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Running the OBIEE General Ledger/Commitment Control Reports - Step by Step

Introduction

The first financial reports from the SWIFT Data Warehouse are now available via OBIEE (Oracle Business
Intelligence Enterprise Edition), the SWIFT Data Warehouse query and reporting tool. This initial suite of
reports (referred to as analyses in OBIEE) is comprised of General Ledger and Commitment Control
(GL/KK) data from SWIFT. Users with proper security clearance will access these reports from the
Commitment Control and General Ledger Statewide OBIEE dashboard. This document provides step by
step instructions for accessing the dashboard and finding and running the reports.

Full descriptions of each of the reports are provided in a separate document, General Ledger and
Commitment Control (GL/KK) OBIEE Dashboard and Analysis Report Summary, available on the SWIFT
website:

http://www.swift.state.mn.us/obiee-reports

What is a dashboard?

A dashboard, in OBIEE, is basically a customized page that holds pertinent information. Dashboards
typically display reports and/or links to reports. The Commitment Control and General Ledger
dashboard does just that. (Users may access shared dashboards, such as the Commitment Control and

General Ledger Statewide dashboard, or they may access and customize their own, known as My
Dashboard.)

Commitment Control and General Ledger Dashboard

This dashboard, available statewide to all users with security clearance, is the starting point for running
the OBIEE General Ledger and Commitment Control reports. The dashboard provides users with
selection criteria fields that are pre-loaded with default values that filter the data presented in this suite
of connected reports.

Accessing and Running the GL/KK Dashboard and Analyses — Step by Step
Follow these steps to access the General Ledger and Commitment Control reports:

1. Navigate to the SWIFT Administrative Portal at http://portal.swift.state.mn.us and sign in using the
same user ID and password that you use for other applications accessed via the SWIFT Portal such as

Financial Supply Chain and Employee Self Service.


http://www.swift.state.mn.us/obiee-reports
http://portal.swift.state.mn.us/
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Once you’ve signed in, the Administrative Portal will appear with links to the applications for
which you have security clearance under the |Enterprise Menu:

SWIFT >

Home | Add o My Lnks | Sign oud

Administrative Portal

Man Menu Py Links | Select Onet [

Home  SEMAM
|Enterprise Menu

II- SWIFT Data Warehouse Access |
;
— Leaming anagamant
- SEM I

SEMAL Emploves ACCESS
— ELM Exemal Lesmar Sacurity
— My Profite

SWIFT Help

=] |MN SWIFT Message Center (2=

2. Click SWIFT Data Warehouse Access to open the SWIFT Data Warehouse Access page.
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Administrative Portal SWIFT >

Home | Addic My Lnks | Pont | Sign oud
Mz Menu SWIFT Data Warehouse Accass Mg Links Select One: |
Homa SEMA4 Self fervice
Man Meny =
SWIFT Data Warehouse Access

=== Warehouse Training == Manage Warshouse Password

—
=C| ‘Warghouse Reporiing - OSEE Acoess fink =i Warghouse Traning - Orpcle GBEE Tutpnal | Exinbasn or change dote warchouss paggwond

for ODBC connectons

3. Click Warehouse Reporting to launch OBIEE.

ORACLE" Business Intelligence

Weilcome to the "'
| Step 4 I
SWIFT Data Warehouse

This reporting tool, called OBIEE [Orace Business Inteligance Enterprise Edition], allows you to easily access tha data in the SWIFT data warehouse. To begin,
click on the "Catsbog” link from the toolbar to browse reports, click on *Dashboards" to find an agency dashboaed, or click on "New" to begin craating a new
anakysis.

=1 M |
Labor Distribiution, Salary Projections and Roster Staffing subject areas are available in OBIEE

- OBIEE Tool Trainieg | Subject Area Training “| Ao [ Sugpport. Documentation
Getiing Started - a PDF dacument intendad 1o help HOM - Labos Distribstion Subiject Data Access Reguest - |1 you niséd additional acceds vwhile s CRIEE,
woul wnderstand haw 1o scced and use the OBIEE Apen Desc - Description of the plesse request the apprapriate roke sing the seourily access Taom,
Tutorial, the initial Erainang for the Swilt Data Rabeor distribution subject ared in || QRIEE vl pick-up the data privileges granted in PeopleSoft the day
Warehouse reporting tool, ‘DBIEE. following when PeopleSaft privileges were green,
Agency AdmissArabor Guile - Agency administrators DOIEE Support Contact | Change Requests - For OBIEE Suppart pleass
can manage folder, report and dashboard oM Labiod Dstribeation Subiee contact the SWIFT Help Desk at 551-201-8100, option 7,
privibeges. This gubde explasns the basics assoclated | area Tips. Tips for navigating the Ay Aduistrators - This is @ report that shows all the Agency
with these Tasks, Labsor distribution subject area in fdmenistrators by Agency number

DBIEE.

SWILFT Data Warehouse Security Boke Matrix - 4 POF document that ghies
wou an overview of the OBIEE specific SWIFT Data Warehouse

LA i b D Lo ol L e b Lornirihe poda L

The OBIEE Support page, also known as the OBIEE Welcome dashboard, appears by default. At this
point, you’ve accessed OBIEE. Welcome!

This page provides news and links to helpful information for SWIFT Data Warehouse users.

4. Click the Dashboards link at the top of the page to expand its drop down menu.
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The dashboards that you have clearance to are displayed in an expandable tree structure. Look under
the Statewide folder for the Commitment Control and General Ledger dashboard link.

5. Click Commitment Control and General Ledger to open the dashboard.

| ORACLE Business Intelligence
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The Commitment Control and General Ledger dashboard displays. Note that this dashboard is
comprised of two tabbed pages:

e Appropriations (displayed in the screen shot above)
e Detail Budget Transactions (discussed later on)

The Appropriations tabbed page opens by default. It includes a selection criteria box (upper left corner)
and the Appropriations Selection report, which serves as your gateway to the other General Ledger and
Commitment Control reports. The Appropriations Selection report runs as soon as you open the
dashboard.
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ORACLE Business Intelligence Let’s take a look at the Selection Criteria box in

the upper left corner:
Commitment Control and General Ledger

_ Appropriations "\{s DeiaiEudgetTrmcﬁorm\

The selection criteria appearing in this box

El [E determine the data that will be returned on the
Approprl  General Ledger and Commitment Control reports
Budget Period [2012 =l Lo . .
As of Fiscal Year [2012 izl 3-”"‘?9 #orl that you run. The initial values in these fields are
isplay con .
As of Accounting Period [12 = the detsied  defaulted for you based on the:
Fund Cd |-Select kale—- [
Fin Department Id begins with 77910000 = d ® current Budget Period
RETHID Logd .
Appropriation Id [=&iECt Falie X e current Fiscal Year
L Apply || Reset~ | || [Fp e current Accounting Period
!Departﬂer . A
|1d o first available Agency Code allowed by your
Lie e security clearance followed by a 1 in the Fin

Department ID

The data displayed on the Appropriations Selection report is based on these selection criteria. You may
update the criteria indicated as you wish and click the Apply button to rerun the report based on the
changed criteria. Please note that any letters in the Financial Department ID or Appropriation ID fields
must be entered as capitals.

Next, let’s turn our attention to the Appropriations Selection report.

ORACLE Business I

Commitment Control and General Ledger

Appropriations - h‘:H'lud-F'l‘r-u_s v = @
Approgriations Selection B
-
- Driling fresn thig summary repert 0 Setal reports for specific aperopations can e done by dickeg (e the Blue hyparink Desxt in the Appropriation Long
. Desc column, & menw will dsplay containing & st of detal reporis that e avelable. Gresn fet in thes column mdicates that there is transfer ackraty and the
X Appropriation Transfers report will be included in the detaled report kst
-
o -
Busdget Persad 20012 und Cd 1000 General  fs of Fiscal Year 2012 Ac of Accounting Penod 12
sply || Paset Appro
Fin st Approp Approp Aot
e S Agpropriation approgriation i g Buadget/Enowm Expanded Dbligated P
1 A Id Lifig D 1t Agthy Aulhvy Bdgt Al At Rmr-’
Bdgt Amk At s i
T7010080 | Trec0n2 100381 | &9,000.00 80,000.00) TRIJESE|  3ATRA2] 1682400
1 t 3 028
.'."1""" ! 1] ! 1! 1! i
THR0003 Freight R 131 003 @1 I57.000.00 157.000.00 161.678.73 250.00 95,121.27
Administration 093 02D
Treahid t 13100381 | 14,834,000.00 14,834,000000 | 13,240,000.52 | 3.234,849.30| 1,593,539.498
093 02B
TF0006 Roosevelt Tower | 131 003 01 300000 5.000.00 3,000,060 .00 .00
| 693 B3E |
TTe0007 Space Rental-Gen | 131 003 @1 £4,000.00 54,000.00 53,839.72 Q.00 160,28
|Fumd §300s | | | | |
TTRIzAS Commuter & - 0.00 00 108,082.73 H377.51| -108,082.73
Passenger Rail

The values in the Appropriation Long Desc column are actually links to other related reports. Let’s take
a closer look at those.
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Appropriation
Long Desc

| Transit
Improvemnt
Admin

| Freight Rail
: ﬁ_l_l:_lministratinn

_Nnn Metro Transit
Asst

Roosevelt Tower

report.
"Space Rental-Gen
| Fund
||‘"nmm||1‘nr 2
| |
Legal Approp |Approp
Appropriation B Spending Budget/
Citation
Long Desc 1 Tot Authy Authy B
Bdgt Amt Amt
Trangis 111 003 01 89,000.00
iImpr Step 6 03 028
Admi
_E-E_g + O =il i‘l 11 I'll'l?a‘l 2T Aann nn
| Admi Appropriation Overview 1
Mon f Allotment Summary 9
Asst
e allotrent Balance Within Appropriation u
Budget Tr ansadtion Summ ary | |
Spac Appropriation Sources and Lses
L e meee——
Commuter & 111 003 01 500,000.00
Fassenger Rail 003 02C
Mn Counc 111003 01 100,000.00
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Notice that the Appropriation Long Desc column value may be blue or green.
Green indicates the selected appropriation includes transfer activity, and
therefore, the Appropriation Transfers report will be included in its list of related
reports. Descriptions shown in blue do not link to the Appropriation Transfers

As you hover your mouse over an item in the
Appropriation Long Desc column, it becomes
a hyper link.

The list of GL/KK
reports appears after
clicking on the
desired
appropriation.

6. Click on the Appropriation Long Desc link to open the list of reports available for that appropriation.
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7. Select the report you'd like to view. Let’s click Appropriation Overview to open that report.

The Appropriations Overview Report displays, reflecting data for the selected appropriation:

Appropriation Overview
Tims run: 7112012 8:59:40 AM

Budget Period: 2 As of Fiscal Year: 2012
Funad Cd: 1000 - Genearal Az of Accounting Period: 12
Approp Fim Dept Td: TAII0000 - Transportation Dapt Opanating Badget Program: TA910 - Mulinodal Systems
Appropriation [D; TH003 - Fraght Rl Adminstration Budget Activity: THA101% - Freight
Appropriaticn Type: QL - Regular LBy 02 - Budget AcSivity
Bodget Authority Optiom: & - Appropristion Ondy Badget Siatus: Gpen
Legal Citation: 111 003 01 003 630 Approp End Date:
Appropriation Amtic Trams In Amk: o.0a
Crgmnal Amt: 257, D00 Tronsfers In Ak (X}
Curent Amt: 257,000000 Amtic Trams Outt Amt: 00 L
Recaipts Transfers Cut fmi: .00
ongenal Esfimate Amt: 200 Roll Forward In Amk: (X}
Cuprrent Estimate Amk: ke Roll Forward Ouwl Ami: 000
Collected Amt: QL0 Cancel Amit: o.00
Dedicated Cap Amt: g Resdusction Amt: 00
Other Ami: 0.00
Buslgeted [Bemaining
wt.' Encumbrance Authority 257,000,000 4 ETL.2T
Aml;
Spending Authority Ams 357,000,000 02127
Transfer Authority Amt 357,000,008 5,131,237
Anabre - Bedrash -Peind - Expost - Cooy

Rtz ko Dashboard
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Reminder: Check the General Ledger and Commitment Control (GL/KK) OBIEE Dashboard and Analysis
Report Summary document for full descriptions of these reports. http://www.swift.state.mn.us/obiee-

reports

| Appropriation Overview
T run: 71172017 8:59:49 AM

Buodget Period: .1 ¥ s of Fiscal Year: 2012

Fund Cd: 1000 - Geraral Az of Accounting Period: 12

Approp Fim Dept Bd: TFRIG000 - Transportation Dept Cpemting Budget Program: TPOID - Hukiscdal Systems

Appropriation [0: TFa3003 - Fraght Ral Adminstration Busdget Aectiwrty: T41013 - Freight

Appropriation Type: 0L = Resgular LLBL: 02 - Budget AcSivity

Buodget Authority Option: A - Appropriation Ondy Budgel Status: Dpen

Legal Citation: 111 003 01 005 0 Approp End Date:

Appropriation Ambic Trams In Amk: 000
Omganal fumt: 257, b0du00 Transfers Im Amk: .00
Cimmrent At 25700000 Amtic Trams Out Amt: L] L

Recaipts Transfers Out Ami: 000

X0 Raoll Forward In Amk: .00

eXe ) Roll Forward Ol Ami: 300

000 Cancel Amit: 0.00

g [Redsction Amt: 100
Other Bk .00

Budgeted Bemaiming
257,000000 HE71.27
257, 00000 ¥5,121.27
257, 00000 9512127

Return to Dashboard

At the bottom of the report is the Return to Dashboard link. This link (or a Return link) appears at the
bottom of all of the reports. It’s important to use this link to navigate between the reports and the
Appropriations tabbed page.

8. Click that link to return to the Appropriations tabbed page of the Commitment Control and General
Ledger dashboard.


http://www.swift.state.mn.us/obiee-reports
http://www.swift.state.mn.us/obiee-reports
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TG00 TTR0G3 Fragit Sl 10 (0D DL | 257,000 |
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A=t EE B
| AL
SELATRT 25008 §5,AELIT
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ApITD

Notice the appropriation that you selected to report on is now the only one appearing in the list, and the
fields in the selection criteria box now reflect the chartfield information for the selected appropriation:

Commitment Control and General Ledger ﬁ

Appropriations A Detail Budget Transactions
= E]
A
Budget Period |2012 [.4]
As of Fiscal Year | 2012 [l E;
As of Accounting Period |12 Al =l
Fund Cd 1000 . v
Fin Department Id begins with|{T7910000 -
Apprapriation Id (T790003 e
Apply | Resef ('(

™37

If you wanted to see the entire list of appropriations again, you could click the Reset button in the

selection criteria box:
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Commitment Control and Genral Lodger

| Appropriations . Detail Budge-tTransactions\

=] =
Appropriations Selectid
Budget Period [2012 b
As of Fiscal Year 2012 | Drilling from this summary
Long Desc column. A men
As of Accounting Period |12 [.4] activity and the Appropria
Fund Cd 1000 [
Fin Department Id begins with{T7910000 bl )
Budget Period 2012
Appropriation Id [T790003 |4
Apply 7~ b f f

Reset kolast applied vaues
Reset to default values

Clea all =
1

You are presented with three options:

e Reset to the last applied values
e Reset to default values
e Clear All

Next, choose an option and click the Apply button. This causes the Appropriations Selection report to
run again, based on the updated criteria.

The steps for running the rest of the General Ledger and Commitment Control reports are the same,
with one exception: the Budget Transaction Detail report.

Running the Budget Transaction Detail Report
There are a couple of different options available for running this report:

e By drilling to it from the Budget Transaction Summary report or;
e By selecting the Detail Budget Transactions tab on the Commitment Control and
General Ledger dashboard.

Let’s start by drilling to the Budget Transaction Detail report from the Budget Transaction Summary
report.
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Long Desc 1 Tt Authy Authy B
Bdgt Amt Amt
Transit 11100301 89.000.00
Improvemnt 003 028
Admin
Freig ' - : :
Admi Appropriation Cyverview
Mon Allotment Summary 4
sl Allotment Balance Within Approprigtion i
Roose 3 5
| Budget Transaction Summary |
Spaé:e AppropriafBudget Transaction Summary|
Fun ¥ ! !

1. Select Budget Transaction Summary from the report list.

ORACLE

Business Intell;

Commitnsent Controd snd General Ledger

Budget Transaction Summary
Tirres e 77112013 S07:57 AM

Budget 2012

Percd TEar

Fin Department [d
TFEL000D
Grand Tetal

| T Do

rear

|Fin Department ]

TRI4500 Fe, R, Wak

Grand Total

g of Facal 212

Fin Department Desc

2012 Asof Focal 2003

|Fin Department Desc

Ledger KE_APP BUD  Apprepiintion [L3) TT910000 Frsght Rl Administratien Approgriabion  T790003
e (¥ 3 -]
Joumal Base Amt - Drll ta supporteg detail
1006
(Account Cd | Account Long Desc
- Mot Fuailable -257, 00000
-¥57,000.00
!.‘-.1f|'| EE_EXP_BUD A-.!.I-.ful::':;l.l' L3 TA1o00 Fl'ﬂihtﬁ'_'ll dmirist Apip "".r:'..:.'..l'- Tr0003

Account Cd
41000
41030
41050
4100
41130
4160
#4170
41180
41300

| Acczunt Lang Desc

|Fuull Tierag - Salary
|Part-Time-Seasonat-Labor Serv
|Crvertame and Premium Pay

Cher Employes Cost

|Prof-Tech Senv-Cutside vend

| Trawv-5ub-InState-Border Comm

| TrawSub-Cun(iStabe-BardaiComes
|Employee Development

Supphes

Febern - Anglyze - Befresh - Print - Export - Create Bockmack Link - Ceaoy

ﬁnﬂ Biase Amit - Drill to supporting dﬂm

1000

188,000.00
-13, 04040, 00
-1.5400.00
.00
18,000,00
-14380,00
200,00 |

e {
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Fraght Radl Adwmanistralan

Fresght Fail Admisistrabon

Step 2

The Budget Transaction Summary report opens, providing detail at the Account level.

Notice that the values in the Journal Base Amt column are links, presented in blue. These links drill to

the Budget Transaction Detail report for the selected Account.

2. Select a value from the Journal Base Amt column. In this example, let’s click the Journal Base Amt

value for Supplies.
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ORACLE Business Intelligence

¥ 212

! KE_ENF_BD LI S0 M TT00l Frasght: Rzl Admnslrasin g 1 ThEam Fé Dapain 1 D F AL WL

i 41308 Supzhes Am off Focsl ¥ear 3017 d & i e
Joam el Jeiwrsal Line Jorral Line Jumnal Lise Jaur=al Larg Cpsralar Accrrardmg Pardsd Cury kureal bass
Dess O Foataramce Do Faim Dasc D 1 Furiod Dt At
BUD - B Supphas Fraaght [LTEIEST] 17 B &, 55, 0
imrand Totsl -45.525%.00
arlein §Anahad - Exdrehy - Brinl - Expo] - Creang Soolmany LK - Cogy

The Budget Transaction Detail report runs for the selected Journal Base Amt value.

3. Click the Return link to return to the Appropriations tabbed page of the dashboard.

Next, we’ll run the Budget Transaction Detail report using its tabbed page. Running the report by this
method provides you with the flexibility to use selection criteria to report on data at different budgetary
levels.

ORACLE" Business Intellipence

. A T 150

Aoy Ukens Sekection

Budigat Forus [D0EE L
iz of Ficral Woar | TOIT - Dovillireg Trom This Summany Tepom 0 et repais for SHeiflc approanahans con B dors By Chiing it tha ke hyparning bast in the Appropriatien
= Lomg Desc robyrmn. & mera will depiey containing B bet of deisi reports that sre ssilable, Green bt i this aofums ngicaies thae there = transer
12 .. mctrety and the Apprupriston Transfers repart will be nduded in te detmlsd report e
] .3
i T7E10008 -
2Lz F 1 B0OR Gemerel IF Mz T Aoant 12
oy | Tria00a .2
Apply - Rasul Fee oy approp
i Lagal FEeR S i Saendng
oepertment Approgristion Apsrapristien Dttien Spending udges'Enosm Expanded Dikgaied s
" F El Lo=g Desc 1T Fogthey Baytey Beigt Al At s
Edgl mnt ATl dat
000 TTa s Fragihi i 111 B0 Pl TETO0 | 161 ES AL 00 5214
Adminsiraion 003 B30
Anaiie - Esfish -Fiml - Exporl - Cogy

il — &)

Notice the Detail Budget Transactions tab on this dashboard. The tab provides a direct link to the
Budget Transaction Detail — Standalone report.

1. Click on the Detail Budget Transactions tab. The report will run based on the criteria that was last
applied on the Appropriations tab.
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| Apprspraties Dot Bodgel Tramecions B n_-’J
Budgel Transaction Detail - Sandalons
n Pariad TAH X it i 15010 500 40 Pt
B ol o ey LT L
i3 of Aieiurling Pesiad 12 = 1z Ml
rd 1008 - _ _ .
! EE_LPP B i 10N M TR0 d Traaeeio epatment Des [T Qi
Fri Gisddtmeel 1 begias stk TINL000 =
sprrgratisa & TTS000] o Fack fecad

Ledges L

X K

Arceurd i L) 2 Jausrral
ourmil B Jawinal Joraivd Jsreal Fesied Jowina

T - S - e T e
s e Tvpe e FEmy Dese s Dale s
PP PAIR1136] |Crigral 1 TTA Dureny  TILARDS Mz VAT | 5700
551
Grand H
Tatal 5.1 00000
Enghps -Befeh - Zue - Bxport, - Coge

ORACLE Business Intelli Let’s take a look at the Selection Criteria box
' in the upper left corner:
Commitment Control and General Ledger
Appropriations ©  Detail Budget Transactions ..\"‘m The selection criteria appearing in this box
= determine the data that will be returned on
the Budget Transaction Detail — Standalone
Budget Period 2013 = report. The initial values in these fields are
As of Fiscal Year 2013 v defaulted for you based on the:
unti Pari 01 -
Bl nFoalting banal _ 2 e current Budget Period
Fund Cd —Sefedt Falie-- L= .
. e current Fiscal Year
Fin Department Id begins with H331 %7} ) .
i e current Accounting Period
Appropriation Id - i i ]
— | o first available Agency Code allowed by
Ledger Cd —Select Valve- =] )
R R PR your security clearance followed by a 1
Account Cd  —2efecT Valve-- (B2
in the Fin Department ID
Appl Reset w
e — | e Adashinthe Appropriation ID

The initial dash (-) in the Appropriation ID field is used to stop the report from appearing without
additional criteria being identified.
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ORACLE Business Intelligence s o Adr dion | ek )
T Contesl and | Ledger ey Clueh ko
fgprasriatons Detail Sudgel ransactons By

S—"T -

The data displayed on the Budget Transaction Detail-Standalone report is based on these selection
criteria. Update the criteria indicated as you wish and click the Apply button to rerun the report based
on the changed criteria. Please note that any letters in the Financial Department ID or Appropriation ID
fields must be entered as capitals.
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Wrap-Up
If you are new to OBIEE, additional training material and other resources to help you get started are
available on the SWIFT website: http://www.swift.state.mn.us/data-training

e Introduction to OBIEE: Learning to Access, Navigate, and Find Data in the SWIFT Data
Warehouse

This 8-lesson series provides the basics of OBIEE for State of Minnesota users. Topics
include:

=  SWIFT Data Warehouse Overview

= How tologinandout

= Security

= Navigation

= How to run an OBIEE analysis (report)

= How to print and export data from an OBIEE analysis

e (Creating Analyses and Dashboards

This self-guided tutorial, provided by Oracle, is designed for users who will be creating
and or editing OBIEE analyses and dashboards. Check out the Getting Started in the
SWIFT Data Warehouse guide on the SWIFT Website for information on how to access
and use the tutorial.

Have questions? Before you call the SWIFT Help Desk, please check out the SWIFT Data Warehouse
FAQ and Glossary on the SWIFT Website: http://www.swift.state.mn.us/doc/data-warehouse/faqg.pdf

If you have questions after reviewing the FAQ, contact the SWIFT Help Desk at 651-201-8100, option 7

Help Desk team members log and route all issues and will get back to you as soon as possible.


http://www.swift.state.mn.us/data-training
http://www.swift.state.mn.us/doc/data-warehouse/faq.pdf
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