
   

 DRAFT CLIENT SUPERVISION TIME 
Client‘s Initials:   Client Case ID:  
 

Agent Name:   Agency:  
 

CASE TYPE INFORMATION: The following questions will be used to define the different “case types” that will result in time 
estimates or other information that would be important to consider (e.g. programs); we’ll likely want to consider consolidating  
Offender Case Status: 1. Juvenile   2. Adult  
 

Sex/Gender: 1. Male   2. Female   3. Non-binary  
 

Type of Supervision: 1. Probation   2. Supervised Release/Parole       
 

New or ongoing case?  1. New (first 30 days)   2. Ongoing  
 

Other case type information?? 
1. Sex Offender 2. DWI        3. Administrative     4. Inter-/Intra-state in 5. Inter-/Intra-state out   7. Sex specific type  8. Domestic 
violence 
9. Drug specific 10. Traditional 
 

Highest Offense Level:      1. Felony      2. Misdemeanor  3. Gross Misdemeanor         
 

Risk Level:   1. Low   2. Moderate    3. High     4. Very High  
 

Supervision level: 1. Administrative 2. Low 3. Medium 4. High 5. Enhanced 6. Phase I…..11. Phase V 12. Graduation? 13. Residential 
 

Minimum contact standard:   list options in survey/survey results 
 

Monitoring services (check all that apply):    1.  Specialty Court      2.  Electronic monitoring/GPS ……   None apply 
 
Number of cases associated with sup 
 
  
AT END OF STUDY MONTH: 
Which of the following occurred during the study month? 
 Absconded  Install/remove monitoring device     Intrastate Transfer (outgoing)     Violation  Revocation  ATR 
 None apply 
 

Reassessment completed during study month? 1. No 2. Yes                If yes, date reassessment completed: ________ 
 

If yes, new supervision level following reassessment: 1. Minimum      2. Medium 3. Maximum 4. Enhanced 

  
CONTACT/ACTIVITY CODES 

Activity 
(select only one code) 

Person Involved 
(select up to three) 

Method 
(select only one code) 

Agent’s Location 
(select only one code) 

1. Contact preparation/scheduling 
2. Supervision contact  
3. Supervision contact with EBP applied 
4. Documentation/case file updating/report writing 
5. Interviewing/fact-finding/staffing 
6. Service Referral/Service follow-up 
7. Assessments/reassessments 
8. Custody/transport offender 
9. Monitoring equipment work 
10. Other (specify in notes) 

1. Client 
2. Collateral 
3. Supervisor 
4. Other DOC/CPO/CCA staff 
5. Victim 
6. Other 
7. None (e.g. computer work) 

1. Face-to-face 
2. Video conference 
3. Phone/fax/email/mail 
4. Computer/paperwork 
5. Other 

1. Office 
2. Client’s home 
3. Jail/prison/facility 
4. Court 
5. Other 

 

Date 
MM/DD 

Violation 
Work 

(√ = yes) 

Activity Description Minutes Spent Notes 
(specify if activity code=10 ) Activity Person 

Involved Method Agent’s 
Location Activity Travel 

         
         

Supervisor Review: Work Met Standards: 1. Yes 2. No 
 

If no, why didn’t the case meet standards?  
 Number of contacts/other standards not met   
 Activities are not reflective of the type of work associated with initial case classification  
 Worker stopped tracking      Not all work done during the month recorded on the form  Other:   

Andrea Bogie
Case/client-based form. Used to track all time spent by the assigned agent on this case.

Sarah Covington
Might consider new vs experienced? Agent position/classification, etc.

Sarah Covington
Might need separate forms.

Other juvenile case characteristics to consider: placement, program

Sarah Covington
Take out. Consider including as part of gender specifc case-type

Sarah Covington
Some of this maybe captured by supervision level q below

Corey Mabis-Rowe
consider listing all specialized caseloads, Sex specific, domestic violence, drug specific, DWI, traditional 

Andrea Bogie
Does probation/supervised release/parole cover  listed above cover “traditional”?

Andrea Bogie
From Corey: “Traditional” in our world is anything outside the specialty caseloads listed, so it should have its own name i.e. theft, Driving after Revocations.

Sarah Covington
What about ESO and HRE? Are these part of the funding formula?

Sarah Covington
HRE: DOC high risk enhanced

Corey Mabis-Rowe
Suggestion: Add Gross Misdemeanors

Sarah Covington
Do we need to specify which risk assessment? Assume LSCMI most universal

Sarah Covington
Might want to ask a simple question on contact standards (if possible)...just to get at differences in requirements within risk level based phase, offense, or other characteristic

Sarah Covington
Ask design: do we need both supervision level and contact/ combined. What can we combine. One ide ais to have a limted list of supervision levels and add some guide

Corey Mabis-Rowe
Not sure what we're trying to identify here re: programs. GPC/Monitoring is not a program. 

Andrea Bogie
Suggestion to change to monitoring services.

Sarah Covington
TAKE out: monitoring serv, specialty court and pre-trial also outside scope

Sarah Covington
Consider adding contact with other ageny (for transfer cases

Sarah Covington
Add other agency staff (out of county/agency)

Sarah Covington
Service referral follow-up/updates might go with activity above



   

         
         

 


