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View the Bid History on an Event

Agencies may wish to see a high-level view of who bid on their events before or after awarding it.
SWIFT offers several report displays on the Event Bid History page of the Strategic Sourcing module.

NOTE: All events in SWIFT are sealed. The event originator cannot view bids until the event End
Date/Time is reached.

Before the End Date/Time of the event has passed, you can only see the Event Invitation report. After
the End Date/Time is reached, SWIFT opens up additional report types that agencies can use to view
bid histories.

REMINDER: These Report Types do not determine who will be awarded the Event. It is the overall
review of all aspects of the bidders’ responses and its outcome that will determine which bidder(s) may
be awarded the event.

This guide explains how to access the Bid History page and the report types on it for an event depending
on the End Date/Time.

Steps to complete:

e Step 1: Access the Bid History page in the Event Workbench
e Step 2: View the Bid History page

Steps to view the Bid History on an event

Step 1: Locate an event using the Event Workbench

1. Navigate to the Event Workbench page.

Navigation Options Navigation Path

Navigation Collection | Procurement, Strategic Sourcing, Maintain Events, Event Workbench
page.

WorkCenter Procurement, Strategic Sourcing, Contract/Sourcing WorkCenter. Left
Menu, Sourcing, Event Workbench page.
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2. Onthe Event Workbench page, enter search criteria and then select the Search button.

Event Workbench
~ Search Criteria
Business Unit Q
EventID From Start Date To Start Date Sort With [~]
Created By Q From End Date To End Date Sort Order ]
Event Format =2 Category [ Only show Events I created
4 Only show Active Events
Event Type ™ ltem ID
= [0 Use my search defaults
Event Status ~ Descripti
Associated With Q origin | Q@ Plan
Default Search Preferences
Plan Name

3. SWIFT displays the event on the Search Results section. Select the View Bid History icon for that

event.
Search Results Q 1-1of 1[+] View All
Bid History icon
Event ID Name Format Type Unit  Origin Status
2000008257 Pine City NGA Snow.. Buy AFx P01 088 Awarded B ® @ &

Step 2: View the Bid History page

SWIFT displays the Event Bid History page. Depending on the status of the event, SWIFT will display
different information.

1. Before the End Date/Time you can see a high level view of bids.

You can see only the Event Invitation report: how many invitations that SWIFT sent, how many that
bidders accepted, how many bidders declined and how many bidders did not respond to the invitation.

o If you press the link next to the subject (e.g., Total Event Invitations), SWIFT opens up a window
that shows high-level bidder information. You cannot see bid information.
e You can see if any invited bidders accepted invitations. You can also see if and when they posted

their bids.

Event Bid History

Event ID Event Name Round Version Event Type End Date Status

S — ~
R2001-2000002834 Leadership Training 1 1 RFx 01/04/19 10:02PM CST Posted

Refresh

Event Participation Activity

Total Event Invitations: Accepted Invitations: 5 Declined Invitations a Mo Response:

w Accepted Invitations

e

1-30f3[]
Bidder Name Invited? Bidder ID
M COMPANY Yes Yes 0000208723 122772015 03:02 PM CST 12/27/2018 03:18 PM CST
TEST Yes Yes 0000339412 1202772018 03:12 PM CST 1202772018 03:18 PM CST
THINK GREAT LLG Yes Yes 0000837883 1202772018 03:18 PM CST 12/27/2018 02&:18 PM CST

2. After the End Date/Time is reached, you can see more information and reports of the bids.

The Event Bid History page shows you these new options: Best Bids, Bidder/Bid, List by Line, and
Charts. To select a Report Type view, select the button for the desired Report Type.
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Event Bid History

Event ID Event Name FRound Version Event Type End Date Status
L Pine City NGA Snow Removal 2016-2017 1 1 RFx 11/02/16 2:00PM CDT‘ Awarded
@ Event Invitation O Best Bids O Bidder/Bid O List By Line O Charts

a. Best Bids Report Type
SWIFT displays all the bidders’ responses based on price.

Report Type
O Event Invitation O BidderEid O List By Line O charts
Refresh

Bids

= -

143 of 3[
Q 2

Bidder Name Bid ID Date Time Posted Score Rank Eid Status Price
LESUEUR RIVER SEEDING & 1 12112118 1:58:589M [T S ey T42400UI0
ADVANGED TELEMETRY 122 LsasiPM ws Lo e S
TRANS MISSSSPP BIOLOGICAL 11212 185 0TPN e . = — I — T —

b. Bidder/Bid Report Type

The Bidder/Bid report displays the total responses based on Bid Status and Price.
e Status identifies those bidders who have been outbid based only on price. This section does not
determine who won the event.
e You can press the Expand icon or the Expand All/Collapse All links to open up lines.

Report Type Status/nanking
O Event Invitation OBest Bids O List By Line: O Charts ® Score -~ Rank O8id status O Price
Refresh
Sort By [~] L[] Descending
Expand A Colapse A
a
Bidder Mame Bids# Eidder ID Date Time Posted
o moe
D_EQUEUP_ RIVER SEEDING & 1 D000324538 12122018 1:56:560M x
Lines
=] =
18018
Q

Line Line Type  LineID itemn Description Start Price Extended Price Score

1 Lina Schaachrpum Scoparium 0.7 uso T3S0 USO L

2 Line Boutsous faclis 0.75 USD 3.00 USD 3

3 Line Boutelous curtipencula 0.75 USD B.75 USD [

4 Ling Elymus cansdenss 0.75 USD 19,50 USO [

5 Line Elymus trachycaulus 0.75USD 15.00 USD -

8 Line Laber $o plant seedings 1,000.00 USD 53,000.00 USD |
ADVANCED TELEMETRY 1 o0001ETTIE 12122018 1:5551PM — x
TRANS MISSISSIPPI BIOLOGICAL 1 000195344 12122018 1:5801PM e x
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The Bidder/Bid Report also opens up the Status/Ranking section. You can see a ranking of bidders by
Score, Rank, Bid Status and Price by changing the selected criteria.

"
e Price:
Report Type Status/Ranking
O Event Invitation O Best Bids @ Bidder/Bid O List By Line O Charts O score ORank OBid Status
Refresh
Sort By O Descending
Expand All Collapse All
Q 10F3[+]
Bidder Name Bid# Bidder ID Date Time Posted
LESUEUR RIVER SESDING & 1 0000324536 121202018 1:58:56PM S x
; \ - ; .~ TexsgOusD
ADVAMCED TELEMETRY 1 00001977 121202018 1:58:51PM x
. . TEmsgousD
TRAMS MISSISSIPRI BIOLOGICAL 1 0000198344 121202018 1:55:01PM x

c. List by Line:

SWIFT opens up the Status/Ranking fields for this Report Type. You can also press the Expand icon
next to the line or the Expand All/Collapse All links to see line details.

Report Type Status/Ranking
O Event Invitation CBest Bids O Bidder/Bad O Charts O Rank O Bid Status
Refresh
Sort By [~ O Descending
Expan Al
a
Line Typse Lires 1D} Descripticn Start Price Extended Price
D 1 Lina Zenischrium ssocenum 0.5 USD T0.50 USD A
Bids
= Q 120f3[]
Bidder Hame Bid ID
ADVANCED TELEMETRY 1 Erer-y
LESUEUR RIVER SEEDING & 1 178000 UBD
TRANS WESISSIES BIOLOGICAL [ wasewes |
2 Line Souseious graclis 0.8 UsD 200USD s
3 Line Soutsious curtipenduia 0.78UsSD &78USD 180U
4 Line Eiymus canadensis 0.7 UsD 18,50 USD STALO I
5 ine Etymus trachycauius. 0.75USD 15.00 USD ORI
L) ne Lsbor ta plat seadings 1,000.00 USD 50,000.00 USD L
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d. Charts: SWIFT will display charts based on prices and scores. You can also view them at

the line level.
O Event Invitation O Best Bids O Bidder/Bid O List By Line
| Refresh |
[Event Prices 3s of 12/18/2018 10:11 AM [ Event scores|as of 12/18/2018 10:11 AM
Total Bd Frice B Score
TE.AK 12
'Y
TE.0K ‘\\ .
~
.
56K
1Y an
¥ Y
§ 52K \ g
g
T4.BK LY
\ .
T4.4K .l‘\_
h 20
T4.0K -
en 2EY " oLl
% b F] Qz g
ik Fad 2 E: =i 528
g2 %9 g g 8 FEg
= = = o = =2
g g g
Winning Price: 74055 0o usD Percent Savings: 5 gone
Bid Price Detail (£ SEOTe (LR - o
- - - ]|
Name Bid Datetime Nu‘?{"fm Total Price HaNe Bid Datetime ;i mber  Score
LESUEUR RIVER 1211202018 ; 7427500 e Fotaci 1 100.0000
SEEDING & 01:58 PM usD :
ADVANCED 1211212018 . 76225.00 - DEL‘SS%ESY 102: 752;25,:18 1 99.3270
TELEMETRY 01:58 PM usD '
TRANS MISSISSIPPI 1201202018
TRANS MISSISSIPPI 1211212018 : 75715.00 BIOLOGICAL o1ca P 1 95.4580
BIOLOGICAL 01:58 PM usD :
Bt 74275.00 High Score 100.0000
2% Tce USD
| Display Charts for Event Line |

You have successfully viewed bid responses from various Report Types on an event.
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