Internal Control Roundtable
Meeting Minutes
Meeting Date: Thursday, February 26, 2015
Scribe: Heidi Henry, MMB Internal Control & Accountability
Presenter(s):   David Salchow, Internal Auditor (ADM)
Host:  Internal Control & Accountability Unit
Location of Meeting:  Centennial Office Building – Ladyslipper Conference Room

Present at the Meeting: 
[bookmark: _GoBack]Jeanine Kuwik, Heidi Henry, and Mike Thone (MMB IC&A), David Salchow (ADM), Leslie Nagel (TRA), Robert Helgeson (OHE), Courtney Quinn (MDVA), Will Thompson (MHFA), Mike Hopwood (MSA), Mike Zabel (Perpich), Paul Mathe and Larry Freund (DPS), Eric Athman (DMA), Amy Jorgenson (MDH), Jamie Majerus and Camerin Hochhalter (Judicial), Vicky Cook and Joan Heldt (PCA), Melissa Stewart, Sopon Roeun, Sara Pianalto, and Susan Walto (MnDOT), Elaine Heikes (WCCA), Stephanie Ousdigian (MSRS), Jeff Higgins (MnZoo), Terri Engel (DHS), Ray Smith and Jennifer Nasifoglu (OAG), Marita Bliven (BAH), Doug Julin and Sakawdin Mohamed (DLI), Paul Kurtenbach (MDE).
Welcome and Introduction:
Heidi Henry welcomed the group, introduced new members, and introduced David Salchow (ADM) as the presenter.
Main Agenda:
Presentation facilitated by David Salchow on SWIFT access privileges, role conflicts, conflict mitigation, risk acceptance, and the integration of these into agency controls documentation.
Open Forum Topics: 
· Heidi Henry (MMB) shared information on updates made to the Internal Control & Accountability Unit’s website for the adoption of the Green Book as the state’s internal control framework.
· Jeanine Kuwik (MMB) shared information on the results of the OLA’s CAFR audit and exit conference.
· Mike Thone (MMB) shared information with the group on the results of the 2014 Fraud Week survey and plans for the 2015 Fraud Week (November 15-21).
1. Paul Kurtenbach (MDE) requested information from other cognizant agencies on process best practices.  If you are a cognizant agency with established policies and procedures for monitoring your sub-recipients, Paul would like to talk to you. You can contact Paul at paul.kurtenbach@state.mn.us.
Next Roundtable Meeting:
· Date: Thursday, April 9, 2015
· Time: 9:00 – 11:00 a.m.
· Host/Location:  Amy Jorgenson, Internal Audit Director (MDH) will host a meeting of the Internal Control Roundtable at the Department of Health, Freeman Building, 625 Robert St. N, St. Paul, MN 55164, in conference room B144/B145.  Visitor security check-in is required.

Meeting Agenda:
1. Presentation facilitated by Chris Johnson (MDH) on Health’s process for developing an agency-wide unified record retention schedule.
2. Open forum
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