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’ VYV hat rule flon Tor ma -,_C"nlng

- a trust accounte Kule WRPC, as interpreted by
~ Appendix 1

® Who is required to have a trust account?

® Who doesn’t need a trust account?
Y ® Certification requirements on annual lawyer registration.



L(C an a Ltjjwyef cdlculate and pay Interest to Ir IVidUdl clien’rs?
See Rule 1.15(f)(2), MRPC. ”

®* Where car;h'c'iw"ye set up an IOLTA account? See Rule

1.15(j), MRPC.
L ® What name can appear on an IOLTA account?
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1.15(g), MRPC.

® What are the record eeping obligations for individual
trust accounts? How long must these records be
@ - .
maintained?
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- Cllent Trust accounts and Interest PAY Y ents to

clients.

® Are there tax concerns for interest payments on
o IOLTA accounts?
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* NotITy Y <1  then Tax a 1€ ter o

(651) 297-5636 Att Program, with your name,

 the iii'ﬂm name (It applicable), the accou umber and the

date it as closec
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L ®* Documentatior
® Can records be kept electronically¢

® Inre Reif':'“567~... d 699 (M inn. 1997).
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cdce_ checks with my bank statements¢ See Appendix

1(1)(6), MRPC.

® What if my bank does not return original deposit slips? See
O Appendix 1(1)(6), MRPC.



» Account

o  ® Account name
® Date of account opening.

* Copy of the account application.

® See Appendix 1, [(1).
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® JSubstitute check
dubstifute check
. ectronic deposit)
®* ATM deposits

® Cash payment fordeos'r
Y ® See Appendix 1, [(6)
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Receipts and disbursements journal are optional.

r



O CHECK REGISTER — See Appendix 1(/)(2).
q | |
@

Payee or Deposit Source Client Funds Balance
Received
Law Firm funds deposit Firm $ 100 $ 100
Settlement received Bates 15,000 15,100
Retainer received CCC 5,000 20,100
Court Reporters, Inc. Bates 19,700
Metro Wide Courier, Inc. Bates 19,640
Dr. Bailey Bates 19,300
Simon Bates Bates 10,100
Maria Abogada Bates 5,100
Ramsey Cnty Dist. Ct., filing fee CCC 4,968

Retainer received Davis 7,468

Maria Abogada, cost. reimbursed Davis 7,316

Maria Abogada, atty fees Davis 5,546

Maria Abogada, atty fees CCC 3,471




Payee & Purpose

Settlement Received

Court Reporters, Inc., costs
Metro Wide Courier, Inc., costs
Dr. Bailey, expert witness fee
Simon Bates, settlement dist.

Maria Abogada, atty fees

Check No. Funds

1001
1002
1003
1004

1005

Paid

$ 400
60
340

9,200

5,000

Funds
Received

$15,000

Balance

$15,000
14,600
14,540
14,200
5,000

0
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the IOLTA Program.

o How N o e B e dual client trust accounts?
® See Appendix 1, I(3)(a)-(c).
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Payee & Purpose Check No. Funds Funds Balance
Paid Received
g Interest Credit (Deposit) $19.19 $19.19
1

Interest Debit (Transfer to IOLTA $19.19 0

Program)




~ TRIAL BALANCES & RECONCILIATION

Date

1/2/xx
1/4/xx
1/7 /xx
1/9/xx
1/9/xx
1/9/xx
1/9/xx
1/9/xx
1/15/xx

1/22/xx
1/25/xx
1/25/xx

1/31/xx

See Appendix 1(1)(4) and (5).

Payee or Deposit Source

Law Firm funds deposit
Settlement received

Retainer received

Court Reporters, Inc.

Metro Wide Courier, Inc.

Dr. Bailey

Simon Bates

Maria Abogada

Ramsey Cnty Dist. Ct., filing fee

Retainer received

Maria Abogada, cost. reimbursed

Maria Abogada, atty fees

Maria Abogada, atty fees

Abogada Trust Account
Checkbook Register

Page 1
Client

Firm

Bates
CCC

Bates
Bates
Bates
Bates

Bates

CCC

Davis

Davis

Davis

CCC

Check
No.

1001
1002
1003
1004
1005
1006

1007

1008

1009

Funds Funds
Paid Received
$ 100
15,000
5,000
$ 400
60
340
9,200
5,000
132
2,500
152
1,770
2,075

Balance

$ 100
15,100
20,100
19,700
19,640
19,300
10,100

5,100
4,968

7,468

7,316

5,546

3,471



 $3,490.19




Les

1009 (CCO) $2,075.00
Total ($2,415.00)
Adjusted Bank Statement Balance $3,490.19




month

* IT not, the eadred che - or

deposits that ed t < statement’s cut-off date.

~ ® After accounting for these items, the trial balance and bank

statement balance should match.

® A (significant) or dh' shortage needs to be
immediately rectified.
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® Notice to client of receipt of

settlement funds.



Appendix 1,
 The type of 1 he credit card
‘ransact

* Earned Tee
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* Ad ance fee payments; and

® Cost advances.

® Processing credit card transactions through Law Pay is okay.
J e Credit card transaction fees and fee agreements.
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Big or Small Business -t
123 Any Street - .
Your Town, US TTTTT ' i 4 i 2
R | = VOID $.VOID 10V ng do checks take to clear®
| _ oaen  HEEE ’ *

" IEEATS0. STOTIER I 39T ’ |s same SJ»&J\“/ | rsemenf Of funds

deposited into a trust account

permissible?
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® Costs advanced

(f ® Costs reimbursed. -
J



Electronic, wire o

elephone funds transfer?

» Cash withdrawals from the

rust account?

® Debit card withdrawals? Q
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O this check in ledger and trial balances each

mon . What can the lawyer do with it2
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retain the client’s funds in the trust account

indefinitely?
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®* Mathematical /clerical

error.
® ® Deposit to wrong
/) account.



osits.

disbursements.

® Fail Al st account check.

® Failure to track and /or cover check 'l-'"in’ring charges
/ ® Failure to utilize accounting software such as Quickbooks or Quicken!
®
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ecords.

» A NoN-1awye [ : red bg}gk\) nd
records or a fte e 1 he vyer assistant in the

- preparation thereof ' efense
~ ® Inre LaChapelle, 491 N.W.2d17 (Minn. | 992) i

® Most common re ordkeeping failure is not preparing client subsidiary
ledgers and/or trial balance reports.
/ ® Inre Reiter, 567 N.\W.2d 699, 704 (Minn. 1997);
O
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* It a lawye esponsibility, s 'he

also has the duty t . . /one s/he delegates

‘.,i‘ -‘pjf}g auties to

® Violq’ri‘""' Rules 3 _. 5.3, MV RPt, trending in
/ addition to violation of Rule 1.15, MRPC.
@



’ IV\AINTC ‘ ' - account.

® "One check, one

o Wh"'iS--l “prohibitede

i

* Discipline cases:
O ® In re Kurzman, 2010 WL 10107647 (Minn. July, 16, 2010).
/} ® In re Swaray, 867 N.W.2d 925 (Minn. 2015).
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account and

T any purpose ofher than that
spéfie ,,] the client.” Inre
Westby, 639, N.W.2d, 358,

370 (Minn. 2002).
J
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client 1

® Failing to transte el electronic payments to the

e | Fus! ‘e‘ler',o)u”j‘

® qulng non-c e ngyjq} trust account.

® Accepting fees, failing to do any work and failing to refund.
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records and prope

® Failure to supervise non-lawyer staff who misappropriate client
funds.

® Misapproprio’rioﬁ o law firm fceds. In re Eskola, 668 N.W.2d
/ 424 (Minn. 2003).
O



|CONTESTC r

» The lawye ] | agal services o her than

processing NECK T | [ 1 Jn The Trust dcca nt.

- ® Anurgent request from the client to disburse funds quickly.

° account number.

car

® Inre lC"'t""Bfree,,..__. _,,w_,gap Minn. 20 '8"'
® Inre Olson, 209 N.W.2d 58 (Minn. 2018)
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where conduct | IS lawyer
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® O'p’rior!m. Submit a written request on line (preferred where
facts are complicated or detailed); call 651-296-3952 or toll-

free 1-800-657-3601 and ask for the A/Q attorney.
® Website: http://Iprb.mncourts.gov.



Lawyer assistance progran

report misconduct disciosec

assistance progran

seeking assistance. K UIe 8-3(C),

FTrom

pants

not want ng.
lentiality or privacy.

" Lawyers are not rec uired to

Please do not let concerns for your license interfere with seeking help from a lawyer

Lawyers Concerned.fF"L'yers 1-646-5590 or"l-1elmnlcl.or

24-hr crisis line: 612-332-4805
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