MANAGEMENT
AND BUDGET

Memo

Date: February 27, 2025
To: Agency Payroll, Human Resources, and Accounting Staff

From: Mary Muellner, Director, Statewide Payroll Services

Teressa Pivec, Enterprise Director for Human Resource Management

RE: SEMA4 Mailing Lists

Please share this information with staff who are not familiar with SEMA4 mailing lists, where they are
available, and how to subscribe to them.

What SEMA4 mailing lists are available?

SEMAA4 users are informed about important SEMA4 information through two email mailing lists using
GovDelivery. Human Resources (HR) messages are sent to the SEMA4 HR list. Payroll messages are sent
to the SEMA4 Payroll list. Messages of interest to both audiences are sent to both lists. Users can
subscribe or unsubscribe to either or both lists.

What type of information is provided?
e Bulletins regarding HR and payroll processing.
e Announcements of system changes, enhancements and fixes, and new reports.
e System schedule changes due to holidays.
e Reminders of upcoming deadlines, such as fiscal year end.

Messages sent to the SEMA4 Payroll list usually include a link to the SEMAA4 Bulletins page on the
Minnesota Management & Budget website.

Who should subscribe to a SEMA4 mailing list?
e All staff with SEMAA4 security access should subscribe to one of the SEMA4 mailing lists.
e New staff or staff in a new position.

How does someone subscribe to a mailing list?
To access instructions to subscribe to a mailing list, go to SEMA4 Help:
Steps to Subscribe/Unsubscribe/Manage Preferences to a Mailing List

For a complete list of Email Lists (GovDelivery), go to: Minnesota Management & Budget Email Lists

PLEASE SHARE THIS INFORMATION WITH APPROPRIATE AGENCY STAFF


https://help.hcm.systems.state.mn.us/htmldoc/eng/webhelp2020/index.htm#t=Subscribe_Unsubscribe_Manage_Preferences.htm
https://help.hcm.systems.state.mn.us/htmldoc/eng/webhelp2020/index.htm#t=Subscribe_Unsubscribe_Manage_Preferences.htm
https://mn.gov/mmb/accounting/payroll/email-list/
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