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Minnesota Paid Leave Overview

Minnesota Paid Leave (MPL)
program provides job-protected leave
and partial wage replacement benefits

to Minnesota workers.

The program is administered through
the Minnesota Department of

@
Employment and Economic
M I n n eSOta Development’s (DEED) MPL Division.

Paid Leave
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Minnesota Paid Leave Types

) %q}

Family Leave Medical Leave
Up to 12 weeks. Up to 12 weeks.

* Bonding with a new child

* Caring for a loved one * Employee’s own serious

health condition

Maximum of 20 weeks
per 12-month leave
period

* Supporting a military family

*Pregnancy, childbirth, and
member called to active duty

related medical conditions

* Safety leave

3/6/2026



Minnesota Paid Leave Timecard Codes

) %q}

Family Leave Medical Leave
Up to 12 weeks.
Up to 12 weeks.

Timecard Code:

Maximum of 20 weeks
per 12-month leave
period

Timecard Code:

PFF PFM
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Who is Eligible for Minnesota Paid Leave?

Eligibility is not impacted by other factors like:

Have a qualifying Work at least 50% . .
condition/reason of the time in ¢ FuII—tlme, part-time, temporary or seasonal employment

for leave. Minnesota . - -
* Probationary, classified or unclassified status

Eligibility determinations for MPL benefit
payments are issued by DEED’s MPL Program.

Earn at least 5.3% of state’s

average annual wage
(approx. $3,900 in 2025).
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Job

Protections \

Generally, employees must
be restored to their job or
an equivalent position
when they return from
leave.

Minnesota Paid Leave Protections

No retaliation;

Health

Other

or
Insurance : Programs
interference
S
e S
~ The employee’s health Employers must not Employees may qualify for
insurance and other group interfere with or retaliate other job protections
insurance plans must against the employee if under programs like the
continue while they are on they apply for or use Paid Family and Medical Leave
leave, with continued Leave. These protections Act (FMLA), Minnesota's
employer contributions. apply no matter how long Pregnancy and Parenting
The employee is the employee has been at Leave Act, or Earned Sick
responsible for the the job. and Safe Time (ESST).

premiums that are
normally paid.




MPL Payment Options

o

Unpaid

MPL Benefits Only

SIK, PPL, VAC Use Only

Partial SIK, PPL, VAC

SIK, PPL, VAC & MPL

No use of SIK, PPL,
VAC

No use of SIK, PPL,
VAC

Use of SIK, PPL, VAC
for up to 100% of

Supplement of SIK,
PPL, VAC for less

Supplement of SIK,
PPL, VAC up to

pay than 100% of pay 100% of pay
No MPL benefit ML No MPL benefit MPL benefit MPL benefit
payments payments
payments payments
payments
, ! , ,

Employee does not use
any accrued time
and/or other paid leave
on their timesheet

Employee does not use
any accrued time
and/or other paid leave
on their timesheet

Employee only uses

accrued time and/or
other paid leave on

their timesheet

Employee uses accrued
time and/or other paid
leave on their
timesheet to receive
less than 100% of their
regular weekly pay

Employee uses accrued
time and/or other paid
leave on their timesheet
to receive up to 100% of
their regular weekly pay

Does not apply for MPL
benefits

Applies for, and
receives, MPL benefits

Does not apply for MPL
benefits

Applies for, and
receives, MPL benefits

Applies for, and receives,
MPL benefits
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Minnesota Paid Leave
Examples

Minnesota

Paid Leave
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Things to Note

Payroll Earning Codes

PFM — MN Paid Leave — Medical Leave
PFF - MN Paid Leave — Family Leave

These are unpaid codes and must be used for tracking
MPL-qualified time, regardless of any benefit payments
through MPL or supplemental benefits

SHU - Scheduled Hours Not Worked-Unpaid

*brand new code* This code should be used, instead of
ETL, to track hours that are not covered by
supplemental earnings codes, when the employee is
not eligible for FMLA.
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HR Action/Reason Codes

LOA/M PL- employee is not supplementing with, or has
exhausted all, available leave balances. This puts the employee
into an Unpaid Leave status and will trigger direct billing for
benefits.

PLA/MPL — employee is supplementing with available

leave balances. This keeps the employee in a Paid Leave status
and will not trigger direct billing for benefits.

PLA/M P9 > employee is supplementing with available

leave balances but will not use enough to cover employee
insurance premiums. This keeps the employee in a Paid Leave
status and will trigger direct billing for benefits.

MPL & PPL - Programming changes are coming to allow

paid parental leave earnings codes when the employee is on a
PLA/MPL & PLA/MP9 Action/Reason type leave.
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Regular Wage or Salary

 What is the “regular wage or salary” for purposes of supplementing? Will the
determination notice from DEED provide this information?

 The MPL law does not define “regular wage or salary.” Absent a clear statutory definition,
“regular wage or salary” is reasonably interpreted as the amount an employee would be
paid if they were not on leave. An agency can include overtime and/or differentials in
calculating the “regular wage or salary” if part of the employee’s regular schedule.

 When the MPL Program approves an employee’s application, it will post a Determination
of Eligibility to the online portal. The Determination will contain the employee’s weekly
benefit amount (WBA) but will not identify the regular wage or salary of the employee.
The remainder up to the employee’s current normal weekly wage is the maximum amount
that can be supplemented. The dollar amount can be converted into an hourly amount
that should be entered for every day the employee is absent.
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Scenario 1a — Continuous
Leave (full-time employee)

Time Only Reporter

Time & Labor
Employee went on continuous leave day 1 of the B0 weq s Fi| S S Mo s We Tws  Fi St S Moo Lues  Tow
pay week and will be out for 6 weeks. Employee # =Effmc Ja [ se7][ se7][ ser | |[se7|[ ss87|[ s587|[ s87|[ 587 | [ 587][ 587 ssroFmL
. [ =lFms o | 213|213 213 | |[[ 23] 23| 213][ 23| 213 I| || 213]] 213 2130FMms
IS: # =l[[prm o [ 2o00|[ so00|[ 800 | |[s00|[ so00|[ s00|[ s00|[ 800 I [ s00][ 800 20.00PFM
Daily Totals

Empl
Total
160.00

Wed Thurs Fri Sat Sun  Mon Tues Wed Thurs Fri Sat Sun  Mon Tues
16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00

* a full-time employee, who regularly works 2 hours of
OT, needing to take Medical Leave (code PFm)

* eligible for MPL benefit payments

* eligible for FMLA and supplementing with accrued
sick leave up to 100% of regular weekly wage (code Fvs

Exception Time Reporter (rare to have OT) {,

Time & Labor | Find | {2} First (4 1-30f3 (» Last

and unpaid FML) — Day1 Day2 Day3 | Day4 Day5 Dayé Day7? Day8 Day9 Day10 Dayt1 Day12 Day13 Day14 Em Total
[+ =M o[ s87|[ 587|[ 587 I || ss7|[ ss7|[ s87|[ s87][ 587 I |[ se7][ s587] ss70FML
[ EfFms Ja [ 23] 213 213 Il || 23| 213|| 213|[ 23| 213 I |[ 213 213] 2130FMs
Hourly wage: $2650 [+ =fpem | [ so0][ so0][ so00]f | [ so00|[ soo|[ soo|[ soo|[ 800 I |[s00][ 800 8000PFM

Daily Totals
Empl
Total
160.00

Wed Thurs Fri Sat Sun Mon  Tues Wed Thurs Fri Sat Sun Mon  Tues

Regular weekly wage (with OT): $1,139.50

16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00

16.00 16.00

MPL Weekly Benefit Amount: $857.16

Available to supplement: $282.34
[or 10.65 hours per week, 2.13 per day]

$1,139.50 - $857.16 = $282.34
$282.34 / $26.50 = 10.65 hours
10.65 hours / 5 days = 2.13 hours per day
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Scenario 1b — continuous
leave (part-time employee) Time Only Reporter

Time & Labor | Find | (7] First 4 1-30f3 » Last

Employee went on continuous leave day 1 of the o Wed T Ei ] sat sun Mon  fues  Wed Thrs 1 Sat S Mon s g

pay week and will be out for 6 weeks. Employee H Sl o[ - - - - - LT

. #] [=l|Fvs Ja [ 0] : . } . . | e60FMS

IS: #] =l|pem Ja [ s.00]] ] . : . : | 2000 PFM
Daily Totals

* a part-time (20 hour) employee, working M, W, F e e s M T e e

16.00 16.00 16.00

and needing to take Medical Leave (code PFv)
* eligible for MPL benefit payments

* eligible for FMLA and supplementing with accrued Exception Time Reporter (rare to have OT) {,
sick leave up to 100% of regular weekly wage (code Fvs e e e |
and unpaid FML) Fon e s M ‘ : v : u _ S un - Mon  Tues g, py
# =P o[ 6.90]] |[ 290 ; . . . | 3340FML
Hourly wage: S2650 # = [rws o [ 110 EEL . . . | 660 FMS
#] [=][pFm o[ 8.00] || 4.00]| : | 40.00PFM
RegUIar Weekly Wage: S530'00 Da::\!l::mil:urs Fri Sat Mon  Tues Wed Thurs Fri
MPL Weekly Benefit Amount: S442.55
Available to supplement: $87.45

[or 3.30 hours per week, 1.10 per day]

$530.00 - $442.55 = $87.45
$87.45 / $26.50 = 3.30 hours
3.30 hours / 3 days = 1.10 hours per day




Scenario 2 — leave with no

supplementation
Employee went on continuous leave day 1 of

Time Only Reporter |

Time & Labor | Find | First (4 1-20f2 (b Last

Eam Wed  Thurs Eri Sat Sun  Mon  Tues  Wed Thurs Eri Sat Sun  Mon  Tues . 1o
. Code 0114 0115 0116 | 0147 0118 0149 0120 0121 0122 0123 0124 0125 (0126 0127
the pay Week and Wl” be Out for 6 WEEkS [sHU |a [ s.00|[ soo|[ soo || [[ soo0|[ soo|] so00|[ so0| s00| || |[ 00| 200/ 80.00SHU

[
[1] [o

[PEm & [ s.o00|[ soo|[ =00 || || soo|[ soo|[ soo|[ soo| so0f || || so0|[ so00| s0.00PFM

Employee is:

Daily Totals

Wed Thurs Fri Sat Sun Mon Tues Wed Thurs Fri Sat Sun Mon  Tues Empl

Total

16.00 16.00 16.00 16.00 1600 1600 16.00 16.00 16.00 16.00 160.00

* a full-time employee, who regularly works 2 hours of
OT, needing to take leave for a personal injury (code PFv)
* eligible for MPL benefit payments

* NOT eligible for FMLA and NOT supplementing with Exception Time Reporter (rare to have OT)

quallfled Ieave (code SHU) Time & Labor | Find | (21 First (4) 120f2 (» Last
Eam Wed  Thurs Fri Sat Sun Mon  Tues  Wed Thurs Fri Sat Sun  Mon  Tues . ...
Code 0114 0115 0116 | 0117 0118 0119 0120 021 0122 0123 0124 0125 (0126 0127 4
[+] [=|[sHu |@ | s8.00][ 800/ 800 Il [[ soo|[ soo| soo[ soo| soo0 Il |[ 800 =800 s0.00sHU
[+] [=|[PFM || s.00|[ 800l 00| Il |[[ soo|[ o0/ so00| soo soo0 Il |[ so00|| =200 20.00PFM
—Daity fomts
Wed Thurs Fri Sat Sun  Mon Tues Wed Thurs Fri Sat Sun  Mon Tues E.g}g:
16.00 16.00 16.00 16.00 16.00 1600 16.00 16.00 1600 16.00  160.00

Hourly wage: $26.50
Regular weekly wage: $1,139.50
MPL Weekly Benefit Amount: $857.16
Supplementing: $0.00
Gross Pay: $0.00
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Scenario 3 — Birth & Bonding

Employee has been out on continuous medical

Time Only Reporter |

leave and is changing to continuous bonding Time & Labor| Find | 1 Fist 4 t5of5 ) Las
HP %L; p% % OJLFTE o] o148 o148 910 ﬁ ﬁ 02 o34 0128 n:ﬂj J:"jiErn Total
Ieave Employee IS: + [=l[FML |Q | s587|[ 587| 587| Il || s87| 587| 587| 587 587 || 587|| 587 58.70FML
+ [=l[Fms |q | 213|[ 213 | Il Il | Il i [ | i 4.26 FMS
* a full-time employee, who regularly works 2 hours of e e
OT, needing to take leave for birth and bonding with 1 =l [pre Q| 500 || ew| swo| soo soo] sool || || s00] o0 eacoer
their newborn (code PFM and PFF) Daily Totals .
* L. . Wed Thurs  Fri  Sat Sun Mon Tues Wed Thurs  Fri  Sat Sun Mon Tues P
ellglble for MPL beneflt payments 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 160.00
* . . . . .
eligible for FMLA, Paid Parental Leave, and . Exception Time Reporter (rare to have OT) |
supplementing with qualified sick leave up to 100% of
regular weekly wage (code FVS, FPL, and unpaid FML) Time & Labor | Find | 3 Fist 4 1505 1 Last
Eam Wed Thurs  Fri | Sat  Sun  Mon Tues Wed Thurs  Fri  Sat  Sun  Mon  Tues g
Code 01-14 0115 01-16 0117 01-18 0119 01-20 01-21 0122 01-23 01-24 01-25 01-26 01-27
+] =l || s87|[ 587|| 587 Il | s87| s87|| s587|| 587 587 || s587|| 587 58.70FML
* =l|Fms Q| 243|213 | I I | I I | | I 4.26 FMS
Hourly wage: SZGSO + =L Q| 213 I [ 213][ 213][ 213|[ 218|213 || 213|[ 213] 17.04FPL
#l=l[prM Q| s00|[ 800 | | | | | I | ] I 16.00 PFM
. + [=l[prr Q| 8.00 Il | 800/ 800/ 800| 800/ 800 | || 8o00|| 800/ 84.00PFF
Regular weekly wage (with OT): $1,139.50 AT
Wed Thurs  Fri  Sat Sun Mon Tues Wed Thurs  Fri  Sat Sun Mon Tues TP
MPL Weekly Benefit Amount: $857 16 1600 1600 16.00 1600 1600 1600 16.00 16.00 1600 1600  160.00

Available to supplement: $282.34
[or 10.65 hours per week, 2.13 per day]

$1,139.50 - $857.16 = $282.34
$282.34 / $26.50 = 10.65 hours
10.65 hours / 5 days = 2.13 hours per day ~— et




Scenario 4 — midweek start

Employee went on continuous leave day 3 of the Time Only Reporter
pay week. Day 1 was a holiday. Day 2 was regular B e s Govor

. . Eam Wed  Thurs Eri Sat Sun Mon  Tues Wed  Thurs Eri Sat Sun Mon  Tues
t|me Worked. Employee IS: Code 0114 0115 0146 | 0147 0198 0149 0120 0121 0122 0123 0124 0125 0126 o1 1o
@ =lRes Ja [ Jse0l ) I I 1 I 1 1] sowres
H =jwoL Ja[ esooff [ [ I 0 I J I I ] ] esowoL
* a full-time employee, who regularly works 2 hours of H e jal L L sell 1L J[ sw)| ser|[ser][ se)[ ser)| [ J[ swr|| 7] 4eeermL
. ! . . [+ [=)f[Fms |q | Il [[ 213 Il [ 23] 23| 213][ 213][ 213 Il |[ 213][ 213] 17.04FMs
OT/ needlng to take Ieave for a personal injury (COde [+] [=]f[PFm |y | I| [ s.00]| || || so0|[ soo| soo| so00| so00f || |[[ so00|] so00| 64.00PFM
PFM) Baily-Total
* ellglble for MPL beneflt payments Wed Thurs  Fri  Sat Sun Mon Tues Wed Thurs  Fri  Sat Sun Mon Tues I.Erg}g:
* ellglble for EMLA and Supplementing with quallfled 8.00 800 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00  144.00
sick leave up to 100% of regular weekly wage (code FMS Exception Time Reporter (rare to have OT) {,
and Unpaid FML) Time & Labor | Find | & First 4 1-4of4] 3 Last
Eam Wed  Thurs Fri Sat Sun Mon  Tues Wed  Thurs Eri Sat Sun Mon  Tues . 1o
Code 0114 0445 0116 0147 0118 04419 0120 0121 0122 (0125 0124 025 0126 0127
E2RES | CITH =N )| NN | A | AN | | N || NN | NN I I J[ ] sooko
[ [ @ | Il || sa7]| Il || sea7|[ se7|| s5s87|[ s87]] 587 Il || 587|| 587 4696 FML
[+ [=][Fms_ Q| Il | 213 Il [ 213)[ 213|[ 2m3|[ 213 213 Il || 23] 213] 1704 Fms
Hourly wage: S2650 # =] [pFm @ | Il T Il || =o00|[ soo|[ o0 so0of] so00ff Il || soo|[ soo] 64.00pPFM

Eilee T :
Tamny Totars

. (=] urs ri al un on ues e urs ri d un on ues Empl
Regular weekly wage (with OT):  $1,139.50 M TR MU ST S e T Wl TWR eSS Me WS o

8.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 1600  136.00

MPL Weekly Benefit Amount: $857.16

Available to supplement: $282.34
[or 10.65 hours per week, 2.13 per day]

$1,139.50 - $857.16 = $282.34
$282.34 / $26.50 = 10.65 hours
10.65 hours / 5 days = 2.13 hours per day — et




Scenario 5 — with a holiday

Employee went on continuous leave day 2 of the
pay week. Day 1 was regular time worked. Day 7
was a holiday. Employee is:

* a full-time employee, who regularly works 2 hours of
OT, needing to take leave for a personal injury (code PFv)
* eligible for MPL benefit payments

* eligible for FMLA and supplementing with qualified
sick leave up to 100% of regular weekly wage (code F1s)

Hourly wage: $26.50
Regular weekly wage (with OT):  $1,139.50
MPL Weekly Benefit Amount: $857.16
Available to supplement: $282.34

[or 10.65 hours per week, 2.13 per day]

$1,139.50 - $857.16 = $282.34
$282.34 / $26.50 = 10.65 hours
10.65 hours / 5 days = 2.13 hours per day

8.00 hours of FMS before (day 6) and after (day 8)
the holiday to receive the holiday pay (day 7)
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Time Only Reporter {

Time & Labor | Find | (22} First (4 1-50f5 (» Last

Earn Wed Thurs Fri Sat
Code 01-14 01-15 01-16 0117

Sun
1-18

Mon Tues

01-19  01-20

Sat
01-24

Tues

01-27

# =J[Rec Ja [ 800]] I I |

8.00]

CESIETTECY | | I |

|[_800]]

5.87|

800 | |

213

8.00|| s.00||

8.00|

& S [Em_a [ se7][ se7| |

#Efews Ja || zm|[ e[ ]

EI RS EYI Y 8ol 8o |
Daily Totals

Wed Thurs Fri Sat Sun
800 16.00 16.00

Mon Tues Wed Thurs
16.00 16.00 16.00 16.00 16.00

Mon  Tues

2200 24.00

Empl
Total

166.00

Exception Time Reporter (rare to have OT) {,

Time & Labor | Find | {2 First (4 1-40f4 '} Last

Day1 Day2 Day3 Day4

ay 5

Day6 Day7

Day 13

Day 14 Ern Total

J[_800)]

|

l

L]

|
5.87|

5.87 |

213

213

l
l

J
]
J
]

8.00

]
]
]

[ oo

8.00|

8.00|

ENSIETHEY J I I J

H = Q| || 587 587 ]

+ =l [Fms Q| [ 218 213 J

+ =] [PPM Q| || 800 | 800 ]
Daily Totals

Wed Thurs Fri Sat Sun
8.00 16.00 16.00

Mon  Tues Wed Thurs
16.00 16.00 16.00 16.00 16.00

Mon  Tues
22.00 24.00

Empl
Total
144.00




Scenario 6 — exhaust accrual

Employee went on continuous leave day 2 of the
pay week. Day 1 was regular time worked. All
accruals were exhausted on day 8. Employee is:

* a full-time employee, who regularly works 2 hours of
OT, needing to take leave for a personal injury (code PFv)
* eligible for MPL benefit payments

* not eligible for FMLA, but supplementing with sick
leave up to 100% of regular weekly wage (code sik)

Hourly wage: $26.50
Regular weekly wage (with OT):  $1,139.50
MPL Weekly Benefit Amount: $857.16
SIK to supplement: $282.34

[or 10.65 hours per week, 2.13 per day]

$1,139.50 - $857.16 = $282.34
$282.34 / $26.50 = 10.65 hours
10.65 hours / 5 days = 2.13 hours per day

8.00 hours of SHU (FKA ETL) once accruals were exhausted (day 9)

Time Only Reporter

Time & Labor
# = fres o [eo0) LI - 1] eoreo
# [=l[sHu o | || s87]| 87| Il |[ s87| s87] s87]| 800 800 I |[ 800 800 61.35sHU
# =[sk [ 213 213 Il [ 243)[ 213)[ 213 | Il I I Il | 1065sIK
# =l [prm o || s00]| 800 Il |[ sog| so0o| so00|| 00| 800 Il |[ 800 800 7200PFM
Daily Totals
Wed Thurs Fri Sat Sun Mon  Tues Wed Thurs Fri Sat Sun Mon  Tues Fl'omtg:

Exception Time Reporter (rare to have OT) {,

Time & Labor
% Wed  Thurs Eri Sat Sun Mon Tues Wed  Thurs Eri Sat Sun Mon Tues Total
4] [=][sHU o | |[ s87][ 587 J| |[ s87]| s87|| 587 so00|| s00f I || soo|| 800| 61.35SHU
H [=l[sk o || 23] 213 Il |[ 2a8|| 213|[ 213 ] I| I| 0| 0| | 1065sIK
+] =] [PEM o | /[ so0] s00f J| |[ soo][ s00|| 800/ so00|| so0f I || so0o0]| s00| 7200PFM
Daily Totals

Empl

Wed Thurs Fri Sat Sun Mon Tues Wed Thurs Fri Sat Sun Mon  Tues

Total

16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 16.00 144.00




Scenario 7 — no MPL benefit

Employee went on intermittent leave day 3 of the pay
week. The employee needs 2 hours M, W, F to attend

Time Only Reporter {

appointments. Day 1 was a holiday. Employee is: e T e e o] s s me mee wer mas B st s mes e
[+ =] [rReG |q)| |[ s00|[ 600 || |[[ eoo|[ so00|[ 600/ 800 600 || |[ 600|[ 800 62.00REG
* a full-time employee a full-time employee, who # oo eoo J [ JC I ) JC I JC T ] seowo
does not regularly work OT, needing to take 2 hours of sl )L L 200l L)l 2m;ll ) 2wl ) 2wl J[__JL 200 ] teoorws
— o + =] [PFm || I |[_200]| | |[_200]| |[_2.00]| |[_200]| | |[_200]| | 1000 PFM
leave, 3 days a week, for their own doctor Sy Took
app0|ntments (code PFM) Wed Thurs Fri  Sat Sun Mon Tues Wed Thurs Fi  Sat Sun  Mon Tues E{Tlg:
F'3 e“gible for MPL’ but NOT applving for’ MPL pay 5.00 8.00 10.00 10.00 8.00 10.00 8.00 10.00 10.00 8.00 90.00
eligible for FMLA and using qualified sick leave for . .
the appointments (code FS) Exceptloanlme Reporter |
Time & Labor | mre4a Eirst 4 130F3 () Last
Eam Wed Thurs  Fri [ Sat  Sun  Mon Tues Wed Thurs  Fri  Sat  Sun  Mon  Tues
Code 0211 0212 0213 | 0214 0215 0216 0247 0218 0219 0220 0221 0222 0223 G2-24 B 1ot
#] [=l[HoL |q [ soof| | | | | | | | | | | | | |  so0HOL
Hour|y wage: $26_50 # [=l[rms |q | | |[_200]] | |[_200]] |[_200]] |[_200]] | |[_200]] | 1000FMs
] =l [pem || | |[_200]| | |[_200| |[_200| |[_200| | |[_200| | 1000 PFM
Daily Totals
REgUlar W€€k|y Wage: $1,060.00 Wed Thurs Fri Sat Sun Mon Tues Wed Thurs Fri Sat  Sum  Mon Tues E.g;g:
8.00 4.00 4.00 4.00 4.00 4.00 28.00

MPL Weekly Benefit Amount: $0.00

2.00 hours of PFM (tracking only) and
2.00 hours of FMS (paid sick leave)

3/6/2026 19




Minnesota Paid Leave
Q&A

Minnesota

Paid Leave
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Calculations

FT Rate: $27.50

MPL Benefit: $770.00 $1,182.50 — $770.00 = $412.50

Regular Weekly Wage: $412.50 / $27.50 = 15 hours

$1,182.50 (2 hours OT) 15 hours / 5 days = 3 hours/day

Max hours to supplement?

PT Rate (20 hours): $27.50

MPL Benefit: $385.00

Regular Weekly Wage:
$550.00

Max hours to supplement?

$550.00 — $385.00 = $165.00
$165.00 / $27.50 = 6 hours
6 hours / 5 days = 1.2 hours/day

FT Rate: $27.50

MPL Benefit: $770.00 $1,100.00 — $770.00 = $330.00

$330.00 / $27.50 = 12 hours
Regular Weekly Wage:

$1,100.00 (no OT or Exempt) 12 hours /5 days = 2.4 hours/day

Max hours to supplement?

FT Rate: $27.50

MPL Benefit: $385.00

(Previously Part Time)

Regular Weekly Wage:
$1,100.00 (no OT or Exempt)

Max hours to supplement?

$1,100.00 — $385.00 = $715.00
$715.00 / $27.50 = 26 hours
26 hours / 5 days = 5.2 hours/day

3/6/2026
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Backdated Hire/Rehire Date

Retroactive New Hire/Rehires [living/working in MN] that goes back to 2025 will
need a 2026 effective dated tax record inserted to ensure MPL is withheld correctly

Update Employee Tax Data

1 Nav|gate to the employee’s Federal Tax Federal Tax Data State Tax Data Local Tax Data
AN N
. Tax Data © ?\ m T TI View
2. Insert a new row in Federal Tax Data o (& >
Wlth Effective Date in 2026 Company GBI Global Business Institute Effective Date  01/01/2026 + ‘ ‘ B

3. Navigate to State Tax Data page for

“« Other Programs - Status &

Minnesota.
Other Program Details
4. In the Other Program Details section ISy
set TaX StatUS to SU bject. Mame Program Status | *Tax Status

PODG-Paid Medical Leave Active Subject _
PO10-Faid Family Leave Active Subjact _ L

Image 28. Tax Status value is Subject for both Programs. Taxes will be calculated for the state program.




Who Does What?

 Who is responsible for reviewing MPL applications and calculating eligibility determinations for the
agency?

* Each agency should have a minimum of one Paid Leave Administrator. Agency Human Resources/Leave
Management is to calculate the appropriate number of hours for the employee’s supplemental benefits based on
the “regular wage or salary” of the employee to avoid an overpayment.

* Either the employee or manager should be entering these hours on the timesheet; HR or Payroll should enter
only if the timesheet is not available for the employee or manager (LOA/MPL).

e Leave administrators, in collaboration with payroll, should identify which codes to use on the timesheets, much
like if an employee were to go on LOA prior to this program.

* Who is training payroll on these processes?

* Since each agency operates slightly different, it is the agency’s responsibility to utilize the tools provided on the
Enterprise Leave Management Resources SharePoint site to determine the best practices for their agency.

» Statewide Payroll Services can answer questions as it pertains to time entry and will provide best practices based
on the information available at the time.
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https://uimn.org/employers/paid-leave/paid-leave-admin-assignment.jsp

Timesheets and Calculations

* When an employee is placed on a continuous unpaid MPL leave, will timesheets be viewable?
* When an employee is on a continuous unpaid leave of absence (LOA/MPL), the employee and supervisor no longer have
access to their timesheet in Self Service. The agency will need to enter the earnings code(s) by processing a current or
prior period adjustment.

* When an employee is on intermittent or paid leave of absence (PLA/MPL or PLA/MP39), the employee and supervisor will
have access to their timesheets in Self Service and should be entered as normal.

* Is there a calculator coming out to assist with figuring out how many hours the employee would use to
supplement?

* Thereis a work group identifying if it is possible to create a universal calculator to determine the number of hours an
employee could supplement. If this is built, a communication will come out from HR and Payroll.

* Please explain the difference in calculations for bi-weekly vs. semi-monthly.
 The MPL Program makes payments on a weekly basis. So regardless of when the employee receives their regular

paycheck, agencies should look at the employee’s rate of pay and calculate the hours available to supplement each day
based on the employee’s regular weekly wage or salary.
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Overpayments

* What happens if an employee is overpaid due to supplementing too many hours?
* Agencies are responsible for the calculation of supplemental benefits to record on an employee’s timesheet.

e If itis determined that an employee has been overpaid, it is the agency’s responsibility to recover the
overpayment. Refer to the Correction of Overpayment Policies and Procedures in SEMA4 Help.

 If prior period adjustments are made, with an agreement from the employee, check to ensure deductions are
taken based on the order listed on the deduction priority list.

* If the employee is already on leave, how can we avoid overpayments while waiting for DEED’s MPL
Program to determine the employee’s weekly benefit amount?

* It is an employee’s choice whether they will use supplemental benefits while on MPL-protected leave.

* |f an employee chooses to use supplemental benefits while waiting for a determination by the MPL Program, the
employee and agency may use the MPL Program’s calculator to estimate the benefit payments the employee may
receive. This can help mitigate an overpayment but cannot be relied on for an exact determination.

e After the MPL Program begins issuing MPL benefit payments, an agency will determine if an overpayment
occurred. Refer to the Correction of Overpayment Policies and Procedures as needed.
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https://help.hcm.systems.state.mn.us/htmldoc/eng/webhelp2020/index.htm#t=PAY0033%2FCorrection_of_Overpayments_Operating_Policy_and_Procedure.htm&rhsearch=Operating%20Policies%20and%20Procedures
https://mn.gov/mmb/assets/dedpriority%5B1%5D_tcm1059-127118.pdf
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Payment Verifications

* What reports can the agency use to audit the MPL benefit payments and employer paychecks to identify
overpayments?

* Using the Payroll FIHU0604 Daily Time Tracking report will enable agencies to verify the number of hours
paid/supplemented by the employee and the time period. This can then be compared with the information in the
MPL Portal that reflects payments to the employee to determine if an overpayment has been made.

* How are supplemental benefits calculated when an employee takes MPL intermittently on a varying
basis (e.g., 2 hours some days and 4 hours on other days)?

* The agency’s leave administrator should work with the employee to calculate the amount available for
supplementing. The amount may vary based on the Weekly Benefit Amount, the employee’s weekly regular wage
or salary, and the employee’s leave usage.
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Minnesota Paid Leave References

Minnesota Paid Leave (MPL)
Contact Center

Phone: 651-556-7777
Toll free: 844-556-0444

email: paidleave@state.mn.us
fax: 651-705-0252

M i n n eSOta Hours: Monday — Friday

8:00a.m. to 4:30 p.m.

®
Pa I d Leave (closed during state holidays)
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Resources

Minnesota Paid Leave Policy
FMLA Policy

Sick Leave Policy

Paid Parental Leave

Correction of Overpayments Policy and Procedure
Payroll Codes and Minnesota Paid Leave Bulletin (12/19/2025)

Minnesota Paid Leave Employer Page

MPL Website Common Questions
Monitoring Report — FIHU0604 Daily Time Tracking in SEMA4

Questions about earnings codes can be directed to earncode.leave.mmb@state.mn.us

Questions about transaction codes can be directed to your MMBSEMA4 transaction team representative



https://mn.gov/mmb-stat/policies/1450-minnesota-paid-leave.pdf
https://mn.gov/mmb-stat/policies/1450-minnesota-paid-leave.pdf
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://mn.gov/mmb/employee-relations/laws-policies-and-rules/statewide-hr-policies/
https://help.hcm.systems.state.mn.us/htmldoc/eng/webhelp2020/index.htm#t=PAY0033%2FCorrection_of_Overpayments_Operating_Policy_and_Procedure.htm&rhsearch=Operating%20Policies%20and%20Procedures
https://help.hcm.systems.state.mn.us/htmldoc/eng/webhelp2020/index.htm#t=PAY0033%2FCorrection_of_Overpayments_Operating_Policy_and_Procedure.htm&rhsearch=Operating%20Policies%20and%20Procedures
https://mn.gov/mmb/assets/20251219_tcm1059-717151.pdf
https://mn.gov/mmb/assets/20251219_tcm1059-717151.pdf
https://pl.mn.gov/employers/roles-and-responsibilities
https://pl.mn.gov/employers/roles-and-responsibilities
https://pl.mn.gov/common-questions
https://pl.mn.gov/common-questions
mailto:earncode.leave.mmb@state.mn.us
https://mn.gov/mmb/employee-relations/state-hr-systems/sema-hr/accountassignments/

Minnesota Paid Leave (MPL)
Questions as time allows

Minnesota

Paid Leave
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m MANAGEMENT
AND BUDGET

Thank You!

This slide deck and any Q&As that were brought
up will be distributed to participants soon.
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