
Template Grievance Extension Memorandum

TO: 		James Bond, President of AFSCME Local 3139
FROM:	Q, Supervise of Research and Development

RE:		Grievance of I.M. Goldfinger [AFSCME Case # 1X-M-18-3139-15046]

DATE:	February 2, 201X
This is to confirm our telephone conversation on February 2, 201X, in which you agreed to extend the time period by 10 calendar days for the employer’s response to the above referenced grievance. The union agreed that the response to the Step 1 grievance is due on February 20, 201X. 
If this date is incorrect, please contact me immediately. 
Thank you for granting this extension.
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