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Once an event has been awarded, and the results made public you are able to view the results of the award

through the Supplier Portal. This can be easily done using the View Events and Place Bids search page. In
order for an event to be seen it must meet the following criteria

e The event has been awarded
e The event has been made public

If one or both of the above has not been done, you will not be able to see the award results. If you have any
guestions about a specific event, contact the agency responsible for it.

View Total Results of an Awarded Event through the Supplier Portal

Begin by Navigating to the SWIFT Supplier Portal: http://supplier.swift.state.mn.us. Please note, while you may
be logged in to view awarded events, it is not required.
1. Click Main Menu

Supplier Portal B
Faworites : Man Meru I

Laogin

Login here &% an exsling Liser

User ID:

Password:

S Ins

2. Click Manage Events and Place Bids

Supplier Portal

Faw:ftes Many enu

Search Menu:
()
Login .
Login here . (2 Maintain Suppber Information k
U5erID|'—' Manage Events and Place Bids H
1 Reporting Took 3
Password:

3. Click View Events and Place Bids
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Supplier Portal B

Fawores  Man Manu Manage Events and Pace Buds

Managa Events and Place Buds

Manage Events and Place Bids

=== View Events and Place Blds === My Event Astivity

Saarch for events 1o bid on . Wiew recent bid actvity

—

Event Bid Tabulation Results

This will bring you to the View Events and Place Bids Page. This is a search page used to locate events.

4. Click Advanced Search Criteria

Welkome, YOU ARE ROT LOGGED M
Lisse. YOLI ARE NOT LOGGED W

View Events and Place Bids

Us# Saved Seanch v

Business Unix Rasults Should Includs:
< Sgll Event
Event IB- ¥ Purchase Event
Evant Mama: ¥ Request For Information
Event Typs -
Event Status: =
Buyer:
Procurasant Type -

Include Declined Invitaticna?

Samich Clisar Crigvia

Using the advanced search criteria page, you are able to specify more detail about the event you wish to
review. Enter as much or as little search criteria as you know, but be aware, the more information you enter,
the better, and more specific your search results will be. None of these fields are required to have any
information entered, but be aware, if you leave them all blank, it may take a very long time for results to be
returned.
5. Enter your desired search criteria
a. Business Unit
i. Agency responsible for the event
ii. Click the magnifying glass (Search icon) next to this field to see a list of
available business units
b. EventID
i. The assigned ID number for the event
ii. This will be a numeric value
c. EventName
i. Name assigned by managing agency
ii. Enter aword or phrase to search
d. EventType
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i. Options are Auction or RFx
ii. The state of Minnesota only uses RFx
e. Event Status

Note: When trying to locate an event that has already been awarded, select “Awarded” from

the
Event Status drop down list. The only two options you will be able to see results for are:
i. Awarded
1. The event has been fully awarded
2. The eventis considered complete
i. Posted
1. Theeventis in process and bidding is still allowed
2. The eventis still in process
f.  Buyer

i. The agency staff member responsible for the management of the event
g. ProcurementType
i. The type of event
ii. Selectthe applicable option
Note: RFI events do not get awarded. Contact the managing agency if you have
any questions regarding the procurement type for a specific type.
1. ALPRFB
Acquisition Conference RFB/RFP
Acquisition Construction RFB
Acquisition One Time Buy RFB
Acquisition RFB/RFP/RFP
Outgoing Grant RFI/RFP
PT Delegated Authority RFP
8. Professional Tech/Services RFI/RFP
h. Include Declined Invitations
i. This option only applies if you are logged in
ii. If checked, events you have previously declined will be included in search results
ii. If unchecked, any events you have previously declined will not be included in
search results
i. Start Date
i. The date events open for bidding
ii. From: Search for events with the start date occurring on or after this date
iii. Through: Search for events with the start date occurring on or before this date
j- End Date
i. The date events close to bidding
ii. From: Search for events with the end date occurring on or after this date
1. Adate may default in this field, delete if it is not needed.
iii. Through: Search for events with the end date occurring on or before this date
k. Item Description
i. Description of event lines specified by the managing agency
ii. Enter aword or phrase to search for events containing that in their line item description
I. Categories
i. The type of good or service for the event line
ii. Based on the UNSPSC (United Nations Standard Product and Service Code) system

No oMo
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to classify what is being purchased

ii. Use the magnifying glass next to the Category field to search for a specific code

iv. Click Add Additional Category to add another line in order to search fro two or
more categories

V. To remove a category, select the checkbox at the front of the line and
click Remove Selected Category

vi. When all search criteria is entered, you can search for events. Again, it is your
decision for which fields to include, but it is recommended to be as specific as
possible and include the Business Unit, Event ID, and select Awarded as the event
status.

6. Click Search

View Events and Place Bids Weicems, YW ARE NOT LOGGED N
Usasr: YOU ARE HOT LOGEGED W

Uis Saved Seafch il

Business Unic Rasuhs Should Includs

£ Sall Ewant
Ewenit ID:

< Purchass Event
Evverii Hama £ Regueit Fer Infermation
Event Typs: -
Ewifil S1sLE il
Biuyei

Procurement Typa: -

Include Duclined Invitition?
Start Date Frows 5 Through

End Date From e LE Through: "

Rem Darieripltion

Ak Addtanial Calegery

Rermove Selecled Category

I Search I Chear Crlera

The search results will appear at the bottom of the page in the Search Results section.

7. If you did not find the desired event, click Clear Criteria and begin your search again
8. Once the desired event appears in the search results, click the link in the Bus Unit-Event ID column
to view the details
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Walcema, YOU ARE NOT LIOGGED
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Ewert 10 2 3 ¥ Purchase Event
Evari Hame: + Requeit Far Information
Evant Typa: .
Evert Satum: Bwarded -
Baryer; <,
Procurement Type: -

Include Dwclingd Inviations?
Start Date: From: L] Throughe L]
End Date: From: i Through: "
Feem Dacription

Catsgory= fancriglion= fest Aedomngl Categry

A Fusirurar Selee tied Catigory
Search

g Sigried S by

R Evant Hame TETTT Forme 2 Sune| dganer Deverbdens
azan 2000000843 mi“m RFF for SuperhrdPetroleum  puom 0013 2 00Pw cOT Sed RFs Fiiution Canirel Agency

An informational message will appear with details about placing a bid on an event. At this stage, you are not
looking to place a bid, but to review award details.

9. Click OK to continue

Sourcing Information

H you wish o bed on the following event you must

A)BE A REGISTERED VENCOR WITH THE STATE OF MIRRESOTA.  Perform the following il you are not yela
Febgesiensd Vendor with Wi SLabe of Mnnesota
- Chck e bkl labsabed HOME i This uggssd night podtion of they SCRgsn
- Chck the Vondor Registirabion ek that appears on e login page
- Foliow the Regsirabon nsinachons
- Log o the sysiem v the Logn page
Erter Bid

B} HAVE ALUSER ID: Perfom the following # you ane a Regstensd Yendor AND DO HOT hasse a User ID
- Chck the: link labeled HOME in the upper right portion of the: screen

Chck the Vendor Registration ek that appears on he logn page

Erder your Vendor Hame, FEM or 558 on the Yendor Registraton page and Sallow The mstnucbons

Lo il thee Syslerm vl the Logn page
- Entér Bid

CHLOG INTO THE SYSTEM. Perfarm the followang  pou are 8 Registerad Vendor AND have 8 User i
Chek e bk kabeled HOME i This uggesd Dighl podtaen of e Soieet

- Lag il the sysiem using your User 1D and Password on B Login page

- Erder Bad

[=]
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You will be brought to the Event Details page. If the event has already been awarded, there will be a message
stating so near the top of the page.
10. Click View Award Details to see the results of the award

Event Details Welcome, YOU ARE NOT LOGGED IN
User: YOU ARE NOT LOGGED IN

information Oin Oplions

This Event has been Awarded

View Aoviwrd Dietaals
Event Nama: MPCA-MOM RFP for SupefundPetroleum Master
Event ID: RA201- 2000000853
Event Format/ Type: Sell Event
Procurement Type: Professional Tech'Senaces RFFP
Evernt Round: 1 Event Version: 1
Ewvent Start Date: 062013 8:00AM COT
Event End Date: Bwarded Che k here 1o vy the General Termes and Condiions

The details of the event are divided into two sections, the Analyze Total page, and the Analyze Line page. You
ar e first brought to the Analyze Total page where you are able to view details about the overall event as well as
some information about the bids and award. Keep in mind the exact information you will see can vary greatly from
one event to the next due to the specific details of the event as well as the information the managing agency has
chosen to make public. If you need additional details beyond what you are, or are not able to see, or have
guestions about the specifics of the event or award, contact the managing agency.

Analyze Total
Anakze Total funabyre Lnd Extanal Bid Tab"
Business Unit Origin:  Event 1Dt Raund: Warsion: Evvant Hama! Responied Recshved: W
Ra2M o b i ] 1 MPTCAMDA RFP for Superfund Petroleum Master
Make Tabulation Public
Evadit Fosma Evant Typs: CUrTaRET. Erd Diate:
RFx ush OUZRIE 2 00PM COT

l

Bidder Hame WIDSETH SMITH NOLTING WEST CENTRAL RS CORP TERRACON TERRAGON
48 ENVELCONMENTAL CONSULTANTS NG CONSULTANTS

Event Version Responded Ta: i 1 1 1 1

Bid Humbar: 1 1 3 - 5

Totad Bld Amount;

Bid Action Aavard Auward Rjesc x Fegect 2 Regect
Reject Reason OTHER X CTHER % CTHER

hward by Percent

Hide Bid

O, Carcal Ay
finakyre: Totsl | Anpkze Lire
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The top section of the page contains specifics about the event including the event ID, title, end date, and the

number of responses received. One of the most used details on this page is also in this section, the Bid
Tabulation Results.

11. Click the Bid Tabulation Results icon

Analyze Total
Anal Tola G External Bid T.
Business Unit Origin:  Event I0:

R f ;s R

Round: Version: Evant Mama Responses Recebved:

PCAMDA RFP for SuperfundPetrokeum Masier
Make Tabulation Public
Event Format Event Typs: Currency: End Date

This brings you to the Bid Tabulation Comments and Attachment page where you will find any comments and
attachments related to the event and the award process that the managing agency has chosen to share.

12. To view the attachment(s), click the View Attachment icon

13. Toreturn to the Analyze Total page, click Cancel

Bid Tabulation Comments and Attachment

EventID: 20000009493 Event Round: 1 Event Version: 1

05/28/2013 944 46AM

The decision to award was made based on the bid tabulation results that are attached

Attached File: BAFO Cost_Proposals zip - U

O Cancel

When you click the View Attachments icon, depending on your computer settings and programs, you will have
the option to save, or open the file. Also note, the files will be in their native format, for example, a Microsoft

Word document, an Excel spreadsheet, a PDF file, etc. You will need the correct software to view these
documents.
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r ™
Windows Internet Explorer ﬁ

What do you want to do with

BAFO_Cost_Proposals.zip?

Size: 419 MB
From: supplier.swift.state mn.us

2% Open

The file won't be saved automatically.
% Save

= Save as

Cancel |

e

Review the documents and save to your computer as appropriate. When ready, return to your internet browser
to review the remainder of the event. If you are still on the Bid Tabulation Comments and Attachment page,
see step 13to return to the Analyze Total page.

The remaining sections of this page can provide additional details about the event and the award. Keep in
mind, there will be some checkboxes and options you cannot change or use due to the nature of how the
system is used. Some sections may be collapsed, and can be expanded to see the details.

14. Click the Expand Section icon to see all the information

Analyze Total

Anakyze Tola riabyze External Bid Tab
Business Unic Origin:  Event ID: Rourd Version Ewent Nams: Responses Received
R0 ca1 00000 1 1 KPCA-MOA RFP for SuperfundPetrokeun Master

Make Tabulabon Public

Event Farmat Evant Type: Clarmency: End Date:
FFx sl 222003 200FM COT

The Bid Analysis and Display Options section is only used in the bid analysis process by the managing
agency and cannot be used by you when reviewing the award.

| ~ Bid Anahiis and Display Dptiers
Sort Bids By: Budder Mame Sort Order: Descendng
Display Options Virw Facir Responses Display Dwits Responses Display Disqualified Bids Display Withdrawn Bidde)
Wiew Bid Actions Al Bid Actions Awsard Counter Disallow Faject Mo Aotion=

The Analysis section displays the Bidder, the event version responded to, the bid number, and the amount of
the bid. There may not be anything listed for the total bid amount depending on how the event was managed.
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Bidder Hame WIDSETH SMITH HOLTING WEST CENTRAL URES CORE TERRACOH TERRACON
ig ENARCHMENTAL CONSULTANTS NG CONSULTANTS

Evanit Vidasan Redponded To! 1 1 | 1 !

Bid Number: 1 i 3 F 5

Total Bid Amount:

The Adjusted price and/or score section displays any adjustments made to the bid based on preferences or
other applicable factors.

= Adjusted price andior score
T1. Total Bid At afer Ady. Prelerences 0o 000 aoa aoa 000
T Qo 00 L) ao 0.00
L a0 (.04 a0 and oo

The next section displays the action taken on the bid.

Bid Aetian Aeavard Award Repect et Repect

Reject Reason: OTHER & OTHER & OTHER
Award by Percent

Hide Bid

Next, the Factors section displays the general questions asked on the event, and displays the responses for
each bid.

T |
Is this responder registered and cerified a5 & wieran-owned bisiness onthe Dept. of Vieleran's Aftairs federal websie?
Y

Is this company apphang for a Veleran-Cwred Freference? I yes_ the follovwing must be tnoe and cerified by the Responder bo the Event. - 1. 5 An Eligble Virleran-Cwned Small Business, &
Mrresota Stabute £ 160 18, Subd. 84, and - 2. Has ks Principal Place Of Busress in The State Of Mrnescta, and - 3. 1 CVE venfied By The Uniled Stales Department OF Velerans ifars C
Welerans Enterpnse

¥ H H H ¥ ¥

The next section, Preferences displays preferences for which the bid may qualify.
e —————————

TG TG TG TG %

ED ED ED ED ED

Emali Bus Smali Bus Small Bus Srmall Bus Semall Bis
Rakab Rahab Ruehab Rahab Rahab
Ot of Seate Out of State Out of State Out of Siate Out of St
RC RC RC RC RC
Prompt Pay Prompt Pay Prompt Pay Prampt Pay Prompt P
o o ¥o WO Vo

The final section, Adjustment is not used by the state. One thing to note is that only five bids will be displayed
on the page at one time. Use the buttons at the bottom of this section to scroll to see more bids.

After you have reviewed the information on the Analyze Total page you can review line specific information.
15. Click the Analyze Line link at the top or bottom of the page.
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Analyze Total
i External Bid Tan'-

finakze Tokal z
Business Unit: Origing - Event I0: Reund: Warsion: Evir Mame: Responies Received:
R L1 0000853 1 1 MPCAMDA RFP for Superfund Petroleumn Master
Make Tabulation Public
Evant Forma Ewarit Type: Currency: Erd Durte:
RFx [1.51w] OAT2A013 200Pu COT
Display Op
Analysis
Bidder Name WIDSETH SMITH HOLTING WEST CENTRAL VRS CORE TERRACOH TERRAGON
4B ENVIRONIBENTAL CONSULTANTS INC CONSULTANTS
Event Version Responded To: i 1 1 1 1
Bid Humber: 1 1 3 2 5

Total Bid Amount:

* Adjusted price andlor score

Bid Acticn Baard Auward Regect Riepect - Regect

Reject Reasan OTHER = OTHER = OTHER

Boweaird by Parcand:

Hide Bid

¥

O Cancel Ay

finakyze fo'-:l Analyze Lire I
————

This brings you to the Analyze Line page where you can see the description, requested quantity, and awarded
quantity.
16. click Analyze to review bids for a specific line

Analyze Line
Anashyre Tolal Arahyre Line

Business Unit: Origin:  Event ID: Reund. Version: Event Namwa: Reiponies Received: m
[pr.id] A et 1 1 MPCAREA RFP for Supehund Petroleum Masher
Event Format Evert Typa: Currency: Ered Diarbe:

RFax usn 042272013 200PM CDT

Line  MomiD iroscription Category  UOM 3::"““" E::'ﬂm“ Woighting  Line Status Analyze
perform emacrmental rrestgations and
1 ather resporse acbons o stes M TTi01700 | EA 10000 120000 100.00000 Closed

FhroLaghcan kinnasola

Ok Canced Ay
F.I;.Ib;t_'l'_l:l.l.-l.l Analyze Line

This will bring you to another Analyze Line page which gives information about the bids for that line. This
page is very similar to the Analyze Total page and contains much of the same type of information. This
includes the bidder details, bid quantity and price (if applicable), and the general questions and responses for
the specific line.

Remember, the information you are able to see can vary greatly depending on the specific details of the event
as well as how it was managed. If you have questions, contact the managing agency for the specific event.

Once you have reviewed all necessary information, you can return to the Analyze Total page.
17. Click OK to return to the Analyze Total page
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Analyze Line

Business Unit Origin: Event ID: Raund: Verslon: Event Hame: Responses Received: 0
RI2M con 2000000852 1 1 NPCALIDA REP for Superfund Petroleum Master

Event Type: Curreney. End Date:

RFx usn 04203 2 00PM COT
Line: 1 Requested Guantity: 10000 2 UOM: EA

Fam |O: Item Description: peerfaren emansnmental Freestgalions ard ol res.

Bidder Mama WIDISETH SMITH MOLTING WEST CENTRAL URS CORP TERRACOHN TERRNCOIN COMSLLTANT
LB ENVIROHMENTAL CONSULTANTS INC
Event Version: 1 1 1 1 i
Bid Humber: 1 1 3 2 &
Bid Quantity: 1.0000 1.0000 10000 1. 000 1.0000
Minimum Bid Guantity 0.0000 00000 00000 00000 00000
Total Bid Amsount {1 000 00000 0000 0. D000 0.0000
Bid Acticn: fowvard fovard Reject Reject Rt
o okt i
Ruject Reason Code: OTHER £ OTHER & OTHER =
Award by Percent
FAward Quandity: 1.0000 10000
Hide Bid
¥ Faciors

e skl Inhade fhds

OKIGIWM#

Once you are finished reviewing the award details, you can return to the main supplier portal page.

Ga T Line

18. Click Home to return to the home page

Supplier Porta I S
Favortes | Main Mem HmEnﬁu‘rdMM * Vv Events and Place Bals

@ Hew Window (1) Help ;-:""'_:usf:h'nze Page j hitp

Analyze Total

Aralyze Total Anaiyze Ling External Bid 'r..n(-!'
Bugineds Unit: Drigin:  Event ID: Reaurnd: Viersion Event Name: Respandei Reteived 30
R0 o1 2000000y 1 ] MPCAMDA RFP for Superfund Petroleum Wasier
Make Tabulation Public
Eveni Formaai Event Typa: Curramey: End Dabe:
Buy RFx usD 220N 3 2:00PM COT
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