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INTRODUCTIONS

• Welcome! 

• Introductions around the room:

• Who are we? What is our role?

• Who are you? Tell us a bit about your company so we know what industries 
are represented here today!
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MINNESOTA SMALL BUSINESS PROCUREMENT PROGRAM

A statewide purchasing program for certified socially and 
economically disadvantaged small businesses. The program 
has three certifications:

➢ Targeted Group (TG)

➢ Economically Disadvantaged (ED)

➢ Veteran-Owned (VO)



MINNESOTA SMALL BUSINESS PROCUREMENT PROGRAM

• Eligibility requirements for all three certifications include:

• Must be a for-profit small business

• Must be based in Minnesota

• Must meet the financial size standards

• Must be majority-owned by the eligible person(s)

• The qualified owner must have the expertise to control the management and 
day-to-day operation of the business



TARGETED GROUP (TG)

• The Targeted Group (TG) certification is for small businesses owned, 
operated and controlled by the following groups:

• Minorities:

– Asian American

– African American

– Hispanic American

– Indigenous American

• Substantially Physically Disabled 

• Women

Businesses which are certified as 
Disadvantaged Business Enterprise 
(DBE) by the Minnesota Unified 
Certification Program are automatically 
eligible to be certified as Targeted 
Group businesses.



ECONOMICALLY DISADVANTAGED (ED)

The Economically Disadvantaged (ED) area certification is for small 
businesses which are located, or the primary owner resides, in a:

• Labor Surplus Area – counties designated by US Department of Labor as having high 
unemployment;

• Low Median Income County – counties designated by Revenue Dept.; or be a

• Certified Rehabilitation Facility or Extended Employment provider (Minn. Stat. 268A) 
– consists of facilities which provide employment to persons with developmental 
disabilities.

• There is one way to become certified:

• Submit an application through the Small Business Certification Portal



ECONOMICALLY DISADVANTAGED COUNTIES

9

As of October 1, 2021



VETERAN OWNED (VO)

• The Veteran Owned (VO) certification is for small businesses owned, 
operated and controlled by:

• Veterans

• Service-Disabled Veterans

• Principal place of business in Minnesota

• Proof of veteran status from the Minnesota Department of Veterans Affairs



VETERAN OWNED (VO)

• There are two ways to become certified:

• Submit an application, along with verification of your veteran status from the 
MN Department of Veterans Affairs, via the Small Business Certification Portal

OR

• If you are already certified as a VOSB or SDVOSB by the U.S. Department of 
Veterans Affairs, and

• Are listed on their website, https://www.vetbiz.va.gov/basic-search/, and your

• Principal place of business is in Minnesota,

• Complete an affidavit.

https://www.vetbiz.va.gov/basic-search/


SMALL BUSINESS CERTIFICATION APPLICATION PROCESS



SMALL BUSINESS CERTIFICATION APPLICATION PROCESS

Complete the online application form for certification found at 
https://sbcp.mn.gov.

You may apply for certification with any of the three entities listed below 
through this certification portal.

https://sbcp.mn.gov/


BENEFITS OF CERTIFICATION

• Certification is FREE!

• Small businesses may receive preferences of up to 6% when submitting 
bids or proposals.

• The preference applies to the first $2 million of the contract value.

• Company is listed in the state’s directory of certified vendors upon 
certification.

• Company is designated in SWIFT as a certified vendor.

• Prompt(er) pay for certified TG/ED/VO businesses (15 days rather than 30)



BENEFITS OF CERTIFICATION

• A certification logo is provided for companies to use on their emails, 
letterhead and marketing materials.

• TG/ED/VO certification may be used by other government entities such 
as MnDOT, the Metropolitan Council and the Metropolitan Airports 
Commission for their non-federal funded purchases and projects.



BENEFITS OF CERTIFICATION

• Direct Select

• Procurements up to $5,000

• Equity Select

• Procurements between $5,000 and $25,000

• TG/ED/VO business names are listed first on multiple award contracts and 
are designated as TG/ED/VO with an asterisk *



BENEFITS OF CERTIFICATION

• Construction Sheltered Market:

• Construction projects are evaluated to see if they are candidates for the Sheltered 
Market Program.

• Must be at least three certified TG/ED/VO business that indicate an interest in 
responding to a bid for a project for it to be deemed as a Sheltered Market project.

• Only certified TG/ED/VO businesses can submit responses on projects that have 
been deemed to be Sheltered Market projects.

• Small business goals are set on some:

• Construction projects

• Professional/technical contracts



STEPS TO DOING BUSINESS WITH THE STATE

• Online financial, procurement, and reporting system used by the State of 
Minnesota

• Every individual or organization wishing to do business with the state MUST 
register in SWIFT

• Every individual or business is either a Bidder or a Supplier



WHAT IS SWIFT?

• Bidders and Suppliers can locate and respond to business 
opportunities through the Supplier Portal, which is part of SWIFT.

• Update category codes for automatic notices of opportunities.

• Maintain address and contact information.

• View bid/RFP details.

• Submit bid/RFP responses.

• View payment details for work on state contracts.



GETTING STARTED

• Register for a Supplier or Bidder ID number in the Supplier Portal at 
www.mn.gov/supplier

http://www.mn.gov/supplier


BIDDER/SUPPLIER REGISTRATION STEPS



BIDDER/SUPPLIER REGISTRATION



STEP 2: IDENTIFYING INFORMATION



STEP 3: PRIMARY ADDRESS



STEP 4: CONTACTS 



STEP 5: PAYMENT INFORMATION



STEP 6: CATEGORIZATION



STEP 7: SUBMIT



ADDITIONAL SWIFT SUPPLIER PORTAL RESOURCES



PRIVATE vs. PUBLIC PROCUREMENT

• Private Sector Purchasing – buyers can do what is not prohibited by law.

• Public Sector Purchasing – buyers can do only what is authorized by law in 
state statutes and rules.

• A fair, open, transparent process is required by law.

• Gifts are not allowed.

• Conflicts of interest must be avoided.

• Responses must be submitted without collusion and without any agreement, 
understanding or planned common course of action with any other vendor 
designed to limit fair and open competition.



WHAT MINNESOTA PROCURES

~ $2.5 BILLION

• Goods, Services, and Construction

• Centralized authority – Department of Administration controls the contracts.

• Professional/Technical Services

• Intellectual services, including consultation, analysis, evaluation, planning, 
programming, or recommendation

• Decentralized, with Admin review and oversight

* A competitive process is required for all contracts over $5,000.



TOP SPEND CATEGORIES IN FY21

• Highways and Bridges ‐ $652 million

• Non‐IT professional/technical services (e.g., architects, engineers) ‐ $415 million

• Supplies ‐ $268 million

• Equipment ‐ $127 million

• Space rental and utilities ‐ $123 million

• Computer and system services ‐ $121 million

• IT professional/technical services ‐ $120 million

• Other operating costs - $113 million

• Building and Improvements ‐ $95 million

• Construction - $91 million

• Communication ‐ $23 million

• Printing and Advertising ‐ $9 million



OSP HOME PAGE – INFORMATION CENTRAL

www.mn.gov/admin/osp

http://www.mn.gov/admin/osp


ACQUISITIONS INFORMATION

http://www.mmd.admin.state.mn.us/mn06000.htm



WHERE TO FIND OPPORTUNITIES

http://www.mmd.admin.state.mn.us/solicitations.htm



SOLICITATION POSTING PAGE

http://www.mmd.admin.state.mn.us/solicitations.htm



CONSTRUCTION PROJECTS: VIRTUAL PLAN ROOM

https://qcpi.questcdn.com/cdn/posting/?projType=all&provider=6506969&group=6506969&yr=3

https://qcpi.questcdn.com/cdn/posting/?projType=all&provider=6506969&group=6506969&yr=3


CONSTRUCTION PROJECTS: VIRTUAL PLAN ROOM  



P/T: SERVICE CONTRACTING OPPORTUNITIES

http://www.mmd.admin.state.mn.us/process/admin/ptList.asp

http://www.mmd.admin.state.mn.us/process/admin/ptList.asp


P/T: STATE REGISTER

https://mn.gov/admin/bookstore/register.jsp

https://mn.gov/admin/bookstore/register.jsp


VENDOR KIOSK

• OEP’s (Virtual) Vendor Kiosk is available to provide one-on-one 
assistance with a variety of tasks:

• Answering questions about the TG/ED/VO program, review of application materials

• Registering for a MN Bidder or Supplier ID number

• Maintaining Supplier/Bidder contact information

• Selecting appropriate category codes

• Helping vendors learn how to do business with the State

• Locating and downloading solicitation materials

• Referral to appropriate small business resources



OFFICE OF EQUITY IN PROCUREMENT TEAM (OEP)
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CONTACT INFORMATION

For information regarding the Minnesota Small Business Procurement Program:

✓ Office of Equity in Procurement/Vendor Kiosk

651.201.2402

email:  Procurement.Equity@state.mn.us

✓ OSP HelpLine – general OSP assistance 

651.296.2600 

email:  osphelp.line@state.mn.us

✓ SWIFT Vendor Assistance – Department of Administration/OSP

651.201.8100, Option 1

mailto:Procurement.Equity@state.mn.us
mailto:osphelp.line@state.mn.us


Questions?

Office of Equity in Procurement
651-201-2402

Procurement.Equity@state.mn.us


