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Meeting Minutes
Meeting Date: April 14, 2016
Scribe: Mike Thone, MMB Internal Control & Accountability (IC&A)
Presenter(s): Mike Turner, Internal Audit Manager, Department of Revenue (DOR)
Host and meeting location: Mike Turner @ Department of Revenue Stassen Bldg.

Present at the Meeting: 
Jeanine Kuwik, Mike Thone, Jo Kane, Brennan Coatney, Travis Creel, and Hussein Hussein (MMB), Vicky Baukol, Mark Pochardt, and Matthew Anderson (DOC), Vicky Cook (PCA), Keith Deckert (DEED), Robert Helgeson (OHE), Ken Vandermeer (DHS), Carmen Marg-Patton and Sandy Ludwig (MDH), Paul Mathe and Brenda DaBruzzi (DPS), Courtney Quinn (MDVA), MaryAnn Frasczak, Cindy Charles and Stephanie Wotham (MnDOT), Doug Julin (DOLI), Leslie Nagel (TRA), Stephanie Ousdigian (MSRS), Katrina Jones (MDE), Tim Dykstal (BWSR), Sheldon Klugman (COM), Ryan Church, Mike Turner, and Fekade Cherinet (MDOR), Mike Hopwood (MN Acadamies), Ray Smith and Jennifer Nasifoglu (AG), Molly Nystel (WCCA), Marita Bliven (Bd of Animal Health), Marianne Bouska (IRRRB), Will Thompson (MHFA), and Jamie Majerus (Courts). 
Welcome and Introduction:
Mike Thone welcomed the group and introduced the host/primary speaker, Mike Turner.  
Mike Turner welcomed special guest, DOR Deputy Commissioner, Ryan Church, who provided opening remarks regarding the value of good internal controls and the benefits of the annual internal control system certification process.  Ryan finished his remarks by thanking members for their individual and collective efforts to improve internal controls throughout the state. (MMB Commissioner Frans and DOR Commissioner Bauerly were initially scheduled to provide the opening remarks but they were both called to a legislative hearing at the last minute.) 
Main Agenda:
Mike Turner gave a presentation about “Tone at the Top,” what it is and what it is not, and what can be done to improve it within your agency.  Mike’s presentation included information about how DOR completes its annual control environment self-assessment.

Mike’s PowerPoint slides and handouts were sent via email to the membership in advance of the meeting. You may contact Mike Thone if you would like copies of the materials.
Open Forum Topics: 
· Jeanine Kuwik presented a short slideshow regarding recent OLA audit finding trends.
· Vicky Baukol initiated a discussion about records retention practices, particularly for risk assessment and other internal control-related documentation.
· Marita Bliven brought up the recently announced May 18 NASACT webinar training on uniform grants management (i.e., the “super circular”).  Members are free to forward the Outlook training invitation to other applicable parties (please ask them to accept or reject the invitation so that we may track attendance for space purposes).  
· Courtney Quinn asked about the recently released code of conduct and respectful workplace training videos. 
· Mike Thone reminded members that activity planning for the 2016 fraud awareness week program is underway.  Planning committee members will be soon be contacting primary roundtable contacts at each agency to discuss the 2016 program and solicit member agency support and participation. Stay tuned. 
· Mike Turner announced the internal audit profession turns 75 years old in 2016.  The group discussed how we might recognize and promote this milestone.
Next Roundtable Meeting:
· Amy Jorgenson, Internal Audit Director (MDH) will host a meeting of the Internal Control Roundtable on Thursday, May 19, 2016 from 9:00 – 11:00 a.m. at the Department of Health, Freeman Building, 625 Robert St. N, St. Paul, MN 55164, in conference room B144. Visitor security check-in is required. 
· Meeting Agenda:
· Sheldon Klugman, Internal Controls Director, Department of Commerce will give a presentation titled, “Safeguarding Information Assets in the Digital Age.”  Sheldon will be discussing the tactics and results of recent e-mail phishing tests and a cybersecurity tabletop exercise in which a simulation of sensitive trade secret data housed at Commerce is hacked by outside third parties.
· Open forum 
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