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COMPUTER AND HIGH TECHNOLOGY TOOLS REQUEST
	Information

	The Trade Adjustment Assistance program (TAA) recognizes that as education and training institutions incorporate technology and computer-based learning into their curriculums, many people may have difficulty meeting those expectations. TAA authorizes the Minnesota Department of Employment and Economic Development (DEED) to purchase computer hardware, software, and high technology tools on behalf of the participant.

To be fiscally responsible while maintaining quality customer service, DEED requires several standards be met by individuals wishing to apply for TAA funding for computer and high technology purchases.

TAA will pay the full cost of a computer or high technology tool if the following is met:
· The tool (or software) is required by the training institution or training program and documentation to that effect is provided;
· The customer does not have access to the required high technology tool or software (with the definition of access going beyond not currently owning a computer); and
· The price is reasonable, and the customer can provide evidence of reasonable market price. (If the estimated market price is greater than $700, a second reasonable market estimate or quote must be submitted with the request.)

Our policy can be viewed online.

	Applicant Information

	Name (First MI Last)
[bookmark: Text4][bookmark: _GoBack]     
	Home Address (Street, City, State, ZIP Code)
[bookmark: Text6]     
	Student ID
[bookmark: Text7]     

	Training Institution
[bookmark: Text8]     
	Occupational Goal
[bookmark: Text9]     
	Degree or Certification
     

	Training State Date
[bookmark: start1][bookmark: start2][bookmark: start3]              
	Training End Date
[bookmark: trainend1][bookmark: trainend2][bookmark: trainend3]              
	SWIFT Vendor ID
[bookmark: Text10]     

	Counselor Name
[bookmark: Text11]     
	Agency Name
     
	Counselor Email
     
	Applicant Email
     

	Explanation of Need

	1. Is the requested computer or high technology tool required by the training institution and/or a specific course? If Yes, describe how you will use the technology AND attach evidence to this form before submission (e.g., letter of syllabus from the course professor or training institution stating requirement and operating system information).
	

	[bookmark: Text12]     

	2. Do you have access to a computer or high technology tool that meets the requirement of training institution or course? If No, describe these circumstances (e.g., health-related, child-care expectations, distance to nearest computer lab, etc.)
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	3. Approval for the requested computer or high technology tool must be considered reasonable. Attach ONE quote if market price is less than $700 and TWO quotes if market price exceeds $700. (For computer or high technology tool quotes exceeding $700, TAA will review degree focus and course requirements to determine feasibility.) Quotes can come from store circulars, web page ads and school pricing sheets.

	Signatures

	TAA Applicant
Signature/Date

	TAA Specialist
Signature/Date
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