
Grant Request for Proposal Cover Sheet [Template]
Purpose
[bookmark: _Hlk235715097]This cover sheet is required for all executive branch granting agencies issuing competitive grant RFPs. It provides a high-level overview of the grant program and funding opportunity. 

Instructions: Finalize RFP before completing this template. See Grant RFP Cover Sheet Instructions for guiding questions and examples. Add rows as needed for additional topics. Delete these instructions before attaching cover sheet to RFP.
Applicants should review the full RFP before submitting an application.
Name of Granting Agency: Enter name as appears in the RFP
Title of Grant Program/Opportunity: Enter title exactly as listed in the RFP
	Topic      
	Description 
	RFP Page Number

	Required: Overview, Grant Description, and Purpose
	Provide a brief 2–3 sentence summary of the grant program’s purpose and intended outcomes. 
	

	Required: Eligible Applicants
	Summarize applicant eligibility requirements from legislation or funding source, including relevant appropriation language and statutory references, and or federal requirements. 
	

	Optional: Eligible/Ineligible Projects
	Describe eligible and ineligible project types and activities in plain language. 
	

	Required: Amount available, award amounts, and key funding items
	State the total funding available, typical award ranges, and other key details. Include reference to pre‑award risk assessment requirements and conflict of interest disclosure requirements. 
	

	Required: Application Timelines
	List all due dates related to the application process.  
	

	Required: Application Format
	Provide links to all application documents and instructions. If using an electronic grants management system, ensure all application content (including pop‑up questions) is available for preview and download, matches the online version, and includes a WCAG 2.2 AA‑compliant Word version accessible without login.
	

	Required: Questions, Technical Assistance, Contact Information
	Provide details and timelines for submitting questions, webinar availability, and agency contact information (individual or shared inbox). 
	

	Required: Grant Implementation Requirements
	Summarize key requirements during grant life cycle implementation and include link to OGM policies: https://mn.gov/grants/grants-management/policies/
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