
Application Fund 
Application Fund grants reimburse the costs of preparing and applying for a grant that will advance 
economic growth.  

Contact: Whitney Ridlon, 218-735-3004, Whitney.Ridlon@state.mn.us 

Eligible Applicants: Nonprofits, cities, townships and tribal units of government located within the 
agency’s service area. Multi-organization collaboration is encouraged. 

Funding: Application Fund is funded at $30,000 for FY2021. The grant awards range up to $3,000. Funds 
may be used for preparing and applying for a grant application for state (other than Iron Range 
Resources & Rehabilitation), federal or private grant programs. The agency provides a 1:1 match per 
project.  

Evaluation Criteria (100 Points) – Must be addressed in the project narrative.  

1. Job creation. (5 points) 
• Describe job creation or retention, if any that will result from this project. (see 

Minnesota Statute 298.22 subd. 13) 

2. Complexity of the grant application. (20 points) 

3. Copy of the grant application(s) and guidelines. (20 points) 

4. Alignment with strategic or comprehensive plan. If the project aligns with the community’s 
comprehensive plan that portion of the plan should be uploaded and highlighted. (20 points) 

5. Qualification of the grant writer. (20 points) 

6. Program funding has not been received for the past 2 fiscal years. (10 points) 

7. Project serves an underserved community/population. (5 points)  
• Population experiencing inequities and/or disparities. 
• Diverse populations that include:  

o Racial and ethnic communities, including American Indians. 
o LGBTQI communities. 
o Disability status. 
o Veterans. 
o Geographic.  

Application Process and Review 
Applications are accepted September 1 through September 30, 2020. All eligible applications received 
during this time period are reviewed and scored according to the evaluation criteria. Grants are awarded 
to the most competitive applications. Applications submitted after September 30, 2020 through the end 
of the agency’s fiscal year (June 30, 2021) may be awarded on a rolling basis subject to meeting 
minimum scoring criteria and subject to the availability of remaining program funds.  
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Applications are reviewed by a team and evaluated and scored on an individual basis. Grant 
administrators do not score applications for their respective program.  

Project funding is subject to the Commissioner’s final approval. Project must meet objectives, priorities 
and policies established by the Commissioner. 

Notify grant program administrator of any changes to applications after final submittal.  

Application Checklist 

□ Project narrative: 
• Narrative must address evaluation criteria. 

□ Copy of grant application(s) to be applied for and grant guidelines. 

□ Copy of community’s comprehensive or strategic plan showing the alignment with the project. 
Must upload with the portion highlighted.  

□ Resolution authorizing applicant to apply for and accept funds. 

□ For non-government, IRS Form W-9 – Request for Taxpayer ID Number and Certification – to be 
completed by applicant. 

□ Most recently filed IRS 990 form - For organizations that have an annual income of over $750,000 
a most recent certified financial audit must also be uploaded. 

□ Scope of services from grant writer with quote/cost estimate: 

Non-Governmental Entity 
Contract or Cost of 
Material or Service Quotes/Cost estimates 

Under $10,000 Not required 

$10,000 - $24,999 Two - upload with application or provide verbal quote detail in project 
narrative 

 
Municipality  

Contract or Cost of 
Material or Service 

Quotes/Cost estimates 
*Per Minnesota Statute 471.345 

Under $25,000 Two – may be upon quotation or open market 

□ Other documentation to support the application. 

Additional Information 
• Project information is subject to the Minnesota Data Practices Act, Minnesota Statute Chapter 

13.  
• Awarded projects must meet the Minnesota Prevailing Wage Statutes and the agency’s board 

policy as stated in the grant agreement. 
• Reimbursements will occur after submittal of the grant application and must include an invoice 

from the grant writer and a copy of the submitted grant application.  
• A final report is required once determination of application is received, whether or not the grant 

award is received.  
• Consideration will also be given to projects that bundle a package of smaller grant applications.  
• Spending within the agency’s service area is encouraged. 


