Internal Control Roundtable
Meeting Minutes
Meeting Date: October 27, 2016
Scribe: Jake Rossow, MMB Internal Control & Accountability (IC&A)
Presenter(s): Amy Jorgenson, Sandy Ludwig, and Carmen Patton-Minder  the Internal Audit Unit from the Minnesota Department of Health
Host and meeting location: Amy Jorgenson hosted the meeting at Freeman Building.
Present at the Meeting: 
Jeanine Kuwik, Aimee Mandah, Mike Thone, Jake Rossow, and Brennan Coatney (MMB), Matthew Anderson (DOC), Amy Jorgenson, Sandy Ludwig, and Carmen Patton-Minder (MDH), Robert Helgeson (OHE), Courtney Quinn (MDVA), Tim Dykstal (BWSR), Jennifer Nasifoglu (AG), Molly Nystel (WCCA), Marita Bliven (Bd. of Animal Health), Ken Vandermeer (DHS), Katrina Jones (MDE), Leslie Nagel (TRA), Jamie Majerus (Courts), Paul Mathe and Brenda DaBruzzi (DPS), David Salchow (Admin), Eric Athman (DMA), Denise Collins (OAH), Mike Turner, Fekade Cherinet, Andrea Tommerdahl, and Mario Chavez (DOR), Melissa Stewart and Cindy Charles (DOT), Marianne Bouska (IRRRB), Eric Wion (MN State), and Tim Dykstal (BWSR).
Welcome and Introduction:
Mike Thone welcomed the group, thanked the Department of Health for hosting the meeting, and introduced the speaker, Amy Jorgenson.
Main Agenda:
Amy and her team gave a PowerPoint presentation about the unit's SharePoint automated audit workpaper process. Specifically, they talked about: 
· Workpaper format
· Ensuring compliance with IIA and federal Yellowbook standards
· Security
· Not public data and how it is retained
· Process for workpaper review and approval
(Note: Amy did not distribute handouts for the PowerPoint presentation.  These were available in advance.
Open Forum Topics: 
· Jeanine Kuwik (MMB) introduced new IC&A staff, Aimee Mandah and Jake Rossow.
· Mike Thone (MMB) requested status update re current OLA audits (e.g., CAFR, single audits).  Due to staffing changes at IC&A, Mike asked that members notify him or Jeanine about any exit meetings the OLA schedules in the near-term.  For training purposes, new IC&A staff, Aimee and Jake, will be attending exit meetings with Mike or Jeanine.
· Mike Thone brought up the November 13-19 Fraud Awareness Week (FAW) and offered FAW posters to any members in need.  He also reminded members to keep track of FAW activities offered at respective agencies and for members to keep track of staff participation in those activities. IC&A will be sending a short survey to agency FAW coordinators after the conclusion of FAW to gather that information.
· Mike Turner initiated a discussion about fraud tip hotlines.  Brennen Coatney requested the group share department hotline information (Brennan.Coatney@state.mn.us) so he is able to gather information for a future roundtable meeting.
· Katrina Jones (MDE) started a discussion about internal audit involvement in investigations.
· [bookmark: _GoBack]Jeanine started a discussion about the CAFR/single audits.  Some members indicated the OLA is using agency internal audit shops to assist the OLA with their audit work.  Eric Wion shared that Minnesota State Colleges is using contract auditors to do its CAFR audit.  The MN State audit contract is up for RFP.
· Jeanine asked the group if the OLA was requesting information about risk assessments completed and/or control environment self-assessment work the agency completed.  Response was mixed.
· Paul Mathe (DPS), indicated the OLA is going to be starting an audit of MN.IT@agencies at the various agencies.
Next Meeting:
Thursday, December 8, 2016, 9:00 – 11:00AM
The MMB Internal Control & Accountability Unit is hosting this meeting in the Lady Slipper Conference room on the ground floor of the Centennial Office Building located at 658 Cedar Street, St. Paul, MN 55155.  There is no check-in or other security protocols to follow 
MMB Assistant Commissioner of Debt Management, Jennifer Hassemer, will give a presentation about the state’s bonding process, including discussion about what roundtable members can do to help their respective agencies ensure bond proceeds are spent in compliance with applicable statutes.
Open Forum, including debrief/discussion about the 2016 Fraud Awareness Week Program.
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