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When an event is created, the state agency may choose to include a Due Date. Generally the due date
indicates when the goods or services are required to be received/performed by; however, the exact meaning
and importance of the due date should be verified based on the event details.

The following steps direct you how to locate the due date when reviewing the event. Be aware, not all events
may have a due date listed. Any questions regarding the details of the event should be directed to the event

contact.

Navigating to the SWIFT Supplier Portal: http://supplier.swift.state.mn.us

1. Log into the SWIFT Supplier Portal using your User ID and Password

Supplier Portal
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Click here 1o open instructions for requesting a User ID 1o the Supplier Portal
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2. Locate the Sell Events section on the home page
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Click See all events to locate the event

EventD  Eventhame EveniType Procurement Type Start DateTime End DateiTime:
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2000001023 me;ﬂ; L RFx ALP RFE 0072013 10:004M GST | Ofvs, 15mins. 13 secs
2000000853  ASAPJT Masier Contracl Renevwal RFF  RFx Pralessional Tec h'Senvices RFF 03M/AN S S00AM CST 2hrs, 16 mins. 14 805
2000001026 I’:;"D"z‘” or rewer Twn 11SHP Mhaters ey ALP RFE DUOT2013 S00AM GST | Ohes, 15mns 14 secs

1. Enter search criteria and click Search
2. Once you have located the event, click on the event ID link in the Bus Unit Event ID column to review it

View Events and Place Bids Yo, TET
Lser: BARS

Enteér search crilens io locals an &vert for viswing of placing bids

Use Saved Search; v

Business Unix: 4, Results Should Include:

41 Sell Event

EvantID: 7| Purchase Event

Evant Mama: + Request For Infermation

Ewvant Typa: il

Event Status: ¥

Baryer: N

Procursment Type: T=

Include Declined Invitations?
Search Clear Cribena

Wanape Saved Searches Save Seanch Coleris Avaneed Search Cribeda

Hus Unit-Event IDa Event hames ) IFormat Typel End Datetimely Seatuy Agency Desceiption

ETR01 -2 00000 0 WoQuay rooftop unit wiR-4104, fumish only  Sel RFx DGR3 1:00PM COT Cormections Dopartment
R2H01- 20000011123 | MRS MRS [ AFx O315/2013 200PM COT Department of Hatural Reesd

An informational message appears once an event is opened. The purpose of the message is to inform you of the
options available for you to act upon the event.

1. Click OK to continue

This will bring you to the event details page where you can see high level details about the event. In order to
see details of the event lines, where the Due Date is found, you need to view the full details of the event.
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Sourcing Information

Alter cheking the button below, the followang achons may be available

A) Accept Invitation - To participate in this event, chick the "Accept Invitabion”™ button. NOTE: Accepting an event does
not mean a bid 15 or will be submitted

B) View Event - To view event details or to begin the bidding process, click the "View Event” button

C) Decline Invitation — To decline the imitation, click the “"Decline invitation” button. HOTE: The Decline Invitation
button will only appear if you were invited or had previously accepted the event

OK

2. Click View Event

Event Details Wileome, KAR
Usai: HARI
Wsrratian iy Ohplio
k!ﬂﬂ 5 i W A00es Froilalns Sulied 1 ddigiale youl dedre Y paridpale & e
-
I Vi Eveni

Evant Namia: HEWY 2012 OR HEWER 17 FOOT WORKBDAT PACKAGE

Ewent I FE280 - 2000001 025

Event Format Type: Sell Evern

Procurement Typs: ALP RFB

Event Round: 1 Evert Version:

Ewvent Start Date: DOFR204A3 1000aM 5T

Evant End Date: O mrs, 9 mns, 26543 Click here o view the General Terms and Conditions

Event Description

—

HSES MUST BE SUBMITTED ELECTRONICALLY THROUGH THE SWIFT PORTAL. RO E-MAIL OR FAXED RESPONSES WILL 5

TED. 5
__!I_I!T -":qll_'.r MUET INCLUDE ALL COSTS ASSOCIATED WITH THIS FROJECT. SUCH AS SHIPPFING, MATERLALS, WARRANTY AND -
1 - '
Contact Karperko, Shen A View ASHEsS  Payment Terms:
Phane: GEAP50-5481 My Bids: o
Fax Edits to Submitted Bids: Allcrand

A message may appear asking what quantity should default in for your bid. This does not mean you are
submitting a bid at this time. This message may not appear for all events. If it does not, continue to the next step.

3. Click Yes or No as appropriate to continue

Diefault the: bid guantity for each line e to be equal to the requesied quantity? (18058 4118)

Sadart Yo' i you woukd ke ty have the bid quantty for aucbon kne ibems defauled for you You will be allowed 1o change the lne fem bid quantity 3t any point prior i submirting your bid. Select
‘Ho'  you do not wish to have the bid quantity defaulted

One important nobe: i you select to default the b quantity, only non-group bnes will be impacied by this aption. This i because responses for ndmdiial ine iteima miust be complete before bids
can be placed for any line groups:

Yes o
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1. Scroll to the bottom of the page to see the Line Detail section
2. Click the Click to enter pricing and view details for the line you wish to review

Hide Ling Detad

Legend

Drencies a guestion where & response is requined. Your —. Line
bad cannol be subrmitied T a response & not provided v CormimentsF ies

Customizs | A First Previous Lises 1.3 ol 3 Hex Lines

*

Requested Your Bid Your Unit Your Total Bid

Ling It 1D Descripibon Uni Gumntity Qumtity Bid Price Price

HENY 2012 OR NEWER 17

FOOT ALURINLUIM BOAT ChCk 10 enler pOCIng and Mew
1 % SEE ATTACHED FOR L0 LY Lty etk

SFECIFICATIONS

NEWY 2012 OR NEWERE

GOHP BOAT MOTOR TO Chck 1o anier picing and Yiew
2 % FIT ABCVE BOAT, SEE EA 1.0000 1.0000 010000 LISD e DA e

ATTACHED FOR
SPECIFICATIONS

HENY 2012 OR NEWER
BOWT TRALER TO FIT — i
. ABOVE BOAT AND EA 1.0000 1.0000 00000 USD ﬁe"tkl 10 SNbET BOCInG, and view
MOTOR, SEE ATTACHED —
FOR SPECIFICATIONS

Al arry point in the bid responss process you may Sive an n-progress bid and resume completon o kaber lime. When your bid responss B comphele, subsmil for congideration

3. Scroll to the bottom of the page to review the Shipping Information section
4. Review as needed

T
Customizn | Find | B | = Fest B g or1 T Las

Shigp

Qusntity Due Date Ship To Location Shiip Via Freight Terms

1.0000 082013 RZBEZHIZ3S Yiewy  Ground

Continue reviewing event or submitting a response as necessary.
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