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Columbia   Heights   Public   School   District   entered   into   a   settlement   agreement   with   the   Minnesota  
Department   of   Human   Rights   on   May   22,   2018.   This   report   consists   of   two   sections:   
 

● Progress   toward   Intended   Outcomes   as   defined   in   the   five   strategies  
● Appendices  

○ Appendix   A:   Provides   additional   information   and   evidence   for   the   Metrics   listed   in  
each   strategy   

○ Appendix   B:    Suspension   data   for   January   1,   2019   through   June   30,   2019  
 

Once   Columbia   Heights   Public   Schools   entered   into   the   agreement,   the   work   on   the   strategies  
began.   To   date,   some   of   the   outcomes   have   been   met,   and   others   are   in   progress.   
 
This   report   includes   data   and   metrics   from   January   1   to   June   30,   2019.  
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Section   One:   Strategies  
 

- Intended   outcomes  
- Specific   steps   the   district   took   to   implement   the   strategy  
- Metrics   the   District   developed   to   measure   the   effectiveness   of   the   strategy  
- Any   changes   implemented   in   light   of   results   in   the   reporting   period.   

 
Columbia   Heights   Public   Schools   Strategic   Discipline   Plan  
Goal:   To   reduce   disproportionalities   of   student   suspensions.   
 

Strategy  Progress  

Revise   District   Student   Behavior   Handbook  
on   Rights   and   Responsibilities   

Outcome   met  

Establish   a   District   Discipline   Assessment  
Team   

Outcome   met  

Explore   possibilities   of   and   funding   for   a  
District   Discipline   Supervisor   

Outcome   met  

Provide   and/or   Expand   Professional  
Development   Opportunities   for   School  
Personnel   in   the   Area   of   Cultural  
Competency.  

Ongoing  

Obtain   Qualitative   Engagement   Data   and  
Input   from   Parents,   Students   and   Teachers  
on   issues   Related   to   Discipline   
 

Outcome   in   progress  
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Strategy   1:    Revise   District   Student   Behavior   Handbook   on   Rights   and   Responsibilities   

Intended   Outcome  Steps  Metrics   January   1   to   June   30,  
2019  

To   have   a  
comprehensive,  
E-12   Student  
Behavior  
Handbook   to   be  
used   across   all  
Columbia   Heights  
Public   Schools.  
 
Outcome   met.  

● A   revision   committee   was   formed  
and   met   on   June   11,   2018   and  
June   21,   2018.   

● A   draft   of   the   handbook   was  
shared   with   the   School   Board   on  
8/8/18  

● The   input   was   used   to   make   final  
revisions   and   the   final   draft   was  
approved   on   8/21/18.  

● Training   was   provided   to   all  
district   and   school   level  
administration   on   8/15/2018.   

● Train   staff   on   handbook   during  
the   week   of   8/27/2018.   

● Handbook   distribution   to   families  
took   place   in   Fall   2018   and   2019  
and   the   handbook   was   posted   to  
the   district   website.  

 

● Columbia   Heights   Public  
Schools   Handbook  
found   online   at  
https://bit.ly/2n2cIUi  

● Printed   copy   can   be  
found   in   Appendix   A   
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Strategy   2:    Establish   a   District   Discipline   Assessment   Team   

Intended  
Outcome  

Steps  Metrics   January   1   to   June   30,  
2019  

To   understand  
and   reduce  
disproportionaliti 
es   of   student  
suspensions   in  
order   to  
maintain   a   safe  
and   orderly  
educational  
environment.  
 
Outcome   met.   

● Establish   a   District-wide   Admin   Discipline  
Assessment   Team   to   work   in   conjunction  
with   school   School   Leadership   Teams  

● The   District-wide   Admin   Discipline  
Assessment   Team   will   

○ review   and   analyze   monthly  
suspension   data   

○ review   reports   from   school  
Leadership   Teams  

○ engage   in   PLC   discussions  
around   suspension   data  
disaggregated   by   race,   ethnicity  
and   disability  

○ review   DIRS   reporting   process  
and   discuss  
subjectivity/objectivity   of   DIRS  
categories   that   lead   to  
suspension   such   as   bullying,  
harassment,   disruptive/disorderly  
conduct/insubordination   and  
other.   

○ be   responsible   for   the  
semi-annual   reports   to   MDHR  

● District-wide   Admin  
Discipline   Assessment  
Team   membership   list  

● Monthly   suspension  
data   

● Semi-annual   reports  
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Strategy   3:    Explore   possibilities   of   and   funding   for   a   District   Discipline   Supervisor   

Intended   Outcome  Steps  Metrics   January   1   to   June  
30,   2019  

Determine   if   the   position  
of   Discipline   Supervisor  
is   financially   feasible   and  
sustainable   for   the  
district,   or   if   the   oversight  
of   this   position   can   be  
embedded   within   the   job  
descriptions   of   existing  
positions   in   the   district.   
 
Outcome   Met.   

● Review   district   budget  
constraints   for   Fiscal   Year  
2019.   

● Study   the   future   sustainability  
of   the   position   of   Discipline  
Supervisor.  

● Explore   a   possible   job  
description   for   the   position   of  
Discipline   Supervisor.   

● Explore   already   existing   job  
descriptions   within   the   district  
in   which   these   responsibilities  
may   be   embedded.   

● Employment   letter   of  
verification  
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Strategy   4:    Provide   and/or   Expand   Professional   Development   Opportunities   for   School  
Personnel   in   the   Area   of   Cultural   Competency.  

Intended   Outcome  Steps  Metrics   January   1   to  
June   30,   2019  

Deepen   staff  
understanding   for  
applying   culturally  
relevant   and  
developmentally  
appropriate  
strategies.   
 
 
Outcome  
Ongoing.   

● Explore   and/or   extend   collaborative  
partnerships   with   MDE   and   other   outside  
agencies   to   provide   professional  
development  

● Provide   professional   development   on  
Restorative   Practices   that   may   include,  
but   are   not   limited   to,   age   appropriate  
responses   to   behavior,   de-escalation  
techniques,   trauma-informed   practices,  
equitable   learning   environment   and  
implicit   bias  

● Provide   professional   development   on   the  
Social   Emotional   Competencies   as  
prescribed   by   the   MN   Department   of  
Education  

● Provide   targeted   professional  
development   for   remedial   measures   

See   list   of   and  
presentations   from  
Professional  
Development   offerings  
January   1,   2019   to   June  
30,   2019   in   Metrics  
Section.   
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Strategy   5:    Obtain   Qualitative   Engagement   Data   and   Input   from   Parents,   Students   and  
Teachers   on   issues   Related   to   Discipline   

Intended  
Outcome  

Steps  Metrics   January   1   to   June   30,  
2019  

To   obtain   and  
consider  
information   from  
stakeholders  
involving  
discipline   to  
refine   discipline  
practices.  
 
Outcome   in  
Progress.   

● School   climate   surveys   for   parents,  
students   and   staff  

● Timely   communication   and   input  
from   families   regarding   discipline  

● Obtain   input   from   district   committees  
and   focus   groups   including,   but   not  
limited   to,   World’s   Best   Workforce,  
American   Indian   Parent   Advisory  
Committee,   Community   Education  
Advisory   Committee,    the   Special  
Education   Parent   Advisory  
Committee,   Responsive   Classroom  
Leadership   Team,   Student  
Assistance   Team,   Student   WEB   and  
Link   Crew   Leaders  

● Obtain   input   from   Peer   Reviewers   on  
targeted   remediation  

Climate   Survey   Data   was  
presented   to   the   CHPS   school  
board   on   May   14,   2019.  
 
On-going   2018-19:   
 

● Presentation   from  
Special   Education  
Advisory   Council  
meeting.  

● American   Indian   Parent  
Advisory   Committee   -  
cancelled   due   to   snow  
day  
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Section   2:   Appendices  
 
Appendix   A:  

●    CHPS   Report   Metrics  
 
Appendix   B  

● Suspension   Data   from   January   2019   through   June   2019   is   attached   in   the   Metrics  
Section   and   includes   the   following   student   information:   

○ Date  
○ Race,   ethnicity,   national   origin  
○ Gender  
○ SPED   Y/N  
○ Reason   for   suspension  
○ Length   of   suspension  
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                         — ALL BELONG, ALL SUCCEED —

Creating College and Career-Ready Graduates

Shared Roles and Responsibilities

Students: 
All students shall be held individually responsible for their behavior and for knowing and obeying the Code of Student 
Conduct and this policy. 

• Build and maintain positive, respectful relationships with school staff and caregivers. Have a go-to adult in the building.
• Observe and follow the routines and expectations taught by school staff and administrators.
• Understand the behavior response matrix of expectations and display behaviors in accordance with its content.
• Accept redirection and have open communication with adults.
• Be responsible and accountable for individual academic and social success.
• Do the right thing, even when no one is looking.
• Adhere to all Board policies.

Parents and Legal Guardians: 
Parents and guardians shall be held responsible for the behavior of their children as determined by law and community 
practice. They are expected to cooperate with school authorities and to participate regarding the behavior of their  
children. 

Parents and guardians should…
• Establish a positive relationship with someone at the school where communication can readily occur.
• Partner with the school in regard to rules and policies.
• Show and model respect for other students and families.
• Work with staff in a mutually respectful manner focusing on the success of your student.
• Emphasize the importance of being prepared for school, both physically and emotionally. Teach and model skills for  
  following routines and expectations in order to achieve academic and social success.
• Ask for help or information from the school when necessary.

Teachers: 
All teachers shall be responsible for providing a well-planned teaching/learning environment and shall have primary  
responsibility for student conduct, with appropriate assistance from the administration. All teachers shall enforce the 
Code of Student Conduct. In exercising the teacher’s lawful authority, a teacher may use reasonable force when it is  
necessary under the circumstances to correct or restrain a student or prevent bodily harm or death to another. 

Teachers should…
• Develop a classroom community and learning environment that provides for academic and social success for ALL.
• Build and maintain positive, respectful relationships with all students and their families.
• Hold high expectations for behavior and academics for all students.
• Teach and model expectations in accordance with the school’s protocols.
• Treat all students equitably. Seek to understand the context of situations and respond accordingly.
• Communicate and partner with caregiver(s) in a positive, consistent, proactive and culturally respectful manner.
• Acknowledge, honor and respond to both positive and negative behaviors.
• Maintain a positive attitude and professional learning environment for ALL.

Continued...2

Principals: 
The school principal is given the responsibility and authority to formulate building rules and regulations necessary to 
enforce	this	policy,	subject	to	final	school	board	approval.	The	principal	shall	give	direction	and	support	to	all	school	
personnel performing their duties within the framework of this policy. The principal shall consult with parents of students 
conducting themselves in a manner contrary to the policy. The principal shall also involve other professional employees in 
the disposition of behavior referrals and shall make use of those agencies appropriate for assisting students and parents.  
A principal, in exercising his or her lawful authority, may use reasonable force when it is necessary under the  
circumstances to correct or restrain a student or prevent bodily harm or death to another.

Principals should…
• Create a warm, welcoming and positive learning environment for ALL.
• Hold high expectations for students and staff.
• Teach and model expectations in accordance with the school’s PBIS matrix.
• Lead/support building development that improves classroom management skills of teachers and promotes a positive    
  learning environment.
• Treat all students equitably. Seek to understand the context of situations and respond accordingly.
• Communicate regularly with caregiver(s) in a positive, consistent, proactive and culturally respectful manner.
• Acknowledge, honor and respond to both positive and negative behaviors.

Other school district personnel: 
All school district personnel shall be responsible for contributing to the atmosphere of mutual respect within the school. 
Their responsibilities relating to student behavior shall be as authorized and directed by the superintendent. A school  
employee, school bus driver, or other agent of a school district, in exercising his or her lawful authority, may use  
reasonable force when it is necessary under the circumstances to restrain a student or prevent bodily harm or death to 
another. 

Other school district personnel should…
• Contribute to a positive, safe atmosphere that provides learning opportunities for ALL.
• Accept responsibilities as related to school behavior under the direction of the superintendent.
• Work to support building principals in setting and supporting the school Code of Conduct.
• Model and adhere to the school Code of Conduct and lead an equitable model of behavioral management which  
  contributes to increased learning.
• Hold high expectations for all staff and students.

Superintendent: 
The superintendent shall establish guidelines and directives to carry out this policy, hold all school personnel, students 
and parents responsible for conforming to this policy and support all school personnel performing their duties within the 
framework of this policy. The superintendent shall also establish guidelines and directives for using the services of  
appropriate agencies for assisting students and parents. Any guidelines or directives established to implement this policy 
shall be submitted to the School Board for approval and shall be attached as an addendum to this policy. 

The superintendent should…
• Ensure policy is aligned with best practices and the Strategic Roadmap as outlined by the Board of Education.
• Lead/support building principals and other district personnel to improve classroom management processes and  
  promote a positive learning environment.
• Ensure building principals and other district personnel are seeking to treat all students equitably and design policy 
  accordingly.
• Hold high expectations for all staff and students.

Continued...3

School Board: 
The School Board holds all school personnel responsible for the maintenance of order within the school district and 
supports all personnel acting within the framework of this discipline policy.  

School Board members should…
• Approve all district policies related to behavior management systems.
• Seek to provide equitable outcomes for all students in the district.
• Support and provide guidance to the superintendent in designing policies related to behavior management systems.
• Support all personnel with implementing best practices.
• Hold high expectations for all students and staff.

Community Members:
Members of the community are expected to contribute to the establishment of an atmosphere in which rights and duties 
are	effectively	acknowledged	and	fulfilled.		
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Standards of Student Behavior: Responses and Levels of Behavior Violations
Factors to be considered prior to assigning administrative actions:

Level 1: An	Office	Discipline	Referral	would	not	be	typically	completed	at	this	stage.	These	responses	aim	to	change	
the conditions contributing to the negative behavior and typically will be instituted in a graduated fashion; however, a 
teacher may exercise discretion to tailor a response to a particular situation.

Examples of Intervention Responses:

• Re-teach expected behavior/skill 
• Verbal or no-nverbal redirection  
• Role play 
•	Written	reflection/apology	
• Seat change 
• Teacher/student conference (may occur outside  
  classroom, transition times, etc.)
• Daily progress sheet on behavior
• In class time-out 
•	Restitution	(fix-it	plan)	
• Removal from class to another supervised classroom
  (short-term) 
• Loss of privilege(s)
• Student contract 
• Restorative practices 

Appropriate staff interventions may involve the parent/
guardian and other members of the school community. 
Interventions may include: 
•	Parent/guardian	notification	
• Parent/guardian/teacher conference 
• Parent/guardian accompanying student to school or class
• Removing, adjusting or covering up clothing that violates  
  student dress requirements 
• In-school community service 
•	Conflict	resolution	
• Mentoring program participation 
• Contract between teacher, student and parent/guardian 
• Peer mediation 
• Referral Note: A severe occurrence may be treated as a 
  violation at a higher level.  
Repeated instances of a Level 1 violation may be treated as a 
violation at a higher level only when appropriate interventions 
have been attempted over a reasonable amount of time and 
documented in the student’s record.  

Level 2: An	Office	Discipline	Referral	would	be	created	in	this	situation	but	would	include	ongoing	Level	1	 
interventions. Partnership with teacher, behavior interventionist and administration. These responses are designed to 
teach and reinforce appropriate behavior. Many of these responses engage the student’s support system in order to 
alter conditions that contribute to the student’s inappropriate or disruptive behavior. These responses aim to correct 
behavior.
Examples of Intervention Responses:

• Behavioral skills training
• Removal from class 
• Student conference 
•	Parent/guardian	notification	
• Parent/guardian conference 
• Restorative practices (restitution, mediation)  
• School community service 
• Referral to Student Assistance Team (SAT)
• In-school suspension, for a half a day or more 
• Detention (examples may include before school, after school, lunch, recess) 
• Use of lower-level interventions and consequences in addition to the above 
Note: A severe occurrence may be treated as a violation at a higher level. Repeated instances of a Level 2 violation may be treat-
ed as a violation at a higher level only when appropriate interventions have been attempted over a reasonable amount of time 
and documented in the student’s record.

Continued...5

Level 3: An	Office	Discipline	Referral	would	be	completed	and	the	administrator	would	coordinate	interventions.	
These responses engage the student’s support system to ensure successful learning and to alter conditions that 
contribute to the student’s inappropriate or disruptive behavior. These responses intend to intervene in an intense, 
collaborative,	and	significant	way	in	order	to	alter	the	behavior.	These	responses	may	include	short-term	removal	of	a	
student but should be inclusive and practical in nature in order to change the long-term outcomes.
Examples of Intervention Responses:

• Alternatives to in-school suspension or dismissal, such as restorative practices, parent conference, behavior contract, 
  etc. 
• These responses may involve the temporary, short-term removal of a student from the school environment because  
  of the severity of the behavior. The duration of the dismissal or suspension, if issued, is to be limited to in-school  
  suspension or dismissal while adequately addressing the behavior.
•	Parent/guardian	notification	
• Parent/guardian conference 
• Dismissal (up to one complete school day) 
• Use of lower-level interventions and consequences in addition to the above 
Repeated instances of a Level 3 violation may be treated as a violation at a higher level only when appropriate interventions have 
been attempted over a reasonable amount of time and documented in the student’s record. 

Level 4: These responses may involve the temporary, short-term removal of a student from the school environment 
and	police	notification	because	of	the	severity	of	the	behavior.	The	duration	of	the	short-term	suspension,	if	issued,	is	to	
be limited as much as is practicable while adequately addressing the behavior.

Examples of Intervention Responses:

•	Parent/guardian	notification
• Parent/guardian conference
•	Possible	police	notification
• Short-term suspension, in excess of one complete school day
• Alternatives to suspension
• Interim alternative educational placement
• Referral to mental/chemical/emotional services
• Use of lower-level interventions and consequences in addition to the above 
Note: Incidents at this level may be referred for expulsion depending on the circumstances. 

Level 5: At this level, violations require the principal to notify the police and make a referral for an expulsion to the 
Superintendent	or	designee.	(Note:		Please	refer	to	the	Glossary	for	additional	terms	and	definitions	related	to	 
Minnesota statutory references and other information.) 

These responses involve the removal of the student from the school environment because of the severity of the 
behavior. They may involve the placement of the student in a safe environment that provides additional structure to 
address behavior. These interventions focus on maintaining the safety of the school community and ending  
self-destructive and/or dangerous behavior.

Examples of Intervention Responses:

•	Parent/guardian	notification
•	Police	notification		
• Parent/guardian conference
• Interim alternative educational placement
•	Referral	to	District	Office		
• Expulsion or exclusion (an act of the Board of Education) 
• Use of lower-level intervention and consequences in addition to the above
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Behavior Response Matrix

Event, Incident or Violation Levels Police Notification
1 2 3 4 5 Required Possible

Abusive Language
Student uses verbal messages that include disrespectful or threatening  
language toward members of the school community.

Arson
Student plans and/or participates in malicious burning of property.

Assault
Intentional	infliction	of	bodily	harm	upon	another	or	committing	an	act	with	
the intent to cause fear in another of immediate bodily harm or death are 
prohibited.
Bullying
Any verbal or electronic expression, physical act or gesture, or pattern  
thereof that has the purpose or effect of causing distress to one or more 
students	and	which	substantially	interferes	with	educational	benefits,	 
opportunities or performance of the student(s). Bullying includes, but is not 
limited to, conduct against a student that a reasonable person under the 
circumstances knows or should know has the effect of:
• harming a student
• damaging a student’s property
• placing a student in fear or fear of harm to his or her person or property
• violating a student’s reasonable expectation of privacy
• defaming a student
•	intentionally	inflicting	emotional	distress	against	a	student
• creating a hostile educational environment for a student or subjecting a  
  student to intimidation, ridicule, embarrassment or social isolation
*For more information, see Minn. Stat. § 121A.03.

Cheating or Plagiarizing
Scholastic dishonesty that includes, but is not limited to, cheating on school 
assignments/tests, plagiarism or collusion is prohibited. Academic  
consequences may also be assigned.

Criminal Act
Committing an act on school property or in the course of a  
school-sponsored or school-associated activity that would be a crime if  
committed by an adult.
Disruption
Student engages in behavior causing an interruption in class or activity 
including loud talk, yelling/screaming, noise with materials, horseplay and/or 
sustained out-of-seat behavior.
Dress Code Violation
Student attire or personal grooming which creates a danger to health or 
safety or creates a disruption to the educational process, including clothing 
which bears a message which is lewd, vulgar, or obscene, apparel promoting 
products or activities that are illegal for use by minors, or clothing containing 
objectionable emblems, signs, words, objects, or pictures communicating a 
message that is racist, sexist, or otherwise derogatory to a protected  
minority group or which connotes gang membership. Hats or headwear are 
not allowed. Headwear for religious purposes will be allowed.

7

Shaded areas applicable.

Behavior Response Matrix Continued...

Event, Incident or Violation Levels Police Notification
1 2 3 4 5 Required Possible

Drugs or Controlled Substances 
Possession/Use/Distribution/Soliciting/Selling
Using,	possessing,	distributing	or	being	under	the	influence	of	narcotics,	drugs	
or other controlled substances. Using, possessing or distributing items or 
articles that are illegal or harmful to persons or property including, but not 
limited to, drug paraphernalia, synthetic drugs, imitations, alcohol, tobacco, 
e-cigs,	or	tobacco	paraphernalia,	distribution	or	under	the	influence	of	 
alcohol or other intoxicating substances.
Failure to Identify
Refusing to identify oneself or others to a staff member.

Falsification
Falsification	of	any	records,	documents,	notes	or	signatures.	Tampering	with,	
changing or altering records or documents of the school district by any 
method including, but not limited to, computer access or other electronic 
means.
Fighting
Engaging	in	any	form	of	fighting	is	not	allowed	regardless	of	who	initiates	the	
fight	including,	but	not	limited	to,	hitting,	slapping,	pulling	hair,	biting,	kicking,	
slapping, scratching or other acts to harm or attempt to harm another  
person.

Fires/False Alarms
Tampering	or	interfering	with	fire	alarm	system,	false	911	calling/reporting	or	
failure	to	exercise	caution,	resulting	in	fire.
Gambling
Gambling including, but not limited to, playing a game of chance for stakes: 
Trading cards or other collectables.
Gang Display/Activity with Intent
Student displays signs or is involved in behavior that is gang related as  
described by the State of Minnesota’s gang criteria (see Glossary) with intent 
to provoke, intimidate or threaten.
Habitual Truancy
Students with continued unauthorized absences may be referred to a social 
worker	to	file	a	court	petition	or	referred	to	truancy	intervention.
Harassment, based on Protected Status
Harassment includes physical or verbal conduct that is based on protected 
status. Policy 413
Hazing
Committing an act or coercing a student into committing an act that creates 
a substantial risk of harm to one in order for the student to be initiated into 
or	affiliated	with	a	school	or	school	group.
Inappropriate Language
Swearing or using words in an inappropriate way.
Intentional Damage of District Technology Resources
Willful damage to hardware, software or other equipment.

Interference/Obstruction
Any action taken to prevent a staff member from performing their assigned 
duties, including an investigation.
Noncompliance
Refusing to follow a reasonable direction given by a staff member.

8 Shaded areas applicable.

Behavior Response Matrix Continued...

Event, Incident or Violation Levels Police Notification
1 2 3 4 5 Required Possible

Nuisance Devices
Possession of nuisance devices or objects which cause distractions including, 
but	not	limited	to,	phones,	electronic	games	and	fidget	spinners	unless	 
prearranged with teacher and/or principal.
Phones, Disruptive/Inappropriate Use
Unapproved use of communication devices.

Pornography
Possession or distribution of slanderous, libelous or pornographic materials. 
Property Violation
Violations against property including, but not limited to, damage to or  
destruction of school property or the property of others, failure to  
compensate for damage or destruction of such property, arson, breaking and 
entering, theft, robbery, possession of stolen property, extortion, trespassing, 
unauthorized usage or vandalism.
Reckless or Careless Driving
Driving on school property in such a manner as to endanger persons or 
property.

Robbery/Extortion
The obtaining of property from another by force or threat of force.

Sexual Misconduct, Non-Consensual
Engaging in non-consensual sexual intercourse or sexual contact or indecent 
exposure with another person.
Sexually Inappropriate Behavior
Engaging in sexual behavior including, but not limited to, sexual intercourse, 
displaying or distributing sexually explicit materials, indecent exposure and 
other sexual contact.
School Lockers
Violation of directives or guidelines relating to lockers or improperly gaining 
access to a school locker. 
Tardiness
Student arrives at class after the bell or signal that class has started.

Technology Misuse
Student engages in non-serious but inappropriate use of cell phone, pager, 
music/video player, camera and/or computer.
Terroristic Threats, Including Bomb Threats
Threatening to commit any crime of violence with intent to terrorize  
another or to cause evacuation of a building, place of assembly or vehicle 
(see Glossary).
Threats 
Any oral, written, or physical threat, sign or act which conveys intent to cause 
harm or violence, even made in jest.
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Shaded areas applicable.

Behavior Response Matrix Continued...

Event, Incident or Violation Levels Police Notification
1 2 3 4 5 Required Possible

Transportation
School Bus and Bus Stop Rules. The bus safety rules are to be posted on 
every bus. If these rules are broken, the school district’s discipline procedures 
are to be followed: consequences are progressive and may include suspension 
of bus privileges. It is the school bus driver’s responsibility to report  
unacceptable	behavior	to	the	school	office.	For	bus	stop	and	riding	rule,	see	
Glossary.
Trespassing, Including During Periods of Dismissal or Suspension
Being physically present on school property or at a school event after being 
directed not to.
Unsafe Behavior and/or Unsafe Acts
Physical contact including, but not limited to, pushing, shoving, tripping, biting, 
kicking, horseplay or behavior which creates an unsafe environment for  
others	that	is	not	otherwise	defined	as	an	assault	or	fighting	is	prohibited.	
Weapons
Violation of the District’s Weapons Policy; using, possessing or  
distributing weapons or other dangerous objects including: ammunition, 
bullets,	knives,	guns	or	other	projectiles	(fireworks,	snaps,	or	lighters)	 
designed to be used in or as a weapon, explosives or any compound or  
mixture, the primary or common purpose of intended use of which is to 
function by explosion. Including look alike weapons. Board Policy 501.
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Shaded areas applicable.

Transportation Behavior Matrix
Transportation by the school district is a privilege and not a right for an eligible student. A student’s eligibility to ride a 
school bus may be revoked for a violation of school bus safety or conduct policies, or violation of any other law govern-
ing student conduct on a school bus pursuant to the school district’s discipline policy. Revocation of a student’s bus riding 
privilege is not an exclusion, expulsion or suspension under the Pupil Fair Dismissal Act. Revocation procedures for a 
student who is an individual with a disability under 20 U.S.C. §1415 (Individuals with Disabilities Act), 29 U.S.C. § 794 (the 
Rehabilitation Act) and 42 U.S.C. § 12132, (Americans with Disabilities Act) are governed by these provisions. (Minn. Stat 
§ 121A.59). (See Board Policies 707, 708, 709, 710 and 711).

Any	disruptive	behavior,	as	defined	under	school	policy,	while	participating	in	school	transportation	is	prohibited.

Any	loss	of	these	privileges	will	include	field	trip	and	co-curricular	transportation	privileges.	In	addition,	a	student	may	
receive other consequences for violation of a school district policy noted in this handbook which has taken place on the 
bus (See Board Policies 707, 708, 709, 710 and 711). Refer to the Behavior Response Matrix for more information.

First
Offense

Second
Offense

Third
Offense

Fourth
Offense

Fifth
Offense

Sixth
Offense

Elementary Warning Up to 3 days 
off the bus

Up to 5 days 
off the bus

Up to 10 days 
off the bus & 
meeting with 

parent

Individually 
considered

Removal from 
the bus, up to 

permanent 
removal for 
remainder of 
school year

Secondary Warning Up to 5 days 
off the bus

Up to 10 days 
off the bus

Up to 20 days 
off the bus & 
meeting with 

parent

Removal from 
the bus, up to 

permanent 
removal for 
remainder of 
school year

Note: A severe occurrence may be treated as a violation at a higher level.   
Repeated instances of a Level 1 violation may be treated as a violation at a higher level only when appropriate interventions have 
been attempted over a reasonable amount of time and documented in the student’s record. 

Incident Report Form
When a student, staff member or parent reports an incident of bullying, harassment or hazing, the Incident Report Form 
is	used	for	official	documentation.	This	form	– seen on the following two pages –	can	be	found	in	every	school	office	and	
on the district website. A student can report to a school staff member about an incident they experienced themselves 
or to which they were a witness. When a student reports an incident, a school staff member may help them to complete 
the form. The student, or a parent can also choose to complete the form on their own. Once the form is turned in to the 
school administration, an investigation of the incident begins.
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INCIDENT REPORT FORM 
� Student referral

� � � Staff referral
   � Parent referral 
                                         
                                                  
 

Nature of Complaint:          ______Bullying     ______Harassment or Violence                  ______Hazing          

If applicable, circle basis of alleged bullying, harassment or violence, or hazing:   

race \ ethnicity \ color \ creed \ religion \ national origin \ immigration status \ sex \ sexual orientation including 

gender identity and expression \ age \ marital status \ familial status \ socioeconomic status \ physical appearance \ 

status with regard to public assistance \ disability \ academic status related to student performance \ other 

Complainant: _____________________________________________________________________________________ 

Home address: ____________________________________________________________________________________ 

Home phone: _______________________________ Work phone: ______________________________ 

Date of alleged incident(s): _______________________________ 

Name of person you believe harassed, was violent toward, bullied or hazed you or another person or group of persons: 

________________________________________________________________________________________________ 

If the alleged harassment, violence, bullying or hazing was toward another person or group of persons, identify that 

person or the individuals in that group________________________________________________________________ 

_______________________________________________________________________________________________ 

Describe the incident(s) as clearly as possible, including such things as: what force, if any, was used, any verbal 

statements (i.e., threats, requests, demands, etc.); what, if any, physical contact was involved, etc.  (Attach additional 
pages if necessary):  _______________________________________________________________________________ 

________________________________________________________________________________________________ 

Where and when did the incident(s) occur? ___________________________________________________________ 

______________________________________________________________________________________________ 

List any witnesses to the incident(s):  __________________________________________________________________

________________________________________________________________________________________________ 

This complaint is filed based on my honest belief that ____________  has occurred toward me or to another person or 

group of persons.  I hereby certify that the information I have provided in this complaint is true, correct and complete to 

the best of my knowledge and belief.

________________________________________________________ ____________________________ 

Complainant signature Date  

Received by  _____________________________________________                    Date____________________   

COLUMBIA

HEIGHTS
PUBLIC SCHOOLS

CREATING WORLDS OF OPPORTUNITY FOR EACH AND EV
ER

Y 
LE

A
RN

ER

                         — ALL BELONG, ALL SUCCEED —
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General statement of policy prohibiting religious, racial or sexual harassment: 

Columbia Heights Public School District maintains a firm policy prohibiting all forms of discrimination. Harassment or violence against 

students or employees or groups of students or employees on the basis of race, color, creed, religion, national origin, sex, age, marital 

status, familial status, status with regard to public assistance, sexual orientation, or disability is strictly prohibited. All persons are to be 

treated with respect and dignity.  Harassment or violence on the basis of race, color, creed, religion, national origin, sex, age, marital 

status, familial status, status with regard to public assistance, sexual orientation, or disability by any pupil, teacher, administrator or other 

school personnel, which create an intimidating, hostile or offensive environment will not be tolerated under any circumstances.

General statement of policy prohibiting bullying: 

A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human 

relationships. Bullying, like other violent or disruptive behavior, is conduct that interferes with students’ ability to learn and 

teachers’ ability to educate students in a safe environment. 

An act of bullying, by either an individual student or a group of students, is expressly prohibited on school district property or at 

school-related functions or in electronic form otherwise known as cyber-bullying. This policy applies not only to students who 

directly engage in an act of bullying but also to students who, by their indirect behavior, condone or support another student’s act 

of bullying. 

This policy also applies to any student whose conduct at any time or in any place constitutes bullying or other prohibited conduct that 

interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student or other students, or 

materially and substantially interferes with a student’s educational opportunities or performance or ability to participate in school 

functions or activities or receive school benefits, services, or privileges.  This policy also applies to an act of cyberbullying regardless of 

whether such act is committed on or off school district property and/or with or without the use of school district resources.

“Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive; and either: 

1. an actual or perceived imbalance of power exists between the student engaging in the prohibited conduct and the target of the

prohibited conduct, and the conduct is repeated or forms a pattern; or 

2. materially and substantially interferes with a student’s educational opportunities or performance or ability to participate in 

school functions or activities or receive school benefits, services, or privileges. 

The term, “bullying,” specifically includes cyberbullying as defined in this policy. 

General statement of policy prohibiting hazing: 

The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing. Hazing 

activities of any type are inconsistent with the educational goals of the school district and are prohibited at all times. 

“Hazing” means committing an act against a student, or coercing a student into committing an act, that creates a substantial risk of 

harm to a person, in order for the student to be initiated into or affiliated with a student organization, or for any other purpose. 

The term hazing includes, but is not limited to: 

 1. Any type of physical brutality such as whipping, beating, striking, branding, electronic shocking or placing a harmful 

  substance on the body. 

 2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a restricted area,  

  calisthenics or other activity that subjects the student to an unreasonable risk of harm or that adversely affects 

  the mental or physical health or safety of the student. 

 3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product or any other food, liquid, or 

  substance that subjects the student to an unreasonable risk of harm or that adversely affects the mental or  

  physical health or safety of the student. 

 4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme mental stress, 

  embarrassment, shame or humiliation, that adversely affects the mental health or dignity of the student or  

  discourages the student from remaining in school. 

 5. Any activity that causes or requires the student to perform a task that involves violation of state or federal law or of 

  school district policies or regulations.  
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Discipline Guidelines for Special Education Students 
Under State Law and Federal Regulations

IEP Team 
Meeting  
Required

Manifestation  
Determination  

Required
(1)

Functional  
Behavior  

Assessment 
Plan Required 

(2)

Alternative 
Education  
Services  
Required

Student removed for one school day or less No* No* No* No*

Student	suspended	for	less	than	five	 
consecutive days No* No* No* No*

Student	suspended	for	five	consecutive	days No No No* No*

Student suspended for six or more  
consecutive days Yes No* No* No*

Student removed for 10 cumulative school 
days or less in one school year No** No** No** No**

Student removed for 11 cumulative days in a 
school year or more Yes Yes Yes Yes, access to 

FAPE required

Student placed on in-school suspension (ISS) No*** No*** No*** No***

Student suspended from the bus Depends**** Depends**** Depends**** Depends****

Parent requests a manifestation determina-
tion following any removal for disciplinary 
reasons

Yes Yes No** No**

1 “Manifestation Determination” is a process to determine if a student’s behavior problem was or was not a manifestation of the  
   student’s disability.
2 A “Functional Behavioral Assessment” is a process for gathering information to understand the function of a student’s behavior(s)  
   in order to develop an effective and efficient positive behavior intervention plan that teaches and encourages replacement  
   behaviors.
*Unless initiating expulsion or exclusion
**Unless the student has been removed 11 or more cumulative days in a school year. Minn. Stat. 121A.43(a).
***In-school suspension (ISS) is not considered a day of suspension for a student with a disability as long as the student continues 
     to receive regular and special education services during the in-school suspension.
****If bus transportation is a part of the student’s IEP, a bus suspension would be treated as a removal unless the school provides  
      transportation in some other way, because that transportation is necessary for the student to obtain access to the location  
      where all other services will be delivered.
If bus transportation is not a part of the student’s IEP, a bus suspension typically would not be a suspension. 
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Pupil Fair Dismissal Act

121A.40 CITATION.
Sections 121A.40 to 121A.56 may be cited as the “Pupil Fair Dismissal Act.”

121A.41 DEFINITIONS.
Subdivision 1. Applicability.	As	used	in	sections	121A.40	to	121A.56,	the	terms	defined	in	this	section	shall	have	the	meanings	
assigned them.
Subd. 2. Dismissal. “Dismissal” means the denial of the current educational program to any pupil, including exclusion, expulsion, and 
suspension. It does not include removal from class.
Subd. 3. District. “District” means any school district.
Subd. 4. Exclusion. “Exclusion” means an action taken by the school board to prevent enrollment or re-enrollment of a pupil for a 
period that shall not extend beyond the school year.
Subd. 5. Expulsion. “Expulsion” means a school board action to prohibit an enrolled pupil from further attendance for up to 12 
months from the date the pupil is expelled.
Subd. 6. Parent. “Parent” means (a) one of the pupil’s parents, (b) in the case of divorce or legal separation, the parent or parents 
with physical custody of the pupil, including a noncustodial parent with legal custody who has provided the district with a current 
address and telephone number, or (c) a legally appointed guardian. In the case of a pupil with a disability under the age of 18, parent 
may include a district-appointed surrogate parent.
Subd. 7. Pupil. (a) “Pupil” means any student:
(1) without a disability under 21 years of age; or
(2) with a disability under 21 years old who has not received a regular high school diploma or for a child with a disability who  
becomes 21 years old during the school year but has not received a regular high school diploma, until the end of that school year; 
and
(3) who remains eligible to attend a public elementary or secondary school.
(b) A “student with a disability” or a “pupil with a disability” has the same meaning as a “child with a disability” under section 
125A.02.
Subd. 8. School.	“School”	means	any	school	defined	in	section	120A.05,	subdivisions	9,	11,	13,	and	17.
Subd. 9. School board. “School board” means the governing body of any school district.
Subd. 10. Suspension. “Suspension” means an action by the school administration, under rules promulgated by the school board, 
prohibiting	a	pupil	from	attending	school	for	a	period	of	no	more	than	ten	school	days.	If	a	suspension	is	longer	than	five	days,	the	
suspending	administrator	must	provide	the	superintendent	with	a	reason	for	the	longer	suspension.	This	definition	does	not	apply	to	
dismissal from school for one school day or less, except as provided in federal law for a student with a disability. Each suspension  
action may include a readmission plan. The readmission plan shall include, where appropriate, a provision for implementing  
alternative educational services upon readmission and may not be used to extend the current suspension. Consistent with section 
125A.091, subdivision 5, the readmission plan must not obligate a parent to provide a sympathomimetic medication for the parent’s 
child as a condition of readmission. The school administration may not impose consecutive suspensions against the same pupil for 
the same course of conduct, or incident of misconduct, except where the pupil will create an immediate and substantial danger to 
self or to surrounding persons or property, or where the district is in the process of initiating an expulsion, in which case the school  
administration may extend the suspension to a total of 15 school days.
Subd. 11. Alternative educational services. “Alternative educational services” may include, but are not limited to, special tutoring, 
modified	curriculum,	modified	instruction,	other	modifications	or	adaptations,	instruction	through	electronic	media,	special	 
education services as indicated by appropriate assessment, homebound instruction, supervised homework, or enrollment in another 
district or in an alternative learning center under section 123A.05 selected to allow the pupil to progress toward meeting  
graduation standards under section 120B.02, although in a different setting.

121A.42 POLICY.
No public school shall deny due process or equal protection of the law to any public school pupil involved in a dismissal proceeding 
which may result in suspension, exclusion, or expulsion.
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121A.43 EXCLUSION AND EXPULSION OF PUPILS WITH A DISABILITY.
(a) Consistent with federal law governing days of removal and section 121A.46, school personnel may suspend a child with a  
disability.	When	a	child	with	a	disability	has	been	suspended	for	more	than	five	consecutive	school	days	or	ten	cumulative	school	
days in the same school year, and that suspension does not involve a recommendation for expulsion or exclusion or other change 
of placement under federal law, relevant members of the child’s individualized education program team, including at least one of the 
child’s teachers, shall meet and determine the extent to which the child needs services in order to continue to participate in the 
general education curriculum, although in another setting, and to progress toward meeting the goals in the child’s individualized  
education program. That meeting must occur as soon as possible, but no more than ten days after the sixth consecutive day of  
suspension or the tenth cumulative day of suspension has elapsed.
(b) A dismissal for one school day or less is a day or a partial day of suspension if the child with a disability does not receive  
regular or special education instruction during that dismissal period. The notice requirements under section 121A.46 do not apply 
to a dismissal of one day or less.
(c)	A	child	with	a	disability	shall	be	provided	alternative	educational	services	to	the	extent	a	suspension	exceeds	five	consecutive	
school days.
(d) Before initiating an expulsion or exclusion under sections 121A.40 to 121A.56, the district, relevant members of the child’s  
individualized education program team, and the child’s parent shall, consistent with federal law, determine whether the child’s  
behavior was caused by or had a direct and substantial relationship to the child’s disability and whether the child’s conduct was a 
direct result of a failure to implement the child’s individualized education program. When a child with a disability who has an  
individualized education program is excluded or expelled under sections 121A.40 to 121A.56 for misbehavior that is not a  
manifestation of the child’s disability, the district shall continue to provide special education and related services during the exclusion 
or expulsion.

121A.44 EXPULSION FOR POSSESSION OF FIREARM.
(a) Notwithstanding the time limitation in section 121A.41, subdivision 5, a school board must expel for a period of at least one year 
a	pupil	who	is	determined	to	have	brought	a	firearm	to	school	except	the	board	may	modify	this	expulsion	requirement	for	a	pupil	
on	a	case-by-case	basis.	For	the	purposes	of	this	section,	firearm	is	as	defined	in	United	States	Code,	title	18,	section	921.
(b) Notwithstanding chapter 13, a student’s expulsion or withdrawal or transfer from a school after an expulsion action is initiated 
against the student for a weapons violation under paragraph (a) may be disclosed by the school district initiating the expulsion  
proceeding. Unless the information is otherwise public, the disclosure may be made only to another school district in connection 
with the possible admission of the student to the other district.

121A.45 GROUNDS FOR DISMISSAL.
Subdivision 1. Provision of alternative programs. No school shall dismiss any pupil without attempting to provide alternative 
educational services before dismissal proceedings, except where it appears that the pupil will create an immediate and substantial 
danger to self or to surrounding persons or property.
Subd. 2. Grounds for dismissal. A pupil may be dismissed on any of the following grounds:
(a)	willful	violation	of	any	reasonable	school	board	regulation.	Such	regulation	must	be	clear	and	definite	to	provide	notice	to	pupils	
that they must conform their conduct to its requirements;
(b)	willful	conduct	that	significantly	disrupts	the	rights	of	others	to	an	education,	or	the	ability	of	school	personnel	to	perform	their	
duties, or school sponsored extracurricular activities; or
(c) willful conduct that endangers the pupil or other pupils, or surrounding persons, including school district employees, or property 
of the school.
Subd. 3. Parent notification and meeting. If a pupil’s total days of removal from school exceeds ten cumulative days in a school 
year, the school district shall make reasonable attempts to convene a meeting with the pupil and the pupil’s parent or guardian 
before subsequently removing the pupil from school and, with the permission of the parent or guardian, arrange for a mental health 
screening for the pupil. The district is not required to pay for the mental health screening. The purpose of this meeting is to attempt 
to determine the pupil’s need for assessment or other services or whether the parent or guardian should have the pupil assessed or 
diagnosed to determine whether the pupil needs treatment for a mental health disorder.

121A.46 SUSPENSION PROCEDURES.
Subdivision 1. Informal administrative conference before suspension. The school administration shall not suspend a pupil 
from school without an informal administrative conference with the pupil. The informal administrative conference shall take place 
before the suspension, except where it appears that the pupil will create an immediate and substantial danger to self or to  
surrounding persons or property, in which case the conference shall take place as soon as practicable following the suspension.
Subd. 2. Administrator notifies pupil of grounds for suspension. At the informal administrative conference, a school  
administrator shall notify the pupil of the grounds for the suspension, provide an explanation of the evidence the authorities have, 
and the pupil may present the pupil’s version of the facts.
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Subd. 3. Written notice of grounds for suspension. A written notice containing the grounds for suspension, a brief statement of 
the facts, a description of the testimony, a readmission plan, and a copy of sections 121A.40 to 121A.56, shall be personally served 
upon the pupil at or before the time the suspension is to take effect, and upon the pupil’s parent or guardian by mail within 48 hours 
of the conference. The district shall make reasonable efforts to notify the parents of the suspension by telephone as soon as possible 
following suspension. In the event a pupil is suspended without an informal administrative conference on the grounds that the pupil 
will create an immediate and substantial danger to surrounding persons or property, the written notice shall be served upon the 
pupil and the pupil’s parent or guardian within 48 hours of the suspension. Service by mail is complete upon mailing.
Subd. 4. Suspension pending expulsion or exclusion hearing. Notwithstanding the provisions of subdivisions 1 and 3, the pupil 
may be suspended pending the school board’s decision in the expulsion or exclusion hearing; provided that alternative educational 
services	are	implemented	to	the	extent	that	suspension	exceeds	five	days.

121A.47 EXCLUSION AND EXPULSION PROCEDURES.
Subdivision 1. Requiring a hearing; pupil may waive hearing. No exclusion or expulsion shall be imposed without a hearing, 
unless the right to a hearing is waived in writing by the pupil and parent or guardian. The action shall be initiated by the school board 
or its agent.
Subd. 2. Written notice. Written notice of intent to take action shall:
(a) be served upon the pupil and the pupil’s parent or guardian personally or by mail;
(b) contain a complete statement of the facts, a list of the witnesses and a description of their testimony;
(c) state the date, time, and place of the hearing;
(d) be accompanied by a copy of sections 121A.40 to 121A.56;
(e) describe alternative educational services accorded the pupil in an attempt to avoid the expulsion proceedings; and
(f) inform the pupil and parent or guardian of the right to:
(1) have a representative of the pupil’s own choosing, including legal counsel, at the hearing. The district shall advise the pupil’s parent 
or guardian that free or low-cost legal assistance may be available and that a legal assistance resource list is available from the  
Department of Education;
(2) examine the pupil’s records before the hearing;
(3) present evidence; and
(4) confront and cross-examine witnesses.
Subd. 3. Hearing schedule. The hearing shall be scheduled within ten days of the service of the written notice unless an extension, 
not	to	exceed	five	days,	is	requested	for	good	cause	by	the	school	board,	pupil,	parent	or	guardian.
Subd. 4. Convenient time and place of hearing. The hearing shall be at a time and place reasonably convenient to pupil, parent 
or guardian.
Subd. 5. Closed or open hearing. The hearing shall be closed unless the pupil, parent or guardian requests an open hearing.
Subd. 6. Impartial hearing. The hearing shall take place before:
(1)	an	independent	hearing	officer;
(2) a member of the school board;
(3) a committee of the school board; or
(4) the full school board;
as determined by the school board. The hearing shall be conducted in a fair and impartial manner.
Subd. 7. Creating hearing record. The school board shall record the hearing proceedings at district expense, and a party may  
obtain	a	transcript	at	its	own	expense.	Testimony	shall	be	given	under	oath.	The	hearing	officer	or	a	member	of	the	school	board	
shall have the power to issue subpoenas and administer oaths.
Subd. 8. Access to pupil’s records. At a reasonable time prior to the hearing, the pupil, parent or guardian, or representative, shall 
be given access to all public school system records pertaining to the pupil, including any tests or reports upon which the proposed 
action may be based.
Subd. 9. Pupil’s right to compel testimony. The pupil, parent or guardian, or representative, shall have the right to compel the 
attendance	of	any	official	employee	or	agent	of	the	public	school	system	or	any	public	employee	or	any	other	person	who	may	have	
evidence upon which the proposed action may be based, and to confront and to cross-examine any witness testifying for the public 
school system.
Subd. 10. Pupil’s right to present evidence and testimony. The pupil, parent or guardian, or representative, shall have the right 
to present evidence and testimony, including expert psychological or educational testimony.
Subd. 11. Pupil not compelled to testify. The pupil cannot be compelled to testify in the dismissal proceedings.
Subd. 12. Hearer’s recommendation limited to evidence at hearing; service within two days. The recommendation of the 
hearing	officer	or	school	board	member	or	committee	shall	be	based	solely	upon	substantial	evidence	presented	at	the	hearing	and	
must be made to the school board and served upon the parties within two days of the end of the hearing.
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Subd. 13. Basis of school board decision; opportunity for comment. The school board shall base its decision upon the  
recommendation	of	the	hearing	officer	or	school	board	member	or	committee	and	shall	render	its	decision	at	a	meeting	held	within	
five	days	after	receiving	the	recommendation.	The	school	board	may	provide	the	parties	with	the	opportunity	to	present	exceptions	
and	comments	to	the	hearing	officer’s	recommendations	provided	that	neither	party	presents	any	evidence	not	admitted	at	the	
hearing. The decision by the school board must be based on the record, must be in writing, and must state the controlling facts on 
which	the	decision	is	made	in	sufficient	detail	to	apprise	the	parties	and	the	commissioner	of	education	of	the	basis	and	reason	for	
the decision.
Subd. 14. Admission or readmission plan. (a) A school administrator shall prepare and enforce an admission or readmission plan 
for any pupil who is excluded or expelled from school. The plan may include measures to improve the pupil’s behavior, including 
completing a character education program, consistent with section 120B.232, subdivision 1, and require parental involvement in the 
admission or readmission process, and may indicate the consequences to the pupil of not improving the pupil’s behavior.
(b)	The	definition	of	suspension	under	section	121A.41,	subdivision	10,	does	not	apply	to	a	student’s	dismissal	from	school	for	one	
school day or less, except as provided under federal law for a student with a disability. Each suspension action may include a  
readmission plan. A readmission plan must provide, where appropriate, alternative education services, which must not be used to  
extend the student’s current suspension period. Consistent with section 125A.091, subdivision 5, a readmission plan must not 
obligate	a	parent	or	guardian	to	provide	psychotropic	drugs	to	their	student	as	a	condition	of	readmission.	School	officials	must	not	
use the refusal of a parent or guardian to consent to the administration of psychotropic drugs to their student or to consent to a 
psychiatric evaluation, screening or examination of the student as a ground, by itself, to prohibit the student from attending class or 
participating in a school-related activity, or as a basis of a charge of child abuse, child neglect or medical or educational neglect.

121A.48 GOOD FAITH EXCEPTION.
A violation of the technical provisions of the Pupil Fair Dismissal Act, made in good faith, is not a defense to a disciplinary procedure 
under the act unless the pupil can demonstrate actual prejudice as a result of the violation.

121A.49 APPEAL.
A party to an exclusion or expulsion decision made under sections 121A.40 to 121A.56 may appeal the decision to the  
commissioner of education within 21 calendar days of school board action. Upon being served with a notice of appeal, the district 
shall	provide	the	commissioner	and	the	parent	or	guardian	with	a	complete	copy	of	the	hearing	record	within	five	days	of	its	receipt	
of the notice of appeal. All written submissions by the appellant must be submitted and served on the respondent within ten days of 
its actual receipt of the transcript. All written submissions by the respondent must be submitted and served on the appellant within 
ten days of its actual receipt of the written submissions of the appellant. The decision of the school board must be implemented 
during the appeal to the commissioner.
In	an	appeal	under	this	section,	the	commissioner	may	affirm	the	decision	of	the	agency,	may	remand	the	decision	for	additional	 
findings,	or	may	reverse	or	modify	the	decision	if	the	substantial	rights	of	the	petitioners	have	been	prejudiced	because	the	 
administrative	findings,	inferences,	conclusions,	or	decisions	are:
(1) in violation of constitutional provisions;
(2) in excess of the statutory authority or jurisdiction of the school district;
(3) made upon unlawful procedure, except as provided in section 121A.48;
(4) affected by other error of law;
(5) unsupported by substantial evidence in view of the entire record submitted; or
(6) arbitrary or capricious.
The	commissioner	or	the	commissioner’s	representative	shall	make	a	final	decision	based	upon	the	record.	The	commissioner	shall	
issue a decision within 30 calendar days of receiving the entire record and the parties’ written submission on appeal. The  
commissioner’s	decision	shall	be	final	and	binding	upon	the	parties	after	the	time	for	appeal	expires	under	section	121A.50.

121A.50 JUDICIAL REVIEW.
The decision of the commissioner of education made under sections 121A.40 to 121A.56 is subject to judicial review under  
sections 14.63 to 14.69. The decision of the commissioner is stayed pending an appeal under this section.

121A.51 REPORTS TO SERVICE AGENCY.
The school board shall report any action taken pursuant to sections 121A.40 to 121A.56 to the appropriate public service agency, 
when the pupil is under the supervision of such agency.

121A.52 NON-APPLICATION OF COMPULSORY ATTENDANCE LAW.
The provisions of section 120A.22, subdivision 5, shall not apply to any pupil during a dismissal pursuant to sections 121A.40 to 
121A.56.
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121A.53 REPORT TO COMMISSIONER OF EDUCATION.
Subdivision 1. Exclusions and expulsions; physical assaults. The school board must report through the department electronic  
reporting system each exclusion or expulsion and each physical assault of a district employee by a student within 30 days of the 
effective date of the dismissal action or assault to the commissioner of education. This report must include a statement of  
alternative educational services, or other sanction, intervention, or resolution in response to the assault given the pupil and the  
reason for, the effective date, and the duration of the exclusion or expulsion or other sanction, intervention, or resolution. The  
report must also include the student’s age, grade, gender, race, and special education status.
Subd.	2.	Report.	(a)	The	school	board	must	include	state	student	identification	numbers	of	affected	pupils	on	all	dismissal	and	other	
disciplinary reports required by the department. The department must report annually to the commissioner summary data on the 
number of dismissals and physical assaults of district employees by a student by age, grade, gender, race, and special education status 
of the affected pupils. All dismissal and other disciplinary reports must be submitted through the department electronic reporting 
system.
(b) The commissioner must aggregate the district data reported under this section and include the aggregated data, including  
aggregated data on physical assaults of a district employee by a student, in the annual school performance reports under section 
120B.36.

121A.54 NOTICE OF RIGHT TO BE REINSTATED.
Whenever a pupil fails to return to school within ten school days of the termination of dismissal, a school administrator shall inform 
the pupil and the pupil’s parents by mail of the pupil’s right to attend and to be reinstated in the public school.

121A.55 POLICIES TO BE ESTABLISHED.
(a) The commissioner of education shall promulgate guidelines to assist each school board. Each school board shall establish uniform 
criteria for dismissal and adopt written policies and rules to effectuate the purposes of sections 121A.40 to 121A.56. The policies 
shall emphasize preventing dismissals through early detection of problems and shall be designed to address students’ inappropriate 
behavior from recurring. The policies shall recognize the continuing responsibility of the school for the education of the pupil during 
the dismissal period. The alternative educational services, if the pupil wishes to take advantage of them, must be adequate to allow 
the pupil to make progress towards meeting the graduation standards adopted under section 120B.02 and help prepare the pupil for 
readmission.
(b) An area learning center under section 123A.05 may not prohibit an expelled or excluded pupil from enrolling solely because a 
district expelled or excluded the pupil. The board of the area learning center may use the provisions of the Pupil Fair Dismissal Act 
to exclude a pupil or to require an admission plan.
(c)	Each	school	district	shall	develop	a	policy	and	report	it	to	the	commissioner	on	the	appropriate	use	of	peace	officers	and	crisis	
teams to remove students who have an individualized education program from school grounds.

121A.56 APPLICATION.
Subdivision 1. Prohibition against discrimination remains in effect. Sections 121A.40 to 121A.56 shall not be deemed to amend or 
otherwise affect or change section 363A.13, subdivision 2.
Subd. 2. Portions of school program for credit. Sections 121A.40 to 121A.56 shall apply only to those portions of the school  
program for which credit is granted.
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Glossary of Terms

Absence – Chronic Truancy Continued unauthorized absences. Student will be referred to social worker for  
consideration	to	file	a	court	petition	or	referred	to	the	Truancy	Intervention	Program	(TIP).	Ordinarily,	chronic	truancy	
does not warrant dismissal.

Abusive Language – Student uses verbal messages that include disrespectful or threatening language toward members 
of the school community.

Alcohol –	Possession,	use,	or	being	under	the	influence	of	any	alcoholic	product	while	on	school	grounds	or	at	school	
sponsored activities. Student may be referred for a chemical use assessment. Board Policy 506.

Arson	–	The	intentional	destruction	of	or	damage	to	property	by	means	of	fire	or	explosives.	Zero	tolerance	applies	if	
a	combustible	or	flammable	liquid	was	used.	Minn. Stat. § 609.561, Minn. Stat. § 609.562, Minn. Stat. § 609.563, Minn. Stat. § 
609.5631, Minn. Stat. § 609.5632	(arson	in	1st	through	5th	degrees	with	definitions).	Board Policy 506.

Assault	–	Intentional	infliction	of	bodily	harm	upon	a	person	without	the	person’s	consent.	Intentional	infliction	of	bodily	
harm upon another or committing an act with the intent to cause fear in another student, engages in behavior causing an 
interruption in class or activity including loud talk, yelling/screaming, noise with materials, horseplay, and/or sustained  
out-of-seat behavior of immediate bodily harm or death are prohibited. Board Policy 506.

Assault, Aggravated –	(1)	The	intentional	infliction	of	substantial	bodily	harm	or	great	bodily	harm	upon	another,	or	(2)	
Committing	an	act	with	a	firearm,	dangerous	weapon,	or	other	weapon	with	intent	to	cause	fear	in	another	of	immediate	
bodily harm or death. Board Policy 506.

Behavior Skills Training – Students receive behavioral skills training from a school staff member in one or multiple 
sessions during the school day to learn, relearn and practice positive, appropriate school behaviors, usually in response to 
a disciplinary incident.

Bodily Harm – Physical pain, injury, illness or any impairment of physical condition. Minn. Stat. § 609.02. subd. 7.  
Board Policy 506.

Bullying – Any verbal or electronic expression, physical act or gesture, or pattern thereof, that has the purpose or effect 
of	causing	distress	to	one	or	more	students	and	which	substantially	interferes	with	educational	benefits,	opportunities	or	
performance of the student(s). Bullying includes, but is not limited to, conduct against a student that a reasonable person 
under the circumstances knows or should know has the effect of:
• harming a student
• damaging a student’s property
• placing a student in fear of harm to his or her person or property
• violating a student’s reasonable expectation of privacy
• defaming a student
•	intentionally	inflicting	emotional	distress	against	a	student
• creating a hostile educational environment for a student, or
• subjecting a student to intimidation, ridicule, embarrassment or social isolation

Minn. Stat. § 121.A.031

Bullying Electronic (Cyberbullying) – This type of bullying takes place online or through technology (cyberbullying) 
and may take place in a variety of ways including, but not limited to, verbal bullying or social bullying. Cyberbullying does 
not include Harassment Based on Protected Status. See “Bullying.”

Bus Safety Class – An alternative to a bus suspension that requires student and parent to attend an educational class 
on bus safety. 
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Bus Suspension – Temporary or long-term prohibition for a student to ride a school bus to school or other events 
involving riding a school bus. 

Bus Violations – Any incidence of unacceptable student conduct on or near any school bus or bus stop. Weapons and 
other serious violations should be reported using the event type associated with the student’s actions, even if they took 
place on the bus. Board Policies 707, 708, 709, 710 and 711. 

Cheating or Plagiarism – Academic dishonesty including, but not limited to, copying the work of others on school 
assignments or tests, and using the ideas or writings of another person. Cheating also includes misuse of technology to 
photograph, illegally copy or download materials from the Internet, or use a personal electronic device to text answers, 
etc.
 
Chemical Health Evaluation – A student may be referred to voluntarily engage in an assessment, completed by a 
community agency, to determine their level of involvement with alcohol or other chemical use. 

Conflict Resolution	–	A	way	for	two	or	more	parties	to	find	a	peaceful	solution	and	negotiate	a	resolution	to	a	 
disagreement.
 
Contract – A written behavior agreement signed by the student, teacher or administrator, and/or parent/guardian.

Criminal Act – Commission of an act on school property or in the course of a school sponsored or school-associated 
activity that would be a crime if committed by an adult.
 
Criminal Act Against a Staff Member – Committing an act against a CHPS staff member that would be a crime if 
committed by an adult. This policy applies to student acts occurring on or off school property and during or after school 
hours.

Criminal Sexual Conduct – Any violation of Minn. Stat. § 609.342 (criminal sexual conduct in the 1st degree) through 
Minn. Stat. § 609.345 (criminal sexual conduct in the 4th degree). Criminal sexual conduct amounting to a violation 
includes criminal “sexual contact” or any other sexual act that would be a criminal act if committed by an adult (1) that 
is accomplished by force, coercion, or threat of a dangerous weapon, (2) that is committed against the person the actor 
knows or has reason to know is mentally impaired, mentally incapacitated or physically helpless, or (3) that otherwise 
violates Minn. Stat. § § 609.342 to 609.345. 
 
Damage to Property of Others – Willful damage to property of staff members and/or others.
 
Damage to School Property – Willfully cutting, defacing, or otherwise damaging in any way any property, real or  
personal, belonging to or used by the school district. The parent/guardian shall be liable for all damage caused by the  
student.
 
Defiance of Authority – Willful refusal to follow directions given by a staff member.
 
Detention – The requirement that a student remains in school or attends school outside of normal class time or school 
hours.
 
Discrimination – No person shall, on the basis of race, creed, sex, marital status, national origin, age, color, religion,  
ancestry, status with regard to public assistance, sexual or affectional orientation, familial status, gender identity and  
expression, or disability, be subjected to discrimination. Board Policies 521, 522, and 528.
 
Dismissal (or removal from school) – An action taken by school administration requiring a student to leave school 
for up to one full school day. 
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Disorderly Conduct	–	Whenever	a	student:	(1)	(a)	engages	in	brawling	or	fighting;	or	(b)	disturbs	a	lawful	assembly	or	
meeting; or (c) engages in offensive, obscene, abusive, boisterous, or noisy conduct or in offensive, obscene, or abusive 
language tending reasonably to arouse alarm, anger, or resentment in others, (2) and the student knows, or has  
reasonable grounds.

Disruptive Behavior – Student engages in behavior causing an interruption in class or activity including loud talk,  
yelling/screaming, noise with materials, horseplay and/or sustained out-of-seat behavior. Board Policy 506.

Disruptive Behavior (Transportation) – Behavior that endangers or harasses students on their way to and from 
school, or at the bus stop, or diverts the bus driver’s attention from driving. 

Dress Code Violation – Student attire or personal grooming which creates a danger to health or safety or creates a 
disruption to the educational process, including clothing which bears a message which is lewd, vulgar, or obscene, apparel 
promoting products or activities that are illegal for use by minors, or clothing containing objectionable emblems, signs, 
words, objects, or pictures communicating a message that is racist, sexist, or otherwise derogatory to a protected  
minority group or which connotes gang membership. Hats or head-wear are not allowed. Headwear for religious  
purposes will be allowed.

Drugs or Controlled Substances, Possession/Use/Soliciting/Selling – The unlawful use, cultivation, manufacture, 
distribution, sale, purchase, possession, or transportation of any drugs or controlled substance; unlawfully being under the 
influence	of	any	drugs	or	controlled	substance;	or	possession	of	equipment	or	devices	used	for	preparing	or	taking	drugs	
or controlled substances. Student will be referred for a chemical use assessment. Minn. Stat. § 152.01, subds. 1-23 (Def. of 
controlled substances), Minn. Stat. § 152.02, Minn. Stat. § 152.021, Minn. Stat. § 152.022, Minn. Stat. § 152.023, Minn. Stat. § 
152.024, Minn. Stat. § 152.025 (controlled substance crimes in the 1st through 5th degrees), Board Policy 506.

Exclusion – An action taken by the Board of Education to prevent enrollment or re-enrollment of a student for a period 
that shall not extend beyond the current school year.
 
Explosive Device – Bombs, grenades, mines, rockets, missiles, pipe bombs, or similar devices designed to explode and 
capable of causing bodily harm or property damage. Board Policy 506.
 
Expulsion – Expulsion is a legal act that may be taken by the school board to prohibit an enrolled student from  
further attendance for up to 12 months from the date the student is expelled in accordance with Minn. Stat. §121A.40 to 
121A.56. Board Policy 506.
 
Failure to Identify – Refusing to identify oneself or others to a staff member.

Falsification	–	Falsification	of	any	records,	documents,	notes	or	signatures.	Tampering	with,	changing,	or	altering	records	
or documents of the school district by any method including, but not limited to, computer access or other electronic 
means.

Fighting  – Mutual participation in which both parties have contributed to the situation by verbal and/or physical action.  

Firearm	-	There	will	be	zero	tolerance	for	possession	or	use	of	a	firearm	by	any	student.	Firearms	are	banned	from	all	
property	owned	or	controlled	by	CHPS.	A	firearm	is	defined	in	Minn. Stat. § 609.666, subd. 1(a) as a device designed to 
be used as a weapon, from which is expelled a projectile by the force of explosion or force of combustion. Minn. Stat. 
§121A.44. Board Policy 506.

Fires and False Fire Alarms	–	(1)	Failure	to	exercise	ordinary	caution,	resulting	in	fire	in	a	school	building	or	damage	
to	school	property.	(2)	False	fire	alarm	–	the	giving	of	a	false	alarm	of	fire	or	the	tampering	or	interference	with	any	fire	
alarm	system.	Staff	is	required	to	notify	of	police	and	fire	departments.	Student	consequences	include	suspension,	possible	
administrative transfer and restitution for damage.
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Forgery – Signing a person’s name without their permission. 

Gambling – Gambling including, but not limited to, playing a game of chance for stakes: Trading cards or other  
collectables
 
Gang Activity – Student misconduct may also constitute gang activity if it meets all of the following criteria: (1) The  
student/participant belongs to or associates with (2) a group of three or more people who band together under a  
common identifying symbol, sign, or name, and (3) the participant, while under the supervision of CHPS personnel,  
participates in a separate violation listed in this handbook to further an implicit or explicit goal of the gang/group. Gang 
activity is only an additional violation to a primary violation of another rule of student behavior.
 
Great Bodily Harm – Bodily injury which creates a high probability of death, or which causes serious permanent  
disfigurement,	or	which	causes	a	permanent	or	protracted	loss	or	impairment	of	the	function	of	any	bodily	member	or	
organ or other serious bodily harm. Minn. Stat. § 609.02, subd. 8.

Habitual Truancy	–	Continued	unauthorized	absences.		Student	may	be	referred	to	social	worker	to	file	a	court	 
petition or referred to truancy intervention. Board Policy 503.
 
Harassment Based on Protected Status – Harassment includes physical or verbal conduct, or communication 
directed at an individual that is:
(1) based on an individual’s race, creed, sex, marital status, national origin, age, color, religion, ancestry, status with respect 
to public assistance, familial status, sexual or affectional orientation, gender identity and expression, or disability; and
(2a) has the purpose or effect of creating an environment that is intimidating, hostile, or offensive with respect to that 
individual; or
(2b)	otherwise	adversely	affects	the	individual’s	employment,	educational	opportunities	or	access	to	a	benefit	from	the	
school district.
Examples of gender identity harassment include refusing to use the correct name and pronoun, violating personal  
privacy	or	data	privacy	including	“outing”	the	student,	physically	barring	or	in	other	ways	making	it	difficult	to	access	 
facilities consistent with the student’s identity or expression. Minn. Stat. § 121A.03, Board Policy 413.

Hazing – Committing an act against a student, or coercing a student into committing an act, that creates a substantial 
risk	of	harm	to	a	person	in	order	for	the	student	to	be	initiated	into	or	affiliated	with	a	student	organization,	or	for	any	
other purpose. Prohibited conduct includes, but is not limited to, any type of physical brutality, such as whipping, beating, 
striking, branding, electronic shocking or placing a harmful substance on the body. The policy applies to student conduct 
occurring on or off school property and during and after school hours. When such acts occur off school property, the 
prohibition against hazing applies if any connection to Columbia Heights Public Schools is implicit or explicit. Board Policy 
526. See “Assault.”

In-School Community Service – An action taken by school administration where a student is required to do  
voluntary work in order to give back to the community.
 
In-School Suspension – An action taken by school administration to prohibit a student from attending classes for a 
period of time (more than half of a school day) while remaining under the supervision of school staff during the school 
day. Board Policy 506.
 
In-School Monitoring – A student may stay in school and allowed to attend classes, but must check in with designated 
staff at appropriate times. Staff may escort student in the hall or to the restroom when appropriate.

Inappropriate Language – Swearing or using words in an inappropriate way. Board Policy 506.
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Incapacitation Device – (1) a device designed or intended by the manufacturer to be used to temporarily immobilize 
or incapacitate (2) persons by means of electronic pulse or a current; (3) any pain compliance device; or tear gas or tear 
gas derivative, or any substance intended to function similar to tear gas. Minn. Stat § 624.731. Board Policy 501.

Intent, Intentionally or Intentional – “With intent to” or “intentionally” or “intentional” means that the  
student/actor	either	has	a	purpose	to	do	the	thing	or	cause	the	result	specified,	or	believes	that	the	act,	if	successful,	will	
cause that result. Minn. Stat. § 609.02, subd. 9.

Intentional Damage of District Technology Resources – Willful damage to hardware, software or other  
equipment.

Interference/Obstruction – Any action taken to prevent a staff member from performing their assigned duties,  
including an investigation.
  
Intervention – An opportunity for students to learn appropriate behavior with the goal of facilitating positive behavioral 
change. An intervention may involve school staff as well as support staff in the broader community.

Intimate Parts – Includes the primary genital area, groin, inner thigh, buttocks or breast (as well as the clothing  
covering the immediate area of the intimate parts). Minn. Stat. § 609.341, subds. 5, 11.
 
Language – Abusive Student delivers verbal messages that include offensive or threatening language. Inappropriate 
Swearing or using words in a disrespectful way. 

Leaving School Grounds, Unauthorized – Leaving school grounds during school hours without proper clearance. 
 
Loss of Privilege – An action taken by school administration to prevent a student from participating in an activity or 
the loss of privilege as a consequence of a violation. 

Mediation	–	Students	who	are	in	conflict	with	one	another	may	be	asked	to	participate	in	a	mediation	session	led	by	a	
mediator	to	resolve	the	issues	causing	the	conflict.

Medication Policy Violation – Students using or distributing prescription or non-prescription medication in an  
unauthorized manner.
 
Mentoring Program – With parent/guardian permission, a student may voluntarily meet with a trusted adult that is 
available to offer support and guidance. The mentor may be a school staff person or someone from the community. A 
number of schools have mentor programs.
 
Minnesota Pupil Fair Dismissal Act – The Pupil Fair Dismissal Act is a state law that protects all students, with or 
without disabilities, in suspension, expulsion and exclusion proceedings. Minn. Stat. § 121A.40 to § 121A.56.

Noncompliance – Refusing to follow a reasonable direction given by a staff member.

Nuisance Devices – Possession of nuisance devices or objects which cause distractions including, but not limited to, 
phones,	electronic	games	and	fidget	spinners.

Other Disciplinary Action as Approved by Administration – Consequences determined by the nature and  
severity of the situation as determined by the administration.
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Out of School Suspension – An action taken by school administration to prohibit a student from attending school for 
a	period	of	no	more	than	10	school	days.	An	additional	five	days	may	be	added	if	exclusion	or	expulsion	is	being	 
considered, or if the student’s presence will create an immediate and substantial danger.
Parent – Student’s legal guardian as listed in Synergy.

Parent Guardian Conference/Notification – Administrative discussion or communication with a parent or guardian 
to address student academic or behavioral issues.
 
Parking Violation – Parking in an unauthorized area on school property. Board Policy 527.
 
Physical Aggression (Substantial Bodily Harm) – An intentional act by a student resulting in substantial bodily 
harm. It includes, but is not limited to, kicking and slapping. Students engage in serious physical contact where injury may 
occur.
 
Physical Aggression to Staff – An intentional act by a student resulting in unwelcome physical contact with a staff 
person. It includes, but is not limited to, pushing, slapping and intimidation.
 
Physical Contact (No Bodily Harm) – Students engage in non-serious but inappropriate physical contact, such and 
pushing and intimidation.
 
Police Notification	–	If	an	administrator	believes	that	a	student	may	have	violated	a	law,	the	police	may	be	called	to	file	
a report and/or to assist as necessary.

Pornography – Possession or distribution of slanderous, libelous or pornographic materials.

Possession/Use, Dangerous Weapon Other than a Firearm – There will be zero tolerance for possession or use 
of	a	dangerous	weapon	by	any	student.	A	“dangerous	weapon	other	than	a	firearm”	is	defined	as:
(1) any device or instrument designed as a weapon and capable of producing death or great bodily harm 
(2)	any	device	modified	so	that	it	may	be	used	as	a	weapon	and	capable	of	producing	death	or	great	bodily	harm	
(3)	any	combustible	or	flammable	liquid	or	other	device	or	instrumentality	that,	in	the	manner	it	is	used	or	intended	to	
be used, is calculated or likely to produce death or great bodily harm 
(4)	any	fire	that	is	used	to	produce	death	or	great	bodily	harm	
(5) any knife with a blade equal to or greater than 2.5 inches in length
(6)	any	replica	firearm,	BB	gun	or	pellet	gun	
(7) brass knuckles 

Minn. Stat § 609.02, subd. 8 (def. great bodily harm), subd. 6 (def. of dangerous weapon), Minn. Stat § 609.66 subd. 1d 18 U. 
S. C. Board Policy 501.

Possession/Use, Other Weapon or Object, Not a Firearm and Not Meeting Minnesota Statute – Any device 
or instrument – including any non-conventional weapon – that, in the manner it is used or intended to be used, is  
calculated or likely to produce bodily harm or substantial bodily harm, or fear of any degree of bodily harm. (Other 
weapons	include	knives	with	blades	under	2.5	inches,	fake	knives,	look	alike	weapons,	box	cutters,	ammunition,	etc.)	Zero	
tolerance applies for possession of other weapon with use or intent to use. (def. bodily harm, substantial  
bodily harm) see Minn. Stat. § 609.02 subds. 7, 7a, 9, and 17; Minn. Stat. § 609.713, subd. 3(b)	(def.	BB	gun	&	replica	firearm);	
and Minn. Stat. § 624.713 (ammunition). Board Policy 501.

Propellants – A compound/mixture that is sprayed including, but not limited to, “stink bombs.”

Property Damage/Vandalism	–	Student	participates	in	an	activity	that	results	in	destruction	or	disfigurement	of	
property.
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Property Misuse – Student engages in minor/low-intensity misuse of property.

Property Violation – Violations against property including, but not limited to, damage to or destruction of school  
property or the property of others, failure to compensate for damage or destruction of such property, arson, breaking 
and entering, theft, robbery, possession of stolen property, extortion, trespassing, unauthorized usage or vandalism.

Pyrotechnic Devices, Possession and/or Detonation	–	A	firework,	firecracker	or	explosives	of	any	kind.

Racial or Religious Harassment – Racial or religious harassment consists of physical or verbal conduct or  
communication relating to an individual’s race or religion when the conduct: (1) has the purpose or effect of creating an 
intimidating, hostile, derogatory, or offensive employment, educational, or school district environment (2) has the purpose 
or effect of substantially or unreasonably interfering with an individual’s employment or education or (3) otherwise  
adversely	affects	an	individual’s	employment,	educational	opportunities,	or	access	to	a	benefit	from	the	school	district.	
Minn. Stat. § 121A.03, Board Policy 413.
 
Racial or Religious Violence – Racial or religious violence is a physical act of aggression or assault or the threat of  
aggression or assault upon another because of, or in a manner reasonably related to, race or religion. Such an act may 
also constitute a criminal law violation. Minn. Stat. § 121A.03, Board Policy 413.
 
Reckless or Careless Driving – Driving on school property in such a manner as to endanger persons or property.
 
Record and Identification Falsification	–	Falsifying	or	altering	signature	or	data,	refusing	to	give	proper	identification	
or	giving	false	identification	to	staff.
 
Referral for Other or Outside Services – Chemical use assessment, social worker, mental health, etc. 

Removal from Class - An action taken by a teacher, principal or other school district employee to prohibit a student 
from attending class for a period of time (must be less than half of a day). Minn. Stat. § 121A.60, subd. 1. Please note: More 
than half of a day becomes In School Suspension.
 
Repeated Misuse of District Technology Resources – Purposeful use of district technology resources in a way that 
violates district policy.

Respect – Showing politeness or consideration for others.

Restitution – Repairing harm or replacing items that were stolen or damaged or providing fair market value by way of 
compensation	or	service.	It	requires	a	student	to	pay	for	or	fix	damages	or	misappropriation	of	property	and	may	be	
imposed separately or in addition to other Sanctions.

Restorative Practices – Ways to invite students, families, community members and staff into relationship to build  
empathy, caring and communication skills. Restorative practices focus on building a sense of community and on the 
strengths and capacity of the participants. When restorative practices are successful, all feel safe in the school because 
deep and lasting relationships are built among stakeholders. Repairing harm circles, restorative chats, peer mediation and 
family group conferencing are examples of restorative practice strategies

Robbery/Extortion – Obtaining of property from another by force or a threat of force. If force or threat of force is 
not used, see Theft.

School Location – Includes a school building, school grounds, location of school activities or trips, bus stops, school 
buses or school vehicles, school-contracted vehicles, the areas of entrance or departure from school premises or events 
and location of all school related functions.
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School Lockers – Violation of directives or guidelines relating to lockers or improperly gaining access to a school  
locker.

Section 504 – A provision of the Federal Rehabilitation Act, ensures access to a free and appropriate public education 
for individuals with a qualifying disability by prohibiting discrimination based on a disability. A student may qualify for a 
504 plan if he or she has a mental or physical condition for which reasonable accommodations are necessary in order to 
make progress in school. Questions about Section 504 services may be directed to the building 504 contact or Special 
Education Director at 763.528.4540. https://www2.ed.gov/policy/rights/reg/ocr/edlite-34cfr104.html#S3

Sexual Behavior – Engaging in sexual behavior including, but not limited to, sexual intercourse or sexual penetration, 
sexual contact, indecent exposure or masturbation. See also “Intimate Parts,” “Sexual Contact.”

Sexual Contact – Includes the consensual and non-consensual touching of another person’s intimate parts or forcing a 
person to touch any person’s intimate parts, and committed with sexual or aggressive intent. Minn. Stat. § 609.341, subds. 
5, 11. See “Intimate Parts.”

Sexual Harassment – Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually 
motivated physical conduct, or other physical or verbal conduct or communication of a sexual nature when: (1) that  
conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual’s  
employment or education, or creating an intimidating, hostile, or offensive employment, educational, or school district 
environment (2) submission to that conduct or communication is made a term or condition, either explicitly or implicitly, 
of	obtaining	or	retaining	employment,	or	of	obtaining	an	education	or	a	benefit	from	the	school	district	or	(3)	submission	
to or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that individual’s 
employment	or	education	or	access	to	a	benefit	from	the	school	district.	Minn. Stat. § 121A.03, Board Policy 522.

Sexual Violence – Sexual violence is a physical act of aggression or force, or the threat of aggression or force, that 
involves the touching of another person’s intimate parts (as well as the clothing covering the intimate parts), or  
forcing a person to touch any person’s intimate parts. Minn. Stat. § 121A.03, Minn. Stat. § 609.341, Board Policy 522. Such 
an act may also constitute a criminal law violation. See “Assault,” “Intimate Parts,” “Sexual Behavior,” “Sexual Contact” and 
“Criminal Sexual Conduct.”

Skipping Class/Unauthorized Area – Student leaves or misses class without permission. Board Policy 503.

Special Education – Students with disabilities who have been evaluated and found to be eligible for special education 
receive	specialized	instruction	and	supports	based	on	their	identified	needs.	Licensed	special	education	teachers	provide	
services	that	are	identified	in	a	student’s	Individual	Education	Program	(IEP)	plan	including,	when	necessary,	services	from	
speech, occupational and physical therapists, nurses, school psychologists and school social workers. Prior to a referral for 
a special education evaluation by a general education teacher, at least two evidence based interventions are implemented 
to see if the student makes academic and/or behavioral progress. If a parent/ guardian believes their child has a disability 
that is interfering with progress in the general education classroom, they may request a special education evaluation by 
contacting the building principal. Minn. Stat. § MN 125A.02, Board Policy 608.

Student Assistance Team (SAT) – A general education initiative that provides support for teachers in meeting the 
unique learning and behavioral challenges of their students. The goal of the SAT is to assist those students needing  
differentiated instruction, behavioral supports, or other interventions to assure their success in the general education 
setting.  (SAT) is also referred to as Teacher Assistance Team (TAT), Learner Supports Team (LST), Problem Solving Team 
(PST), or Student/Teacher Assistance Team (STAT).

Student Conference – Administrative discussion or communication with student to address student academic or  
behavioral issues. Board Policy 506.
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Student Dress –	Manner	of	dress	or	personal	grooming	that	does	not	fit	within	the	policies	or	guidelines	practiced	by	
the school or district. Board Policy 504.

Substantial Bodily Harm	–	Bodily	injury	that	involves	a	temporary	but	substantial	disfigurement,	or	that	causes	a	 
temporary but substantial loss or impairment of the function of any bodily member or organ, or that causes a fracture of 
any bodily member. Minn. Stat. § 609.02, subd. 7a.

Suspension – An action taken by the school administration to prohibit a student from attending school for a period of 
no	more	than	10	school	days.	An	additional	five	days	may	be	added	if	exclusion	or	expulsion	is	being	considered,	or	if	the	
student’s presence will create an immediate and substantial danger. Minn. Stat. § 121A.41, Board Policy 506.

Tardiness – Arriving late to school or to class. Board Policy 503.

Teasing and Name Calling – A single occurrence of teasing or name calling with or without the intent to injure,  
degrade, disgrace or intimidate other individuals. Board Policy 514.

Technology Misuse/Violation – Student engages in inappropriate use of technology including, but not limited to, iPad, 
mobile device, personal electronic device, camera, computer and/or other. Students are not permitted to access the 
Internet via personal Wi-Fi accounts, 3G/4G cards, anonymous proxy sites, or by any other manner while on Columbia 
Heights Public Schools property or at district functions. Student removal of a memory card or battery from a camera, 
phone,	or	mobile	device	while	it	is	in	the	process	of	being	confiscated	is	considered	grounds	for	disciplinary	action	by	
school administration. Board Policy 524.

Technology, Unauthorized or Inappropriate Use of District Technology Resources – Any act that violates 
the Board of Education’s Technology Usage and Safety Policy or constitutes an unacceptable or illegal use of the school 
district’s computer facilities, systems, networks or software. This includes sending or posting harmful text or images using 
the Internet, wireless phones or other communications devices. This policy applies to student acts occurring on or off 
school property and during or after school hours using district technology resources. Student consequences include  
possible	loss	of	technology	access	privileges,	dismissal,	police	notification	and/or	restitution.	Board Policy 524.

Theft (Major) – Unauthorized taking or possession of the property of another including, but not limited to, jackets,  
expensive electronics, etc.

Theft (Minor) – Unauthorized taking or possession of the property of another including, but not limited to, school  
supplies, food, etc.

Threats – Any oral, written, or physical threat, sign, or act that conveys intent to cause harm or violence, even if made in 
jest. This includes threats related to race, religion or sexual violence. Board Policy 506.

Threats, Terroristic – Threatening directly or indirectly to commit any crime of violence with intent to terrorize  
another or to cause evacuation of a building, place of assembly, or vehicle or otherwise to cause serious public  
inconvenience, or in reckless disregard of the risk of causing such terror or inconvenience. Minn. Stat. § 609.713 (def. of 
terrorist threats). Board Policy 506.

Tobacco and Other Tobacco Related Devices, Possession/Use – Students are prohibited from having tobacco, 
lighters, matches, e-cigarettes and other tobacco related devices in their possession. Possession or use of any type of 
tobacco product by a student will be governed by Minnesota Statutes and School Board policy regarding Tobacco Free 
Environment. Three cumulative violations will result in a referral to Anoka County Attorney. Board Policy 506.
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Transportation
Bus Safety Class – An alternative to a bus suspension that requires student and parent to attend an educational class 
on bus safety. 

Bus Suspension – Temporary or long-term prohibition for a student to ride a school bus to school or other events 
involving riding a school bus. 

Bus Violations – Any incidence of unacceptable student conduct on or near any school bus or bus stop. Weapons and 
other serious violations should be reported using the event type associated with the student’s actions, even if they took 
place on the bus. 

School Bus and Bus Stop Rules – The bus safety rules are to be posted on every bus. If these rules are broken, the 
school district’s discipline procedures are to be followed: consequences are progressive and may include suspension of 
bus	privileges.		It	is	the	school	bus	driver’s	responsibility	to	report	unacceptable	behavior	to	the	school	office.	

Rules at the Bus Stop:
A.	Get	to	your	bus	stop	five	minutes	before	your	scheduled	pick	up	time.	The	school	bus	driver	will	not	wait	for	late	students.
B. Respect the property of others while waiting at your bus stop.
C. Keep your arms, legs and belongings to yourself.
D. Use appropriate language.
E. Stay away from the street, road or highway when waiting for the bus. Wait until the bus stops before approaching the bus.
F. After getting off the bus, move away from the bus.
G. If you must cross the street, always cross in front of the bus where the driver can see you. Wait for the driver to signal to you  
    before crossing the street.
H.No	fighting,	harassment,	intimidation	or	horseplay.

Rules on the Bus:
A. Immediately follow the directions of the driver.
B. Sit in your seat facing forward.
C. Talk quietly and use appropriate language.
D. Keep all parts of your body inside the bus.
E. Keep your arms, legs and belongings to yourself.
F.	No	fighting,	harassment,	intimidation	or	horseplay.
G. Do not throw any object.
H. No eating, drinking or use of tobacco or drugs.
I. Do not bring any weapon or dangerous objects on the school bus.
J. Do not damage the school bus.

Board Policies 707, 708, 709, 710 and 711 

Trespassing – Being physically present on school property or at a school activity after being directed to leave by a 
school administrator or other person lawfully responsible for the control of the premises. Being on school grounds 
during a dismissal or suspension period is considered trespassing. Minn. Stat. § 609.605, subd. 4.

Truancy – Student receives an “unexcused absence” for ½ day or more.

Unauthorized Use of School Property – The unauthorized or illegal use of school property for non-school  
sponsored activities.

Unexcused – Unauthorized absence from school or class.

Unsafe Behavior and/or Unsafe Acts – Physical contact including, but not limited to pushing, shoving, tripping, biting, 
kicking,	horseplay	or	behavior	which	creates	an	unsafe	environment	for	others	that	is	not	otherwise	defined	as	an	assault	
or	fighting	is	prohibited.
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Use/Possession of Combustibles – Student is in possession of substances/objects capable of causing bodily harm  
and/or	property	damage	(matches,	lighters,	firecrackers,	gasoline,	lighter	fluid,	etc.).	Board Policy 501.

Violation – Doing something prohibited by policy, law or code of behavior.

Warning – An oral or written communication to stop a behavior that interferes with the learning environment or is 
unsafe.

Weapons – Violation of the District’s Weapons Policy; using, possessing or distributing weapons or other  
dangerous	objects	including:	ammunition,	bullets,	knives,	guns	or	other	projectiles	(fireworks,	snaps,	or	lighters)	designed	
to be used in or as a weapon, explosives or any compound or mixture, the primary or common purpose of intended use 
of which is to function by explosion. Includes look alike weapons. Board Policy 501.

Withdrew – Student withdrew from school district in lieu of or in conjunction with other disciplinary resolutions.

Zero Tolerance – If a student has violated a rule to which zero tolerance applies, the building principal must refer the 
student for expulsion or exclusion.
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Parent Information

Change in Address, Telephone or Student Status/Family Emergency Information
At the beginning of the school year, each student will receive a copy of the most current home address, telephone  
number	and	parent/guardian	information,	along	with	medical	and	emergency	contact	information	that	is	presently	on	file	
at the high school. Parents/guardians are asked to review this information, make any necessary changes, sign the form 
(even if no changes are needed) and have the student return the form to school. Any changes in address, telephone 
numbers, medical or emergency information during the course of the school year are to be reported to the Attendance 
Office	as	soon	as	possible.	It	is	important	that	the	school	is	able	to	contact	a	student’s	parent/guardian	by	telephone	in	
case of any emergency. The telephone number of another responsible adult should be provided to the school in cases 
where parents may be unavailable during an emergency. 

Closing of School 
If	school	is	to	start	late,	become	an	E-learning	day,	close	early	or	be	closed	all	day	due	to	inclement	weather,	notification	
will be made on radio stations WCCO-AM (830) and KSTP-AM (1500) and on television stations WCCO (Channel 4), 
KSTP (Channel 5), KMSP (Channel 9) and KARE (Channel 11). The district will also complete an all call to all families and 
post	to	the	district	website,	Facebook	and	Twitter.	The	first	consideration	is	the	health	and	safety	of	the	child.	It	is	the	
policy of the Columbia Heights Public Schools to recognize the right and responsibility of the parents in the matter of 
school attendance on extremely cold days.

Winter Weather Announcements
During the winter months in Minnesota, it is important for students to bundle up on their way to school, on their way 
home and during recess. If the temperature, including the wind chill is zero degrees or colder, then elementary students 
will not go outside for recess. Students in need of warm winter clothing can borrow them from the school for the whole 
winter season if needed including, jacket, hat, mittens, gloves or scarf.

ParentVUE & StudentVUE
ParentVUE & StudentVUE allow access to further promote education excellence, enhance communication with 
parents and keep students engaged in their academics. ParentVUE & StudentVUE give parents and students web and  
mobile access to attendance, schedule, grades, behavior, test history, health records, transportation, homework assign-
ments, report cards and make online payments to lunch accounts and pay activity fees.  
For more information visit, colheights.k12.mn.us/ParentVue. 

Visitors and Security in CHPS Schools
All visitors (including those picking up students) are required to present either their driver’s license or state ID to get a 
visitor’s badge at the school’s reception window. A visitor must wear the visitor’s badge at all times. Visitors must return 
the badge upon leaving the building. Non-authorized visitors in the school building will be asked to leave.

Please give twenty-four (24) hour notice to the administration for a classroom visit or teacher conference during the 
school	day.	Parents/Guardians	who	have	specific	concerns	about	their	child’s	safety	are	encouraged	to	talk	with	the	 
principal about the guidelines.

There will be no student visitors during the school day unless approved by the school administration. Such approval must 
be granted at least two school days in advance of the student visitor attending the school.

School Board, Superintendent, building principals and designees reserve the power to decline to give permission or to 
withdraw permission for parents/guardians, citizens, alumni, and other members of the public to visit the schools and 
grounds if conduct is unacceptable or if necessary to ensure the physical and emotional safety of the students of the  
District, or to prevent disruption of the District’s educational program. For more information, view Board Policy 903.
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Parking and Drop-Off/Pick-Up
The safety our all our students and staff is one of the highest priorities at CHPS. The start and end of the school day are 
very	high	traffic	times	at	our	schools	and	below	is	a	list	of	some	key	safety	items:	 
 
•	Slow	down	and	obey	all	traffic	laws	and	speed	limits,	both	in	school	zones	and	in	neighborhoods,	surrounding	our	 
  schools. This includes not making U-turns in any school zone. 
• Always comply with our school drop-off and pick-up procedures. Do not double park or stop on crosswalks to let  
  children out of the car. Do not load or unload children at locations across the street from our schools. This forces  
  students to unnecessarily cross busy streets – often mid-block rather than at a crosswalk, which they should always use. 
•	Prepare	to	stop	for	a	school	bus	when	overhead	yellow	lights	are	flashing.	
•	Always	stop	for	a	school	bus	with	its	red	overhead	lights	flashing,	regardless	of	the	direction	from	which	the	driver	is	 
		approaching.	Only	proceed	after	the	red	lights	stop	flashing	and	no	students	are	in	traffic.		
• Know, and apply, that pedestrians always have the right of way. Do not drive, park or stop, even momentarily, in bus  
  drop-off/pick-up areas. 
•	Always	follow	the	directions	of	our	safety	patrol	or	police	officers.	
• Watch for children walking or bicycling (both on the road and the sidewalk) in areas near our schools. 
• Watch for children playing and gathering near bus stops. 
•	Watch	for	children	arriving	late	for	the	bus,	who	may	dart	into	the	street	without	looking	for	traffic.	
• Watch for children walking or biking to school when backing up (out of a driveway or leaving a garage). 

Withdrawal or Transfer from School
Students	planning	to	move	from	the	school	district	must	obtain	a	withdrawal	form	from	your	school’s	attendance	office.	
This form must be completed and returned before student records can be forwarded to the new school.
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General Information

Media Release Form 
Throughout the school year, Columbia Heights Public Schools may wish to use video or audio recordings of your child 
or student work for promotional and educational reasons, such as in publications, posters, brochures, newsletters and 
videos, on District and school Websites, on local cable television channels and more. There may also be times through the 
school year that the media may visit your child’s school to cover special events. We ask that you please sign and return 
the Media Release Form stating whether the District and the media have permission to use video or audio recordings 
of	your	child	or	student	for	promotional	and	educational	purposes.	The	request	form	will	be	kept	on	file	at	your	child’s	
school. 

Technology Use and Guidelines 
Each student at Columbia Heights Public Schools will be issued a username and password for logging on to the school’s 
technology systems. The school computer system and its network enable students to access a variety of educational 
resources. Students can use computers and software to access, organize, and communicate information. All students must 
sign the District Technology and Internet Acceptable Use Policy before they will be given access to the network.  
Computer access is for limited educational purposes only. Students are not allowed to load any software on the school 
computers, should not change any settings on the computers or doing any printing without permission.

In making decisions regarding student and employee access to the school district computer system and the Internet,  
including electronic communications, the school district considers its own stated educational mission, goals and  
objectives. 
• Electronic information research skills are essential for success in school and life. 
• The school district expects that faculty will blend thoughtful use of the school district computer system and the 
  Internet throughout the curriculum and will provide guidance and instruction to students in their use.
• The district will provide student and staff access to technology for educational purposes.
• Access to district technology devices and district internet is a privilege, not right.
• Unacceptable use of district technology and/or internet may result in disciplinary action.
• Refer to Policy 524: Technology and Internet Acceptable Use and Safety Policy for details 
  regarding unacceptable use and potential responses by administration.
• Each user is responsible for monitoring the use of the school district computer assigned to or designated for 
  that user.
• Users will not use the school district system to engage in bullying or cyberbullying in violation of the school 
  district’s Bullying Prohibition Policy (MSBA/MASA Model Policy 514).

Personalized Learning
In Columbia Heights Public Schools, we believe that technology is a critical tool for excellence by engaging all students, 
families	and	staff	in	collaborative	and	innovative	learning	that	is	equitable,	efficient	and	effective.	With	personalized	 
learning in our district we focus on: 

• Self-paced, differentiated instruction use of technology to individualize instruction Student engagement through relevant, 
exciting learning 
•	Equity	by	challenging	and	supporting	all	students	with	flexible	tools	and	differentiated	context.	
• Increase rigor leading to college and career readiness for all students. 

A personal device is issued to each student at a grade level involved in the personalized learning initiative. As with text 
books, the students are fully responsible for any damage to the devices they are issued or if it lost or stolen. We highly 
recommend getting insurance on the device for a low yearly fee. Information for insurance is provided at the start of 
each school year. The personalized learning initiative has expanded to grades 4- 12. All student at CHPS that are in one of 
these grade levels are issued a personalized device at the start of the school year. Note: before a student can receive this 
personal device, parents and students must sign a Technology and Internet Acceptable Use Form. 
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Cafeteria Information 
A nutritional school breakfast and lunch is offered 
to students. Students may bring a bag lunch to the 
cafeteria. Meal prices are listed to the right. Eating 
lunch in the cafeteria is a privilege, not a right.  
Failure to comply with cafeteria expectations will 
result in appropriate disciplinary action. Students 
are to dispose of their own trays and eating  
utensils in the appropriate area. Students are asked 
to help keep the cafeteria neat and clean. Students 
have a responsibility to see that everyone at their table discards their trays. Failure to comply will result in loss of cafe-
teria privileges. Students are to remain in the cafeteria until the end of their lunch period. Students must remain in the 
building during the school day. Students not in the cafeteria during their assigned lunch will be recorded as unexcused 
from school. No full meals served in the cafeteria will leave. 

Unpaid Meal Charges
Every student has a meal account and will always be allowed to charge meals. Families may bring in checks or cash to 
school or use the district web site to deposit money into their student’s food service account. The school district will 
make reasonable efforts to collect unpaid meal charges when they become overdue. Any negative balances of more than 
$50 not paid by the end of the school year will be turned over to the Director of Finance & Operations or designee for 
collection. Collection options may include, but are not limited to, use of collection agencies, claims in the conciliation 
court or any other legal method permitted by law. Please see District Unpaid Meal Charges Policy. 

Equal Opportunity Policy 
It is the policy of Columbia Heights School District 13 not to discriminate against any person on the grounds of race, 
color, creed, religion, national origin, sex, marital status, with regard to public assistance, age, disability, sexual orientation, 
veteran status or family care leave status in its programs, activities or employment policies as required by Title IX of the 
1972 Education Amendments. 

Field Trips
Field	trips	may	be	offered	to	supplement	student	learning.	There	will	be	a	specific	field	trip	approval	form	sent	home	to	
parents	for	any	field	trip	their	child	may	be	attending	during	the	school	year.	Field	trips	may	be	optional	and,	if	so,	 
students	who	participate	may	be	charged.	Parents	will	be	notified	in	advance	of	all	field	trips.

Fire/Tornado (Severe Weather) and Lockdown Drills
Columbia Heights Public Schools has developed a crisis plan in the event of a district or building emergency. During an 
emergency, staff and administration will instruct students on the procedure. 

Fire drills are required by law and are important to all students’ safety. When an alarm is sounded, students are to clear 
the building immediately and proceed to the designated safe area in a quiet, orderly manner using the route indicated in 
the classroom. Students are to wait for the “all clear” signal before leaving the designated safe area and returning to the 
classroom.	Students	are	not	to	stand	in	the	fire	lanes	or	in	the	street.

Tornado drills are also important for student safety. When a tornado alarm sounds, students should immediately report 
to the area of the building indicated by the map in the classroom and quietly follow the directions given by staff members.

Lockdown drills are designed to prepare students and staff to remove themselves from the hallway and into the closest 
sheltered room as quickly as possible. Situations causing a lockdown may include an armed intruder or hazardous  
material located outside the building or any other reason raising concern for the safety of both students and staff within 
the high school.
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2019-2020 Meal Prices

Breakfast Lunch

Free & Reduced FREE FREE

Elementary FREE $2.55

Secondary FREE $2.80

Adult or Second Meals $1.95 $3.80

35

☐
I h

av
e 

ch
ec

ke
d 

th
is 

bo
x i

f I
 d

o 
no

t w
an

t m
y 

in
fo

rm
at

io
n 

sh
ar

ed
 w

ith
 

M
in

ne
so

ta
 H

ea
lth

 C
ar

e 
Pr

og
ra

m
s a

s a
llo

w
ed

 b
y 

st
at

e 
la

w
. 

__
__

__
__

__
__

__
__

__
__

__
__

_ 

20
19

-2
0 

Ap
pl

ic
at

io
n 

fo
r E

du
ca

tio
na

l B
en

ef
its

 
Co

m
pl

et
e 

on
e 

ap
pl

ica
tio

n 
pe

r h
ou

se
ho

ld
. P

le
as

e 
us

e 
pe

n 
(n

ot
 a

 p
en

cil
). 

ST
EP

 1
: 

Li
st

 A
LL

 H
ou

se
ho

ld
 M

em
be

rs
 w

ho
 a

re
 in

fa
nt

s,
 c

hi
ld

re
n,

 a
nd

 st
ud

en
ts

 u
p 

to
 a

nd
 in

clu
di

ng
 g

ra
de

 1
2 

(if
 m

or
e 

sp
ac

es
 a

re
 re

qu
ire

d 
fo

r a
dd

iti
on

al
 n

am
es

, a
tta

ch
 a

no
th

er
 sh

ee
t o

f p
ap

er
). 

De
fin

iti
on

:  
A 

Ho
us

eh
ol

d 
M

em
be

r i
s “

An
yo

ne
 li

vi
ng

 w
ith

 y
ou

 a
nd

 sh
ar

es
 in

co
m

e 
an

d 
ex

pe
ns

es
, e

ve
n 

if 
no

t r
el

at
ed

.”
  C

hi
ld

re
n 

in
 F

os
te

r c
ar

e 
ar

e 
el

ig
ib

le
 fo

r f
re

e 
m

ea
ls.

 R
ea

d 
Ho

w
 to

 C
om

pl
et

e 
th

e 
Ap

pl
ica

tio
n 

fo
r E

du
ca

tio
na

l 
Be

ne
fit

s f
or

 m
or

e 
in

fo
rm

at
io

n.
 

Ch
ild

’s
 F

irs
t N

am
e 

M
I 

Ch
ild

’s
 L

as
t n

am
e 

Sc
ho

ol
 

G
ra

de
 

Bi
rt

hd
at

e 
Fo

st
er

 C
hi

ld
 (√

) 
☐ ☐ ☐ ☐ ☐

ST
EP

 2
: D

o 
An

y 
Ho

us
eh

ol
d 

M
em

be
rs

 (i
nc

lu
di

ng
 y

ou
) c

ur
re

nt
ly

 p
ar

tic
ip

at
e 

in
 o

ne
 o

r m
or

e 
of

 th
e 

fo
llo

w
in

g 
as

sis
ta

nc
e 

pr
og

ra
m

s: 
SN

AP
, M

FI
P 

or
 F

DP
IR

? 
M

ed
ica

l a
ss

ist
an

ce
 d

oe
s n

ot
 q

ua
lif

y.
 

If 
YE

S 
>E

nt
er

 S
NA

P,
 M

FI
P 

or
 F

DP
IR

 C
as

e 
Nu

m
be

r _
__

__
__

__
__

__
__

__
__

__
__

__
__

__
 t

he
n 

go
 to

 S
TE

P 
4 

(D
o 

no
t c

om
pl

et
e 

ST
EP

 3
) 

If 
N

O
 >

 G
o 

to
 S

TE
P 

3.
 

ST
EP

 3
: R

ep
or

t I
nc

om
e 

fo
r A

LL
 H

ou
se

ho
ld

 M
em

be
rs

 (S
ki

p 
th

is 
st

ep
 if

 y
ou

 a
ns

w
er

ed
 ‘Y

es
’ t

o 
ST

EP
 2

) 
A.

 
Ch

ild
 In

co
m

e 
So

m
et

im
es

 ch
ild

re
n 

in
 th

e 
ho

us
eh

ol
d 

ea
rn

 o
r r

ec
ei

ve
 in

co
m

e.
  P

le
as

e 
in

clu
de

 th
e 

TO
TA

L i
nc

om
e 

re
ce

iv
ed

 b
y 

al
l c

hi
ld

re
n 

lis
te

d 
in

 S
TE

P 
1.

 

Ch
ild

 In
co

m
e 

W
ee

kl
y 

Bi
-w

ee
kl

y 
2x

 M
on

th
 

M
on

th
ly

 
$ 

☐
☐

☐
☐

B.
 

Al
l A

du
lt 

Ho
us

eh
ol

d 
M

em
be

rs
 (i

nc
lu

di
ng

 y
ou

rs
el

f).
 F

or
 e

ac
h 

Ho
us

eh
ol

d 
M

em
be

r l
ist

ed
, i

f t
he

y 
do

 re
ce

iv
e 

in
co

m
e,

 re
po

rt
 to

ta
l g

ro
ss

 in
co

m
e 

on
ly

. I
f t

he
y 

do
 n

ot
 re

ce
iv

e 
in

co
m

e 
fro

m
 a

ny
 so

ur
ce

, w
rit

e 
‘0

’ o
r l

ea
ve

 a
ny

 
fie

ld
s b

la
nk

. Y
ou

 a
re

 ce
rt

ify
in

g 
(p

ro
m

isi
ng

) t
ha

t t
he

re
 is

 n
o 

in
co

m
e 

to
 re

po
rt

. 

No
t s

ur
e 

w
ha

t i
nc

om
e 

to
 in

clu
de

 h
er

e?
 F

lip
 th

e 
pa

ge
 a

nd
 re

vi
ew

 “S
ou

rc
es

 o
f I

nc
om

e”
 fo

r i
nf

or
m

at
io

n.
  “

So
ur

ce
s o

f I
nc

om
e”

 w
ill

 h
el

p 
yo

u 
w

ith
 th

e 
Ch

ild
 In

co
m

e 
se

ct
io

n 
an

d 
Al

l A
du

lt 
Ho

us
eh

ol
d 

M
em

be
rs

 se
ct

io
n.

 

N
am

e 
of

 A
du

lt 
Ho

us
eh

ol
d 

M
em

be
rs

 
(F

irs
t a

nd
 L

as
t)

 
Lis

t a
ll 

Ho
us

eh
ol

d 
m

em
be

rs
 n

ot
 li

st
ed

 in
 S

TE
P 

1 
(in

clu
di

ng
 

yo
ur

se
lf)

 e
ve

n 
if 

th
ey

 d
o 

no
t r

ec
ei

ve
 in

co
m

e.
 In

clu
de

 ch
ild

re
n 

w
ho

 a
re

 te
m

po
ra

ril
y 

aw
ay

 a
t s

ch
oo

l o
r i

n 
co

lle
ge

. 

Weekly

Bi-Weekly

2x Month

Monthly 

G
ro

ss
 e

ar
ni

ng
s f

ro
m

 
W

or
k 

Re
po

rt
 in

co
m

e 
be

fo
re

 
de

du
ct

io
ns

 o
r t

ax
es

, f
or

 
ea

ch
 so

ur
ce

 in
 w

ho
le

 
do

lla
rs

 (n
o 

ce
nt

s)
. 

☐
☐

☐
☐

$ 
☐

☐
☐

☐
$ 

☐
☐

☐
☐

$ 
☐

☐
☐

☐
$ 

Monthly

Yearly

N
et

 in
co

m
e 

fr
om

 
Se

lf-
Em

pl
oy

m
en

t 

☐
☐

$ 
☐

☐
$ 

☐
☐

$ 
☐

☐
$ 

Weekly

Bi-Weekly

2x Month

Monthly 

Al
l O

th
er

 G
ro

ss
  I

nc
om

e 
su

ch
 a

s S
SI

, 
Un

em
pl

oy
m

en
t, 

Pu
bl

ic 
As

sis
ta

nc
e,

 C
hi

ld
 

Su
pp

or
t, 

an
d 

ot
he

rs
 o

n 
Pa

ge
 2

 
☐

☐
☐

☐
$ 

☐
☐

☐
☐

$ 
☐

☐
☐

☐
$ 

☐
☐

☐
☐

$ 

C.
 

La
st

 F
ou

r D
ig

its
 o

f S
oc

ia
l S

ec
ur

ity
 N

um
be

r (
SS

N
) o

f P
rim

ar
y W

ag
e 

Ea
rn

er
 o

r O
th

er
 A

du
lt 

Ho
us

eh
ol

d 
M

em
be

r X
XX

-X
X-

__
__

__
__

__
__

_ 
Ch

ec
k 

if 
no

 S
SN

: ☐
To

ta
l H

ou
se

ho
ld

 M
em

be
rs

 (C
hi

ld
re

n 
an

d 
Ad

ul
ts

) _
__

__
__

__
 

ST
EP

 4
: C

on
ta

ct
 in

fo
rm

at
io

n 
an

d 
ad

ul
t s

ig
na

tu
re

. 
M

ai
l o

r r
et

ur
n 

co
m

pl
et

ed
 fo

rm
 to

: (
Sc

ho
ol

/D
ist

ric
t I

nf
or

m
at

io
n)

 _
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

_ 
“I

 ce
rt

ify
 (p

ro
m

ise
) t

ha
t a

ll 
in

fo
rm

at
io

n 
on

 th
is 

ap
pl

ica
tio

n 
is 

tr
ue

 a
nd

 th
at

 a
ll 

in
co

m
e 

is 
re

po
rt

ed
. I

 u
nd

er
st

an
d 

th
at

 th
is 

in
fo

rm
at

io
n 

is 
gi

ve
 in

 co
nn

ec
tio

n 
w

ith
 th

e 
re

ce
ip

t o
f F

ed
er

al
 fu

nd
s, 

an
d 

th
at

 sc
ho

ol
 o

ffi
cia

ls 
m

ay
 v

er
ify

 
(c

he
ck

) t
he

 in
fo

rm
at

io
n.

 I 
am

 a
w

ar
e 

th
at

 if
 I 

pu
rp

os
el

y 
gi

ve
 fa

lse
 in

fo
rm

at
io

n,
 m

y 
ch

ild
re

n 
m

ay
 lo

se
 m

ea
l b

en
ef

its
, a

nd
 I 

m
ay

 b
e 

pr
os

ec
ut

ed
 u

nd
er

 a
pp

lic
ab

le
 S

ta
te

 a
nd

 F
ed

er
al

 la
w

s.”
 

Pr
in

t e
d 

na
m

e 
of

 a
du

lt 
sig

ni
ng

 fo
rm

  
  D

ay
tim

e 
Ph

on
e 

St
re

et
 A

dd
re

ss
 (i

f a
va

ila
bl

e)
 

Ap
t#

 
Ci

ty
 

Zi
p 

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
__

__
_ 

Si
gn

at
ur

e 
of

 H
ou

se
ho

ld
 A

du
lt 

Da
te

Do
 n

ot
 fi

ll 
ou

t: 
 F

or
 S

ch
oo

l U
se

 O
nl

y 

An
nu

al
 In

co
m

e 
Co

nv
er

sio
n:

 
W

ee
kl

y 
x 5

2 
Bi

-W
ee

kl
y 

x 2
6 

Tw
ice

 a
 M

on
th

 x 
24

 
M

on
th

ly
 x 

12
 

☐
Se

le
ct

ed
 fo

r V
er

ifi
ca

tio
n 

– 
at

ta
ch

 V
er

ifi
ca

tio
n 

Tr
ac

ke
r 

Al
l T

ot
al

 In
co

m
e 

(In
clu

de
 ch

ild
 a

nd
 

ad
ul

t i
nc

om
e)

 

Weekly

Bi-weekly

2X Month

Monthly

Annualize

Ho
us

eh
ol

d 
Si

ze
 

Categorical
Eligibility

Free

Reduced

Denied 

$ 
☐

☐
☐

☐
☐

☐
☐

☐
☐

De
te

rm
in

in
g 

Of
fic

ia
l’s

 S
ig

na
tu

re
 

Da
te

 
Co

nf
irm

in
g 

Of
fic

ia
l’s

 S
ig

na
tu

re
 

Da
te

 

N
/A N
/A N
/A N
/A N
/A

N
/A

N
/A

N
/A N
/A

N
/A

N
/A

N
/A

N
/A N
/A N
/A

N
/A N
/A

N
/A

N
/A

N
/A

N
/A

N/
A

N/
A

N/
A

N/
A

N
/A

N
/A

N
/A N/
A

N/
A

N
/A

N
/A

N
/A

N
/A

SA
MP
LE

36

So
ur

ce
s o

f C
hi

ld
 In

co
m

e 
Ex

am
pl

es
 

•
Ea

rn
in

gs
 fr

om
 w

or
k 

•
So

cia
l S

ec
ur

ity
 

a.
 

Di
sa

bi
lit

y 
Pa

ym
en

ts
 

b.
 

Su
rv

iv
or

’s 
Be

ne
fit

s 
•

In
co

m
e 

fro
m

 p
er

so
n 

ou
ts

id
e 

th
e 

ho
us

eh
ol

d 
•

In
co

m
e 

fro
m

 a
ny

 o
th

er
 so

ur
ce

 

•
A 

ch
ild

 h
as

 a
 re

gu
la

r f
ul

l o
r p

ar
t-t

im
e 

jo
b 

w
he

re
 th

ey
 

ea
rn

 a
 sa

la
ry

 o
r w

ag
es

 
•

A 
ch

ild
 is

 b
lin

d 
or

 d
isa

bl
ed

 a
nd

 re
ce

iv
es

 S
oc

ia
l 

Se
cu

rit
y 

•
A 

Pa
re

nt
 is

 d
isa

bl
ed

, r
et

ire
d,

 o
r d

ec
ea

se
d,

 a
nd

 th
ei

r 
ch

ild
 re

ce
iv

es
 S

oc
ia

l S
ec

ur
ity

 b
en

ef
its

 
•

A 
fri

en
d 

or
 e

xt
en

de
d 

fa
m

ily
 m

em
be

r r
eg

ul
ar

ly
 g

iv
es

 a
 

ch
ild

 sp
en

di
ng

 m
on

ey
 

•
A 

ch
ild

 re
ce

iv
es

 re
gu

la
r i

nc
om

e 
fro

m
 a

 p
riv

at
e 

pe
ns

io
n 

fu
nd

, a
nn

ui
ty

, o
r t

ru
st

 

IN
ST

RU
CT

IO
NS

: S
ou

rc
es

 o
f I

nc
om

e 
So

ur
ce

s o
f I

nc
om

e 
fo

r C
hi

ld
re

n 

Ea
rn

in
gs

 fr
om

 W
or

k 

•
Sa

la
ry

, w
ag

es
, c

as
h 

bo
nu

se
s (

be
fo

re
 

de
du

ct
io

ns
 o

r t
ax

es
) 

So
ur

ce
s o

f I
nc

om
e 

fo
r A

du
lts

 

•
Ne

t i
nc

om
e 

fro
m

 se
lf-

em
pl

oy
m

en
t 

(fa
rm

 o
r b

us
in

es
s)

 
•

If 
yo

u 
ar

e 
in

 th
e 

U.
S.

 M
ili

ta
ry

: 
a.

 
Ba

sic
 p

ay
 a

nd
 ca

sh
 b

on
us

es
 (d

o 
NO

T 
in

clu
de

 co
m

ba
t p

ay
, F

SS
A 

or
 p

riv
at

ize
d 

ho
us

in
g 

al
lo

w
an

ce
s)

 
b.

 
Al

lo
w

an
ce

s f
or

 o
ff-

ba
se

 h
ou

sin
g,

 
fo

od
 a

nd
 cl

ot
hi

ng
 

•
Ca

sh
 A

ss
ist

an
ce

 fr
om

 S
ta

te
 o

r 
lo

ca
l g

ov
er

nm
en

t 
•

Su
pp

le
m

en
ta

l S
ec

ur
ity

 In
co

m
e 

•
Un

em
pl

oy
m

en
t b

en
ef

its
 

•
W

or
ke

r’s
 co

m
pe

ns
at

io
n 

• •
Ch

ild
 su

pp
or

t p
ay

m
en

ts
 

•
Ve

te
ra

n’
s b

en
ef

its
 

•
St

rik
e 

be
ne

fit
s 

Pu
bl

ic 
As

sis
ta

nc
e 

/ A
lim

on
y 

/ C
hi

ld
 S

up
po

rt
 

Al
im

on
y 

pa
ym

en
ts

 

•
So

cia
l S

ec
ur

ity
 

•
Di

sa
bi

lit
y 

be
ne

fit
s 

•
Re

gu
la

r i
nc

om
e 

fro
m

 
tr

us
ts

 o
r e

st
at

es
 

•
An

nu
iti

es
 

•
In

ve
st

m
en

t i
nc

om
e 

•
Re

nt
al

 in
co

m
e 

•
Re

gu
la

r c
as

h 
pa

ym
en

ts
 

fro
m

 o
ut

sid
e 

ho
us

eh
ol

d 

Al
l O

th
er

 In
co

m
e 

O
PT

IO
NA

L:
 C

hi
ld

re
n’

s R
ac

ia
l a

nd
 E

th
ni

c I
de

nt
iti

es
 

W
e 

ar
e 

re
qu

ire
d 

to
 a

sk
 fo

r i
nf

or
m

at
io

n 
ab

ou
t y

ou
r c

hi
ld

re
n’

s r
ac

e 
an

d 
et

hn
ici

ty
. T

hi
s i

nf
or

m
at

io
n 

is 
im

po
rt

an
t a

nd
 h

el
ps

 to
 m

ak
e 

su
re

 w
e 

ar
e 

fu
lly

 se
rv

in
g 

ou
r c

om
m

un
ity

. R
es

po
nd

in
g 

to
 th

is 
se

ct
io

n 
is 

op
tio

na
l a

nd
 d

oe
s n

ot
 

af
fe

ct
 y

ou
r c

hi
ld

re
n’

s e
lig

ib
ili

ty
 fo

r f
re

e 
or

 re
du

ce
d 

pr
ice

 m
ea

ls.
 

Et
hn

ici
ty

 (c
he

ck
 o

ne
): 
☐

Hi
sp

an
ic 

or
 La

tin
o 
☐

No
t H

isp
an

ic 
or

 La
tin

o 

Ra
ce

 (c
he

ck
 o

ne
 o

r m
or

e)
: 
☐

Am
er

ica
n 

In
di

an
 o

r A
la

sk
an

 N
at

iv
e 
☐

As
ia

n 
☐

Bl
ac

k 
or

 A
fri

ca
n 

Am
er

ica
n 

☐
Na

tiv
e 

Ha
w

ai
ia

n 
or

 O
th

er
 P

ac
ifi

c I
sla

nd
er

 
☐

W
hi

te
 

Th
e 

Ri
ch

ar
d 

B.
 R

us
se

ll 
Na

tio
na

l S
ch

oo
l L

un
ch

 A
ct

 re
qu

ire
s t

he
 in

fo
rm

at
io

n 
on

 th
is 

ap
pl

ica
tio

n.
 Y

ou
 d

o 
no

t h
av

e 
to

 g
iv

e 
th

e 
in

fo
rm

at
io

n,
 b

ut
 if

 y
ou

 d
o 

no
t, 

w
e 

ca
nn

ot
 a

pp
ro

ve
 y

ou
r c

hi
ld

 fo
r f

re
e 

or
 re

du
ce

d 
pr

ice
 m

ea
ls.

 Y
ou

 m
us

t 
in

clu
de

 th
e 

la
st

 fo
ur

 d
ig

its
 o

f t
he

 so
ci

al
 se

cu
rit

y 
nu

m
be

r o
f t

he
 a

du
lt 

ho
us

eh
ol

d 
m

em
be

r w
ho

 si
gn

s t
he

 a
pp

lic
at

io
n.

 T
he

 la
st

 fo
ur

 d
ig

its
 o

f t
he

 so
cia

l s
ec

ur
ity

 n
um

be
r i

s n
ot

 re
qu

ire
d 

w
he

n 
yo

u 
ap

pl
y 

on
 b

eh
al

f o
f a

 fo
st

er
 ch

ild
 o

r 
yo

u 
lis

t a
 S

up
pl

em
en

ta
l N

ut
rit

io
n 

As
sis

ta
nc

e 
Pr

og
ra

m
 (S

NA
P)

, T
em

po
ra

ry
 A

ss
ist

an
ce

 fo
r N

ee
dy

 F
am

ili
es

 (T
AN

&Ϳ
 P

ƌo
Őƌ

am
oƌ

&o
oĚ

Di
Ɛt

ƌiď
Ƶt

io
n

Pƌ
oŐ

ƌa
m

on
/n

Ěi
an

Ze
Ɛe

ƌǀ
at

io
nƐ

;&
DP

/Z
Ϳ Đ

aƐ
e 

nƵ
m

ďe
ƌo

ƌo
th

eƌ
&D

P/
Z

iĚ
en

tiĮ
eƌ

Ĩo
ƌ

yo
ur

 ch
ild

 o
r w

he
n 

yo
u 

in
di

ca
te

 th
at

 th
e 

ad
ul

t h
ou

se
ho

ld
 m

em
be

r s
ig

ni
ng

 th
e 

ap
pl

ica
tio

n 
do

es
 n

ot
 h

av
e 

a 
so

cia
l s

ec
ur

ity
 n

um
be

r. 
W

e 
w

ill
 u

se
 y

ou
r i

nf
or

m
at

io
n 

to
 d

et
er

m
in

e 
if 

yo
ur

 ch
ild

 is
 e

lig
ib

le
 fo

r f
re

e 
or

 re
du

ce
d 

pr
ice

 
m

ea
ls,

 a
nd

 fo
r a

dm
in

ist
ra

tio
n 

an
d 

en
fo

rc
em

en
t o

f t
he

 lu
nc

h 
an

d 
br

ea
kf

as
t p

ro
gr

am
s. 

W
e 

M
AY

 sh
ar

e 
yo

ur
 e

lig
ib

ili
ty

 in
fo

rm
at

io
n 

w
ith

 e
du

ca
tio

n,
 h

ea
lth

, a
nd

 n
ut

rit
io

n 
pr

og
ra

m
s t

o 
he

lp
 th

em
 e

va
lu

at
e,

 fu
nd

, o
r d

et
er

m
in

e 
ďe

ne
Įt

ƐĨ
oƌ

th
ei

ƌƉ
ƌo

Őƌ
am

Ɛ͕
aƵ

Ěi
to

ƌƐ
Ĩo

ƌƉ
ƌo

Őƌ
am

ƌe
ǀi

eǁ
Ɛ͕

an
Ě

ůa
ǁ

en
Ĩo

ƌĐ
em

en
to

ĨĨi
Đi

aů
Ɛt

o 
he

ůƉ
th

em
ůo

oŬ
in

to
 ǀ

io
ůa

tio
nƐ

oĨ
pr

og
ra

m
 ru

le
s. 

At
 p

ub
lic

 sc
ho

ol
 d

ist
ric

ts
, e

ac
h 

st
ud

en
t’s

 sc
ho

ol
 m

ea
l s

ta
tu

s a
lso

 is
 re

co
rd

ed
 o

n 
a 

st
at

ew
id

e 
co

m
pu

te
r s

ys
te

m
 u

se
d 

to
 re

po
rt

 st
ud

en
t d

at
a 

to
 M

DE
 a

s r
eq

ui
re

d 
by

 st
at

e 
la

w
. M

DE
 u

se
s t

hi
s i

nf
or

m
at

io
n 

to
: (

1)
 A

dm
in

ist
er

 st
at

e 
an

d 
fe

de
ra

l p
ro

gr
am

s, 
(2

) C
al

cu
la

te
 co

m
pe

ns
at

or
y 

re
ve

nu
e 

fo
r p

ub
lic

 sc
ho

ol
s, 

an
d 

(3
) J

ud
ge

 th
e 

qu
al

ity
 o

f t
he

 st
at

e’
s e

du
ca

tio
na

l p
ro

gr
am

. 

No
nd

isc
rim

in
at

io
n 

st
at

em
en

t: 
In

 a
cc

or
da

nc
e 

w
ith

 F
ed

er
al

 ci
vi

l r
ig

ht
s l

aw
 a

nd
 U

.S
. D

ep
ar

tm
en

t o
f A

gr
icu

ltu
re

 (U
SD

A)
 ci

vi
l r

ig
ht

s r
eg

ul
at

io
ns

 a
nd

 p
ol

ici
es

, t
he

 U
SD

A,
 it

s A
ge

nc
ie

s, 
of

fic
es

, a
nd

 e
m

pl
oy

ee
s, 

an
d 

in
st

itu
tio

ns
 

pa
rt

ici
pa

tin
g 

in
 o

r a
dm

in
ist

er
in

g 
US

DA
 p

ro
gr

am
s a

re
 p

ro
hi

bi
te

d 
fro

m
 d

isc
rim

in
at

in
g 

ba
se

d 
on

 ra
ce

, c
ol

or
, n

at
io

na
l o

rig
in

, s
ex

, d
isa

bi
lit

y,
 a

ge
, o

r r
ep

ris
al

 o
r r

et
al

ia
tio

n 
fo

r p
rio

r c
iv

il 
rig

ht
s a

ct
iv

ity
 in

 a
ny

 p
ro

gr
am

 o
r a

ct
iv

ity
 

co
nd

uc
te

d 
or

 fu
nd

ed
 b

y 
US

DA
. 

Pe
rs

on
s w

ith
 d

isa
bi

lit
ie

s w
ho

 re
qu

ire
 a

lte
rn

at
iv

e 
m

ea
ns

 o
f c

om
m

un
ica

tio
n 

fo
r p

ro
gr

am
 in

fo
rm

at
io

n 
(e

.g
. B

ra
ill

e,
 la

rg
e 

pr
in

t, 
au

di
ot

ap
e,

 A
m

er
ica

n 
Si

gn
 La

ng
ua

ge
, e

tc
.),

 sh
ou

ld
 co

nt
ac

t t
he

 A
ge

nc
y 

(S
ta

te
 o

r l
oc

al
) w

he
re

 th
ey

 
aƉ

Ɖů
ie

Ě 
Ĩo

ƌď
en

eĮ
tƐ

͘/
nĚ

iǀ
iĚ

Ƶa
ůƐ 

ǁ
ho

aƌ
e

Ěe
af

, h
ar

d 
of

 h
ea

rin
g 

or
 h

av
e 

sp
ee

ch
 d

isa
bi

lit
ie

s m
ay

 co
nt

ac
t U

SD
A 

th
ro

ug
h 

th
e 

Fe
de

ra
l R

el
ay

 S
er

vi
ce

 a
t (

80
0)

 8
77

-8
33

9.
 A

dd
iti

on
al

ly
, p

ro
gr

am
 in

fo
rm

at
io

n 
m

ay
 b

e 
m

ad
e 

av
ai

la
bl

e 
in

 
la

ng
ua

ge
s o

th
er

 th
an

 E
ng

lis
h.

 

To
 fi

le
 a

 p
ro

gr
am

 co
m

pl
ai

nt
 o

f d
isc

rim
in

at
io

n,
 y

ou
 h

av
e 

tw
o 

op
tio

ns
: 1

. C
om

pl
et

e 
th

e 
US

DA
 P

ro
gr

am
 D

isc
rim

in
at

io
n 

Co
m

pl
ai

nt
 F

or
m

, (
AD

-3
02

7)
 fo

un
d 

on
lin

e 
at

 F
ili

ng
 a

 P
ro

gr
am

 D
isc

rim
in

at
io

n 
Co

m
pl

ai
nt

 a
s a

 U
SD

A 
Cu

st
om

er
, 

an
d 

at
 a

ny
 U

SD
A 

of
fic

e;
 o

r, 
2.

 W
rit

e 
a 

le
tte

r a
dd

re
ss

ed
 to

 U
SD

A;
 p

ro
vi

de
 in

 th
e 

le
tt

er
 a

ll 
of

 th
e 

in
fo

rm
at

io
n 

re
qu

es
te

d 
in

 th
e 

fo
rm

. T
o 

re
qu

es
t a

 co
py

 o
f t

he
 co

m
pl

ai
nt

 fo
rm

, c
al

l 8
66

-6
32

-9
99

2.
 S

ub
m

it 
yo

ur
 co

m
pl

et
ed

 fo
rm

 o
r 

le
tte

r t
o 

US
DA

 b
y 

on
e 

of
 th

e 
fo

llo
w

in
g 

m
et

ho
ds

: 
(1

) 
M

ai
l: 

U.
S.

 D
ep

ar
tm

en
t o

f A
gr

icu
ltu

re
 

Of
fic

e 
of

 th
e 

As
sis

ta
nt

 S
ec

re
ta

ry
 fo

r C
iv

il 
Ri

gh
ts

 
14

00
 In

de
pe

nd
en

ce
 A

ve
nu

e,
 S

W
 

W
as

hi
ng

to
n,

 D
.C

. 2
02

50
-9

41
0;

 
(2

) 
Fa

x:
 2

02
-6

90
-7

44
2;

 o
r 

(3
) 

Em
ai

l: 
pr

og
ra

m
.in

ta
ke

@
us

da
.g

ov
 

Th
is 

in
st

itu
tio

n 
is 

an
 e

qu
al

 o
pp

or
tu

ni
ty

 p
ro

vi
de

r. SA
MP
LE

SA
MP
LE

37

General Information Continued...

Health Services
If a student should become ill or need medical attention during the school day, they should report to the Health Service 
Office.	Except	for	emergencies,	the	student	needs	to	report	to	class	first	to	obtain	a	pass	to	the	health	office.	Students	
may	not	leave	the	building	without	checking	out	in	the	Attendance	Office.	A	student	needing	to	receive	medication	during	
the	school	day	should	contact	the	Health	Service	Office	for	a	permission	form.	All	medications,	including	any	over-the-
counter medications such as Tylenol, can only be administered at the school with a signed doctor and parent permission 
form	on	record	in	the	Health	Service	Office.	Parents	can	contact	the	Health	Service	Office	at	school	or	the	district	nurse	
at 763.528.4580.

Lockers
Students in most grades will be assigned a locker to use and will be expected to use the locker for storing school  
materials and personal items. Sharing lockers is prohibited in grades 6-12. Since both your property and the property of 
the school are kept in your locker, you are expected to keep it locked at all times and keep the combination to yourself. 
All lockers are issued in a clean condition. You must remove all stickers, posters, etc. before vacating the locker.  
Remember the locker is the property of the school, and may be inspected at any time with reasonable cause. Any  
damage	to	the	locker	is	your	responsibility	and	should	be	reported	to	the	Attendance	Office	immediately.	A	separate	
locker and padlock is issued for physical education. It is extremely important that you never leave personal belongings 
unlocked in the gym area. The school is not responsible for lost or stolen items from any locker. The school reserves the 
right to remove illegal, dangerous and unauthorized items from all lockers.

Pledge of Allegiance  
In compliance with Independent School District #13 Board Policy, the Pledge of Allegiance will be recited every week that 
students are enrolled in school. Students are encouraged to participate in the reciting of the Pledge of Allegiance.  
However, any student who chooses not to participate in reciting the Pledge of Allegiance for any reason may elect not to 
do so. Students must respect another person’s right to make that choice.

Permission to Leave the Building 
Students are not permitted to leave the building during the school day without permission from an administrator. Passes 
to	leave	the	building	are	issued	through	the	school’s	main	office.	If	a	student	must	leave	school	during	school	hours,	the	
student	must	have	a	note	from	a	parent/guardian	requesting	permission	to	leave	and	present	it	to	the	office	in	the	 
morning. 

Security Doors 
Students are to enter the school through the main front doors upon their arrival to school in the morning. During the 
school day, any student leaving the building must also check out at the front door, unless supervised by a staff member. 
Entering through secured doors, propping open such doors or allowing unauthorized personnel to enter the school 
building, potentially endangering the safety of other students, is strictly prohibited. Consequences for such behavior may 
lead to suspension and/or recommendation for expulsion.
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Parent/Guardian Guide and Refusal for Student 
Participation in Statewide Testing 

This information will help parents/guardians make informed decisions that benefit their children, schools, and communities. 

Why statewide testing? 
Minnesota values its educational system and the professionalism of its educators. Minnesota educators created the academic 
standards which are rigorous and prepare our students for career and college. 

The statewide assessments are how we as a state measure that curriculum and daily instruction in our schools are being aligned to 
the academics standards͕ ensuring all students are being provided an equitable education. Statewide assessment results are just one 
tool to monitor that we are providing our students with the education that will ensure a strong workforce and knowledgeable 
citizens. 

Why does participation matter? 
A statewide assessment is just one measure of your student’s achievement, but your student’s participation is important to 
understand how effectively the education at your student’s school is aligned to the academic standards. 

• In Minnesota’s implementation of the federal Every Student Succeeds Act, a student not participating in the statewide
assessments will not receive an individual score and for the purpose of school and district accountability calculations,
including opportunities for support and recognition, will not be considered “proficient.”

• Students who receive a college-ready score on the high school MCA are not required to take a remedial, noncredit course
at a Minnesota State college or university in the corresponding subject area, potentially saving the student time and
money.

• Educators and policy makers use information from assessments to make decisions about resources and support provided.
• Parents and the general public use assessment information to compare schools and make decisions about where to

purchase a home or to enroll their children.
• School performance results that are publicly released and used by families and communities, are negatively impacted if

students do not participate in assessments.
• English learners not taking ACCESS or Alternate ACCESS for ELLs will not receive a score to meet English learner program

exiting criteria.

Academic Standards and Assessments 
What are academic standards? 

The Minnesota K–12 Academic Standards are the statewide expectations for student academic achievement. They identify the 
knowledge and skills that all students must achieve in a content area and are organized by grade level. School districts 
determine how students will meet the standards by developing courses and curriculum aligned to the academic standards. 

What is the relationship between academic statewide assessments and the academic standards? 

The statewide assessments in mathematics, reading, and science are used to measure whether students, and their school and 
district, are meeting the academic standards. Statewide assessments are one measure of how well students are doing on the 
content that is part of their daily instruction. It is also a measure of how well schools and districts are doing in aligning their 
curriculum and teaching the standards. 

Minnesota Comprehensive Assessments (MCA) and 
Minnesota Test of Academic Skills (MTAS) 

• Based on the Minnesota Academic Standards; given
annually in grades 3–8 and high school in reading and
mathematics; given annually in grades 5, 8, and high school
for science.

• Majority of students take the MCA.
• MTAS is an option for students with the most significant

cognitive disabilities.

ACCESS and Alternate ACCESS for English Learners 

• Based on the WIDA English Language Development
Standards.

• Given annually to English learners in grades K–12 in reading,
writing, listening, and speaking.

• Majority of English learners take ACCESS for ELLs.
• Alternate ACCESS for ELLs is an option for English learners

with the most significant cognitive disabilities.
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Why are these assessments effective? 
Minnesota believes that in order to effectively measure what 

students are learning, testing needs to be more than 

answering multiple choice questions. 

• To answer questions, students may need to type in

answers, drag and drop images and words, or manipulate a

graph or information.

• The Reading and Mathematics MCA are adaptive, which

means the answers a student provides determine the next

questions the student will answer.

• The Science MCA incorporates simulations, which require

students to perform experiments in order to answer

questions.

All of these provide students the opportunity to apply critical 

thinking needed for success in college and careers and show 

what they know and can do. 

Are there limits on local testing? 
As stated in Minnesota Statutes, section 120B.301, for 

students in grades 1–6, the cumulative total amount of time 

spent taking locally adopted districtwide or schoolwide 

assessments must not exceed 10 hours per school year. For 

students in grades 7–12, the cumulative total amount of time 

spent taking locally adopted districtwide or schoolwide 

assessments must not exceed 11 hours per school year. These 

limits do not include statewide testing. 

In an effort to encourage transparency, the statute also 

requires a district or charter school, before the first day of 

each school year, to publish on its website a comprehensive 

calendar of standardized tests to be administered in the 

district or charter school during that school year. The calendar 

must provide the rationale for administering each assessment 

and indicate whether the assessment is a local option or 

required by state or federal law. 

What if I choose not to have my student participate? 
Parents/guardians have a right to not have their student 

participate in state-required standardized assessments. 

Minnesota Statutes require the department to provide 

information about statewide assessments to parents/ 

guardians and include a form to complete if they refuse to 

have their student participate. This form follows on the next 

page and includes an area to note the reason for the refusal 

to participate. Your student’s district may require additional 

information. 

A school or district may have additional consequences beyond 

those mentioned in this document for a student not 

participating in the state-required standardized assessments. 

There may also be consequences for not participating in 

assessments selected and administered at the local level. 

Please contact your school for more information regarding 

local decisions. 

When do students take the assessments? 

Each school sets their testing schedule within the 

state testing window. Contact your student’s 

school for information on specific testing days. 

• The MCA and MTAS testing window begins in

March and ends in May.

• The ACCESS and Alternate ACCESS for ELLs

testing window begins at the end of January

and ends in March.

When do I receive my student’s results? 

Each summer, individual student reports are sent 

to school districts and are provided to families no 

later than fall conferences. The reports can be 

used to see your child’s progress and help guide 

future instruction. 

How much time is spent on testing? 

Statewide assessments are taken one time each 

year; the majority of students test online. On 

average, the amount of time spent taking 

statewide assessments is less than 1 percent of 
instructional time in a school year. The 

assessments are not timed and students can 

continue working as long as they need. 

Why does it seem like my student is taking 
more tests? 

The statewide required tests are limited to those 

outlined in this document. Many districts make 

local decisions to administer additional tests that 

the state does not require. Contact your district 

for more information. 

Where do I get more information? 

Students and families can find out more on our 

Statewide Testing page (education.mn.gov > 

Students and Families > Programs and Initiatives 

> Statewide Testing).
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Date (This form is only applicable for the 20 to 20 school year.)

Student’s Legal First Name Student’s Legal Middle Initial 

Student’s Legal Last Name Student’s Date of Birth 

Student’s District/School Grade 

Minnesota Statutes, section 120B.31, subdivision 4a, requires the commissioner to create and 
publish a form for parents and guardians to complete if they refuse to have their student 
participate in state-required standardized assessments. Your student’s district may require 
additional information. School districts must post this threeͲpage form on the district website 
and include it in district student handbooks. 

Parent/Guardian Refusal for Student Participation in Statewide Assessments 

To opt out of statewide assessments, the parent/guardian must complete this form and return it to the student’s school. 

To best support school district planning, please submit this form to the student’s school no later than January 15 of the academic 
school year. For students who enroll after a statewide testing window begins, please submit the form within two weeks of 

enrollment. A new refusal form is required each year parents/guardians wish to opt the student out of statewide assessments. 

Please initial to indicate you have received and reviewed information about statewide testing. 

I received information on statewide assessments and choose to opt my student out. MDE provides the 
Parent/Guardian Guide and Refusal for Student Participation in Statewide Testing on the MDE website 
(eĚƵĐation͘mn͘Őoǀ х Students and Families > Programs and Initiatives > Statewide Testing).

Reason for refusal: 

Please indicate the statewide assessment(s) you are opting the student out of this school year: 

MCA/MTAS Reading 

MCA/MTAS Mathematics 

MCA/MTAS Science 

ACCESS/Alternate ACCESS for ELLs 

Contact your school or district for the form to opt out of local assessments. 

/�ƵŶĚĞƌƐƚĂŶĚ�ƚŚĂƚ�ďǇ�ƐŝŐŶŝŶŐ�ƚŚŝƐ�ĨŽƌŵ͕�ŵǇ�ƐĐŚŽŽů�ĂŶĚ�/�ŵĂǇ�ůŽƐĞ�ǀĂůƵĂďůĞ�ŝŶĨŽƌŵĂƚŝŽŶ�ĂďŽƵƚ�ŚŽǁ�ǁĞůů�ŵǇ�ƐƚƵĚĞŶƚ�ŝƐ�
ƉƌŽŐƌĞƐƐŝŶŐ�ĂĐĂĚĞŵŝĐĂůůǇ͘��Ɛ�Ă�ƌĞƐƵůƚ͕�ŵǇ�ƐƚƵĚĞŶƚ�ǁŝůů�ŶŽƚ�ƌĞĐĞŝǀĞ�ĂŶ�ŝŶĚŝǀŝĚƵĂů�ƐĐŽƌĞ͘�ZĞĨƵƐŝŶŐ�ƚŽ�ƉĂƌƚŝĐŝƉĂƚĞ�ŝŶ�
ƐƚĂƚĞǁŝĚĞ�ĂƐƐĞƐƐŵĞŶƚƐ�ŵĂǇ�ŝŵƉĂĐƚ�ƚŚĞ�ƐĐŚŽŽů͕�ĚŝƐƚƌŝĐƚ͕�ĂŶĚ�ƐƚĂƚĞ͛Ɛ�ĞĨĨŽƌƚƐ�ƚŽ�ĞƋƵŝƚĂďůǇ�ĚŝƐƚƌŝďƵƚĞ�ƌĞƐŽƵƌĐĞƐ�ĂŶĚ�
ƐƵƉƉŽƌƚ�ƐƚƵĚĞŶƚ�ůĞĂƌŶŝŶŐ͖�ĨŽƌ�ƚŚĞ�ƉƵƌƉŽƐĞ�ŽĨ�ƐĐŚŽŽů�ĂŶĚ�ĚŝƐƚƌŝĐƚ�ĂĐĐŽƵŶƚĂďŝůŝƚǇ�ĐĂůĐƵůĂƚŝŽŶƐ͕�ŵǇ�ƐƚƵĚĞŶƚ�ǁŝůů�ŶŽƚ�ďĞ�
ĐŽŶƐŝĚĞƌĞĚ�͞ƉƌŽĨŝĐŝĞŶƚ͘͟

/Ĩ�ŵǇ�ƐƚƵĚĞŶƚ�ŝƐ�ŝŶ�ŚŝŐŚ�ƐĐŚŽŽů͕�/�ƵŶĚĞƌƐƚĂŶĚ�ƚŚĂƚ�ďǇ�ƐŝŐŶŝŶŐ�ƚŚŝƐ�ĨŽƌŵ�ŵǇ�ƐƚƵĚĞŶƚ�ǁŝůů�ŶŽƚ�ŚĂǀĞ�ĂŶ�D���ƐĐŽƌĞ�ƚŚĂƚ�
ĐŽƵůĚ�ƉŽƚĞŶƚŝĂůůǇ�ƐĂǀĞ�ƚŝŵĞ�ĂŶĚ�ŵŽŶĞǇ�ďǇ�ŶŽƚ�ŚĂǀŝŶŐ�ƚŽ�ƚĂŬĞ�ƌĞŵĞĚŝĂů͕�ŶŽŶͲĐƌĞĚŝƚ�ĐŽƵƌƐĞƐ�Ăƚ�Ă�DŝŶŶĞƐŽƚĂ�^ƚĂƚĞ�
ĐŽůůĞŐĞ�Žƌ�ƵŶŝǀĞƌƐŝƚǇ͘ 

Parent/Guardian Name (print)

Parent/Guardian Signature 

Posted May 201ϵ

To be completed by school or district staff only. Student ID or MARSS Number 
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Title 1 Services
Title I Parental Involvement Procedures (Adopted 5/21/2007, Updated and approved 10/09/2012)
 
Statement of Purpose  
Columbia Heights Public Schools is committed to the goal of providing quality education for every child in this district 
and to establishing partnerships with parents and with the community. Everyone gains if school and home work together 
to promote high achievement by all students. The district is committed to implementing and coordinating parent  
programs and building ties between parents and schools.  
 
The goal of the Title I program is a school-home partnership that will help all students in the district to succeed. Parents 
have the right to information on their schools and programs. Parents may request information whether the student’s 
teacher	meets	State	licensing	approval	for	the	grade	and	subject	being	taught,	is	teaching	with	a	waiver,	has	certification	
for	the	field	being	taught	and/or	the	qualifications	of	any	paraprofessional	providing	instruction.		The	district	website	 
provides information on the district and each individual school. A link from each school’s page guides parents to the  
Minnesota Department of Education school report card.   
 
Student achievement information is available to parents through the Annual Report on Curriculum, Instruction and  
Student Achievement, which is mailed to every household in the district each October as well as parents who live outside 
of the district. Information on individual student achievement, such as the Minnesota Comprehensive Assessment III  
(MCA-III) will be communicated to parents in parent/teacher conferences. 
 
School wide Title I Programs 
Columbia Heights Public Schools operate school-wide Title I programs. Students who are working below grade level  
receive support in the classroom working with classroom teachers and collaborating teachers within the classroom. 
School wide Title I programs support the academic areas of all students and provide additional support for students  
identified	using	district	assessments.	
 
Annual Meeting 
Each year, an annual meeting will be held as part of Parental Involvement activities. Information from the meeting will be 
made available to parents who were not able to attend and/or an alternative meeting time will be scheduled. Topics for 
this meeting will include, but need not be limited to: 
• the State’s academic content standards 
• the State and local academic assessments including alternate assessments 
• parent/school compacts 
• the District’s Title I programs 
• how parents can help prepare children for test success 
• how to monitor their child’s progress, and 
• how to work with educators 
 
Communication regarding the annual meeting will include written communication mailed to parents, translated into the 
most often occurring languages and phone calls with Language Line Interpretive Services as needed.  Assistance to  
parents, including childcare and/or transportation, will be available as needed.   
 
Opportunities for Parents 
The district is committed to providing support for parents. Methods for support may include phone calls to parents with 
use of Language Line Interpretive Services as needed, phone calls by Spanish speaking adults, written communication 
translated into the most occurring languages and translation of written documents.   
 
Activities to support parent involvement will be supported by Title I funds as they are available. Sessions in Family  
Literacy and Family Math will be scheduled as funds are available. Sessions in Spanish, the most often occurring second 
language, will be offered in all schools by trained leaders. English Learner (EL) parent nights are held each year to support 
EL parents and students.
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Parents of incoming kindergarten students are supported through Early Childhood Screening, Early Childhood programs 
and Kindergarten registration nights held in each building. Students who are new registrants are supported by the  
Placement Center, which provides access to social services to parents and students as needed. CHPS offers Early  
Childhood programs to prepare students for school success. All elementary schools have FREE PreK 4 programming  
(registerat the Placement Center. Please contact the Community Education Department to register for Early Childhood 
Family Education (ECFE) for children birth through 5 years old or for PreK 3 for 3-year-old students located at the  
Family Center. 
 
Meetings for parents are scheduled at the district and building levels to discuss student achievement. Communication to 
parents from teachers is provided in a timely manner and to the extent needed to support each individual’s achievement. 
Parents are invited to visit their child’s school or volunteer in the classroom. 
 
Evaluation Process 
Each year, parents, teachers, and a representative of the district will look at the existing parent involvement procedures 
and	determine	if	there	is	a	need	to	make	changes.	Once	determined,	finalized	and	approved	by	the	World’s	Best	 
Workforce, the Federal Title I procedures will be included in the student handbook for each elementary school as a  
communication to parents.   
 
Surveys regarding parental involvement activities will be conducted on an as needed basis. Phone calls to parents will 
provide additional information regarding their needs. The district has provided and will continue to provide activities to 
support parents and children throughout the district.  
 
District Commitment  
Parents may voice their interest in parent involvement activities and/or their questions about these procedures at any 
time by calling the Teaching & Learning Department, at 763.528.4435.
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Attendance 

General Attendance Information 
When	a	student	is	absent,	notification	from	the	parent/guardian	must	be	made	by	calling	the	school	attendance	line.	If	
there is no telephone contact made, the student should bring a written note signed by the parent/guardian stating the 
reason for the absence.
1. All students, regardless of age, must have absences excused by a parent or guardian. 
2. If a student needs to leave school prior to the end of the day, the student must obtain pass from the school’s main  
			office	prior	to	leaving	school.	
3.	Students	arriving	late	to	school	should	report	to	the	school’s	main	office.
4. Columbia Heights Public Schools have closed campuses. Students may not leave the school grounds during the 
			school	day	without	clearance	through	the	school	office.	Students	who	leave	the	school	grounds	without	a	valid	
   reason will be recorded as being unexcused/truant from school. 

Parent/Guardian Responsibility
It is the responsibility of the student’s parent or guardian to ensure the student is attending school, to inform the school 
in the event of a student absence, and to work cooperatively with the school and the student to solve any attendance 
problems that may arise. Parents should: 
1. Encourage students to attend classes regularly. 
2. Limit absences by scheduling appointments, vacations, college visits, etc. to non-school days and after school 
   hours. 
3.	Notify	the	school’s	main	office	of	an	absence	by	calling	the	school	stating	the	reason	for	the	absence.	A	voice	
   mail message can be left 24 hours a day. 
4.	Parents/guardians	are	encouraged	to	contact	the	school’s	main	office	if	an	automatic	telephone	call	is	received	 
   regarding their child’s attendance at school. 

Student Responsibilities
The student has the right to be in school. It is also the student’s responsibility to attend all assigned classes every day that 
school is in session and to be aware of and follow the correct procedures when absent from an assigned class. It is the 
student’s responsibility to request any missed assignments due to an excused absence. Students must:

1. Arrive to each class on time. 
2. Make up all required work within three (3) school days from the date of return unless other arrangements have 
   been made with your teacher(s).  

Teacher Responsibilities
1.	Take	accurate	attendance	during	the	first	15	minutes	of	class.	
2.	Report	any	discrepancies	in	the	daily	attendance	report	to	the	Attendance	Office.	
3. Explain each course attendance policy to students. 
4. Adopt classroom policies that provide incentives for regular attendance. 
5. Contact the parent/guardian of students who have failing grade(s) due to attendance. 

Classification of Absences and Tardies
All	absences	and	tardies	will	be	classified	by	the	school	administration	as	“excused”	or	“unexcused”.	If	a	student	who	is	
not	in	class	when	the	bell	rings	is	considered	tardy.	If	a	student	is	more	than	fifteen	(15)	minutes	late	to	class,	the	tardy	
will be considered an unexcused absence. If a student is detained by a teacher, he/she should get a valid pass to the next 
class	from	the	teacher.	Absences	and	tardies	may	be	excused	in	the	Attendance	Office	at	the	discretion	of	the	building	
administration. If a student accumulates two tardies in a day, they may be subject to disciplinary action. The Columbia 
Heights Public Schools Superintendent may excuse a student’s absence for the purpose of visiting with a parent or legal 
guardian who is an active duty member of the uniformed services and has been called to duty for, is on leave from, or 
immediately returned from deployment to a combat zone or combat support posting. 
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Excused Absences 
In accordance to school district policy 503, excused absences include but are not limited to the following categories: 
1.	School	related	absences-i.e.	sports,	field	trips,	guidance	visits	
2. Religion-related absences not to exceed three (3) hours per week 
3. Illness/medical related absences 
4. Court appearances- must have court subpoena or letter from lawyer and parent/guardian 
5. Vacation with family pre-approved by administrator 
6. Out of school suspension 
7. Pre-approved college visits not to exceed three per year 
8. Family emergencies approved by school administration 

Medical and Dental Excuses
All	medical	or	dental	excuses	must	be	cleared	through	the	Attendance	Office.	If	an	appointment	is	scheduled	during	the	
school	day,	the	student	must	check	out	and	check	back	in	through	the	Attendance	Office.	

Unexcused Absences
All unauthorized absences are unexcused. These include but are not limited to: 
1.	Truancy	is	defined	as	an	absence	that	is	not	approved	by	the	parent/guardian	and/or	the	school	district.	
2.	Any	absence	that	the	student’s	parents/guardian	fail	to	report	to	the	Attendance	Office	within	48	hours.	
3. Work at home. 
4. Work at a business, except under a school -sponsored program. 
5. Any other absence not included under the attendance procedure set out by the school district’s policy. 

Consequences for Unexcused Absences
In	the	case	of	recurring	unexcused	absences,	the	administration	will	request	the	county	attorney	file	a	truancy	petition	
with the juvenile court, pursuant to Minnesota Statutes. Students with unexcused absences shall be subject to  
interventions that follow. Parents will receive an automated phone call if the student is marked “unexcused” from one or 
more of their class periods. 

Truancy 
A child is considered truant if he or she is absent from class without a legal excuse. A child will be considered truant if 
the child has not lawfully withdrawn from school with his or her parent’s/guardian’s permission. The school administrator 
will	file	truancy	with	the	county	in	which	the	child	lives	after	seven	(7)	days	of	unexcused	absences.	A	student	who	has	
missed 15 consecutive days for any reason must be dropped from enrollment and the student must re-enroll. 

Medical Letters
Students who are absent more than ten (10) days per year will receive a letter notifying the parent/guardian of the  
excessive	absences	and	requesting	a	doctor/clinic	verification	of	any	further	illness.	If	no	verification	is	provided	as	a	
result	of	the	absence,	each	absence	will	be	recorded	as	“unexcused”.	Exceptions	to	the	fifteen	(15)	day	limit	may	be	made	
for	extended	illnesses	or	if	the	student	has	been	sent	home	ill	by	the	school	health	office.	

Activities & Athletics
Athletics and student activities function as an integral part of the total school curriculum. These programs help students 
to problem solve and handle situations similar to those they will encounter later in life. Participation in these types of  
activities should provide students with the basis for personal values. Co-curricular activities should develop desirable 
social traits such as loyalty, determination, commitment, cooperation and team play. This type of participation also allows 
young people the opportunity to develop self-discipline and emotional maturity while learning to make decisions in  
pressure	situations.	Self-esteem	and	self-confidence	are	developed	in	students	through	 
positive experiences in co-curricular programs.

For information on Columbia Heights Public Schools Athletics & Activities, please visit our website  
colheights.k12.mn.us/Activities or call 763.528.4511. 45

OUR MISSION
Columbia Heights Public Schools

Creating worlds of opportunity for each and every learner
“All Belong, All Succeed”
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                         — ALL BELONG, ALL SUCCEED —

District Center 
1440 49th Ave. NE
Columbia Heights, MN 55421
763.528.4500
Placement Center: 763.528.4426 (Se habla Español)

Family Center 
1460 49th Ave. NE
Columbia Heights, MN 55421
763.528.4517

Highland Elementary School 
1500 49th Ave. NE
Columbia Heights, MN 55421
763.528.4400

Valley View Elementary School 
800 49th Ave. NE
Columbia Heights, MN 55421
763.528.4200

North Park Elementary School 
5575 Fillmore St. NE
Fridley, MN 55432
763.528.4300

Columbia Heights High School  
1400 49th Ave. NE
Columbia Heights, MN 55421
763.528.4600

Columbia Academy  
900 49th Ave. NE
Columbia Heights, MN 55421
763.528.4700

Administrative Departments 
Superintendent ............................................ 763.528.4504

Communications.......................................... 763.528.4515 

Community Education ................................... 763.528.4515 

Educational Services .................................... 763.528.4438

Finance & Operations .................................. 763.528.4502 

Human Resources ........................................ 763.528.4516 

K-12 Activities & Athletics .............................. 763.528.4511 

Special Education........................................ 763.528.4540 

Teaching & Learning .................................... 763.528.4533 

Technology, Security & Building Operations ...... 763.528.4479

Find Us Online
Website                          
Facebook
Twitter
Instagram

colheights.k12.mn.us       

@CHPSisd13

@thesuptcolheights

facebook.com/CHPSisd13

1414



District Discipline Assessment Team 2018-2019 
 
Team Members: 
 

● Leslee Sherk, District Discipline Supervisor/Valley View Elementary 
● Mary Beth Higgins, Valley View Elementary 
● Nathan Meyer, North Park Elementary 
● John Kulick, Highland Elementary 
● Rick Otsby, Columbia Academy 
● Matt Miller, Columbia Heights High School 
● Zena Stenvick, District Office 
● Bryan Hennikens, District Office 
● John Fry, District Office 
● Nicole Geffre, District Office 

 
 
 
Meeting Dates and Topics: 
 

9/20/18 Purpose, Data review, data entry, Handbook distribution, parent comm. 

10/29/18 Data review, Diversion meeting update, Restorative Justice at CA 

11/27/18 Data review and deeper data dig, Scenarios, Text: ​Shifting Gears - Recalibrating 
Schoolwide Discipline and Student Support 

01/08/19 Data review, Classroom conditions for learning, Objective referral writing 

02/05/19 Data review, Bully/Harassment forms, Social emotional learning, redirect 

03/05/19 Data review, Parent engagement, Traumatic stress, Text: Switch 

04/05/19 Data review, New reporting requirements, goal setting, long term effects 

05/02/19 Data review, Overcoming obstacles through relentless drive and support 

06/11/19 Data review, Reflection, goal setting, next steps 
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District Discipline Team
June 11, 2019

Reflection
● After reviewing the end-of-year data, what are your take-aways?
● What will you communicate to your administrative team?
● What will you communicate to your staff to set the culture and climate for the 

school year?
● As far a proactive measures or interventions what worked?  What did not?
● What are your wonderings?  Questions?

Reflection Notes

2018-19 learning about systems and logistics, reporting processes
Have Admin dismissals increased or decreased this year?
Additional Chem health support time (Mike Weir) would help. 
Vaping devices in school- need parent education, vape oil can contain THC
If a student is abusing drugs, how can they get treatment rather than suspension? 
Recording incidents: all on one ID number or multiple? Continue to review how schools are 
recording incidents
Need further discussion on suspending for “threat and intimidation” 
Cyber/online/ social media- parent education
Speakers/panel on sextortion
Risk assessment & support for students who are perpetrators of fights, bullying, etc. 
Anger management counselor
Alternative to suspension program in school
PD for teachers and staff- reminders about caring for kids even in the spring when it’s tough, 
power struggles, repair/restore relationship when a student has been sent out
HALT method

Ongoing Support
● What support do you need/would you like to help you in your admin role to 

reduce overall suspensions and close the disparity gap?

NOTES: 
What support do you need/would you like to help you in your admin role to reduce overall 
suspensions and close the disparity gap?

- CA reviewed discipline data every 2 weeks, 
- VV reviewed data monthly with social worker and psychologist
- HL weekly 
- CHHS reviewed data informally
- Need to discuss how to support staff too, not only student, parent communication
- Review time of day referrals are happening, which teachers, new teachers, how many 

substitutes were in building that day

DIRS Reporting 2019

● All OSS and ISS must be recorded by June 15, 2019.
● All DIRS corrections must be completed by June 15, 2019.

○ Please contact Nicole with questions.
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Switch:  SHAPE the Path
● Tweak the Environment - When the 

situation changes, the behavior 
chances.  So change the situation.

● Build Habits - When behavior is 
habitual, it’s “free” - it doesn’t tax the 
Rider.  Look for ways to encourage 
habits.

● Rally the Herd - Behavior is 
contagious.  Help it spread.

Switch Notes

Put this into practice with teaching staff next year.
Positive staff peer pressure can help with creating a positive climate. 
Human behavior is fluid, if all three factors are in line, change and productivity can happen
Amazon 1-click style tweaks, tweaks can be simple and few to make an impact 
Dr. Michael Gervais - changing habits (sky diving video)  
Jerks & Saints- case study (donating food) providing clear details leads to results
Be clear and concise with vision and goals, provide a reason why
Negative teachers lounge- teacher negativity

Next meeting:  September 2019 

Thank 
you!

District Discipline Team
May 2, 2019

https://www.youtube.com/watch?v=HlMReQCo33M
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DIRS Reporting 2019

● All OSS and ISS must be recorded by June 15, 2019.
● All DIRS corrections must be completed by June 15, 2019.

○ Please contact Nicole with questions.

Year 1 Status:

 Significant Disproportionality in Racial & Ethnic Groups in SPED 

● MN is required to establish a threshold (3.0) & determine which districts 
have significantly disparate rates of special education identification, 
placement in restrictive settings, and/or discipline, including 
suspensions and expulsions of students with disabilities.

● Columbia Heights met the numeric threshold for significant 
disproportionality for the 2017-2018 school year and are Year 1 for the 
following:
○ Black or African American students identified as having Total 

Disciplinary Actions
○ White students identified as having Other Health Disabilities (OHD)

                        

 What does this mean for us?

● If this trend continues as we are meeting the numeric criteria for significant 
disproportionality for 3 Consecutive Years we will be required to set aside for 
Coordinated Early Intervening Services (CEIS).

● This would equate to $100,000 used for other programs and services than 
what we currently provide. 

What can you do to help?

● Be cognizant of disciplinary referrals for Black or African-American and 
Special Education Students. Refer to Slides 4 & 5 for current data

● Remember that not every student with ADHD/ADD needs an IEP. They may 
need the accommodations of a 504 Plan. 

Year 1 Status:

 Significant Disproportionality in Racial & Ethnic Groups in SPED Switch:  SHAPE the Path
● Tweak the Environment - When the 

situation changes, the behavior 
chances.  So change the situation.

● Build Habits - When behavior is 
habitual, it’s “free” - it doesn’t tax the 
Rider.  Look for ways to encourage 
habits.

● Rally the Herd - Behavior is 
contagious.  Help it spread.

Next meeting June 11, 2019 at 1:00 pm

Thank 
you!

District Discipline Team
April 5, 2019
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ISS Reportable for All Students
This is new as of January 1, 2019!

● ISS must be recorded and is state reportable for ALL students
● ISS must have a day amount recorded - even if for one block 

(.25)
● ISS SPED/Gen. Ed. has to be at least ½ day to be included in 

DIRS
● No “disruptive/disorderly/insubordinate” unless less than 0.5 day
● No “other” unless less than 0.5 
● No “Physical Violation” or “Teacher Referral” unless less than 0.5 
● Attendance must reflect ISS and Synergy must match!

DIRS Reporting
● Look over your Error Report from Nicole
● Corrections should be made by the end of each month
● Train/Inform your admin team how to record incidents correctly in Synergy 

and/or make corrections
● Call/email Nicole with questions.  She wants to help!!  

Based on what we know about: 

● The crucial role attendance plays in academic 
achievement 

● Restorative practices 
● Trauma, mental health/ social emotional wellbeing 
● Connectedness, feeling of belonging
● Motivation
● Long term detrimental effects of suspension

How will we make greater decreases in OSS and reduce 
race based disparities in suspensions? 

Brainstorm

● School Counselors
● Suspension School/Classroom

○ See Forest Lake Youth Services Bureau/ Partnership for Families
● Cultural navigation by White staff

○ Non-white staff, African & Black
● Support for Staff such as Innocent Classroom

○ Restorative Practices
● Reminders of ACES 2nd semester
● PD for non-licensed staff

Anti-Bullying Legislation/Tennessen Warning
The Tennessen Warning (Minnesota Statute 13.04, Subd. 2) can be given orally or 

in writing.  It is the position of the Minnesota Department of Administration that the 

data may only be used in accordance with the notice, or subsequent consent.  

Such notice is called a Tennessen warning (named for Robert Tennessen, senate 

author of the original Data Privacy Act).
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Tennessen Warning Cont.
When an individual is asked to supply private or confidential data about 
himself/herself, the Minnesota Government Data Practices Act requires the 
individual be informed of:

● Purpose for collecting the data

● Intended use of the data

● Whether the individual possessing the data may refuse or is legally required 

to supply the requested information

● Any known consequences arising from supplying the data

● Any known consequences arising from refusing to supply the data

● The identity of other persons or entities authorized by state or federal law to 

receive the data

Switch: Last month’s discussion
Direct the Rider:
● Follow the bright spots - Investigate 

what’s working and clone it.

● Script the critical moves - don’t think 
big picture, think in terms of specific 
behaviors

● Point to the destination - Change is 
easier when you know where you’re 
going and why it’s worth it.

Discussion Time
Let’s talk about how to Motivate the Elephant.

https://www.youtube.com/watch?v=JhBzxy7CneM

Next meeting May 2, 2019

Thank 
you!

Link to article
http://www.startribune.com/st-paul-schools-still-show-gaps-in-student-discipline/507381312/

District Discipline Team
March 5, 2019
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Homework Share Out
★ Elementary and CA - Share a See Saw success story. (PreK-8)
★ CHHS - Share a parent engagement success story.
★ How do you support family engagement as a school leader? 

Bright Spots

https://www.youtube.com/watch?v=zbLNOS7MxFc

School Climate Survey Successes 
Participants Highest %  

Percentage School What worked?

Students 89% VV - Provide a window of time to complete

- Having it given in  one specific class80% CA

Staff 93% NP - Gave time at a staff meeting; followed up with 
absent staff

- Talked about the importance and the why 
beforehand

- Checked in with staff 1:1

83% CA

Families 16% VV - Sent the link multiple times

- Sent links through multiple formats (SeeSaw, 
BlackBoard, weekly letters, etc.)

- Sent English and Spanish links together
11% HL

Social Emotional Learning and Testing Environment
Many students experience test anxiety.  Creating a positive testing environment for 
our students greatly decreases their stress and helps them perform to the best of 
their abilities.  

● What are you doing at your school to create a 
fun and successful testing environment?

● How are you addressing test anxiety?
● We encourage you to work with your admin team 

and teachers to make a plan.  

Secondary Traumatic Stress
“For teachers, who are directly exposed to a large number of young people with 
trauma in their work, a secondary type of trauma, known as vicarious trauma is a 
big risk.” (Minero, 2017, p. 3)

You may have heard this referred to as “cost of caring.”  

● Are you noticing signs of this on your staff?  

● How can you help support?

● Talk with your principal about your concerns.

***Handouts from Edutopia
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Switch
Direct the Rider:
● Follow the bright spots - Investigate 

what’s working and clone it.

● Script the critical moves - don’t think 
big picture, think in terms of specific 
behaviors

● Point to the destination - Change is 
easier when you know where you’re 
going and why it’s worth it.

Homework
For our meeting on April 5th, please read the next section, Motivate the Elephant.

District Discipline Team
February 5, 2019

Purpose

To understand and reduce disproportionalities of student suspensions in order to 
maintain a safe and orderly educational environment

The District Assessment Team will

● Review and analyze monthly suspension data
● Communicate with site Leadership Teams
● Engage in discussions around suspension data disaggregated by race, 

ethnicity and disability
● Review DIRS reporting process and discuss subjectivity/objectivity of DIRS 

categories that lead to suspension
● Align discipline processes and procedures

Reminder: Permission Form
● When parents/guardians attend meetings and bring family members/friends 

without educational rights, they must sign the permission form 
● This form gives district staff permission to discuss student data with/in front of 

all persons present at the meeting
● Staff should know about and have access to this document 
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Bullying and Harassment Forms

Incident Report Form:

● “When a student, staff member or parent reports an incident of bullying, harassment or hazing, the 
Incident Report Form is used for official documentation.  This form can be found in every school 
office and on the district website.  A student can report to a school staff member about an incident, a 
school staff member may help them to complete the form.  The student, or a parent can also choose 
to complete the form on their own.  Once the form is turned in to the a school administration, an 
investigation of the incident begins.” SRR Handbook pg. 12

● Investigations must be started within 24 hours of receiving the form
● Summary of investigation/disposition should be recorded on separate doc.
● One copy should be kept on file with school admin
● Second copy should be sent to Director Stenvik

Gallery Walk
● District SEL Leadership Team met 
● Discussed what was working in the area of student discipline/redirection
● Each school completed a chart
● Let’s take a gallery walk to view and discuss

Questions to Consider:

1. What are the take-aways?
2. How can you help support your staff?

Share and Discuss

Let’s discuss your building’s referral process and any documentation you’d like to 
share. (process, referral form, etc.)

Homework - Let’s Read Together!
★ Read pages 1-98 by our next 

meeting on March 5, 2019
★ Share a See Saw success story 

(PreK-8)
★ CHHS Share a parent 

engagement success story 

District Discipline Team
January 8, 2019

Columbia Heights Public Schools create worlds of opportunity for every learner in partnership with supportive 
small-town communities by challenging all to discover their talents,unleash their potential, and develop tools for 
lifelong success.
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Celebrate Success
● Student Rights and Responsibilities Handbook
● Established District Discipline Team that meets monthly
● Consistency in recording suspensions
● Less subjectivity in suspension violations 
● Decrease in disparities of suspensions (SPED & Black/Non-Hispanic)
● More training for Yoga Calm/Calming Bins at elementary sites
● Focused PD for behavior/discipline needs and trends
● PLC work focused on behavior and discipline
● Equity book studies

Homework Discussion
Shifting Gears - Recalibrating Schoolwide Discipline and Student Support

~Chapter 10

Questions for discussion:

● Underline practices and conditions you see as strengths in your teachers.  
Highlight areas that need improvement.

● In what ways can we be more intentional in coaching our teachers on 
classroom practices and conditions to improve student behavior and 
engagement?

Classroom Conditions for Learning

● Strong and Caring Teacher Presence
● Personalized Relationships
● Instructional Organization
● Engaging and Rigorous Learning Protocols
● Physical Environment
● Academic and Behavioral Supports and Interventions
● Restorative and Accountable Discipline (RC and RJ Practices)

What areas do you see as strengths?  What areas need improvement? 

How can we be more intentional about coaching our teachers and staff?  

Objective vs. Subjective Referral Writing
Objective Discipline is based on:

● Facts
● Truth
● Issue
● Action

Subjective Discipline is based on:

● Opinions
● Perspective
● Bias
● Person/Personalities

Definitions
Subjective information or writing is based on personal opinions, interpretations, 
points of view, emotions and judgment. 

Objective information or analysis is fact-based, measurable and observable.

An objective perspective is one that is not influenced by emotions, opinions, or 
personal feelings - it is a perspective based in fact, in things quantifiable and 
measurable. A subjective perspective is one open to greater interpretation based 
on personal feeling, emotion, bias and misconceptions, etc.

Unequal Discipline
Teachers are extremely busy and are balancing multiple classroom tasks and 
student needs.  Often, referrals are written without much thought given to the 
reasons or words that are chosen.  Too often this leads to unequal discipline. 

● African-American students are nearly three times as likely to be suspended 
and 3.5 times as likely to be expelled as white peers.

● Latino students are 1.5 times as likely to be suspended and twice as likely to 
be expelled as white peers.

● White students are usually disciplined for “objective” offenses: smoking, 
cutting class, using obscene language, vandalism.

● African-American and Latino students are disciplined for “subjective” offenses: 
being too loud, being disrespectful, loitering.

Hammond, Z. 2013.  Mindfulness Helps Reduce Unequal Discipline.  Teaching Tolerance.
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How do we make the shift?
● Start with our own mindfulness and help staff in this process
● Coach teachers to improve their quality of attention in the moment

○ Being present in the moment creates space for alternate perspectives
○ Less reactive and premature in our assumptions and judgements
○ Allows opportunities to respond differently

● Apply the simple cognitive process
○ Description - An account of the facts of the situation
○ Interpretation - the process of inferring what the behavior meant by 

attributing social significance to it. 
○ Evaluation - Evaluation is the process of attributing positive or negative 

social significance to a behavior. 

Hammond, Z. 2013.  Mindfulness Helps Reduce Unequal Discipline.  Teaching Tolerance.

Making the Shift
Description: “Enrique was extremely disruptive during class time and continued to 
disturb others to the point it was difficult to teach.” to “Enrique raised his hand 10 
times during the story read-aloud.” 

Interpretation:  Enrique’s behavior was disruptive. to Enrique enjoyed the story or 
Enrique wanted attention.  

Evaluation:  I don’t like that.  Enrique needs to learn better turn-taking skills and 
how to be respectful.  to I notice and like that Enrique takes initiative during 
read-alouds.

Hammond, Z. 2013.  Mindfulness Helps Reduce Unequal Discipline.  Teaching Tolerance.

Applying the Cognitive Process

“Interpretation and 
evaluation are 
strongly influenced 
by our cultural 
lenses and 
experiences. It is 
the place where 
shifts must 
happen.”

Hammond, Z. 2013.  Mindfulness Helps 
Reduce Unequal Discipline.  Teaching 

Tolerance.

“

Truancy Letters- All Schools 
Unexcused absences and patterns of continual absences without a significant 
health problem could lead to truancy.  Parents and school officials have the duty 
(MN Statute 120a.22 and 120a.34) to see to it that each child regularly attends 
school.

When a child has three (3) unexcused absences, the school is required by 
law to mail you this letter and to inform you of the absences.  If the 
absences continue, the school is required to inform the county in the form 
of a written report.

After six (6) unexcused absences, the school is required to file a Truancy 
Offense Report to the County.  Minnesota Statute 260A.03, Subd. 2a (12) 
declares a youth who is habitually truant is a child in need of protection or 
services.

Next Steps

Homework:  Be prepared to discuss your building’s referral process and bring any 
documentation you’d like to share. (process, referral form, etc.)
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Lindsey Bennett 
Director of Human Resources 

1440 49th Ave. NE • Columbia Heights, MN 55421 
PHONE 763.528.4500 • FAX 763.571.9202 

colheights.k12.mn.us 
 
 
 

 
September 25, 2019 
 
 
To Whom It May Concern: 
 
 
This is in regards to the employment of Nathan Meyer.  Nathan Meyer is employed by Columbia Heights 
Public Schools as an Assistant Principal/Discipline Supervisor since July 1, 2019. 
   
If more information is needed, I can be contacted at 763-528-4516. 
 
 
 
Sincerely, 
 
 
 
Lindsey L. Bennett 
Director of Human Resources 
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Teaching & Learning 
Leadership

January 23, 2019

Timing
3:45 Intro & Norms (Tara)

3:50 Graffitti Mats (Jill) 

4:15 North Star Accountability (Disa) 

4:35 School Goals (Tara & Zena) 

5:05 Homework (Tara & Zena) 

5:15 Adjourn

Materials
● School Table Tents w/Clips (Tara)
● Sign In (Tara)
● Popcorn, Scoop, Bags (Jill)
● Chart Paper with ?s (Jill)
● Markers (Jill)
● ESSA printouts for each school 

(Disa) 
● School Goal Printouts (Tara)
● Chart Paper for Steps (Tara)

Norms Our Roles: Learner & Leader

Our Goals: Academics & Equity

Learning 
Targets

● I can share a takeaway from 
the “White Privilege” article.

● I can name our school goals.

● I can share components of  
the North Star Accountability 

System.

 

Agenda
1- Welcome 

2- Graffiti Activity: What is White Privilege, Really?

3- North Star Accountability System

4- Review of Title Plans and upcoming School Plans

5- Homework: Bringing this back to your buildings
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Homework: White Privilege Article
For January 23, 2019
Read the article:
“What is White Privilege, Really?”

Fill out the “Helping Hand” page, so 
that you are ready for our discussion.

Graffiti Mats
• You will have 2 minutes at the table with your 

group…(IN SILENCE)
• Look at the question in the middle of the poster.
• Respond to the question in writing/drawing.
• You may respond to someone else’s writing and ask 

questions, but you may not talk. It must all be in 
writing.  

• We will rotate every 2 minutes to a new table & 
question .

Graffiti Mat Gallery Walk
• Return to the posters with your group. 

• You may TALK about your noticings from the 

posters. 

• You may ROTATE as your group is ready.

Three Stages with Five Indicators: 

Stage 
1

1- Academic Achievement - MCAs (all schools)

2- Progress towards EL Proficiency- ACCESS (all schools)

3- Academic Progress (elementary and middle schools)

4- Four and Seven-year graduation rate (HS)

5- Consistent Attendance (all schools)

Stage 
2

Stage 
3

Stage 1: Academic Achievement MCAs (all schools) 

For each student, points 
are given for MCA 
Proficiency in math and 
reading (meets or 
exceeds only) 
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Stage 1: Academic Achievement (all schools) 

✓ Continuously enrolled on or before 
Dec 15th 

✓ Non-RAELs (new to country) 
✓ Students that do not participate are 

counted against the proficiency

Which 
students 
receive 
points?

Stage 1: Progress Towards EL Prof (all schools)

● Progress points are given to 
each EL student based on 
how close s/he gets to the set 
ACCESS score yearly target.

● School’s scores are based on 
average number of progress 
points its EL students receive.

Example of a seven year timeline to reach 
4.5 composite score proficiency

Stage 1: Is the school in 
the lowest 25% of the 
Title I schools for any of 
the following?
- Math Achievement
- Reading Achievement
- Progress towards ELP

Yes.
Move on to 

stage 2

No.
No support 

needed

Three Stages with Five Indicators: 

Stage 
1

1- Academic Achievement - MCAs (all schools)

2- Progress towards EL Proficiency- ACCESS (all schools)

3- Academic Progress (elementary and middle schools)

4- Four and Seven-year graduation rate (HS)

5- Consistent Attendance (all schools)

Stage 
2

Stage 
3

Stage 2: Academic Progress (Elementary & Middle)

For both MCA Math and Reading:
0-15 points given if a student:

➔ Increases proficiency level 

➔ Maintains at the partially 
proficient or higher

Overall school points are averaged.

Stage 2: Academic Progress (Elementary & Middle)

2016-17

2017-18
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 Stage 2: Graduation Rate (HS)

High school graduation rates are 
looked at for each student group:

- Students count at the HS they 
were enrolled the longest 

- The three year average is 
reviewed for both 4 and 7-year 
rate

High schools with a 
graduation rate below 
67% overall or for any 

student group are 
identified as needing 

comprehensive 
support

Stage 2: Is the school 
in the lowest 25% of 
the remaining schools 
for either:
- Math Progress
- Reading Progress

Yes.
Move on to stage 3

No.
General support from 

MDE (due to low MCAs)

If graduation rate is below 67% for any group - 
Comprehensive Support 

Three Stages with Five Indicators: 

Stage 
1

1- Academic Achievement - MCAs (all schools)

2- Progress towards EL Proficiency- ACCESS (all schools)

3- Academic Progress (elementary and middle schools)

4- Four and Seven-year graduation rate (HS)

5- Consistent Attendance (all schools)

Stage 
2

Stage 
3

 Stage 3: Consistent Attendance

● The percent of grades 1-12 students who are not 
chronically absent (attending 91%+ of school days)

Total # of consistently attending 
Total # of students

● Calculated for each demographic group as well as 
the entire school

YES:
✓ Field trips
✓ Extracurricular 

activities
✓ In-school 

suspensions
✓ Direct 

homebound 
instruction

What is considered in attendance?

NO:
✗ Excused absence
✗ Unexcused 

absence
✗ Most 

out-of-school 
suspensions

Stage 3: Is the school in 
the lowest 5% of the 
remaining schools for 
consistent attendance?

No.
Targeted Support from 

MDE

Yes.
Comprehensive Support 

from MDE

3030



Printouts for Schools

The level of 
support is 
based on a 
consistent 

attendance 
threshold set 

by MDE

Midway Point: School 
Goals Check-In

Title Plans/AVID Plans

● All Schools
● Goals around literacy, 

math, equity, and 
technology

● Focused on this school 
year

● Title funding used to 
support these plans 
(staffing, PD, resources)

MDE SIP

● VV, NP, CHHS turn in by 
March 1st; HL needs to 
create one

● Goals around literacy, 
math, and a third area 
(attendance, graduation, 
EL, SpEd..)

● Multi-year Plan (2+)
● Supported by MDE & 

RC

School/Program Goal Check-In

● Each goal will be on a separate piece of 
paper

● Draw a staircase on your paper with at 
least three steps.

● Write steps you have taken or plan to 
take to achieve your goal. The steps 
should be in order. 

● Be very detailed with your steps--due 
dates, metrics, who is responsible, 
resources…

GOAL: 

Before the 
next T&L 

Leadership 
Meeting (3/28)

● Share the North Star Accountability 
System with your staff

● Share your school goals with your staff
● Continue working on your steps--record 

your progress
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Teaching & Learning 
Leadership

May 22, 2019

Timing
3:45 Intro & Norms (Tara)

3:50 Reflection of 2018-2019 

4:10 Continuing (Refining) Goals into 

2019-2020

4:30 Reflection (Tara & Zena) 

4:50  Adjourn (BOSAs)

Materials
● Printout of pics of Goals
● Reflection sheet and into planning
● Plants
● Books
● BOSAs
● Popcorn
● Sign-In Sheet
●

Norms
 

Our Roles: Learner & Leader

Our Goals: Academics & Equity

Learning 
Targets

● I can reflect on our school 
goals.

● I can name our next steps 
for working towards the 
goals into 2019-2020.

 

Agenda
1- Welcome 

2- Reflecting on 2018-2019

3- Planning for 2019-2020

4- Growing as an educator and leader

5- Adjourn
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What can we learn from a cactus?

● Read the quick article

● Reflect on lessons learned

Reflecting on 
2018-2019

Title Plans/AVID Plans

● All Schools
● Goals around literacy, 

math, equity, and 
technology

● Focused on this school 
year

● Title funding used to 
support these plans 
(staffing, PD, resources)

MDE SIP

● VV, NP, CHHS turn in by 
March 1st; HL needs to 
create one

● Goals around literacy, 
math, and a third area 
(attendance, graduation, 
EL, SpEd..)

● Multi-year Plan (2+)
● Supported by MDE & 

RC

School/Program Goal Check-In

● Each goal will be on a separate piece of 
paper

● Draw a staircase on your paper with at 
least three steps.

● Write steps you have taken or plan to 
take to achieve your goal. The steps 
should be in order. 

● Be very detailed with your steps--due 
dates, metrics, who is responsible, 
resources…

GOAL: 

Reflection of the 2018-19 School Year

Write 7 Words that describe 
your growth toward goals.

Write 1 Summary describing 
your accomplishments. 

At your table share your seven words and summary
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MDE Reflection

Goal #1:
 

To what extent has the strategy been implemented?  What 
about the process went well, or not?  What is the adult fidelity 
evidence of this?

 
 
 
 

How has student achievement been impacted?  What is the 
evidence?

 
 
 
 

How will implementation be adjusted and/or supported moving 
into the next year?

  
 
 

2019-2020 Action Plan (using same goals)

a plant to remind you as an educator, you are 
always growing

a book to support your 
continued growth
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E12 Administrative Team Meetings 
January - June 2019 

 
Team Members: 
 

● Kathy Kelly, Superintendent 
● Bryan Hennekens, Director of Security, Technology, and Buildings Operations 
● Zena Stenvik, Executive Director of Educational Services 
● Denise Sundstrom, Director of Finance and Operations 
● Lindsey Bennett, Director of Human Resources 
● Kristen Stuenkel, Director of Community Education and Communications 
● John Fry, Director of Special Education 
● Jeff Cacek, North Park Elementary Principal 
● Ed Fellows, Valley View Elementary Principal 
● MIchelle DeWitt, Highland Elementary Principal 
● Duane Berkas, Columbia Academy Principal 
● Dan Wrobleski, Columbia Heights High School Principal 

 
 
Meeting Dates when Discipline Supervisor Presented: 
 

● January 3, 2019 
● February 7, 2019 
● March 7, 2019 
● May 2, 2019 

3535



Columbia Heights Public Schools 
Professional Development Offerings 

February 8, 2010 
 

February 8, 2019 ​ - District Professional Development Day (cancelled due to weather) 
 

Time Attendees Presenter Topic 

8:15 - 
9:00 All CHPS Staff Dr. Clayton Cook How to support the social emotional 

needs of our students. 

9:15 - 
12:00 

EA and support 
staff Marcia Walker 

The principles and techniques taught in 
this session will enable you to: build on 
your skills and confidence working with 
noncompliant, resistive individuals, build 
skills with learning to recognize and 
avoid power struggles, and strengthen 
your strategies for setting clear and 
enforceable limits. 

EAs and 
support staff Tracy Templeton Social Emotional Strategies 

ECFE Parent 
Educationand 
Teachers 

Lee Carlson  Mental Health  

ECSE (Brith - 
2) Lee Carlson Mental Health 

K-5 Art and PE 
Teachers 1,000 Petals Integrating Social Emotional Learning in 

Physical Education & Arts 

K-12 
Administration Dr. Clayton Cook Leading Social Emotional practices in 

educational settings.  

12:45 - 
2:00 

PreK - 12 
teachers 

Nathan Meyer and 
Jill Ashley - 
Gronowsky 

Culturally Relevant Teaching: 
Combating Our Own Bias 

Marcia Walker Effective Limit Setting 

Disa Fabeck and 
Cassiy 

Increasing Engagement of Students 
Through Effective Questioning 

Alison Berkas and 
Maren W. 

Responding to Students with Teacher 
Language 
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Val Larson and 
Kristen Sinicariello Supporting American Indian Students 

12:45 - 
3:30 

PreK - 12 
Teachers Origins 

Understanding Trauma and Creating 
Classroom Practices to Support 
Students 

2:15 - 
3:15 

PreK - 12 
Teachers 

Mary Beth Higgins 

De-Escalation: Ideas ideas for 
language and de-escalation strategies 
when supporting students struggling 
with self-control 

Zena Stenvik 
Hola! مرحبا Bonjour 你好 Nyob zoo: 
Meeting the Needs of English Learners, 
an Overview. 

Stephanie K Increasing Latino/Hispanic Family 
Engagement 

Kim Wicker & Erin Mental Health 

Dan Greene and 
Disa Fabeck Restorative Practices 
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“
May 20th, 2019

Agenda
3:45-3:50 Building Strong Relationships (Oct 29)
3:50-4:00 Engaging in the 4 Essential Core Beliefs
4:00-4:25 Implicit Bias
4:25-4:40 Family Engagement and Bias

4:40-4:45 Homework & Closing

Building stronger relationships:
A Look back at October 29th

● Family Engagement vs Family 
Involvement (Video)

● Family Engagement Funding
● Equity Work using the Iceberg
● Student and Parent Voices

Four corners activity
1. Which of the Four Core Beliefs are most 

reflected in the work you do with 
families?

2. Which of the Core Beliefs might you 
embrace more closely?

Four essential core beliefs

1. All families have dreams for their children and 
want the best for them.

2. All families have the capacity to support their 
children’s learning.

3. Families and school staff are equal partners.
4. The responsibility for cultivating and sustaining 

partnerships among school, home, and 
community rests primarily with school staff, 
especially school leaders.

Implicit Bias 101
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How does Implicit Bias affect our interactions with our 
Students of Color?

We invite you to consider that the way 
our brain is designed stops us from truly 
making a difference with our students of 
color… even if we’re not conscious of it. 

It’s bias we don’t even know we have. 

BLACK MALE STUDENT 

What words, 
thoughts, and/or 
images come to 
your mind when you 
hear these words?

 

What words, 
thoughts, and/or              
images came to mind 
that you didn’t write 
down?

What made you 
censor those 
thoughts?

Please write them 
down.

Look at your list. 

Bias...It’s in your BRAIN! 
So what will we do about it?

3 Conditions to De-Bias: 

● Intention: Acknowledge that you harbor unconscious biases and 
are motivated to change.

● Attention: Pay attention to your triggers and know when 
stereotypical responses or assumptions are activated.

● Time: Make time to practice new strategies designed to "break" 
your automatic associations that link a negative judgment to 
behavior that is culturally different from yours.

Challenging Bias-  What Can Educators Do?

1) Clarify your motivation. 
2) Increase your self-awareness.
3) Create new thought patterns.
4) Engage in reflective practice.
5) Be a change agent in your school and 

profession.
6) Take care of yourself. 

Making space for student voice!
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Educational Equity Definition:
“Educational equity is when educational policies, practices, 
interactions, and resources are representative of, 
constructed by, and responsive to all people so that each 
individual has access to, meaningfully participates in, 
and has positive outcomes from high-quality learning 
experiences, regardless of individual characteristics and 
group memberships. 

(Fraser, 2008; Great Lakes Equity Center, 2012).

Implicit bias and family 
engagement

Dr. Karen Mapp (3:10)

A,B,C Reading
● Read the section in your article that 

correlates to the letter on the top of your 
paper
○ Underline key phrases
○ Mark any **AHAs** you want to share

● When time is called (about 2 minutes) you 
will find the other two letters you are 
missing from A,B,C

● As a trio, share your key phrases and AHAs

Homework: How Discrimination Shapes 
Parent Teacher Communication
1. Read the article

2. Fill out the “Helping Hand” 
page, so that you are ready for 
our discussion

BLACK MALE STUDENT 
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Ideas for next meeting

Ideas for building relationships 4 column Bingo sheet. Instead of give one get one- 
mingle around the room and fill up your sheet. (4 columns - students, parents, staff, 
Community) 
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Restorative Justice Training - CHPS Attendance 

Forest Elementary School - Crystal, MN 
June 17-21, 2019 

 
 

First Steps: Exploring the Restorative Impulses 

June 17, 2019 
● John Kulick, Highland Elementary 
● Dan Greene, Columbia Academy 
● Ricky Ostby, Columbia Academy 

 
 
Administrators Circle 

June 18-19, 2019 
● Rick Otsby, Columbia Academy 
● Dan Green, Columbia Academy 

 
 
Restorative Language and Chats 

June 18-20, 2019 
● John Kulick, Highland Elementary 

 
 
Conferencing to Repair Harm 

June 18-19, 2019 
● Leslee Sherk, Valley View Elementary 

 
 
Repairing Harm Practicum  

June 21, 2019 
● John Kulick, Highland Elementary 
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Continuous Improvement 
Feedback Session

Special Education Advisory Council
Zena Stenvik, Executive Director of Ed Services

Leslee Sherk, Discipline Supervisor

March 4, 2019

Purpose

To gather input from parents on the desired daily experiences of 
students and families in Columbia Heights Public Schools. 

Process

• Gather input from various stakeholder groups
• Compile responses and determine common themes
• Utilize information as part of improvement plans

Accommodations
& Support

Feedback and input
While presenting on the work 
of continuous improvement:
● Take notes on graphic 

organizer
● Write feedback (comment, 

question, ideas) 

After sharing our current 
practices:

Write your desired daily 
experiences for your student 
and your family regarding social 
emotional learning, behavior or 
discipline in Columbia Heights 
Public Schools

Academics

• World’s Best Workforce
• Teaching & Learning Leadership
• Literacy Leadership
• Math Leadership
• Heighten the Arts Committee
• Lead and Learn
• English Learners Leadership
• AVID Vertical Team
• Professional Learning 

Communities

Social & Emotional 

• Social Emotional Leadership
• Equity & Family Engagement 

Leadership
• American Indian Advisory Council
• Special Education Advisory 

Council
• District Discipline and 

Assessment Team

Continuous Improvement
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Feedback and input
While presenting on the work 
of continuous improvement:
● Take notes on graphic 

organizer
● Write feedback (comment, 

question, ideas) 

After sharing our current 
practices:

Write your desired daily 
experiences for your student 
and your family regarding social 
emotional learning, behavior or 
discipline in Columbia Heights 
Public Schools
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Appendix   B:  
Columbia   Heights   Public   Schools   Suspension   Data  

January   2019   -   June   2019  
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Student Grade Incident Date Violation Disposition Disposition 
Start Date

Disposition 
End Date

Resolved 
Race/Ethnicity

Instructional 
Setting

Student 1 26 01/11/2019 Assault OSS 01/11/2019 01/11/2019 4 Black, not Hispanic 0

Student 2 6 05/08/2019 Threat/Intimidati
on OSS 05/09/2019 05/10/2019 4 Black, not Hispanic 0

Student 3 1 03/06/2019 Harassment OSS 03/07/2019 03/08/2019 4 Black, not Hispanic 0
Student 4 4 02/12/2019 Assault OSS 02/13/2019 02/13/2019 4 Black, not Hispanic 3
Student 5 10 04/03/2019 Illegal Drugs OSS 04/03/2019 04/08/2019 2 Asian/Pacific Islander 0
Student 6 10 03/06/2019 Illegal Drugs OSS 03/07/2019 03/11/2019 Two or More 0
Student 7 2 01/07/2019 Assault OSS 01/08/2019 01/09/2019 Two or More 3
Student 8 2 01/17/2019 Fighting OSS 01/18/2019 01/21/2019 Two or More 3
Student 9 6 02/04/2019 Bullying OSS 02/05/2019 02/05/2019 4 Black, not Hispanic 0
Student 10 6 02/04/2019 Fighting OSS 02/05/2019 02/08/2019 Hispanic 0
Student 11 7 01/15/2019 Assault OSS 01/16/2019 01/18/2019 4 Black, not Hispanic 0
Student 12 5 05/16/2019 Fighting OSS 05/17/2019 05/17/2019 5 White, not Hispanic 0

Student 13 1 01/16/2019 Vandalism/Prop
erty Related OSS 01/17/2019 01/18/2019 4 Black, not Hispanic 1

Student 13 1 05/29/2019 Assault OSS 05/29/2019 05/30/2019 4 Black, not Hispanic 1
Student 14 7 04/23/2019 Fighting OSS 04/24/2019 04/26/2019 4 Black, not Hispanic 0
Student 15 8 03/08/2019 Fighting OSS 03/11/2019 03/15/2019 4 Black, not Hispanic 0
Atudent 16 1 03/15/2019 Assault OSS 03/15/2019 03/15/2019 4 Black, not Hispanic 0
Student 16 1 05/30/2019 Fighting OSS 05/31/2019 06/03/2019 4 Black, not Hispanic 0
Student 17 3 01/22/2019 Assault OSS 01/23/2019 01/23/2019 4 Black, not Hispanic 0
Student 17 3 05/15/2019 Fighting OSS 05/16/2019 05/16/2019 4 Black, not Hispanic 0
Student 18 5 01/03/2019 Weapon OSS 01/04/2019 01/04/2019 Hispanic 0
Student 19 7 04/30/2019 Fighting OSS 04/30/2019 04/30/2019 4 Black, not Hispanic 0

Student 20 4 01/15/2019 Threat/Intimidati
on OSS 01/15/2019 01/16/2019 4 Black, not Hispanic 1

Student 20 4 03/08/2019 Threat/Intimidati
on OSS 03/11/2019 03/12/2019 4 Black, not Hispanic 1

Student 20 4 05/16/2019 Assault OSS 05/20/2019 05/20/2019 4 Black, not Hispanic 1
Student 21 6 06/03/2019 Fighting OSS 06/04/2019 06/06/2019 4 Black, not Hispanic 0
Student 22 3 03/13/2019 Fighting OSS 03/14/2019 03/14/2019 4 Black, not Hispanic 2
Student 23 7 04/04/2019 Fighting OSS 04/08/2019 04/10/2019 4 Black, not Hispanic 0
Student 24 6 05/10/2019 Attendance OSS 05/13/2019 05/13/2019 4 Black, not Hispanic 0
Student 25 6 05/23/2019 Fighting OSS 05/24/2019 05/24/2019 Hispanic 0
Student 26 1 03/06/2019 Harassment OSS 03/07/2019 03/08/2019 Hispanic 2
Studewnt 27 6 05/06/2019 Fighting OSS 05/07/2019 05/08/2019 4 Black, not Hispanic 2
Student 28 3 01/09/2019 Fighting OSS 01/10/2019 01/11/2019 Two or More 0
Student 28 3 02/21/2019 Assault OSS 02/22/2019 02/22/2019 Two or More 0
Student 29 3 02/25/2019 Assault OSS 02/22/2019 02/25/2019 Two or More 0
Student 30 3 02/28/2019 Fighting OSS 03/01/2019 03/04/2019 Two or More 0
Student 31 7 04/23/2019 Fighting OSS 04/24/2019 04/26/2019 4 Black, not Hispanic 0
Student 32 1 03/12/2019 Assault OSS 03/13/2019 03/13/2019 4 Black, not Hispanic 0
Student 33 6 01/17/2019 Fighting OSS 01/18/2019 01/18/2019 5 White, not Hispanic 1
Student 33 6 03/26/2019 Harassment OSS 03/27/2019 03/28/2019 5 White, not Hispanic 1
Student 34 7 04/02/2019 Fighting OSS 04/02/2019 04/04/2019 4 Black, not Hispanic 0
Student 34 7 05/03/2019 Fighting OSS 05/06/2019 05/08/2019 4 Black, not Hispanic 0
Student 35 5 03/25/2019 Assault OSS 03/26/2019 03/26/2019 4 Black, not Hispanic 3

Student 35 5 04/01/2019 Vandalism/Prop
erty Related OSS 04/01/2019 04/08/2019 4 Black, not Hispanic 3

Student 35 5 05/13/2019 Assault OSS 05/14/2019 05/15/2019 4 Black, not Hispanic 3

Student 35 5 05/20/2019 Threat/Intimidati
on OSS 05/21/2019 05/22/2019 4 Black, not Hispanic 3

Student 36 8 03/15/2019 Illegal Drugs OSS 03/15/2019 03/26/2019 Two or More 2
Student 37 8 02/14/2019 Other OSS 02/20/2019 03/05/2019 4 Black, not Hispanic 0
Student 38 7 02/06/2019 Tobacco OSS 02/06/2019 02/06/2019 5 White, not Hispanic 0
Student 38 7 05/07/2019 Tobacco OSS 05/08/2019 05/08/2019 5 White, not Hispanic 0
Student 39 9 03/06/2019 Illegal Drugs OSS 03/07/2019 03/11/2019 Hispanic 0
Student 40 3 02/28/2019 Fighting OSS 03/01/2019 03/04/2019 Two or More 0
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Student Grade Incident Date Violation Disposition Disposition 
Start Date

Disposition 
End Date

Resolved 
Race/Ethnicity

Instructional 
Setting

Student 41 11 03/06/2019 Illegal Drugs OSS 03/07/2019 03/14/2019 5 White, not Hispanic 2
Student 42 7 02/19/2019 Fighting OSS 02/20/2019 02/21/2019 Hispanic 0

Student 43 1 01/10/2019 Threat/Intimidati
on OSS 01/11/2019 01/11/2019 4 Black, not Hispanic 2

Student 43 1 05/01/2019 Terroristic 
Threats OSS 05/02/2019 05/02/2019 4 Black, not Hispanic 2

Student 44 5 05/08/2019 Harassment OSS 05/09/2019 05/09/2019 4 Black, not Hispanic 0
Student 45 2 01/17/2019 Assault OSS 01/18/2019 01/18/2019 Hispanic 0
Student 46 8 05/03/2019 Fighting OSS 05/06/2019 05/08/2019 4 Black, not Hispanic 0
Student 47 11 05/23/2019 Illegal Drugs OSS 05/24/2019 05/30/2019 4 Black, not Hispanic 0
Student 48 11 01/17/2019 Illegal Drugs OSS 01/18/2019 01/23/2019 4 Black, not Hispanic 0
Student 49 7 01/11/2019 Weapon OSS 01/11/2019 01/11/2019 5 White, not Hispanic 0
Student 49 7 05/07/2019 Tobacco OSS 05/08/2019 05/08/2019 5 White, not Hispanic 0
Student 50 3 03/06/2019 Assault OSS 03/08/2019 03/08/2019 5 White, not Hispanic 2
Student 51 6 02/04/2019 Fighting OSS 02/05/2019 02/18/2019 5 White, not Hispanic 0
Student 51 6 02/04/2019 Assault OSS 02/05/2019 02/18/2019 5 White, not Hispanic 0

Student 51 6 05/08/2019 Threat/ 
Intimidation OSS 05/09/2019 05/10/2019 5 White, not Hispanic 0

Student 51 6 05/23/2019 Fighting OSS 05/24/2019 05/24/2019 5 White, not Hispanic 0
Student 52 4 04/16/2019 Assault OSS 04/17/2019 04/19/2019 4 Black, not Hispanic 3
Student 52 4 05/02/2019 Assault OSS 05/03/2019 05/03/2019 4 Black, not Hispanic 3

Student 52 4 05/10/2019 Vandalism/ 
Property Related OSS 05/13/2019 05/13/2019 4 Black, not Hispanic 3

Student 52 4 05/29/2019 Vandalism/ 
Property Related OSS 05/29/2019 05/31/2019 4 Black, not Hispanic 3

Student 53 8 03/04/2019 Fighting OSS 03/05/2019 03/05/2019 4 Black, not Hispanic 0
Student 54 5 05/03/2019 Fighting OSS 05/06/2019 05/06/2019 4 Black, not Hispanic 1
Student 55 5 06/04/2019 Fighting OSS 06/05/2019 06/06/2019 Hispanic 0
Student 56 1 01/10/2019 Assault OSS 01/11/2019 01/14/2019 Hispanic 0
Student 57 1 05/03/2019 Assault OSS 05/06/2019 05/06/2019 Two or More 0
Student 58 7 03/08/2019 Fighting OSS 03/11/2019 03/15/2019 Two or More 0

Student 59 1 05/13/2019 Terroristic 
Threats OSS 05/14/2019 05/14/2019 4 Black, not Hispanic 2

Student 60 12 02/14/2019 Cyber Bullying OSS 02/15/2019 02/20/2019 4 Black, not Hispanic 0
Student 61 9 04/03/2019 Illegal Drugs OSS 04/03/2019 04/08/2019 Hispanic 3
Student 62 5 03/07/2019 Assault OSS 03/08/2019 03/08/2019 4 Black, not Hispanic 0
Student 63 EC 02/27/2019 Assault OSS 02/28/2019 02/28/2019 4 Black, not Hispanic 34
Student 64 6 06/03/2019 Fighting OSS 06/04/2019 06/06/2019 4 Black, not Hispanic 0
Student 65 5 04/02/2019 Assault OSS 04/03/2019 04/03/2019 Two or More 0
Student 66 26 01/10/2019 Assault OSS 01/11/2019 01/12/2019 4 Black, not Hispanic 0

Student 66 26 02/28/2019 Vandalism/ 
Property Related OSS 03/04/2019 03/04/2019 4 Black, not Hispanic 0

Student 66 26 04/18/2019 Assault OSS 04/22/2019 04/22/2019 4 Black, not Hispanic 0

Student 67 10 05/31/2019 Threat/ 
Intimidation OSS 06/04/2019 06/06/2019 4 Black, not Hispanic 0

Student 67 5 01/15/2019 Assault OSS 01/16/2019 01/16/2019 4 Black, not Hispanic 2
Student 67 5 04/18/2019 Fighting OSS 04/22/2019 04/22/2019 4 Black, not Hispanic 2
Student 68 1 01/16/2019 Assault OSS 01/17/2019 01/18/2019 4 Black, not Hispanic 8
Student 68 1 02/27/2019 Assault OSS 02/27/2019 02/28/2019 4 Black, not Hispanic 8
Student 68 1 03/29/2019 Assault OSS 04/01/2019 04/02/2019 4 Black, not Hispanic 8
Student 69 7 03/08/2019 Assault OSS 03/12/2019 03/15/2019 4 Black, not Hispanic 0
Student 70 4 06/05/2019 Fighting OSS 06/05/2019 06/06/2019 4 Black, not Hispanic 0

Student 71 8 03/08/2019 Threat/ 
Intimidation OSS 03/11/2019 03/11/2019 Hispanic 0

Student 71 8 04/03/2019 Fighting OSS 04/04/2019 04/04/2019 Hispanic 0
Student 72 9 04/30/2019 Theft OSS 05/01/2019 05/02/2019 5 White, not Hispanic 0
Student 73 1 03/29/2019 Assault OSS 04/01/2019 04/01/2019 4 Black, not Hispanic 1
Student 74 5 01/03/2019 Harassment OSS 01/04/2019 01/04/2019 5 White, not Hispanic 0
Student 75 8 02/06/2019 Harassment OSS 02/08/2019 02/08/2019 Hispanic 0
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Student 75 8 05/03/2019 Other OSS 05/07/2019 05/07/2019 Hispanic 0
Student 76 9 03/06/2019 Illegal Drugs OSS 03/07/2019 03/11/2019 Hispanic 0
Student 77 5 05/01/2019 Assault OSS 05/02/2019 05/06/2019 4 Black, not Hispanic 0
Student 78 5 04/02/2019 Assault OSS 04/03/2019 04/08/2019 4 Black, not Hispanic 1
Student 78 5 05/20/2019 Fighting OSS 05/21/2019 05/23/2019 4 Black, not Hispanic 1
Student 78 5 05/31/2019 Assault OSS 06/03/2019 06/06/2019 4 Black, not Hispanic 1
Student 79 6 04/01/2019 Fighting OSS 04/02/2019 04/02/2019 Two or More 3
Student 80 9 01/14/2019 Illegal Drugs OSS 01/15/2019 01/17/2019 Hispanic 0
Student 80 9 04/03/2019 Illegal Drugs OSS 04/03/2019 04/09/2019 Hispanic 0
Student 81 7 03/08/2019 Fighting OSS 03/11/2019 03/15/2019 4 Black, not Hispanic 3
Student 81 7 05/28/2019 Harassment OSS 05/30/2019 06/05/2019 4 Black, not Hispanic 3
Student 82 3 02/28/2019 Fighting OSS 03/01/2019 03/04/2019 4 Black, not Hispanic 0
Student 82 5 03/05/2019 Fighting OSS 03/06/2019 03/06/2019 4 Black, not Hispanic 0
Student 83 11 05/03/2019 Illegal Drugs OSS 05/06/2019 05/08/2019 Hispanic 0
Student 84 7 04/09/2019 Fighting OSS 04/09/2019 04/11/2019 4 Black, not Hispanic 0
Student 85 12 04/03/2019 Illegal Drugs OSS 04/03/2019 04/08/2019 Hispanic 0
Student 86 6 05/24/2019 Fighting OSS 05/28/2019 05/31/2019 4 Black, not Hispanic 0
Student 87 5 03/08/2019 Assault OSS 03/11/2019 03/11/2019 4 Black, not Hispanic 0
Student 88 1 04/29/2019 Harassment OSS 04/30/2019 05/02/2019 5 White, not Hispanic 0
Student 89 6 04/17/2019 Illegal Drugs OSS 04/18/2019 04/23/2019 Two or More 0
Student 90 3 03/12/2019 Assault OSS 03/13/2019 03/13/2019 4 Black, not Hispanic 2
Student 91 6 04/24/2019 Fighting OSS 04/25/2019 04/26/2019 4 Black, not Hispanic 3
Student 92 3 03/14/2019 Assault OSS 03/14/2019 03/15/2019 4 Black, not Hispanic 0
Student 93 8 05/09/2019 Fighting OSS 05/10/2019 05/13/2019 4 Black, not Hispanic 1
Student 94 6 03/15/2019 Alcohol OSS 03/28/2019 03/28/2019 4 Black, not Hispanic 1
Student 94 6 05/23/2019 Assault OSS 05/24/2019 05/31/2019 4 Black, not Hispanic 1
Student 95 1 05/30/2019 Fighting OSS 05/31/2019 06/03/2019 Two or More 0
Student 96 4 05/08/2019 Verbal Abuse OSS 05/09/2019 05/09/2019 Two or More 0
Student 97 7 04/09/2019 Fighting OSS 04/09/2019 04/11/2019 Two or More 3
Student 98 6 02/01/2019 Fighting OSS 02/01/2019 02/01/2019 4 Black, not Hispanic 2
Student 98 6 02/12/2019 Fighting OSS 02/13/2019 02/14/2019 4 Black, not Hispanic 2
Student 98 6 05/10/2019 Fighting OSS 05/13/2019 05/13/2019 4 Black, not Hispanic 2
Student 99 8 02/14/2019 Other OSS 02/19/2019 03/04/2019 4 Black, not Hispanic 0
Student 100 25 04/15/2019 Assault OSS 04/15/2019 04/15/2019 Two or More 3
Student 100 25 05/23/2019 Assault OSS 05/23/2019 05/28/2019 Two or More 3
Student 101 7 05/21/2019 Assault OSS 05/22/2019 05/29/2019 4 Black, not Hispanic 1

Student 102 5 03/12/2019 Threat/ 
Intimidation OSS 03/13/2019 03/13/2019 Two or More 0

Student 102 5 03/28/2019 Verbal Abuse OSS 03/29/2019 04/01/2019 Two or More 0

Student 102 5 05/21/2019 Vandalism/ 
Property Related OSS 05/22/2019 05/22/2019 Two or More 0

Student 103 5 05/29/2019 Assault OSS 05/30/2019 05/31/2019 1 Am Indian/Alaskan 0
Student 104 4 04/22/2019 Assault OSS 04/23/2019 04/29/2019 4 Black, not Hispanic 0

Student 105 5 01/14/2019 Threat/ 
Intimidation OSS 01/15/2019 01/16/2019 4 Black, not Hispanic 1

Student 105 5 05/01/2019 Harassment OSS 05/02/2019 05/03/2019 4 Black, not Hispanic 1
Student 105 5 05/01/2019 Harassment OSS 05/02/2019 05/03/2019 4 Black, not Hispanic 1
Student 106 5 03/13/2019 Verbal Abuse OSS 03/14/2019 03/14/2019 1 Am Indian/Alaskan 2
Student 107 8 05/09/2019 Fighting OSS 05/10/2019 05/16/2019 4 Black, not Hispanic 1
Student 108 7 04/04/2019 Fighting OSS 04/08/2019 04/10/2019 4 Black, not Hispanic 0

Student 109 8 02/14/2019 Threat/ 
Intimidation OSS 02/15/2019 02/15/2019 Two or More 0

Student 110 8 03/15/2019 Weapon OSS 03/25/2019 03/29/2019 5 White, not Hispanic 0
Student 111 8 02/05/2019 Fighting OSS 02/06/2019 02/08/2019 4 Black, not Hispanic 0

Student 112 1 04/15/2019 Threat/ 
Intimidation OSS 04/16/2019 04/16/2019 Two or More 0

Student 112 1 05/14/2019 Threat/ 
Intimidation OSS 05/15/2019 05/16/2019 Two or More 0
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Student 113 12 01/23/2019 Illegal Drugs OSS 01/24/2019 01/28/2019 4 Black, not Hispanic 2

Student 113 12 03/27/2019 Threat/ 
Intimidation OSS 03/27/2019 03/28/2019 4 Black, not Hispanic 2

Student 114 3 06/03/2019 Assault OSS 06/04/2019 06/04/2019 Two or More 0
Student 114 3 06/05/2019 Fighting OSS 06/05/2019 06/06/2019 Two or More 0

Student 115 2 03/01/2019 Threat/ 
Intimidation OSS 03/04/2019 03/04/2019 4 Black, not Hispanic 0

Student 116 7 04/02/2019 Fighting OSS 04/02/2019 04/04/2019 4 Black, not Hispanic 3

Student 117 12 04/16/2019 Terroristic 
Threats OSS 04/16/2019 04/18/2019 5 White, not Hispanic 1

Student 118 8 05/02/2019 Verbal Abuse OSS 05/03/2019 05/03/2019 Two or More 3
Student 119 8 05/28/2019 Harassment OSS 05/30/2019 06/05/2019 Two or More 3

Student 120 5 01/10/2019 Threat/ 
Intimidation OSS 01/11/2019 01/11/2019 4 Black, not Hispanic 0

Student 120 5 04/18/2019 Fighting OSS 04/22/2019 04/22/2019 4 Black, not Hispanic 0
Student 120 5 04/26/2019 Fighting OSS 04/29/2019 05/01/2019 4 Black, not Hispanic 0
Student 120 5 05/16/2019 Assault OSS 05/17/2019 05/22/2019 4 Black, not Hispanic 0
Student 121 5 01/03/2019 Assault OSS 01/04/2019 01/04/2019 4 Black, not Hispanic 0
Student 122 8 03/08/2019 Fighting OSS 03/11/2019 03/15/2019 4 Black, not Hispanic 0
Student 122 8 05/28/2019 Harassment OSS 05/30/2019 06/05/2019 4 Black, not Hispanic 0
Student 123 6 01/17/2019 Fighting OSS 01/18/2019 01/18/2019 5 White, not Hispanic 2
Student 124 3 02/28/2019 Fighting OSS 03/01/2019 03/04/2019 1 Am Indian/Alaskan 0
Student 125 7 04/29/2019 Assault OSS 04/30/2019 05/03/2019 4 Black, not Hispanic 0
Student 126 4 01/07/2019 Assault OSS 01/08/2019 01/08/2019 4 Black, not Hispanic 0
Student 126 4 02/12/2019 Bullying OSS 02/13/2019 02/13/2019 4 Black, not Hispanic 0
Student 126 4 04/10/2019 Fighting OSS 04/11/2019 04/12/2019 4 Black, not Hispanic 0
Student 127 6 02/12/2019 Fighting OSS 02/13/2019 02/14/2019 4 Black, not Hispanic 0
Student 128 11 04/03/2019 Computer OSS 04/03/2019 04/09/2019 5 White, not Hispanic 1
Student 129 7 02/19/2019 Fighting OSS 02/20/2019 02/21/2019 4 Black, not Hispanic 0
Student 130 7 03/05/2019 Fighting OSS 02/28/2019 03/01/2019 4 Black, not Hispanic 0
Student 131 4 01/07/2019 Fighting OSS 01/08/2019 01/08/2019 4 Black, not Hispanic 0
Student 131 4 01/10/2019 Fighting OSS 01/11/2019 01/11/2019 4 Black, not Hispanic 0
Student 131 4 02/07/2019 Fighting OSS 02/08/2019 02/11/2019 4 Black, not Hispanic 0
Student 131 4 04/16/2019 Assault OSS 04/17/2019 04/17/2019 4 Black, not Hispanic 0
Student 132 7 04/04/2019 Other OSS 04/08/2019 04/08/2019 5 White, not Hispanic 0
Student 133 3 01/10/2019 Fighting OSS 01/10/2019 01/11/2019 Hispanic 2

Student 133 3 03/29/2019 Vandalism/ 
Property Related OSS 04/05/2019 04/05/2019 Hispanic 2

Student 134 8 01/10/2019 Cyber Bullying OSS 01/11/2019 01/15/2019 4 Black, not Hispanic 1
Student 135 6 02/04/2019 Bullying OSS 02/05/2019 02/05/2019 Two or More 0
Student 136 26 01/08/2019 Assault OSS 01/09/2019 01/09/2019 4 Black, not Hispanic 0
Student 136 26 04/23/2019 Assault OSS 04/24/2019 04/24/2019 4 Black, not Hispanic 0
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