Internal Control Roundtable
Meeting Minutes
Meeting Date: Thursday, August 7, 2014
Scribe: Heidi Henry, MMB Internal Control & Accountability
Presenter:  Commissioner James Schowalter (MMB)
Host:  MMB Internal Control & Accountability
Location of Meeting: Centennial Office Building - Lady Slipper Conference Room
Present at the Meeting: 
Jeanine Kuwik, Mike Thone, Heidi Henry, and Jo Kane (MMB IC&A), Jessica Page and Marilyn Williams (MMB), Amy Jorgenson (MDH), David Salchow (ADM), Vicky Baukol and Mark Pochardt (DOC), Mike Turner and Fekade Cherinet (MDOR), Kris Wenner and Vicky Cook (MPCA), Leslie Nagel and Ruth Krupa (TRA), David Forbes and Nicole Mediros (DHS), Beth Buse (MnSCU),  Robert Helgeson (OHE), Sheldon Klugman (COMM), Elaine Heikes (WCCA), Courtney Quinn (MDVA), Cheryl Jahnke (MSRS), Will Thompson (MHFA) 
Welcome and Introduction:
Heidi Henry welcomed the group and introduced Commissioner James Schowalter as the presenter.
Main Agenda:
Presentation facilitated by Commissioner James Schowalter (MMB) on the importance of internal controls in state agencies.  Question and answer session with Commissioner James Schowalter (MMB) moderated by Jeanine Kuwik (MMB).
Open Forum Topics:
· [bookmark: _GoBack]Mike Thone announced that a contract with the Association of Certified Fraud Examiners (ACFE) has been executed for a training course titled Fraud Risk Management.  This course is being offered in conjunction with the 2014 International Fraud Awareness Week (November 16-22).  The one-day, eight-hour, course will be held at the St. Paul College on November 19, 2014.  The course is approved by the National Association of State Boards of Accountancy (NASBA) for 8 hours of continuing professional education.  Registration information will be sent out very soon.
· Mike Thone updated the group about the planning efforts being undertaken to develop additional statewide fraud week activities.  These plans will be discussed at the next roundtable meeting.  
· Jeanine Kuwik updated the group on the status of the pending release date for the newly updated Green Book.
· Jeanine Kuwik updated the group on the launch of the new Internal Control & Accountability website.
· Vicky Cook (MPCA) requested feedback from the group on the status of implementation efforts of data privacy requirements at member agencies.
· Mike Thone initiated a discussion about Results Based Accountability metrics. 
· Jeanine Kuwik updated the group on the status of the revised Code of Conduct training presentation.
· Mike Thone initiated a discussion on the use of Whistleblower Hotlines within agencies and the potential need for a statewide solution.
Next Roundtable Meeting:
· Date: Thursday, September 18, 2014
· Time: 9:00 – 11:00 a.m.
· Host/Location:  Mike Turner, Internal Audit Director – Department of Revenue will host a meeting of the Internal Control Roundtable at the Department of Revenue, 600 North Robert Street, St. Paul, MN 55101, in conference room #2000, located on the second floor.  Meeting attendees can access the conference room from the north stairway located in the main lobby of the Revenue building.  No security check-in is required. 
· Agenda: 
1. Presentation by Emily Johnson, Workforce Planning Consultant (MMB) on identifying risks, control gaps, and potential solutions for workforce issues such as retirements, succession planning, and talent management.
2. Open Forum – a portion of the Open Forum will be devoted to a presentation/discussion on International Fraud Awareness Week.  This discussion will be led by Mike Thone (MMB), David Salchow (ADM), and Susan Hall (MnDOT) in an effort to assist Roundtable members plan and promote International Fraud Awareness Week (November 9 – 15, 2014) at their own agencies.
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