STATE OF MINNESOTA Class Code: 001862
CLASS SPECIFICATION Barg. Unit(s): 214

ENERGY SPECIALIST 2

KIND OF WORK

Responsible and/or supervisory professional work in energy programs.

NATURE AND PURPOSE

An employee in this class provides professional responses to correspondence and inquiries on
all phases of energy to individuals, firms and governmental units. Responsibility may extend
to supervising or staffing the Energy Conservation Information Center; organizing and
maintaining liaison with local energy awareness groups; coordinating responses to statewide,
regional, and local energy emergencies; overseeing efforts to obtain compliance with state
energy supplier reporting requirements; and providing specialized technical assistance in the
administration of a Federal Mandatory Fuel Allocation Program. An incumbent may also train
or serve as lead worker in a team of energy specialists. Supervision is received from higher
level energy specialist or other manager in charge of the activity or section but considerable
latitude is allowed the incumbent to exercise independent judgement in dealing with requests
and problems. Factors differentiating this class from the entry level Energy Specialist are lead
worker/supervisory duties, program development duties, and highly specialized duties
involved in statewide programs.

EXAMPLES OF WORK (A position may not include all the work examples given, nor does the list
include all that may be assigned.)

Collects and integrates information from many sources to answer energy related questions of
the public.

Investigates and supplies information regarding on hand supplies of fuel to Department of
Energy caseworkers so that current data is supplied to appropriate authorities.

Explains and interprets state energy supply reporting requirements or federal fuel allocation
program regulations to interested parties so that proper information is reported as necessary.

Researches requests for fuel allocation in the emergency or hardship situations, verifies facts
on applications, accepts or denies application for fuel allocation, and orders shipments of set
aside supplies as appropriate in order to help maintain needed levels of products in the state.

Maintains liaison with other agency staff, local officials, U. S. Department of Energy, and state
energy suppliers as required by function so that needed information is passed on to proper
authorities.
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Provides training to other Energy Specialist, community staff and volunteers in operation of
energy programs so staff has the expertise necessary to perform work in the programs.

Coordinates operation of specific energy programs or out reach programs so that separate
programs operate efficiently.

Directs the work of the staff involved in specific programs or projects to assure necessary tasks
are completed.

Performs work in the development of energy programs so that new and better methods are
available to deal with energy emergencies or informing the public.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

Knowledge of:

Working knowledge of the energy situation in Minnesota and basic technical facts about
energy sources, uses, and conservation programs.

Working knowledge of the Federal Mandatory Fuel Allocation Program, State Fuel Allocation
Guidelines, policies and regulations, and the supply and distribution patterns for petroleum
products.

Skill in:
Demonstrate proficiency in performing professional energy specialist functions, such as
answering questions related to energy policy and conservation, and organizing energy
awareness committees.

Ability to:

Ability to develop and maintain effective working relationships with local, state, and federal
personnel, energy suppliers, and the general public.

Ability to speak effectively and prepare complete and concise reports.

Ability to resolve problems and present logical and reasonable recommendations based on
investigation and research activities.

Ability to plan and organize energy awareness programs and to supervise staff involved.
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