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DEPARTMENT OF IRON RANGE
RESOURCES & REHABILITATION

How to Submit a Grant Application

First you must register before following the steps below.
See “How to Register and Create an Account in the Grant Portal” instructions found on our website

1. Go to the Grants Portal located at https://irrrb.fluxx.io/user sessions/new

2. Enter your user name and password under “Login Now:” and click “Sign In”

3. To apply for a grant, click on “Program Application Guidelines” on the sidebar

mn

DEPARTMENT OF IRON RANGE
RESOURCES & REHABILITATION

INFORMATION
Grantee Portal
Program Application Guidsiines Welcome to the Iron Range Resources and Rehabilitation Grantee Portal

o P— P eam is dedicated 1o weorking in partnership with northeastam Minnesota communitios, local government and a varisty of community developmeant
5 S Program Application Guidelines 5 0 : - fh . . 7
Thier = ] PP lp croate jobs and improve quality of life within the agency’s sarvics araa.
My Organization

You can use this systam to:
= Submit a grant application

CONTACTS « Track the status of your application
« Downlcad, print, sign, and upload grant agreements and amendments
My Contact info » Submit and track sxpense reimburssmeants

= Submit required prograss and final reports
APPLICATIONS

Draft Apply for a Grant
To apply for a grant, you can click on the Program Application Guidslines link on the left and then click on the "Appfy Now" button for the program which you fesl is most

el relsvant to your project.

Submitted

**Please use Google Chrome as your web browser when using FLLXOC™
Declined Safari and Firefox are also supported but Google Chrome is highly recommendad
Withdrawn

Signatures

GRANTE
Aotive
OClosed

REQUEET AMENDMENTS
Neow

Under Review

Signatures

Approved
Daclined

EXPENSE REIMBURSEMENT
New/Sant Back
Under Review
Approved

REPORTE

You will see a list of programs and as you scroll down, each program will list the program criteria,
application process, and information regarding the application period.


https://irrrb.fluxx.io/user_sessions/new

3. To start the application, the you may select the program which is most relevant to your project, and click
on the “Apply Now” button

INFORMATION
Granies Portal

CUBTOMERS
My Organizetion

CONTACTS
My Comact info

APPLICATIONS
Draft
FRevizions Nesosd
Submithed
Deciined
Withdrewm

=g

GRANTS

REQUEST AMENDMENTS
MHew
Uindar Review
Signaturss
Approved
Deciined

EXPENEE REIMBURSEMENT

Hew'Bent Back:
Uindsr Review
Approved

REPORTE
New'Bent Back
Undar Review
Approved
Ciogs Out Acknowisage
Cines Out Review

Ciogs Out [Closad)

PAYMENTS

Commercial Redevelopment
Program Gontact: Ghris tsmil, 218-735-3010, Chris.lsmil@state.mn.us

The Commercial Redevelopment Grant Program assiete Citles, toWnEhips End countles In demolishing diispiostsd commencizl or INduEtrial bulldings end cieaning up
prownfleics located within the Iren Range Resources and Rehaoitation service area. Redsvelopment of previously used commercial sites Into viable development sitse as
wisll 3E e removal of blightsa and unzafe DURAINGS = SEZSMLIE 1o the Vitaty and economy of the Servics ares.

ENgibie applicants: Citles, townsNips, CoUNtiss and rbal units of ovemiment. MuTl-organizston collaorston IS Walkome.
Funding: The Commercial Recevslopment Grant Program |s funded at $300,000 for Fy 2048, The masdmum grant award ks $200,000.

= Theagency reguires 2 211 match pee projsct.
= Projects must be planmed to be compisted within 12 monthe of sward.

Ewaluation criterla:

1. Economic impact - new cevelopment - 55%

1. Enablss new devel ant [agresment In place for new development)
2 Potentla for ne VEIDpMET (o agresment In placs)

3 Peemanent [ob Creation Snd WEQSE

4. Total project Investmant

2 Project readinsss and timeiness - 183

1. Date of anticipated demoiition

2 Project financing Is In place

3 /g oight - 8%

4 fth ComMUnty s Comprahensive plan— 8%

5 Program funding has not Desn awarded Inthe pest 2 fizcal years - 8%

Altermative sconng for projscts with urgent healtn 2nd pubiic safety conceme:

*a

1. Unantizipated urgent health and puibiic sefety conceme — 7
1. Location I5 Immediate sk to community
2 Degres of zafety concamz

ApplCation procass and review:

= Applications wi be acoepted beginning 3 through Jury 28, 2017. All eligiole pplications received during this tme period will oe reviswsd and grants may be
awarded to the most competitive spplications based on criteria established by the agency. Applications submitted after Juty 28 through the end of the fiscal yeer fune
30, 2018) may pa awarosd funding on a rolling basis suject to the Svalianaty of remaning program funds
= Al applications s SvEUEtsd and Eoored on &0 Indiousl Dasis

e Dy the egency & Gram Team

Project funding |s =

Application chacidist:

= Project Mematve - MUST sdoress

= e svaluslon oritena ahovs

= oW the matching fund requirsmients will o2 met
» Emgnearng Eztmatss

= Rasoiution suthorzng 2pobcant to apply for and sccept funde.

= Pre-gemaiition photograp

= Document of compliance with Minnesota Historical SBoclety procedurss for treatment of historical sites (i applicable).

Othier Informsation:

=  Damostion CANMOT BEGIM prior to exscution of grant contract

= Upon recalving 2 grant awend, If the project i undsr $100,000, two (2) written quot
reguired 10 08 Ipenzsd and Ingured.

= If 3 grant Is swarded, the grantes may be requirsd to maks evelable, edditional documentstion to Inciuds the MPGA Intent to Demoliton form, wtiities dsconnect form,
assurance of NEZENoUS WaEte removal, curment tex statement for proparty, and commitment Isttar for matching fumas.

= If tha grant period excsedcE 12 months, 8 progrees report Wil be requiIres

= Afinal report I required befors final payment fto Inciude photogrephs of restored £its, job creation, retention, nd matching funds stahes).

= Project Information Is subject to Minnesots Data Practices Act, Minnesota Statute Cnapter 13,

ara required. If the project |2 over $100,000, it must be publicly od. Contractor IS

The Depertment of ron Rangs Resources and Renablitation works 10 IMprove sconomic opgontunities for diversiy 8nd INCAESIoN IN our Servics ares.

Apply Mow ([Commearcial Redevalopms:




4. A pop-up will appear, prompting you to fill out a Pre-Application (you can click “Program Application
Guidelines” to see the guidelines as you fill out the pre-application).

» Program Application Guidelinesh

v Application

Project Title

Organization

Location v
Primary Contact T
Primary Signatory T

Project Summary

Project Start Date B
Project End Date B
Amount Requested

Total Project Cost

Cancel Save h

5. Once you complete the Pre-Application, the you will then click “Save” and the screen will show the
completed Pre-Application.

***Please not that you will not be able to upload attachments or provide additional information until the Pre-
Application is reviewed by the Grant Program Administrator and a Full Application is provided to you***.



6. You will also need to click “Submit”.

Aitkin, City of
RCR-1607-01028 | Commercial Redevelopment | $25,000.00
IDemo of old Church

Created by: TEST Jeri TEST Venne (7/28/2016)

Status
» Program Application Guidelines
¥ Application

Project Title:

Organization:

Location:

Primary Contact

Primary Signatory

Project Summary:

Demo old church to make way for new manufacturing facility

Project Start Date:

Project End Date:

lAmount Requested:

Total Project Cost:

292 jsonTevent_action=EVENT__ 324448 stencil=true

Demo of old Church

Ajtkin, City of

Aitkin,

TEST Jeri TEST Venne

TEST Jeri TEST Venne

9/1/2016

10/31/2016

$25,000.00

$85,000.00

%

7. The Status will change to “Under Review” and the Grant Program Administrator will receive a notification
of anew Pre-Application. The Administrator can either approve or decline the pre-application, depending on

project eligibility.

8. The applicant will then receive an e-mail notification with an invitation to complete a “Full Application” if
the project is eligible under the program, OR an e-mail notification of decline with an explanation.

9. The Applicant will log back into the Grants Portal and click on “Draft” under Application, where they are
provided the option to complete a Full Application.

INFORMATION
Grantoa Portal
Program Application Guidelines

CUSTOMERS
My Organization

CONTACTE

My Contact info

APPLICATIONS

Draft




10. Any pre-applications that were approved to complete a full application will be listed. Click on the project

to complete a full application (or the applicant can also withdraw the application)

11. The grantee must click on “Edit” to fill in and complete the application

Q, search
Aitkin, City of Aitkin, City of
RCR-1607-01028 | Commercial RCR-1607-01028 | Commercial Redevelopment | $25,000.00

Redevelopment | $25,000.00
Demao of old Church
State: Draft

Demo of old Church

Created by: TEST Jeri TEST Venne (7/28/2016)
Created by: TEST Jeri TEST Venne (7/28/2016)

Status

= Program Application Guidelines

v Application

Project Title: Demo of old Church
Organization: Aitkin, City of
Location: Aitkin,

Primary Contact TEST Jeri TEST Venne
Primary Signatory TEST Jeri TEST Venne

Project Summary:

Demo old church to make way for new manufacturing facility

Project Start Date: 9/1/2016
Project End Date: 10/31/2016
Amount Requested: $£25,000.00
Total Project Cost: £85.000.00
Budget

Edit ﬁ

Withdraw | [ Submit




12. Complete the budget and expense section (program applications will vary so below example may not be
the same for all applications)

Budget

Please list out all the funding sources for this project as well as the details about all of your expenses
below

Other Funding
Source 1

Other Funding
Source 2

Other Funding
Source 3

¥ Expense 1

Detailed Expense
Description

Funding Sources:
Applicant

Funding Sources:
IRRRB

Funding Sources:
Other - 1

Funding Sources:
Other - 2

Funding Sources:
Other - 3

Total Funding: $0.00

» Expense 2

» Expense 3

» Expense 4

Delete Cancel AB Save

o



13. Complete the Project Timetable and answer all the remaining questions

Project Timetable - Anticipated Dates
Bid Posting

nn!'l

Bid Opening

n.'ij |

Start project &
demolition

Complete project =
demolition/site
clean-up

Property Type (select all that apply)

=
Public owned
Industrial
Commercial
Brownfield i

redevelopment
proposal for this
site exist?

Please Describe



14. Upload the required documents as indicated below. When you click on the + sign, a pop-up will prompt
you to upload or drag the files. Once you locate or drag the file, click “ Start Upload”. Once it is complete it
will say “Upload Complete”. Click the “X” to exit out of the pop up.

Documents

Project Narrative
Please upload your project namrative. Please see application guidelines for the project narrative
requirements

Project Narrative th

Resolution Authorization
Please upload your resclution authonzation.

Resolution Authorization C )

Quotes for Demo
Two (2) written quotes for demo of each structure OR the project must be publicly bid

Bid Sheets or Quotes C:.
Photographs

Photograph(s) of structure(s) to be demolished

Photos C:.

Use the additional documents section below to upload other required documents listed in the Application
Guidelines under “Application Checklist” that will further support your application.

Additional Documents @

Sign Off

| declare that any statement in this application, or information provided herein is true
and complete to the best of my knowledge and hereby acknowledge that | have read
and understand the following statement:

“The State of Minnesota and its agents have the night to venfy information provided in this application.
False information may disqualify the applicant from future consideration for financial assistance.”

L

Signature
Title

July 28, 2016

Cancel — Save

15. Once you upload all of the documents, you can check the sign off box and enter your Full Name and
Title, and then click “Save”. You can review and/or edit the application. If you are ready to submit, click the
“Submit” button at the bottom of the application. If any required docs or fields are missing, you will receive
an error message.



16. The Application status will change to “Under Review” and you will receive an e-mail notification that
your application has been submitted.

17. The application will go through a review and evaluation process and if a final approval is authorized by
the Commissioner, the status will change to “Application Approved”

18. The applicant will then receive an e-mail notification shortly thereafter to log into the IRRRB grant portal
to print and the grant agreement for signatures

19. The grant agreement will be found on the left hand side under in the “Signatures Tab” in the Applications
section

INFORMATION
Grantes Portal

CUSTOMERS
My Crganization
CONTACTE

My Contact info

APPLICATIONS

Draft

Submitted
Dacilined
Withdrawn

Signaiures

Aotive
Closed

REQUEST AMENDMENTS

EXPENEE REIMBUREEMENT
INew/Sant Back
Under Review
Approved

20. The grantee will download and print the grant agreement for proper signature; Exhibit(s) are also present
for review.



21. The grantee will then upload the signed grant agreement by clicking the + sign to the right of “Signed
Grant Agreement”, where it will prompt you to upload the file.

Status Pending Signature

Signed Grant Agreement @h

Grant Agreement ®

Comments and Follow Up Questions

» Program Application Guidelines

» Application

22. The grantee will then click “Submit” at the bottom right corner of the screen
23. The grant administrator will review the signed grant agreement and “Promote to Grant”

24. The application will then move to the “Active” tab under the Grants section

INFORNMATIHOM

Grantes Portal
Program Application Guidcliines

CUSTOMERE
My Organization

CONTACTE
My Contact info

APPLICA

Withdiranm

Signatunss

GRANTS

Active

oot gymy

REQUEST AMENDMENTS

Declined

EXPEMNSE REIMBURSEMENT
Mow/Sant Back
Under Renaw



