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Asset Life Cycle Overview 
Assets are most commonly generated from information entered during the Purchasing, Receiving, and 
Vouchering processes. The batch integration process moves records from PO receipts and AP vouchers 
into Asset Management. Assets also can be entered manually in the Asset Management Module (AM). 
Though seldom used, assets can be generated from information entered in the Project Costing Module. 

After assets are created, they are maintained in the Asset Management Module throughout their life 
cycle. Physical Information, such as Location, Custodian, or Tag Numbers, can be added or changed. 
Financial Information, such as adjustments to costs, funding, or depreciation, is also entered in the Asset 
Management Module. Eventually, the asset will be retired. 

Asset Life Cycle 
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Before you create and maintain assets in the Asset Management Module, you’ll need to understand 
some key concepts and terms which are summarized in the following overview. 

Types of Assets 
An important consideration when purchasing an item is to determine whether the item qualifies as an 
asset, and if so, what type of asset. You will need to consider such things as the cost of the asset, 
whether the asset has acquisition costs that will be depreciated over the useful life of the asset, and if it 
is a capital asset that must be reported in the Comprehensive Annual Financial Report (CAFR). The below 
table describes the three overall types of assets, along with some general guidelines. 

Type of Asset Costs Cost Depreciable CAFR 

CAFR Capital 
Asset  

Depreciated over 
Useful Life 
(Life of more than 
2 years) 

Over $30,000 for most 
assets 
Over $300,000 for Buildings 
All Land 
For specific values, see the 
Chapter 1 - Financial 
Management Reporting link 
below. 

Most depreciate Yes 

Non-CAFR Capital 
Asset (NCP) 

Depreciated over 
Useful Life 

Less than $30,000 but 
greater than agency policy 
threshold for Sensitive 
Items 

Most depreciate No 

Sensitive (SEN) Expensed with no 
depreciation 

Less than agency policy 
threshold (typically $5,000). 
Includes items that your 
agency wants to track such 
as firearms, computers, 
printer, cell phones, 
cameras, and TV’s 

Do not 
depreciate 

No 

Two resources are available to provide assistance:  

• Department of Administration’s “State of Minnesota Property Management Policy and User 
Guide” http://www.mn.gov/admin/images/Surplus_PropertyManagementGuide_Complete.pdf. 

• Minnesota Management & Budget Statewide Operating Policies 0106-01 through 0106-09 at 
http://mn.gov/mmb-stat/documents/accounting/fin-policies/chapter-1/0106-01-capital-asset-
reporting-policy.pdf. These policies provide guidance on the requirements for the State of 
Minnesota’s CAFR activity in accordance with Generally Accepted Accounting Principles (GAAP). 

Asset Profile IDs 
After you determine the overall type of asset the item is, you’ll need to enter the related Profile ID 
when the asset is created in SWIFT. If you are creating the asset through the Purchasing Integration, the 
Profile ID is entered on the PO distribution line, along with the AM Business Unit. 

http://www.mn.gov/admin/images/Surplus_PropertyManagementGuide_Complete.pdf
http://www.mn.gov/admin/images/Surplus_PropertyManagementGuide_Complete.pdf
http://mn.gov/mmb-stat/documents/accounting/fin-policies/chapter-1/0106-01-capital-asset-reporting-policy.pdf
http://mn.gov/mmb-stat/documents/accounting/fin-policies/chapter-1/0106-01-capital-asset-reporting-policy.pdf
http://mn.gov/mmb-stat/documents/accounting/fin-policies/chapter-1/0106-01-capital-asset-reporting-policy.pdf
http://mn.gov/mmb-stat/documents/accounting/fin-policies/chapter-1/0106-01-capital-asset-reporting-policy.pdf
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Profile ID’s determine default values in the Asset Management Module, such as the asset’s: 

• Asset Type 
• Asset Category 
• Useful Life 
• Depreciation Method / Status 
• Salvage Value 

For example, the Profile ID “EQUIP05” is used for capital assets that should have an Asset Type of 
“Equipment”, an Asset Category of “EQUIP”, a Useful Life of 5 years (60 months), and a depreciation 
method of “Straight Line (SL)”. 

Profile ID’s for Sensitive, Non-Capital, and Donated Assets begin with a naming convention. Examples 
are shown below: 

Type of Asset Profile ID Starts With Example 

Non-CAFR NCP NCP_EQP04: Non-Capital Equipment – 4 Yrs. 

Donated DON DON_EQUIP: Donated Equipment 

Sensitive SEN SEN_EQUIP: Sensitive Asset – Equipment 

CAFR Capital asset (no prefix) EQUIP05, capital equipment with a useful life 
of 5 years. 

Asset Types 
Asset Type codes are the highest level of asset groupings in SWIFT and include: 

• Equipment 
• Facility 
• Fleet 
• Furniture 
• IT Hardware 
• IT Software 
• Intangible 
• Machinery 
• Other 
• Property 
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Asset Categories 
Asset Category codes are grouped by the overall type of asset and, except for the CAFR capital assets, 
begin with naming conventions. Examples are shown below: 

Type of Asset Asset Category Starts With Example 

Non-CAFR NCP NCPEQ – Non-Capital Equipment 

Donated D DEQUI: Donated Equipment 

Sensitive SEN SENEQ: Sensitive Asset – Equipment 

CAFR capital assets (no prefix) EQUIP: Capital Equipment 

Asset Categories vs. PO Categories 
The Asset Management Module has a field called a “Category”. Asset Categories are not the same as 
Purchase Order Category Codes. The PO Category code is entered on the Purchase Order Line and 
describes your purchase. 

Important! Some PO Category Codes will default values into the Profile ID and AM Business Unit fields 
automatically. You will need to review the information and possibly change or remove it. (The SWIFT 
query “M_CG_GBL_CATEGORIES_ASSETS” provides a list of PO Category codes which are associated 
with Asset Management Profile IDs.) 

Note: Some agencies enter Item Numbers, rather than PO Category Codes. Item Numbers are 
linked to default Category Codes which can be linked to default Profile ID’s. 
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