


Sample Community Grant Reviewer Application

In [List time period] the [List State Agency/Board] is seeking [number] community reviewers to volunteer and participate in reading and evaluating grant proposals for competitive grants. In the [list time period], [List State Agency/Board] will have [list number] of RFPs (requests for proposals) for [list grant programs]. [List State Agency/Board] is committed to transparency in its grantmaking process. [List State Agency/Board] seeks to include external community reviewers with some background/experience in the areas of [list grant program content areas] or other related area to assist in reviewing the proposals.
If you are interested in volunteering to participate as a community reviewer, please fill out this application form.  The information you provide in the application form will be used to determine if you qualify to assist with reading and evaluating grant proposals for competitive grants.  You are not legally required to complete the application. There are no consequences for refusing to complete the application. The information you provide with be shared with [List State Agency/Board] staff to determine your qualifications for participating as a community reviewer.  Small stipends will be provided to those who qualify.
Name/Email Address/Employer if applicable
Why are you are interested in serving as a community reviewer?
At [List State Agency/Board] we have a commitment to equity. We are interested in proposals with focused efforts that could serve Black, Indigenous and People of Color, people with disabilities, veterans, women, LGBTQI community members, [list additional targeted populations here]. What communities are you most connected to? What background or experience do you have in developing, implementing or evaluating programs or proposals targeted to advance equity?
Please share how your lived experience as a community member from [list specific community/communities here] can provide the insight for [List State Agency/Board] in decision-making on this grant investment and proposal.
Please briefly share any additional experience or background you have in operating, administering, or participating in [list state grant program content area information here] or related area.
Do you have a preference to review grant proposals for [list descriptor here] programs or [list additional descriptor here] programs?
Will you be available for reviewing approximately [list number] proposals in a [list number] day time period from [list months]? 
· Proposals are generally [list number] pages in length, with additional supporting documents. 
· [Training/orientation or customize as applicable for agency process] will be required and provided. You may choose to participate in [list number if applicable] grant rounds.
[List State Agency/Board] will offer a modest stipend for community reviewers who are eligible. Eligible reviewers may only receive one stipend. Reviewers who work for the State of Minnesota may not be eligible to receive a stipend. Do you work for the State of Minnesota?
Before the review process begins, [List State Agency/Board] will require each reviewer to complete a conflict of interest form to disclose any actual or potential conflicts of interest. This is to prevent people from reviewing applications that they may benefit from financially and to prevent people from reviewing applications from any organizations where they work or serve on the board. Do you anticipate having any conflicts of interest in reviewing RFPs for [List State Agency/Board] competitive grants?
Thank you!
[Customize and insert applicable information here for form to be submitted]
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