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SENIOR COMMUNITY SERVICE EMPLOYMENT PROGRAM (SCSEP)
Non-Federal Supervisory and Cash In-Kind Contribution Statement
This form acknowledges that I have been informed of the Policy on Host Agency Contributions as outlined below:
1. Accurate Reporting: Supervisory and cash contributions must be reported accurately, as this information is required by the Program's grant to ensure compliance with federal regulations.
2. Monitoring and Documentation: I understand that supervisory in-kind matches are subject to State and federal monitoring. I agree to provide supporting documentation, such as memos or case notes, to verify both types of match contributions.
3. Non-Federal Funding Certification: I certify that the non-federal funds used as an in-kind match or cash contribution for SCSEP are not used to match any other grant funds received by this organization.
4. Annual Submission and Updates: The attached form will be submitted at the beginning of each program year. If any changes occur—such as a new supervisor or a wage rate adjustment—the Host Agency is responsible for notifying the Sub-Grantee and completing a new in-kind wage funding statement.
5. Participant Time Sheets: Each participant’s time sheet will certify that the trainee has performed their duties under supervision. It will also list the number of in-kind supervisory hours provided each working day.
6. Definition of In-Kind Supervisory Hours: In-kind supervisory hours are the hours each day that a supervisor provides one-on-one training or guidance to the trainee. These activities may include, but are not limited to:
· Teaching new tasks and procedures,
· Providing guidance and direct oversight, and,
· Preparing required program documents, such as timesheets and performance reviews.
By signing below, I certify that I have been informed of and understand the Non-Federal Share of Costs Administration Policy, and I will maintain a copy on file.
	Supervisor's Signature:
	Date:
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