Minnesota Department of Employment and Economic Development
Vocational Rehabilitation Services
Application to Amend Professional and Technical Services Master Contract
[bookmark: partner][bookmark: _GoBack]Partner Organization:	     	
[bookmark: contactname]Program Contact:	     	
[bookmark: contactphone][bookmark: contactemail]Program Contact Phone:	     		Program Contact Email:      	
Instructions
· Deadline: Wednesday, September 2, 2020: 4:00 p.m.

· Please refer to your current P/T contract in developing your Amendment Application Form. Contracts can be found online.

· Complete Amendment Application Form.
· If you have questions regarding services, rates, or completing your application, please contact:
· Anne Paulson, DEED-VRS Rehabilitation Program Specialist, Anne.Paulson@state.mn.us, 651-259-7135 or
· Sara Sundeen, DEED-VRS Rehabilitation Program Specialist, Sara.Sundeen@state.mn.us, 651-247-9121.

· Submit completed Amendment Application Form to VRSPTContracts.DEED@state.mn.us.

· Submit Form to VRSPTContracts.DEED@state.mn.us by Wednesday, September 2, 2020: 4:00 p.m.


Instructions for Updating or Adding Pre-ETS and Corresponding General Services
If a community partner currently has or is requesting to add a Pre-ETS service to their contract, VRS encourages community partners to also add that same or similar service for General Services. For example, if a partner is adding Pre-ETS Job Exploration Counseling to their contract, we encourage the partner to also add Job Exploration Counseling as a General VR service as well. This will allow VRS staff to authorize for that same service to continue (for students eligible for VR) when they graduate school or turn age 22 and thus no longer meet the eligibility requirements for Pre-ETS. Note that this would require a separate or modified authorization with the service title for General Services.
It can be confusing to figure out what you need to update Pre-ETS on your contract and adding the corresponding General Services. Below are 2 “package” updates you can select instead of having to figure out the individual services. You are welcome to pick a package and also request other services, or changes to services you currently have.
Simply check the box on the “package” for Pre-ETS that works for you.
Instructions for other services
· If adding a service: For that service line, check “Add.” Fill in requested rate and unit. The unit can be hour, day, week, or each. Rate and units are subject to review and negotiation by VRS, DEED-AFS, and Department of Administration Office of State Procurement. Please include rationale for any rate you are requesting in the “Rate Rationale” section at the end of this application form.
· If modifying a service currently on your contract: For that service line, check “Modify.” If modifying the rate or unit, fill in requested rate and unit. The unit can be hour, day, week, or each. Rate and units are subject to review and negotiation by VRS, DEED-AFS, and Department of Administration Office of State Procurement. Please include rationale for any rate increase you are requesting in the “Rate Rationale” section at the end of this application form. Please include consideration of the following questions: Has there been a change in the external cost of the service? Has there been a change in the regulatory environment? Is there an addition of services or an enhancement of services to this rate?
· If removing a service: For that service line, check “Remove.”
· If no change from current contract: For that service line, check “No Change.”

Current Pre-ETS Providers Package
If your organization currently has Pre-ETS on your contract and would like to offer the corresponding General Services, please select the checkbox below.
	[bookmark: currpreetsgencheck]|_| My organization currently has Pre-ETS on our contract and would like the following changes made to our contract in order to provide Pre-ETS services and the corresponding General Services.
Changes to Pre-ETS Services
· “Pre-ETS Job Exploration Counseling Services”: No Change
· “Pre-ETS Post-Secondary Education Counseling Services”: No Change
· “Pre-ETS Instruction in Self-Advocacy Services”: No Change
· “Pre-ETS Work Experience – Services”: No Change
· Add “Pre-ETS Workplace Readiness Training:” $75/hour (“Workplace Readiness Training” replaces the following service titles that will be removed: Pre-ETS Benefits Counseling/ Analysis; Pre-ETS Independent Living Services or Soft Skills Training; Pre-ETS Job Seeking Skills Training; Pre-ETS Public Transportation Training)
· Add “Pre-ETS Introductory Work Activities”: $75/hour (“Introductory Work Activities” replaces the following service titles that will be removed: Pre-ETS Informational Interview; Pre-ETS Job Shadow; Pre-ETS Service Learning; Pre-ETS Workplace Tour/Field Trip)
· Change “Pre-ETS Work Experience- Wages”: Rate increase to Wages + 50%
· Add “Pre-ETS Intake”: $75/hour
· Add “Pre-ETS Work-Based Learning Coaching”: $75/hour
· Remove Pre-ETS Travel Differential for both individual and group rates
Changes to General Services – Add New Services
· Add “Instruction in Self Advocacy – General Services”
· Add “Job Exploration Counseling Services – General Services”
· Add “Post-Secondary Education Counseling Services – General Services”
· Add “Work Experience – Services – General Services” 
· Add “Work Experience – Wages – General Services” 
Changes to General Services if Necessary
· Add “Post-Secondary Supports” if not currently on contract
· Add “Intake” if not currently on contract
· Add “Job Coaching” if not currently on contract
· Add “Job Seeking Skills Training” if not currently on contract
· Add “Job Shadow” if not currently on contract
· Add “Informational Interview” if not currently on contract
· Add “Job Seeking Skills Training” if not currently on contract
· Add “Transportation Training (Public Transportation Training) if not currently on contract
· Add “Employee Development Services” if not currently on contract


For Providers Adding Pre-ETS Package
If your organization would like to add all the Pre-ETS services to your contract and add the corresponding General Services, please select the checkbox below and VRS will amend your contract as below.
	[bookmark: addpreetsgencheck]|_| My organization would like the following changes made to our contract so we can provide Pre-ETS and the corresponding General Services.
Add Pre-ETS Services
· Add  “Pre-ETS Job Exploration Counseling Services”: $75/hour
· Add  “Pre-ETS Post-Secondary Education Counseling Services”: $75/hour
· Add  “Pre-ETS Instruction in Self-Advocacy Services” : $75/hour
· Add  “Pre-ETS Work Experience – Services”: $75/hour
· Add “Pre-ETS Workplace Readiness Training” : $75/hour
· Add “Pre-ETS Introductory Work Activities”: $75/hour
· Add “Pre-ETS Work Experience- Wages”: Wages + 50%
· Add “Pre-ETS Intake”: $75/hour
· Add “Pre-ETS Work-Based Learning Coaching”: $75/hour
· Add Group Rates
Changes to General Services – Add New Services
· Add “Instruction in Self Advocacy – General Services”
· Add “Job Exploration Counseling Services – General Services”
· Add “Post-Secondary Education Counseling Services – General Services”
· Add “Work Experience – Services – General Services” 
· Add “Work Experience – Wages – General Services” 
Changes to General Services if Necessary
· Add “Intake” if not currently on contract
· Add “Job Coaching” if not currently on contract
· Add “Job Seeking Skills Training” if not currently on contract
· Add “Job Shadow” if not currently on contract
· Add “Informational Interview” if not currently on contract
· Add “Job Seeking Skills Training” if not currently on contract
· Add “Transportation Training (Public Transportation Training) if not currently on contract
· Add “Employee Development Services” if not currently on contract





Individual General Services
	
Action
	Service Title
	Rate and Unit

	[bookmark: addpba]|_| Add
[bookmark: removepba]|_| Remove
[bookmark: nochangepba]|_| No Change
	Placement and Retention Services under a Performance Based Agreement (PBA)
	Statewide Standardized Rate: $3,800 over 3 milestone payments

	[bookmark: addcepba]|_| Add
[bookmark: removecepba]|_| Remove
[bookmark: nochangecepba]|_| No Change
	Customized Employment Performance Based Agreement (PBA)
	Statewide Standardized Rate: $3,800 over 3 milestone payments

	[bookmark: addocss]|_| Add
[bookmark: removeocss]|_| Remove
[bookmark: nochangeocsspba]|_| No Change
	Occupational Communication Specialist Services (OCSS) Differential for PBA
	$400 Each

	[bookmark: addbc]|_| Add
[bookmark: modifybackgroundchec]|_| Modify
[bookmark: removebc]|_| Remove
[bookmark: nochangebackgroundch]|_| No Change
	Background Check (DHS specific)
	[bookmark: currbackgroundfee][bookmark: currbackgroundunit]Current Rate:      ; Current Unit:      
[bookmark: requbackcheckfee][bookmark: reqbackgroundunit]Requested Rate:      ; Requested Unit:      

	|_| Add
|_| Modify
|_| Remove
|_| No Change
	Benefits Coaching Hourly Service
Please add if you offer or will offer Pre-ETS Workplace Readiness Training
	Statewide Standardized Rate: $75 per Hour 

	[bookmark: addcsb]|_| Add
[bookmark: modifycsb]|_| Modify
[bookmark: removecsb]|_| Remove
[bookmark: nochangesmallbus]|_| No Change
	Consultation for Small Business
	[bookmark: currsmallbusrate][bookmark: currsmallbusunit]Current Rate:      ; Current Unit:      
[bookmark: reqsmallbusfee][bookmark: reqsmallbusunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addce]|_| Add
[bookmark: modifyce]|_| Modify
[bookmark: removece]|_| Remove
[bookmark: nochangece]|_| No Change
	Customized Employment Discovery Process
	Statewide Standardized Rate: $75/hour

	[bookmark: adddrivertraining]|_| Add
[bookmark: modifydriverstrain]|_| Modify
[bookmark: removedrivertraining]|_| Remove
[bookmark: nochangedrivertrain]|_| No Change
	Driver’s Training
	[bookmark: currdrivetrainfee][bookmark: currdrivertrainunit]Current Rate:      ; Current Unit:      
[bookmark: reqdrivertrainfee][bookmark: reqdrivertrainunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addedscb]|_| Add
[bookmark: modifyedscb]|_| Modify
[bookmark: removeedscb]|_| Remove
[bookmark: nochangeedscb]|_| No Change
	Employee Development Services (Community Based)
Please add if you offer or will offer Pre-ETS Workplace Readiness Training
	[bookmark: curredscommfee][bookmark: curredscommunit]Current Rate:      ; Current Unit:      
[bookmark: reqedscommfee][bookmark: reqedscommunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addedsinhouse]|_| Add
[bookmark: modifyedsinhouse]|_| Modify
[bookmark: removeedsinhouse]|_| Remove
[bookmark: nochangeedsinhouse]|_| No Change
	Employee Development Services 
(In-House)
	[bookmark: curredsinhousefee][bookmark: curredsinhouseunit]Current Rate:      ; Current Unit:      
[bookmark: reqedsinhousefee][bookmark: reqedsinhouseunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addes]|_| Add
[bookmark: modifyes]|_| Modify
[bookmark: removees]|_| Remove
[bookmark: nochangeesjc]|_| No Change
	Employment Supports/Job Coaching for Short Term Job Supports
Please add if you offer or will offer Pre-ETS Work-Based Learning Coaching
	[bookmark: currjobcoachfee][bookmark: currjobcoachunit]Current Rate:      ; Current Unit:      
[bookmark: reqjobcoachfee][bookmark: reqjobcoachunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addinterviews]|_| Add
[bookmark: modifyinterviews]|_| Modify
[bookmark: removeinterviews]|_| Remove
[bookmark: nochangeinterviews]|_| No Change
	Informational Interview
Please add if you offer or will offer Pre-ETS Introductory Work Activities
	[bookmark: currinterviewfee][bookmark: currinterviewunit]Current Rate:      ; Current Unit:      
[bookmark: reqinterviewfee][bookmark: reqinterviewunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addselfadvgencheck]|_| Add
	Instruction in Self-Advocacy – General Services
Please add if you offer or will offer Pre-ETS Instruction in Self-Advocacy
	[bookmark: reqselfadvgenfee][bookmark: reqselfadvgenunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addintake]|_| Add
[bookmark: modifyintake]|_| Modify
[bookmark: removeintake]|_| Remove
[bookmark: nochangeintake]|_| No Change
	Intake
(Not Applicable to PBA)
Please add if will offer Pre-ETS Intake
	[bookmark: currintakefee][bookmark: currintakeunit]Current Rate:      ; Current Unit:      
[bookmark: reqintakefee][bookmark: reqintakeunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addintakeee]|_| Add
[bookmark: modifyintakeee]|_| Modify
[bookmark: removeintakeee]|_| Remove
[bookmark: nochangeintakeee]|_| No Change
	Intake – Extended Employment
	[bookmark: currintakeeefee][bookmark: currintakeeeunit]Current Rate:      ; Current Unit:      
[bookmark: reqintakeeefee][bookmark: reqintakeeeunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addinternship]|_| Add
[bookmark: modifyinternship]|_| Modify
[bookmark: removeinternships]|_| Remove
[bookmark: nochangeinternship]|_| No Change
	Internship
	Standardized Statewide Rate: $18/hour

	[bookmark: addjobexpgencheck]|_| Add
	Job Exploration Counseling Services – General Services
Please add if you offer or will offer Pre-ETS Job Exploration Counseling Services
	[bookmark: reqjobexpgenfee][bookmark: reqjobexgenunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addjsst]|_| Add
[bookmark: modifyskillstraining]|_| Modify
[bookmark: removejsst]|_| Remove
[bookmark: nochangeskillstraini]|_| No Change
	Job Seeking Skills Training
Please add if you offer or will offer Pre-ETS Workplace Readiness Training
	[bookmark: currjsstfee][bookmark: currjsstunit]Current Rate:      ; Current Unit:      
[bookmark: reqjsstfee][bookmark: reqjsstunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addjto]|_| Add
[bookmark: modifyjto]|_| Modify
[bookmark: removejto]|_| Remove
[bookmark: nochangejto]|_| No Change
	Job Tryout
	[bookmark: currjobtryoutfee][bookmark: currjobtryoutunit]Current Rate:      ; Current Unit:      
[bookmark: reqjobtryoutfee][bookmark: reqjobtryoutunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addjs]|_| Add
[bookmark: modifyjobshadow]|_| Modify
[bookmark: removejs]|_| Remove
[bookmark: nochangejs]|_| No Change
	Job Shadow
Please add if you offer or will offer Pre-ETS Introductory Work Activities
	[bookmark: currjobshadowfee][bookmark: currjobshadowunit]Current Rate:      ; Current Unit:      
[bookmark: reqjobshadowfee][bookmark: reqjobshadowunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addoje]|_| Add
[bookmark: modifyoje]|_| Modify
[bookmark: removeoje]|_| Remove
[bookmark: nochangeoje]|_| No Change
	On-the-Job Evaluation
	[bookmark: currojefee][bookmark: currojeunit]Current Rate:      ; Current Unit:      
[bookmark: reqojefee][bookmark: reqojeunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addpseccheck]|_| Add
	Post-Secondary Education Counseling Services - General Services
Please add if you offer or will offer Pre-ETS Post-Secondary Education Counseling Services
	[bookmark: reqpsecgenfee][bookmark: reqpsecunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addrehabtechassess]|_| Add
[bookmark: modifyrehabtechasses]|_| Modify
[bookmark: removerehabtechasses]|_| Remove
[bookmark: nochangerehabtechass]|_| No Change
	Rehabilitation (Assistive) Technology Assessments
	[bookmark: currrtassessfee][bookmark: currrtassessunit]Current Rate:      ; Current Unit:      
[bookmark: reqrtassessfee][bookmark: reqrtassessunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addrehabtechtrain]|_| Add
[bookmark: modifyrehabtechtrain]|_| Modify
[bookmark: removerehabtechtrain]|_| Remove
[bookmark: nochangerehabtechtra]|_| No Change
	Rehabilitation (Assistive) Technology Training
	[bookmark: currrttrainingfee][bookmark: currrttrainingunit]Current Rate:      ; Current Unit:      
[bookmark: reqrttrainingfee][bookmark: reqrttrainingunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addskilltraining]|_| Add
[bookmark: modifyskilltraining]|_| Modify
[bookmark: removeskilltraining]|_| Remove
[bookmark: nochangeskilltrainin]|_| No Change
	Skill Training/Occupational Vocational Training:
[bookmark: stspecify]Specify Here
	[bookmark: currstovtfee][bookmark: currstovtunit]Current Rate:      ; Current Unit:      
[bookmark: reqstovtfee][bookmark: reqstovtunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addsc]|_| Add
[bookmark: modifysc]|_| Modify
[bookmark: removesc]|_| Remove
[bookmark: nochangesc]|_| No Change
	Social Coaching (Personal Adjustment Training)
	[bookmark: currsoccoachfee][bookmark: currsoccoachunit]Current Rate:      ; Current Unit:      
[bookmark: reqsoccoachfee][bookmark: reqsoccoachunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addpublictransittrai]|_| Add
[bookmark: modifypublictransitt]|_| Modify
[bookmark: removepublictransitt]|_| Remove
[bookmark: nochangepublictransp]|_| No Change
	Transportation Training (Public Transportation Training)
Please add if you offer or will offer Pre-ETS Workplace Readiness Training
	[bookmark: currtransptrainfee][bookmark: currtransptrainunit]Current Rate:      ; Current Unit:      
[bookmark: reqtransptrainfee][bookmark: reqtransptrainunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addve]|_| Add
[bookmark: modifywve]|_| Modify
[bookmark: removeve]|_| Remove
[bookmark: nochangewve]|_| No Change
	Work/Vocational Evaluation
	[bookmark: currwvefee][bookmark: currwveunit]Current Rate:      ; Current Unit:      
[bookmark: reqwvefee][bookmark: reqwveunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addwesgencheck]|_| Add
	Work Experience – Services – General Services
Please add if you offer or will offer Pre-ETS Work Experience – Services
	[bookmark: reqwesgenfee][bookmark: reqwesgenunit]Requested Rate:      ; Requested Unit:      

	[bookmark: addwewgencheck]|_| Add
	Work Experience – Wages – General Services
Please add if you offer or will offer Pre-ETS Work Experience – Wages
	Statewide Standardized Rate: Wages + 50%

	[bookmark: addtranspreimbcheck]|_| Add
[bookmark: modifytranspreimb]|_| Modify
[bookmark: removetranspreimb]|_| Remove
[bookmark: nochangetranspreimb]|_| No Change
	Transportation Reimbursement
If Community Partners currently have a travel differential on their rates or currently have transportation reimbursement at a different rate (IRS mileage reimbursement, etc.): they may choose to keep their current transportation/travel reimbursement structure OR change to the new reimbursement structure and rate. 
Community Partners must pick one transportation reimbursement structure and rate.
	Statewide Standardized Rate: $28/hour




Pre-Employment Transition Services
If your organization or business is adding Pre-ETS for the first time, please select which services you are applying to provide. VRS has set has a standard statewide rate of $75/hour for all individual (1:1) services except Work Experience – Wages.
	Action
	Service Title
	Statewide Standardized Individual Rate

	[bookmark: addpreetsjobexpcouns]|_| Add
[bookmark: removepreetsjobexpco]|_| Remove
	Pre-ETS Job Exploration Counseling Services
	$75 per hour

	[bookmark: preetspsedcouns]|_| Add
[bookmark: removepreetspsedcoun]|_| Remove
	Pre-ETS Post-Secondary Education Counseling Services
	$75 per hour

	[bookmark: addpreetswrt]|_| Add
[bookmark: removepreetswrt]|_| Remove
	Pre-ETS Workplace Readiness Training
	$75 per hour

	[bookmark: addpreetsselfadv]|_| Add
[bookmark: removepreetsselfadvo]|_| Remove
	Pre-ETS Instruction in Self-Advocacy Services
	$75 per hour

	[bookmark: addpreetsworkactivit]|_| Add
[bookmark: removepreetsworkacti]|_| Remove
	Pre-ETS Introductory Work Activities
	$75 per hour

	[bookmark: addpreetswes]|_| Add
[bookmark: removepreetswes]|_| Remove
	Pre-ETS Work Experience - Services
	$75 per hour

	[bookmark: addpreetswew]|_| Add
[bookmark: removepreetswew]|_| Remove
	Pre-ETS Work Experience- Wages
	Wages + 50%

	[bookmark: addpreetsintake]|_| Add
	Pre-ETS Intake
	$75 per hour

	[bookmark: addpreetswblcoach]|_| Add
	Pre-ETS Work-Based Learning Coaching
	$75 per hour




Pre-ETS Group Rate
VRS has set standard statewide rate for group services, listed below. The group rate may be used for all Pre-ETS services, with the exception of Work Experience – Services and Work Experience – Wages.
Please check the box below if your organization or business would like to add group services to your P/T contract at the below rate.
	[bookmark: addpreetsgroupcheck]|_| My organization or business would like to add Pre-ETS group services to our P/T contract at the below rate.
Individual Rate
	Individual Rate
	Cost Per Student Per Hour

	Individual Rate
	$	75


Group Rate
	Number of Students in Group
	Cost Per Student Per Hour

	2+
	$	30






LUV Budget Increase
If you are an LUV and would like to increase your budget to $100,000 per year or $200,000 over two years, please check the box below.
	|_| My organization or business is an LUV and increase our budget to $100,000 per year or $200,000 over two years.



Rate Rationale
Rate and units are subject to review and negotiation by VRS, DEED-AFS, and Department of Administration Office of State Procurement. Please include rationale for any rate you are requesting here.
If you are requesting an increase to a current rate, please include consideration of the following questions: Has there been a change in the external cost of the service? Has there been a change in the regulatory environment? Is there an addition of services or an enhancement of services to this rate?
[bookmark: raterationale]     
Additional Comments
Please include any additional comments here.
[bookmark: additionalcomments]     
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