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The Minnesota Quality Improvement & Registry Tool

Parent Aware — Creating EQUIP Action Items

EQUIP is the Electronic Quality Improvement Plan. It allows programs to create Action items,
often referred to as goals, and track progress toward meeting those goals.

1. Login to Develop with your email address and password. Choose the Organization Profile
you want to access from the drop down menu.

2. From the Quality Tab, click on the Quality Dashboard to get started.
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A\ The quality dashboard has moved

Your Quality Dashboard can be accessed from the menu on the left side of your screen. Or just click the button
below!

— Quality Dashboard

3. On the Quality Dashboard, scroll down to the EQUIP area to view Action Items.

4. To add a new Action Item, click on Add Item.
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Parent Aware - Creating Equip Action Items

=EQUIP

The Electronic Quality Improvement Flan (EQUIP) allows you to set goals and track your progress.

— =

= Filter Items

Case #0221
Program will enter goal statement here

L assigned to Unassigned

by
E & Assigned to Case #4307 - Parent Aware, Full Rating. |uly 2025, Applied
n Progress

ow Al -

I
ACTION [Tems |2 Complete

Past Due
Actian Mems 2101856
| pravide infarmation and material about healthy eating
2 Assigned to Akda Ramalingamtest ! @oue by DU 2026
Completed & Assigned to Case #43978 - Parent Aware, Full Rating, July 2025, Applied
Action liems

Complete

2101861
| serve more fruit and vegetables for lunch and dinner

& Assigned to Alkda Ramalingamtest / & Due by 01/3152026

& Assigned to Case ®43978 - Parent Aware, Full Rating. July 2025, Applied

complete

5. Select the case to assign your Action Item to. It is very important to select the correct case.
If you are creating an Action Items for Indicator Evidence, it must be assigned to the
current Full Rating Case to be included as part of the Quality Documentation Portfolio.
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Parent Aware - Creating Equip Action Items

6. Click on Save & Open to enter additional information.

+ Action Item ¥
Caz=
#43978 - Parent Aware, Full Rating, July 2025, Applied W
Af—

Cavegory

| Teaching and Relationships with hildren hd

: A —

Indicater Programs select the
T3.3 Culwral responsiveness correct category and

indicator if they are
using action items as

Typ= o N
indicator evidence,

Materials

Goal

Program will enter goal statement here

38 out of SD0 characters

Stravegy

Program will enter strategy or activity to accomplish there goal here

69 out of 500 characters

Purchase Info

Diescription of purchase

Describe materials purchased

0 out of 500 characters

Tawl Cost

Enter total cost of purchase.

Save Save & Open
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Parent Aware - Creating Equip Action Items

7. Complete each section. You can assign an Action Item to a staff person, classroom, enter a
due date, and intended outcome.

The due date can
be used to identify

. timeline for your
Details a 4
/ indicator related
goal.

Assign To

Due Date Classroom

1243172025 Select Classroom/Group M

Intended Qutcome The Intended Outcome
" can be used to provide a
description of how you
know your goal is met.

8. Upload any documentation related to your Action Item by clicking on +Files.

Documentation

Upload any documentation obtained during the completion of this item.

Require Documentation

(D Require Supportive doCumMEREatian for this REM in order 1o complete it

’ © No documents have been added.

Click the "File” button to upload documents.

The fellowing file types are accepred:
sdoc, docx, s, wiex, pdf, o, ppt, ppux, jpeg,. jpg bmp,gif, png, pub, G, Gl .odt

9. When all sections have been completed, click on Save on the bottom of the page.
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Parent Aware - Creating Equip Action Items

10. Your Action Item will display on the Quality Dashboard in the EQUIP section.

=EQUIP
The Electronic Quality Improvement Plan (EQUIP) allows you to set goals and track your progress.

Z= Filter Items

Cane S102313

Shiow Al v Program will enter goal statement here
2 Assigned to Unassigned

o
ﬂ & Assigned to Case 243978 - Parent Aware. Full Rating. July 2025, Applied

In Progress
-
ACtion Itemms . Complete

Past Due

Action Rer SA00514
Program will enter goal statement here
2 Assigned to Unassigned [ g 0ue by 1273172025

Completed & Assigned to Case 43978 - Parent Aware, Full Rating, |uly 2025, Applied

ALCIN Items

Complete

Removed

Adtion fems
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