
Download the MN Shovel Ready Site Application (Excel format).  
Complete the application and save to your computer.  You will need to submit both electronic and paper copies of the application. 
Examples of the required documents that must accompany your completed application appear at the end of each section.
I. Contact Information
Economic development organizations need only complete only the right side of this section. All other applicants should complete both sides.

Example Document for Section I 
Community Profile

II. Site/Community Information and Site Ownership
· Primary PIN number: property identification number assigned by the state, refer to web site: http://www.lmic.state.mn.us/chouse/SPMI/Reporting/
· ALTA Commitment Form and ALTA Survey (ACS 2005): Obtain American Land Title Association (ALTA) information from: http://www.acsm.net/alta.html and http://www.alta.org/.  The site survey must be prepared by a licensed professional surveyor.
· American Society of Testing (ASTM) information is available at http://www.astm.org/Standard/index.shtml.  Registered engineers must complete the onsite soils analysis using the ASTM D420 - 98(2003) Standard Guide to Site Characterization for Engineering, Design, and Construction Purposes.
· Definition of Terms
· Site: The entire land area being considered for the Shovel Ready Site application.

· Parcel: If the site comprises multiple land purchases, each purchase would be a parcel.

· Lot: A site that has been laid out will be divided into lots and the parcel designations eliminated.
· LEED Certification:  General information on LEED certification is outlined our Site Evaluation Guide and on the U.S. Green Building Council Site for new building construction: http://www.usgbc.org  It is important for potential buyers who want to file for a LEED certification that certain site selection and site development requirements have been met.
Example Documents for Section II

Site Matrix

Site Map Title Sheet
Proof of Ownership Control 
Title Commitment 
Alta Survey – text version

Alta Survey – map graphic 
III. Site and Surrounding Parcel Land Use and Zoning Information

This section identifies any past or current land uses that may make the site unfit for certain uses or that have resulted in contamination that may need further investigation.  Zoning designations will determine the site’s permitted uses and the zoning of adjacent land will identify any potential incompatibility issues in the future.

Example Documents for Section III 
Site Map Title Sheet 
Site Map

Aerial Photos

Site Plan Approval Process

Building Permit Approval Process
IV. Economic Development Zones
Information about Minnesota’s Job Opportunity Building Zones is available online at http://mn.gov/deed/business/financing-business/tax-credits/jobz/
V. Environmental Site Assessment
American Society of Testing (ASTM) information is available online at http://www.astm.org/Standard/index.shtml.  Registered engineers must use the ASTM E1527 - 05 Standard Practice for Environmental Site Assessments: Phase I Environmental Site Assessment Process to complete the initial environmental assessment.

Example Documents for Section IV
Phase I Environmental Site Assessment
Phase II Environmental Site Assessment

Geotechnical Soil Tests

VI. Transportation
Rail and port access are not required, but sites with access will be more attractive to certain industries.
Example Documents for Section VI

Rail Survey

Street Map

Aerial Photo 
Community Profile
VII. Utility Services
· Definition of Terms

· kV: kilovolts

· kW: kilowatts

· MCF: million cubic feet

· PSI: pounds per square feet

· GPM: gallons per minute

· CFS: cubic feet per minute

· GPD: gallons per day

· Mbps: megabits per second

· Not all utility services have to be at the site in order to submit an application.  However, a determination of current proximity to the site along with the technical requirements, cost/funding and time required to extend service to the site must be completed to receive certification. 

· Information on storm water management requirements is available online at                                 http://www.pca.state.mn.us/water/stormwater/I ndex.html.
Example Documents for Section VII

Water Supply Consumer Confidence Report

MPCA MS4
Storm Water Prevention Plan
Community Profile
VIII. Verification and Assurance
A senior member of the economic development organization or other submitting organization must sign the application.

IX. Submitting the Application 
First, submit electronic copies of the completed application and supporting documentation by e-mail to Kevin.Kelleher@state.mn.us and john.rhodes@msbconsulting.com

It is also acceptable to provide the electronic documents on CD and send them by mail.

Next, mail a paper copy of the completed application and supporting documentation along with a check for $3,250 payable to “The State of Minnesota” to:
Minnesota Department of Employment and Economic Development

1st National Bank Building

332 Minnesota Street, Suite E200

St. Paul, MN 55101-1351

Attn: Kevin Kelleher
Finally, mail a paper copy of the completed application and supporting documentation to:

Moran, Stahl & Boyer

8374 Market Street – 422

Lakewood Ranch, FL 34202

Attn: John Rhodes

