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Purchasing and Receiving Assets

Assets are most commonly generated from information entered during the Purchasing, Receiving, and
Vouchering processes. This is referred to as the “Asset Integration from Purchasing” process.

Guides are available in the Purchasing Tile with instructions for these processes. Links to these guides
are provided below:

Purchase Assets

Determine Correct Receiving Process for Assets

Receive a Single Asset with One Funding Source

Receive a Single Asset with Split Funding

Receive Assets with Multiple Quantities

Receive Assets with Multiple Quantities and Split Funding

Manual Receipt Push Process
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https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-purchasing-assets.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-purchasing-assets.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-asset-decision-process.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-asset-decision-process.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-a-single-asset-one-funding.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-a-single-asset-one-funding.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-a-single-asset-split-funding.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-a-single-asset-split-funding.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-multiple-asset-quantities.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-multiple-asset-quantities.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-multiple-asset-quantities-split-fund.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-receiving-multiple-asset-quantities-split-fund.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-manual-receiver-push-process.pdf
https://mn.gov/mmb-stat/documents/swift/training/trainingguides/swift-po-manual-receiver-push-process.pdf
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