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	INTERNSHIP APPLICATION



	This form includes: 
· Application 

· Letter of Interest 

· Resume 
Instructions: 

· This is read only document.  
· To complete this application, save this form to your desktop (or other location on your computer) as follows: 
· File

· Save As

· File Name (last name, first name)

· Complete this document.  Electronically submit this MS Word Document (or one  PDF file) as an attachment to:   teresa.moen@state.mn.us 
· All applications must be typed, handwritten or incomplete applications will not be considered.

	Internship Application Deadlines

Behavior Health Intern Positions: 

For academic year beginning in Fall Terms and for all Summer Terms, the application process will open January 1st and end March 15th.  Applications received by February 15th  will be given first consideration.  All other applications will be considered after the March 15th deadline.  Interviews will be scheduled after February 15th.  Selection decisions will be completed by April 15th.  For internships beginning with Winter/Spring terms, the application process will open October 1st and end November 1st.  Interviews will be scheduled in November.  Selection decisions will be completed by December 1st.

All Other Intern Positions: 

February 15th  for Summer session | July 1st  for Fall session | October 15th  for Winter/Spring  session

Applications received by priority deadlines will be given first consideration.  All other application will be considered based on position availability. 


	Application form

	Name: (Last, First, Middle)

	Current address:

	City:
	State:
	ZIP Code:

	Phone number: 
	Alternate Phone: 

	Preferred E-mail:
	Alternate E-mail:

	Permanent Address (if different from above):

	City:
	State:
	ZIP Code:

	CURRENT EDUCATION PROGRAM INFORMATION

	Educational Institution Name:

	Address:

	Academic Advisor:

	Degree Sought: (BA/MS etc.) 

	Major/Double Major:
	Area of Concentration:

	Date Degree Expected
	MONTH
	YEAR
	Desired dates available for Internship Placement: 
	FROM 

(month)
	TO 

(month)

	
	
	
	
	
	

	THIS INTERNSHIP IS ONLY AVAILABLE TO DEGREE SEEKING STUDENTS 

	Internship opportunities with the Minnesota Department of Corrections are available to students who are enrolled in a college or university that offers course credit for internships.  

How many credits will you receive for this internship:    

How many hours do you need to fulfill your internship obligation:
   * Please note some DOC Internships require a minimum number of hours/commitment as listed on the job positing.  

	INTERNSHIP PLACEMENT INFORMATION: Please select your area(s) of interest.  You may apply/select up to three different positions by indicating your first, second and third choice.  You may also choose up to two different locations for consideration to your Internship application in order of preference, however, if selected your Internship will be completed at the location are selected for. 
Department of Corrections:  Central Office/St. Paul
Minnesota Correctional Facilities:  Faribault, Lino Lakes, Oak Park Heights, Red Wing, Rush City, St. Cloud, Shakopee, Stillwater, Togo, Willow River/Moose Lake, 
PROBATION:  Please list the name of the COUNTY as noted on the posting for the county in which you would like to be considered 

OTHER:  As listed on our website.  Please list the name of the position and the location

	(1,2,3)
	POSITIONS:  
	FACILITY/LOCATION  (i.e  Faribault/Stillwater, etc)

	
	Behavioral Health/Chemical Dependency
	

	
	Behavioral Health/Mental Health/Psychology
	

	
	Behavioral Health/Sex Offender Treatment 
	

	
	Corrections Security Caseworker
	

	
	Corrections Transitions Program
	

	
	Discipline Unit
	

	
	Investigator  
	

	
	Probation Officer 
	COUNTY:  

	
	OTHER:  
	

	
	OTHER:  
	

	
	OTHER:
	

	Please tell us how you heard about this internship (check all that apply)

	Career Office, please name
	

	College career website, please name
	

	Presentation
	

	Other website—please name
	

	Career or internship fair (list when and where)
	

	OTHER (DOC Employee, former intern, etc.)
	


Letter of Interest (no more than one page/copy & paste or start typing below)
Resume (no more than two pages/copy & paste or start typing below)
5

