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Education Finance Consultant 2 
 

I. KIND AND LEVEL OF WORK  
Under limited supervision, an employee in this class performs advanced specialized professional 
educational financial administration and analysis work. Positions at this level oversee and direct the 
administration of assigned major funding program(s); direct the operation of supporting information 
and reporting system(s); provide guidance and technical expertise on funding administration and 
compliance to ensure local education agencies are generating the revenue they are entitled to; 
monitor local education agencies to determine compliance with federal and state funding laws and 
requirements and impose appropriate fiscal consequences based on noncompliance findings; and 
prepare analysis and reporting required by federal and state entities. 

II. DISTINGUISING CHARACTERISTICS 
Positions in the Education Finance Consultant 1 class provide analysis work and advise on school 
district funding and financial management practices while positions in the Education Finance 
Consultant 2 class perform more advanced educational financial analysis work and direct the 
administration of a major funding program(s). Positions in the Education Finance Consultant 2 class 
require more funding program knowledge and technical expertise on the supporting technology 
systems than the Education Finance Consultant 1 classification. Incumbents in the Education Finance 
Consultant 2 classification do not have the same depth of funding knowledge as positions in the 
Education Finance Consultant 3 classification, which are responsible for leading education finance 
research, analysis, and policy development and consult on education long-term funding planning 
and capital programs. 

III. EXAMPLES OF WORK/DUTIES  

• Direct the operation of a statewide specialty (e.g., special education, student data) 
information system for school districts, education cooperatives, charter schools and other 
education agencies to assure accurate and consistent data for use in state and federal aid 
calculations and to meet federal reporting requirements. 

 
• Oversee the process for and direct the administration of assigned funds (e.g., Individuals 

with Disabilities Education Act Part B Section 611 and 619, construction and remodeling 
projects for special education programs) so that funds are allocated to local educational 
agencies consistent with federal and/or state law. 

 
• Coordinate the State’s process of fiscal programmatic monitoring to ensure all local 

education agencies are monitored in a uniform manner for appropriate capture and 
reporting of data and/or use of grants, comply with related federal and state laws and 
program requirements, and those in noncompliance are found and notified of the fiscal 
consequences. 
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• Provide training and technical assistance on assigned funding sources, calculations for 

formula driven programs, and budgeting and strategies on the use of these federal funds for 
administrators, business managers, and others so that they better understand applicable 
funding laws and rules and appropriate accounting principles and reporting requirements 
and maximize their revenues.  

 
• Compile assigned specialty funding (e.g., special education, student data) information and 

materials, organize and analyze applicable funding data, and prepare reports and analysis 
required by the school districts, Minnesota Department of Education, other State agencies, 
the legislature, and other entities to support the maximum amount of funding for the local 
education agencies.  

IV. KNOWLEDGE, SKILLS, AND ABILITIES 
Knowledge of:  

• Federal and Minnesota education funding laws, statutes, regulations, and rules, state and 
federal monitoring requirements, and other rules governing assigned education funding 
system(s) sufficient to administer fund(s) and provide consultation. 

• Education funding systems in Minnesota sufficient to verify the accuracy and completeness 
of aid calculations and reports and explain the operation of the aid program(s). 

• Research methods and statistics sufficient to design, implement, and explain research on 
policy issues so research conducted provides sound information for legislative and executive 
decision-making.   

• Generally Accepted Accounting Principles (GAAP), Uniform Financial Accounting Reporting 
Standards (UFARS), and auditing standards sufficient to maintain system records and 
documentation to satisfy annual legislative audits of the entire system. 

• Technical knowledge necessary to maintain and modify a statewide reporting system, 
develop reporting procedures and data element definitions, and be the technical expert on 
the system. 

 
Skills in:  

• Managing large computer database systems in the department sufficient to collect and 
report data from multiple sources, develop business requirements, and modify existing 
systems. 

• Quantitative analysis to ensure that mathematical and statistical computations are 
performed accurately. 

• Communications skills to resolve conflict; communicate complex education formulas to a 
wide and diverse audience with differing levels of understanding through presentations, 
workshops, and written communication; and communicate complex computation 
procedures to programmers, computer staff and software vendors. 

 
Ability to:  

• Translate informational needs into a definitive and logical set of procedural specifications so 
programming and edit specifications can be built in operational databases. 

• Design and execute queries that isolate data deficiencies or summarize data to identify 
abnormalities. 

• Effectively organize and document analysis and communicate results and recommendations. 
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LICENSURE/CERTIFICATION/STATUTORY REFERENCES 
 
N/A 
 

SPECIAL WORK CONDITIONS 
 
N/A 
 

REFERENCES 
 
Former title(s):  
 

REVISION HISTORY 
 
Established 06/2024 
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