Sample email from an agency leader
Date:	[Current Date]
To:	[Agency] Employees
From:	[Commissioner or Agency Head]
Subject:  2016 Seasonal Flu Vaccination Clinics for State Employees Begin Sept. 27
Please join me in supporting the 2016 Seasonal Flu Vaccination Campaign for State Employees. 
This flu season—Protect yourself. Protect others. Get vaccinated at work.
Clinic details
· When: Sept. 27 – Nov. 4, on a “walk-in” basis; no appointment necessary.
· Where: At selected state agency locations across Minnesota. Employees may attend any location with the exception of those held in secure facilities.
· Cost: No cost with Minnesota Advantage Health Plan member ID card. Employees without a valid card or who don’t have health insurance through the State of Minnesota can receive the flu shot for $33.00. 
More information
· Visit mn.gov/mmb/SEGIP-Vaccination
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