Internal Control Roundtable
Meeting Minutes
Meeting Date: March 3, 2016
Scribe: Mike Thone, MMB Internal Control & Accountability (IC&A)
Presenter(s): Vicky Cook, Internal Controls Coordinator, MN Pollution Control Agency (MPCA)
Host and meeting location: Vicky Cook @ MPCA

Present at the Meeting: 
Jeanine Kuwik, Mike Thone, Jo Kane, Brennan Coatney, Travis Creel, Janelle Tummel and Hussein Hussein (MMB), Matthew Anderson (DOC), Vicky Cook (PCA), Keith Deckert (DEED), Robert Helgeson (OHE), Gary Johnson and Michael West (DHS), Amy Jorgenson, Carmen Marg-Patton, and Sandy Ludwig, (MDH), Paul Mathe, Brenda DaBruzzi, and Kim Jacobson (DPS), Courtney Quinn (MDVA), Margaret Bisek (DHS-Board on Aging), Cindy Charles and Ryan Sherman (MnDOT), Eric Athman (Military Affairs), Sakawdin Mohamed (DOLI), Leslie Nagel (TRA), Stephanie Ousdigian (MSRS), Katrina Jones (MDE), Tim Dykstal (BWSR), and Mike Zabel (Perpich Center). There was also another 15 (+/-) participants via WebEx.
Welcome and Introduction:
Thone welcomed the group and introduced the presenter, Vicky Cook.  Jeanine Kuwik introduced new MMB IC&A staff member, Travis Creel.
Main Agenda:
Vicky Cook gave a presentation about the MPCA Not Public Data Protection project. Vicky discussed the methodologies used by MPCA to develop and implement a Not Public Data (NPD) protection policy, perform an inventory of existing NPD processes and controls, and develop an implementation plan for necessary process changes.

Vicky’s PowerPoint slides and hand-outs were sent via email to the membership in advance of the meeting. You may contact Mike Thone if you would like copies of the materials.
Open Forum Topics: 
· Thone asked about the status of the OLA’s single audits and exit meetings.
· Thone announced the 2016 fraud week planning team is meeting for the first time on March 4.  Members are encouraged to provide suggestions and ideas to planning committee ASAP.
· Jeanine Kuwik discussed creating a roundtable charter, mission statement and promotional materials. We will bring this topic up again at the next meeting. 
· Brennan Coatney announced this quarter’s MMB corrective action plan status update (CAPSU) request will be delayed until the OLA completes the single audit work.
· Thone announced the OLA’s intentions of performing follow-up procedures on all Legacy Fund audit findings.  The new audit procedures are required to comply with recent changes to Legacy Fund statutes.
· Thone initiated a discussion about the security review and verification certification in process for all SWIFT/SEMA4 users.  Also, discussed the results of MMBs recent review of the new SEMA4 Recruiting Solutions security roles, including review work to still be done re potential cross-module conflicts between the Recruiting Solution roles and the security roles in the other SEMA4 modules.
Next Roundtable Meeting:
· Date: Thursday, April 14, 2016
· Time: 9:00 – 11:00 a.m.
· [bookmark: _GoBack]Host/Location: Mike Turner, Internal Audit Director, Department of Revenue, will host the meeting in the Stassen Bldg., 600 North Robert Street, St. Paul, MN 55101, in conference room #2000 (located on the second floor).
· Agenda:
· Presentation by Mike Turner, Internal Audit Director (MDOR) on “Tone at the Top,” what it is and what it is not, and what can be done to improve it within your agency.
· Open Forum 
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