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QUICK REFERENCE GUIDE 
November 1, 2019 

Run SWIFT Queries for Incoming Grants 
This guide provides a listing of queries that are available in SWIFT, along with instructions on how to run 
the queries. 

Note: There are extensive reporting resources for incoming Grants in OBIEE, the SWIFT Data 
Warehouse reporting and analysis tool, including: 

Project and Grant subject matter areas: 

• FMS – Projects and Grants – Contracts Revenue Accounting Entries  
• FMS – Projects and Grants – Project MFR Detail  
• FMS – Projects and Grants – Project MFR Summary 
• FMS – Projects and Grants – Project Resource Transaction 

Projects and Grants Dashboards: 

• Projects MFR Summary 
• Projects MFR Summary Excel 
• Projects Summary 
• Projects MFR Detail  
• Projects MFR Detail Excel 
• Project Resource Transactions 
• Project Resource Transactions Excel 
• Project Contracts Summary 

Step 1: Run SWIFT Queries for Grants 

1. Navigate to the Query Viewer page using one of the options below: 

Navigation Options Navigation Path 

All Navigation 
Collections 

Access the Query Viewer page from all Navigation Collections from the 
Need Help? (top-right of page) under the Common Utilities folder. 

Grants WorkCenter Accounting, Grants Management, Grants WorkCenter, Reports/Queries 
tab, Queries section, State Queries. Some of the queries included in this 
guide are available in the State Queries section. 

2. Enter your Search criteria, such as the name of the query you want to run. The names of 
frequently used queries are provided in the table below. 

Tip: Click on the Add to Favorites link to add these queries to your My Favorite Queries listing 
so you won’t have to search for them again. 
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Query Name Description and Use 

M_GM_GBL_GRNT_OVER_LIMIT_TRANS 
Over Bill Limit Grant Transactions 

List of transactions that exceed the Billing 
Limit established for the grant. 
Use: All agencies should routinely run this 
query and determine next steps. These 
transactions can cause issues on the SEFA 
report.  

M_GM_GBL_PND_CNTRCT_TO_BILL 
Transactions Pending Billing 

List of transactions pending billing for 
reimbursement. Query results will include 
BIL (billable) and DEF (deferred) 
transactions. 
Use: Primarily used by agencies that bill for 
reimbursement. 

M_GM_GBL_PND_CNTRCT_TO_BIL_DEF 
Deferred Transactions Pending to Billing 

List of transactions that have been deferred 
on the billing worksheet. 
Use: Used by agencies that bill for 
reimbursement. Deferred bills cannot be 
seen on the worksheet until the Deferred 
Date has been reached. 

M_GL_GBL_JRNL_BUD_EXCEPTION_GM 
GL Journal Budget Exceptions 

List of GM-masked general ledger journals 
from the contracts to billing process that 
are in error. 
Use: Billing agencies should be routinely 
running this query to identify errors that 
must be resolved. 
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Query Name Description and Use 

M_GM_GBL_GRANT_DRAW_DTL_BY_CNT 
Grant Draw Detail by Contract 

List of invoices generated for grant 
contract(s). 
Use: Used by billing agencies to view the 
contract and invoice number(s) by 
accounting date. 

M_GM_GBL_ACTIVE_PROJ_ACTVITY 
Active Grant Projects & Activities 

List of active grant projects and activities 
including start and end dates. 
Use: All agencies can use this to review 
their assigned project and activities. 

M_GM_GBL_PROJECTS_BY_CONTRACT 
Projects Associated w/Contract 

List of projects associated with the 
contract. 
Use: Agencies can view projects related to a 
contract. 

3. Click on the Search button. Queries display in the Search Results listing.  
Tip: Click on the Favorite link in the Add to Favorites column to add the query to your My 
Favorites Queries listing so you won’t have to search for them again. 

 

4. In the Search Results listing, select the option you want for the output: select “HTML” to view 
the query results on the screen; or select “Excel” to download the results in a Microsoft Excel 
file. A new tab opens to run the query. (If you select “HTML”, you have the option to export the 
results to Excel or another format after viewing the data on the Results page.) 

 

5. Enter the prompt information which will vary, depending on which query you chose to run. Use 
the percent sign (%), when noted, as a Wild Card. 
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6. Press the View Results button.  

• If you chose “HTML” for the output, the results will display on the page as shown in the print 
screen above. (You can export the results to Excel or another format by clicking on a link 
provided in the Download results in listing displayed below the View Results button.) 

• If you chose “Excel”, a prompt appears asking what you want to do with the Excel file. 
Options include: “Open”, “Save”, or “Save As”. 
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