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Parent Aware – Creating EQUIP Action Items 
EQUIP is the Electronic Quality Improvement Plan. It allows programs to create Action items, 
often referred to as goals, and track progress toward meeting those goals. 

1. Login to Develop with your email address and password. Choose the Organization Profile 
you want to access from the drop down menu. 

2. From the Quality Tab, click on the Quality Dashboard to get started. 

  

3. On the Quality Dashboard, scroll down to the EQUIP area to view Action Items. 

4. To add a new Action Item, click on Add Item. 
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5. Select the case to assign your Action Item to. It is very important to select the correct case. 
If you are creating an Action Items  for Indicator Evidence, it must be assigned to the 
current Full Rating Case to be included as part of the Quality Documentation Portfolio.  



Parent Aware – Creating Equip Action Items 

3  

6. Click on Save & Open to enter additional information. 
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7. Complete each section. You can assign an Action Item to a staff person, classroom, enter a 
due date, and intended outcome. 

 

8. Upload any documentation related to your Action Item by clicking on +Files. 

 

9. When all sections have been completed, click on Save on the bottom of the page. 
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10. Your Action Item will display on the Quality Dashboard in the EQUIP section. 
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