatkovich@state.mn.us. 
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