[bookmark: _Toc41993089]Statement of Commitment
[bookmark: _Hlk31707506]Minnesota Administrative Rules, part 3905.0400, subpart 1, item C
[bookmark: _Hlk31104108]This statement reaffirms [agency name] 	
(thereafter “the agency”) is committed to Minnesota’s statewide affirmative action efforts and providing equal employment opportunity to all employees and applicants in accordance with equal opportunity and affirmative action laws.
I affirm my personal and official support of these policies which provide that:
· No individual shall be discriminated against in the terms and conditions of employment, personnel practices, or access to and participation in programs, services, and activities, or subject to harassment, on the basis of race, sex (including pregnancy), color, creed, religion, age, national origin, sexual orientation, gender expression, gender identity, disability, marital status, familial status, status with regard to public assistance, or membership or activity in a local human rights commission.
· The prohibition of discrimination on the basis of sex precludes sexual harassment, gender- based harassment, and harassment based on pregnancy.
· This agency is committed to the implementation of the affirmative action policies, programs, and procedures included in this plan to ensure that employment practices are free from discrimination. Employment practices include, but are not limited to the following: hiring, promotion, demotion, transfer, recruitment or recruitment advertising, layoff, disciplinary action, termination, rates of pay or other forms of compensation, and selection for training, including apprenticeship opportunities. We will provide reasonable accommodation to employees and applicants with disabilities. 
· This agency will continue to actively promote a program of affirmative action, wherever females, racial/ethnic minorities, and individuals with disabilities are underrepresented in the workforce, and work to retain all qualified, talented employees, including protected group employees.
· This agency will evaluate its efforts, including those of its directors, managers, and supervisors, in promoting equal opportunity and achieving affirmative action objectives contained herein. In addition, this agency will expect all employees to perform their job duties in a manner that promotes equal opportunities for all.
It is the agency’s policy to provide an employment environment free of any form of discriminatory harassment as prohibited by federal, state, and local human rights laws. I strongly encourage suggestions as to how we may improve. We strive to provide equal employment opportunities and the best possible service to all Minnesotans.
I agree my electronic signature is the legal equivalent of my manual signature on 
this document.
I certify the above information is true and accurate to the best of my understanding.
Commissioner or Agency Head:	 Date Signed:	
[bookmark: _Toc46270261][bookmark: _Toc46300213]Executive Summary
Minnesota Administrative Rules, part 3905.0400, subpart 1, item A
This Affirmative Action Plan meets the requirements as set forth in statute, in Administrative Rule, and by Minnesota Management and Budget (MMB). The Plan outlines:
· Affirmative action goals 
· Timetables
· Reasonable and assertive hiring and retention methods for achieving these goals
This Affirmative Action review revealed underutilization of the following protected group(s) in the following job categories: [When there is no underutilization, delete the Workforce Underutilization Analysis of Protected Groups table shown below and insert the following: The agency does not have  underutilization of protected groups in any job categories.]
[Delete examples below that are listed as [italic]. Enter “x” for the underutilization area(s). Where there is no underutilization, type “blank” and change to white color for accessibility purposes.] 
[bookmark: _Hlk30415831]Table 1 Workforce Underutilization Analysis of Protected Groups
(x indicates the job categories and protected groups that have underutilization.)
	[bookmark: _Hlk30415777]Job Categories
	Female
	Racial/Ethnic Minorities
	Individuals with Disabilities

	Officials & Administrators
	[x]
	[x]
	[x]

	Professionals
	[blank]
	[x]
	[blank]

	Technicians
	[blank]
	[blank]
	[x]

	Protected Services: Sworn
	[blank]
	[blank]
	[x]

	Protected Services: Non-sworn
	[x]
	[blank]
	[blank]

	Paraprofessionals
	[blank]
	[x]
	[blank]

	Office/Clericals
	[blank]
	[blank]
	[blank]

	Skilled Craft
	[x]
	[blank]
	[x]

	Service Maintenance
	[x]
	[blank]
	[x]


Once complete, information about how to obtain or access a copy of this Plan is provided to every employee of the agency. Our intention is to make every employee aware of [insert agency name]’s commitments to affirmative action and equal employment opportunity. The completed Plan is also posted on the agency’s website and maintained in the [insert Human Resources/Affirmative Action Office].


I agree my electronic signature is the legal equivalent of my manual signature on 
this document.
I certify the above information is true and accurate to the best of my understanding.
Affirmative Action Officer or Designee:	 Date Signed:	
I agree my electronic signature is the legal equivalent of my manual signature on 
this document.
I certify the above information is true and accurate to the best of my understanding.
[bookmark: _GoBack]Human Resources Director or Designee:	 Date Signed:	
I agree my electronic signature is the legal equivalent of my manual signature on 
this document.
I certify the above information is true and accurate to the best of my understanding.
Commissioner or Agency Head:	 Date Signed:	
[Agency Name] 2020-2022 Affirmative Action Plan
