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Correct Direct Journal Budget Errors

This guide covers how to correct budget errors that occur while entering the Accounting Entries page
information before the direct journal deposit transaction has posted.

Steps to complete:
e Step 1: View the Budget Check Error Message
e Step 2: Correct the Error on the Create Accounting Entries Page, if Possible
e Step 3: View more Error Information from the Modify Accounting Entries page
e Step 4: Uncheck the Complete Box from the Modify Accounting Entries page

e Step 5: Correct the Budget Check Error on the Create Accounting Entries page

Step 1: View the Budget Check Error Message

While entering Accounting Entries for direct journal deposits, you may receive the below message
indicating that budget checking errors exist and instructing you to check the budget exception page to
view the errors.

Accounting Entries Deposit Control

Unit G1001 Deposit ID 132950235 Payment CK 2789
Currency Details

Amount 100.00 USD

M Complete Entry Event Q
Budget Status Eror

Distribution Lines

B Q
ChartEi Budget Checking Errors Exist (18021,91) Details | Iy
Budget checking errors were logged for this document. Please check the budget exception page to view them.
Distrib ppropriation D
1 1 MMNOD1 -100.00 USD 5200 G1037610 G100085 513304
2 2 MNOO1 100.00 USD 5200 G1037610 G100085 100001

1. Click on the OK button.
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Step 2: Correct the Error on the Create Accounting Entries Page, if
Possible

Review the accounting entries. If you determine that you entered a typo while creating the accounting
entries, you can fix the error without leaving the Create Accounting Entries page.

1.
2.

Uncheck the Complete box.

Click on the Save button.

Delete the Offset Cash Entry line by clicking on the red “X” next to the Lightning Bolt icon.
Enter the correct ChartFields.

Reprocess the accounting entries as you would normally (create the offset cash entry, check the
Complete box, save, and budget check).

Step 3: View more Error Information from the Modify Accounting
Entries page

If you are not able to determine the cause of the error from the Create Accounting Entries page, you'll
need to navigate to the Modify Accounting Entries page to view more information about the error.

1.

Navigate the Modify Accounting Entries page by using one of the options below:

Navigation Options Navigation Path

Navigation Collection | Accounting, Accounts Receivable, Enter and Complete Payments, left-
menu, Direct Journal Payments, Modify Accounting Entries.

WorkCenter Accounting, Accounts Receivable, Receivables WorkCenter, left-menu,
Links section, Complete Payments, Modify Accounting Entries.

If you navigated to the Modify Accounting Entries page directly from the Accounting Entries
page for the deposit, the Directly Journalled Payments tab for the Deposit displays. If not, you'll
need to search for and select the deposit from the search results.
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Directly Journalled Payments Deposit Control
Unit  G1001 Deposit ID 132850235 Payment CK2738 Seq 1
Currency Details
Amount 100.00 Currency  USD
Base 100.00 Currency USD
¥ Complete
Budget Status Error
Pistribution Lines
B Q 1-2012[v|
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details 1>
D GL Unit Debit Amount Credit Amount Line Amount LOEHIY A0 Fin DeptlD SIS D 1D Account ts\:.:?uunl
Sequence Currency Code P (CF3) (Class)
1 MNOD1 100.00 -100.00 USD 5200 G1037610 G100085 513304
2 MNOD1 100.00 100.00 USD 5200 G1037610 G100085 100001
< >
Total
Lines 2 Total Debits 100.00 Currency USD Total Credits 100.00 Currency USD Net 0.00

3. Click on the Budget Check Options icon (the magnifying glass with the red “X”, indicating that
there is a budget error).

4. Atthe Commitment Control page, click on the “Go to Transaction Exceptions” hyperlink. The
Misc. Payment Exceptions page displays.

Commitment Control X

Help

Commitment Control Details
Source Transaction Type Miscellaneous Payment
Budget Checking Header Status Error in Budget Check
Commitment Control Amount Type Actuals, Recognize and Collect
Commitment Control Tran ID 0055929946

Commitment Control Tran Date 0%/05/2013
Override Transaction

e ——— . o
i Budget Check
1Go to Transaction Exceptions | Go To Activity Log
0K Cancel

5. Onthe Budget Override tab, view the Exception column information.
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Misc. Payment Exceptions Line Exceptions

Deposit Unit G1001 Deposit ID

*Exception Type |
Maximum Rows

Search

Budgets with Exceptions

5 Q
Budget Override Budget Chartfields 112
Details Business Unit Ledger Group
1 E MNDO1 KK_REVENUE
| Save | Return to Search Notify

132950235; Payment Sequence

Override Transaction [i] B L=
More Budgets Exist
Advanced Budget Criteria
1-10f1[v] View Al
. . Override
Exception More Detail Budget Transfer
No Budget Exists More Detail GoTo .. &

In this example, “No Budget Exists” is displayed. You will need to do some research to determine
the problem. This may include contacting staff in your agency such as a budget coordinator. This

error message most often indicates:

Issue

Resolution

Budget has not been set up

In this case, after the revenue budget is set up by staff with
the appropriate role, you follow the instructions in Step 2
to Uncheck the Complete box and budget check the
transaction from the Create Accounting Entries page for
the deposit and the error will disappear.

ChartFields were entered
incorrectly (most
commonly the Approp ID)

After identifying the correct ChartFields, proceed to the
next step of this guide to clear the error.

Budget Date may not have
been coded to the correct
budget

After identifying the correct Budget Date, proceed to the
next step of this guide to clear the error.

6. Click on the Budget ChartFields tab
ChartFields entered.

or the Show All Columns arrow icon to view all of the

Budgets with Exceptions
5 Q

Budaget Qverride Budget Chartfields E

Details Business Unit Ledger Group

MMNODA KK_REVENUE

View All

1-10f1[¥]

Appropriation 1D

(CF3) Account

Fund Fin DeptiD Budget Period

5200 G1037610 G100035 513304 2019
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Step 4: Uncheck the Complete Box from the Modify Accounting
Entries page

To resolve the budget check error, begin by navigating to the Modify Accounting Entries page for the
deposit.

1. Navigate to the Modify Accounting Entries page using one of the options below.

Navigation Options Navigation Path

Navigation Collection | Accounting, Accounts Receivable, Enter and Complete Payments, left-
menu, Direct Journal Payments, Modify Accounting Entries.

WorkCenter Accounting, Accounts Receivable, Receivables WorkCenter, left-menu,
Links section, Complete Payments, Modify Accounting Entries.

2. Atthe Modify Accounting Entries search page, accept the default Deposit Unit or enter a
Deposit Unit.

3. Enter the Deposit ID for the deposit in error.

Modify Accounting Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value

v Search Criteria

Deposit Unit | = [%] 1001 Q
Deposit ID | begins with["] | | 132950235 Q
Payment Sequence | = ﬂ 1

Payment ID | begins with[|
User 1D | begins with|[»v|

nAssigned Operator ID | begins with|v|

[Ocase Sensitive

| Search ‘ Clear Basic Search & Save Search Criteria

4. Click on the Search button. The Directly Journalled Payments page appears.
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Directly Journalled Payments Deposit Control

Unit  G1001 DepositID 132050235
Currency Details
Amount 100.00 Currency  USD
Base 100.00 Currency UsD
Eomp\e(e Budget Status

Distribution Lines

5 Q
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details

Distribution GL Unit Debit Amount Credit Amount Line Amount hoteon

Sequence Currency
1/ MNDO1 100.00 -100.00 USD
2 MNODO1 100.00 100.00 USD

Total

Lines 2 Total Debits 100.00 Currency USD Total Credits 100.00 Currency

Payment CK 2738

®
>

Fund =

Code Fin DeptiD

5200 G1037610

5200 G1037610

<
uUsD  Net 0.00

Appropriation 1D
(CF3)

3100085

3100085

1-2 of 2[v]
Sub
Account Account
(Class)
513304
100001

5. Uncheck the Complete checkbox.

6. A warning displays requesting that you use the Direct Journal Entry panel to update the

incomplete accounting entries. Click on the OK button.

‘Warning — Please use Direct Journal Entry panel to update the incomplete accounting entries. (6040,727)

Incomplete direct Journal accounting entries can be updated in the Direct Journal Entry panel. Direct Journal Review panel is used for reviewing complete accounting entries only.

The Complete box should be unchecked and the Budget Status should display “Not Chk’d” but

changes cannot be made here.

Directly Journalled Payments Deposit Control

Unit  G1001 DepositID 132950235 Payment CK 2789 Seq 1
Currency Details
Amount 100.00 Currency  USD
Base 100.00 Currency  USD
Complete
Budget Status Not Chied
Distribution Lines
5 Q 2012[]
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details 1>
Distribution Foreign Fund Appropriation ID Sub
GL Unit Debit Amount Credit Amount Line Amount g Fin DeptiD npIoE Account Account
Sequence Currency Code (CF3) (Class)
1 MNDO1 -100.00 USD 5200 G1037610 G100085 513304
2 MNDOD1 10000 USD 5200 G1037610 G100085 100001
£ 2>
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Step 5: Correct the Budget Check Error on the Create Accounting
Entries page

Next, you will correct the budget check errors on the Create Accounting Entries page.

1. Navigate to the Create Accounting Entries page using one of the options below.
Navigation Options Navigation Path
Navigation Collection | Accounting, Accounts Receivable, Enter and Complete Payments, left-
menu, Direct Journal Payments, Create Accounting Entries.
WorkCenter Accounting, Accounts Receivable, Receivables WorkCenter, left-menu,
Links section, Complete Payments, Create Accounting Entries.

2. If you navigate directly from the Directly Journalled Payments tab for the deposit in error, the
Create Accounting Entries page for the deposit displays. If not, you’ll need to search for the
deposit.

3. Atthe Create Accounting Entries page, delete the cash entry side of the transaction by clicking
on the Delete icon (the icon with the red “X” located next to the Lightning Bolt icon).

Accounting Entries Deposit Control
Unit G1001 Deposit ID 132950235 Payment CK 2789 Seqg 1
Currency Details
Amount 100.00 USD
O complete Entry Event Q
Budget Status  Not Chk'd
Distribution Lines
5 Q f2[] vi
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details 1
n 23::;]":?" GL Unit Speed Type Line Amount Currency Fund Fin DeptiD ?ppropriat\on - Account Sub Acct g‘:sl Eﬂsﬁ?y
1 1 MNOO1 Speed Type -100.00 USD 5200 G1037610 G100085 513304
2 2 MNOO1 Speed Type 100.00 USD 5200 G1037610 G100085 100001
< >

The ChartFields are now available for editing. Enter the correct ChartFields. In this example, the
Approp ID needs to be corrected.

After you correct the ChartField error, process the direct journal as you would normally.
Generate the offset cash entry by clicking on the Create (Lightning Bolt) icon. The offset entry
records the cash as a positive amount in the appropriate Account 100001 and offsets the
revenue line.

Click on the Complete checkbox.

Click on the Save button. The Delete icon becomes the Budget Check icon. (You must always
click the Save button after checking the Complete checkbox.)
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8. Click on the Budget Check icon.

The Budget Status Indicator should display “Valid”. If another budget error occurs, you’ll need to

repeat the steps in this guide.

Accounting Entries Deposit Control

Unit  G1001 DepositID 132950235
Currency Details

Amount 100.00 USD

« Complete

Budget Status  valid

Distribution Lines

Entry Event

H Q
ChartFields Currency Details Budget Journal Reference Information Distribution Creation / Update Details | 1lv
Lislnio GL Unit Line Amount Currency Fund Fin DeptiD dppitpatn Ul
Sequence (CF3)
1 1 MNOO1 -100.00 USD 5200 G1037610 G100086
2 2 MNO0O01 100.00 USD 5200 G1037610 G100086
<

Payment CK 2789

Account

513304

100001

1-2 of 2[~]
Agency
subAcct SN - costd
(CF1)

Seq 1

Agency
Cost 2
(CF2)

View All

PCE

9. Click on the Save button.
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