[Insert Agency Logo Here]
Grant Award Notice Amendment Template
Purpose
The purpose of this sample template is to assist state agencies and grantees with an amendment process when the agency has chosen to implement the Grant Award Notice process as defined in State Grant Policy 08-04.
Instructions
1. State granting agency determines an amendment to a current grant is needed in circumstances when the agency has utilized a Grant Award Notice Process as defined in State Grant Policy 08-04 is necessary.
2. State granting agency edits and customizes the template to describe the amendment terms.

Grant Award Amendment
Grantee Information
Organization Name:
Identified Official with Authority Name and Title:
Address:
City/State/Zip+4:
Phone and Email:
Grantee Project Staff
Program Contact Name:
Phone and Email:
Business Manager or Accountant Name:
Phone and Email:
Grant Project Title:
Funding/Encumbrance Information
GMS NUMBER (if applicable):
SWIFT Contract Number:
SWIFT Vendor Number:
Purchase Order Number:
Funding Source/Legislative Authority:
State Fiscal Year:
Amount:
Fund:	
FinDeptID:	
AppropID:	
Account:	
PC Bus Unit:	
Project ID:	
Activity ID:	
Source:	


Funding/Encumbrance Information
DELETE lines below if not federal funding
Federal Awarding Agency Name:
Federal Award Number:
Federal Award Year:
Federal CFDA Number:
Federal CFDA Name:
Subrecipient Indirect Cost Rate [mark N/A if no indirect costs are included]
Research and Development? ☐Yes or ☐No 
Grantee DUNS Number:
UFARS Finance [Federal funds] or Source Code [State funds] Number:
[for school districts and charter schools only].
Award Period
Start Date:
End Date:
Action Type: Amendment #1
Original/Initial Award:	$  
Amendment #1:	$  
Amendment #2:	$  		[delete unused rows]
Amendment #3:	$  		[delete unused rows]
Total Amended Award	$
Agency Authorized Representative		Grant Specialist
Name:								Name:
Division:							Division:
Phone and Email:						Phone and Email:
Official Grant Amendment Approval
This amendment is now effective as it has been fully executed and approved by the same parties who executed and approved the original grant award, or their successors in office. Therefore, with respect to the terms and conditions of the original application materials associated with this award and any amendments thereto, this amendment request is made for the purpose of (select purpose from the drop-down menu(s)):
Choose an item.	Choose an item.
The justification for this amendment is as follows (attach revised work plan and budget)
· [Type justification here]
The following sections have been amended and replace those sections laid out in the original Grant Award Notification (GAN) and the Grant Award Amendment:
Except as herein amended, the provisions of the original GAN and amendments thereto, are expressly reaffirmed and remain in full force and effect.
Agency Signatures
I, the Authorized Representative, acknowledge by signing below that I have reviewed all documentation and documents related to this award to ensure that adequate oversight and appropriate internal controls to properly administer grant funds have been measured.



Authorized Representative Name and Signature						Date


As the Grantee Official with authority to sign, I hereby certify that I have executed this award notification on behalf of the Grantee as required by applicable articles, bylaws, resolutions or ordinances.



Grantee Identified Official with Authority Name and Signature					Date


I hereby certify that funds have been encumbered as required by Minnesota Statutes, section 16A.15 (Signature is for current fiscal year only.)



Encumbrance Agent Name and Signature							Date
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