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MINNESOTA JOB SKILLS PARTNERSHIP OVERVIEW

Created by the 1983 Legislature, the Minnesota Job Skills Partnership (MJSP) is a state agency governed by a 12 member board of directors who represent Minnesota businesses, labor, government and educational institutions.  MJSP administers three grant programs.  The original Partnership grant program was developed in 1983 and can be used for training of both new and existing employees of participating businesses.  The second program, called Pathways, was created by the 1997 Legislature to provide training for individuals transitioning from public assistance to employment with participating businesses.  The third grant program, called the Low Income Worker Training Program, was created in 2001 to help individuals with incomes at or below 200% of the federal poverty level receive training to acquire additional skills in order to move up the career ladder to higher paying jobs and economic self-sufficiency.   
In order to maintain a strong economic base, Minnesota must provide more trained individuals to fill the employment demands of the industrial and business segment of the economy.  Business and education often function independently.  Educational institutions produce trainees skilled in one field, while business and industry often need a workforce skilled in quite a different area.  The result of this mismatch has been that neither our businesses, nor our training and educational institutions, nor our labor force have been fully served.

The Minnesota Job Skills Partnership is mandated to act as a catalyst between Minnesota's post-secondary training institutions and business/industry for the purpose of designing and implementing training programs.  The training programs are expected to meet current and future employer requirements through the training and placement of workers in positions which offer trainees long-term professional growth and economic opportunity.

In addition, direct and continual involvement with the private sector in the design and implementation of MJSP funded training projects is expected to enhance and expand the expertise and capacity of the state's educational institutions.

The long-term goal of MJSP training programs is to help create an environment of cooperation between business/industry and Minnesota's post-secondary educational or non-profit training institutions.  It is anticipated that the partnerships formed through MJSP funded training programs will continue to grow and expand after MJSP funding has ended.
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SHORT FORM APPLICATION GUIDELINES

The short form application is a streamlined version of our regular grant application.  The short form application is intended to be more responsive to smaller scale projects.  All requests for funding must be submitted as formal proposals to the Minnesota Job Skills Partnership.  Applications will be reviewed by the Minnesota Job Skills Partnership Board and will be awarded in accordance with the guidelines adopted by the Minnesota Job Skills Partnership Board.

· The short form application may be used for a Partnership or Pathways grant of up to $50,000.
· Proposals may be considered at any full MJSP board meeting but must be received by MJSP staff at least three weeks prior to the board meeting.  MJSP board meeting dates are available on our website.
· A joint Partnership/Pathways short form application may not be submitted.
· A short form application may not be submitted in conjunction with a long application for the same project.
· A short form application may not be used for the continuation of an existing project.
· A short form application may not be used to obtain start-up funds for a future grant application.
· Multiple short form applications may not be submitted for related projects.
· A contributing business may not participate in more than one active short form application project at any given time.
· A short form application must meet the following Partnership and Pathways eligibility criteria.


PARTNERSHIP & PATHWAYS ELIGIBILITY CRITERIA

Eligible Applicants.  The Minnesota Job Skills Partnership may provide both Partnership and Pathways grants-in-aid to educational or other non-profit training institutions for projects meeting the following guidelines:

· The institution is an accredited provider of training within the state in either the public or private sector. The Minnesota Job Skills Partnership recognizes training and educational institutions or organizations that are accredited through institutional or specialized accrediting agencies that are recognized by the U.S. Department of Education and/or the Council for Higher Education Accreditation.
· The program involves training that is an area of employment need.  
· The project involves the active participation of private employers within the state.
· The private employer(s) must provide a cash and/or in-kind matching contribution equivalent to the requested MJSP funding.

For both the Partnership and Pathways programs, preference will be given to institutions which serve economically disadvantaged people, minorities, or those who are victims of economic dislocation and to businesses located in rural areas.  

Pathways funds may only be used to train individuals who are making a transition from public assistance to work or persons who have an income at or below 200% of the Federal Poverty Level.

For the purposes of the Pathways program, public assistance is defined as persons who receive cash assistance and/or food stamps from the State of Minnesota and are subject to time limits and work requirements as specified in Public Law 104-193 and related Minnesota Statutes.  

In addition, further preference will be given to Pathways projects that:
· provide employment with benefits paid to employees;
· provide employment where there are defined career paths for trainees;

· pilot the development of an educational pathway that can be used on a continuing basis, which helps people make the transition from public assistance directly to work; and
· demonstrate the active participation of local human service agencies or nonprofit organizations that provide employment and training services.
	


GENERAL GRANT PROPOSAL INFORMATION

Programmatic Information

Applicants are expected to comply with the general assurances and certifications required by the state of Minnesota as well as any special requirements included in the grant document.

The solicitation of a proposal does not commit the Minnesota Job Skills Partnership Board to award a grant, to pay the costs incurred in the preparation of a proposal, to procure or contract for services or supplies, or to the issuance of a written grant agreement.

The board retains the right to accept or reject all proposals, to negotiate with selected bidders and to require revisions to applications as agreed to during negotiations.  The awarding of a grant to successful bidders is contingent upon satisfactory negotiations and signing of the grant agreement.

The Minnesota Job Skills Partnership (MJSP) encourages the submission of proposals from all types of post-secondary institutions.  MJSP also encourages linkages between two or more educational institutions or systems if this cooperation will result in the ability to better deliver a comprehensive training program to business and industry.

The central theme of MJSP training activity is the direct involvement of private business and industry in the preparation and implementation of education and training.  MJSP believes that education and training programs that involve business and industry from the very beginning have the best chance of success in both the quality of training and the number of actual job placements.  While MJSP seeks to fund training programs that will address immediate industry needs, it also intends to serve as a catalyst in the development of long-lasting relationships between education and industry - relationships which will continue beyond the individual project duration.

MJSP may support programs that involve more than one employer.  Training may take place at the educational institution, at the company(ies), or a location acceptable to the two parties.  MJSP encourages innovative, creative and effective models of interaction between education and business.

The goal of the MJSP is to target training for full-time employment in the growth sectors of the state's economy.  While participating employers will not be required to commit themselves to hiring all trainees, a high percentage of placements or retention is expected.

Trainees should not be used to replace current employees, laid-off employees or those who are on strike.  Trainee recruitment and selection processes should demonstrate commitment to including minorities, women, persons with disabilities, persons on public assistance and other economically disadvantaged persons, or those who are victims of economic dislocation.

While one major goal of the Minnesota Job Skills Partnership is to create a permanent partnership between education and training institutions and private business, it also seeks to ensure that the numerous agencies currently involved in the state's employment, training and education systems coordinate the development and implementation of their programs with existing employment, training, and education resources in their area.

Applicants must be able to work cooperatively with appropriate service agencies and organizations that have access to and knowledge of the target populations.  These may include, but are not limited to, one or more of the following:  the Department of Employment and Economic Development, the Department of Human Services, local workforce centers, private industry councils (local workforce councils), and other organizations serving particular client groups identified in the proposal.

Financial Information

While MJSP maintains a flexible attitude towards cost and match requirements, there are definite parameters within which the costs and match must fall.  It should be noted that MJSP's policy on budget revisions is that they should be kept to a minimum.

All costs of the training program to be conducted must be detailed.  Specifically, the financial commitments sought from the Minnesota Job Skills Partnership, contributing business(es) and the educational institution or other third parties must be itemized.

Match Requirements

Partnership and Pathways funds must be matched by contributions from one or more participating businesses.  The amount contributed by the business(es) for Partnership projects must equal or exceed the amount of Partnership funds requested.  This is referred to as a one-to-one, or dollar-for-dollar matching ratio.  The match may be in the form of cash or in-kind contributions of goods or services.  Pathways projects must be matched with cash or in-kind contributions on at least a one-half-to-one ratio by participating private 
business.  MJSP will give preference in funding to those proposals with well-developed and continued private sector involvement.  In order to receive this preference, the educational institution must identify the private sector support up front and submit the following materials along with the proposal application:

· the name(s) of the participating company(ies);
· signed letter(s) of commitment from these same company(ies) describing the level of company involvement/support (see attached sample letter); and
· a budget plan which details the level and type of business support.


Tuition

MJSP recognizes in some cases that potential trainees may be economically disadvantaged and unable to pay tuition.  In these cases, state and federal job training programs, educational institution stipends, federal grants, other state funds, company funds, or other outside sources of funding should be sought to cover tuition expenses for those who cannot afford to pay their own.

Tuition paid by a private company may be considered a match; tuition paid by the educational institution or trainee may not.

Note:  Minnesota Job Skills Partnership funds cannot be used to pay tuition or for tuition reimbursement.


Affirmative Action Compliance

All agencies receiving MJSP grants must comply with state and federal laws prohibiting discrimination.



Review Guidelines

Proposals will be reviewed according to the following guidelines.  Please note that the following list is offered as a guide and is not all-inclusive.

	A.  Severity of Skill Shortage
		1.	Assessment of need
		2.	Availability of other training in area

	B.	Capacity Building
		1.	Ability to develop curricula
		2.	Ability to implement curricula
		3.	Lack of existing curricula
		4.	New courses, programs, degrees developed

	C.	Practicality/Potential for Employment
		1.	Level of business commitment to program
		2.	Level of business commitment to retraining
		3.	Appropriateness of program design to meet business needs.

	D.	Opportunity for Trainee
		1.	Meaningful employment
		2.	Durability of skills
		3.	Wage level
		4.	Number of trainees served
		5.	Benefits
		6.	Defined career paths

	E.	Cost per Participant
		1.	Appropriate relationship to business need and trainee opportunity
		2.	Comparative position to similar training

	F.	Contribution to Minnesota Economy or Specific Local Economy
		1.	Likelihood of firm continuing
		2.	Contribution of trainees to economy
		3.	Attraction of new or expanding firm in community

	G.	Accessibility for Displaced/Disadvantaged Workers
		1.	Recruitment process
		2.	Readiness for level of skill training
		3.	Program scheduling
		4.	Availability of support/services coordination with community-based organization

	H.	Adequacy of Fiscal and Program Management
		1.	Agency capability to supervise program
		2.	Agency capability to maintain fiscal responsibility

SHORT FORM APPLICATION FORMAT

All organizations and institutions interested in submitting a short form application must adhere to the following conditions:

1.	Proposals must be typewritten and have numbered pages.

2.	Proposals should be no more than five pages.  Appropriate attachments such as the budget, private sector commitment letters or letters of support may be submitted in addition to the five-page limit.

3.	Proposals must be saved as one pdf file, including attachments, and submitted via email to deed.mjsp@state.mn.us by the deadline indicated in the Request for Proposal. Only proposals received by the deadline will be eligible for consideration. No exceptions will be made in the event of technical issues or delays.
			
4.	Proposals must be submitted using the forms and format outlined in this booklet.  The Budget Forms are the same forms used for Partnership and Pathways applications, and are available on our website at https://mn.gov/deed/business/financing-business/training-grant/partnership/. 

Following is a brief description of each section contained in this application followed by the actual forms which are to be completed.

Section A.  Applicant Agency (Educational Institution).  Provide the name, address and contact information for the applicant agency.

Section B.  Contributing Business(es).  Provide the name, address and contact information for the contributing business along with a description of the business, the number of employees, SIC code(s) and annual revenues.  Also indicate the name of any labor unions which represent the company’s employees.  This information must be provided for each participating business.

Section C.  Program Information.  Provide general project information including which program funds (Partnership or Pathways) you are applying for.

Section D.  Need Statement.  Provide an explanation of the business needs and how training will address those needs.

Section E.  Curriculum/Work Statement.  Provide a detailed outline of curricula to be used in the proposed training project.

Section F.  Target Population Characteristics.  Indicate the number of trainees that are employed, unemployed, minorities, handicapped, on public assistance and economically disadvantaged.

Section G.  Placement.  Indicate the number of proposed trainees, anticipated wages, and level of training.

Section H.  Contributing Business(es) Participation.  Describe the ways in which the contributing business(es) will be involved in the project.  In order to provide training which addresses the specialized needs of the contributing business(es) it is expected that the proposal will demonstrate the involvement and input of the contributing business(es) in developing the training program. 

Section I.  Educational and Career Paths.  Required for Pathways proposals only.  Describe in a table format the possible career paths that will be developed for employees through the project along with the corresponding educational path.

Section J.  Terms and Conditions.  This section is to be reviewed and signed by the individual that is authorized to commit the applicant agency (educational institution) to the project.

Attachment A.  Budget.  See “Budget Guidelines” on page 8. 

Attachment B.  Letter of Commitment.   This is a letter submitted by the contributing business(es) which outlines their proposed contributions.  See the sample letter on page 19.

BUDGET GUIDELINES

The Minnesota Job Skills Partnership (MJSP) requires a detailed budget breakdown that describes and differentiates between Partnership, contributing business, and grantee institutional/linkage funds.  In preparing the budget document, please note the following definitions of costs as well as the distinction between what MJSP will and will not pay for.

The Minnesota Job Skills Partnership requires that Partnership proposals demonstrate a private sector match that is at least equal to MJSP funds being requested and that Pathways proposals demonstrate a match that is at least one-half of MJSP funds requested.   The contributions may be in the form of cash or in-kind contributions.  Only resources provided by the contributing business(es) may be used as match.

MJSP believes that private sector contribution of loaned personnel to be used for curriculum design, recruitment of trainees, instruction, and actual job placement as well as contributions of equipment, materials, and cash will result in a positive program design.

MJSP is looking for proposals that include participation by the grantee institution or other organizations with which the institution has formed linkages.  In preparing the budget document, please include those items of cost that are necessary for project operation that the grantee institution or a linking organization will pay for with either a cash donation or by an in-kind contribution.

Grantee institution and linkage organization contributions are not considered matching contributions.

Note: Cash paid by the contributing business(es) as tuition for trainees can be counted as a match.  However, the tuition revenue must be applied towards the program costs and therefore must be assigned to specific program costs within the budget (i.e. Training Personnel).  Cash paid directly to the educational institution by the business for tuition is considered a cash contribution.  If the trainees pay their own tuition and are then reimbursed by the business, it is considered an in-kind contribution.

Training Personnel

Training Personnel includes those individuals directly involved in curriculum development, teaching and counseling.

MJSP funds may be used to pay for actual staff time based on the actual rate of pay with reasonable fringe benefits.

Contributing Business matching contributions may include payment for actual staff time based on actual rate of pay with reasonable fringe benefits.

Non-Training Personnel

Non-Training Personnel includes those individuals involved directly in program direction, coordination, recruiting, assessment, orientation, job development activities, supervision of faculty and/or trainees, and secretarial activities.

MJSP funds may be used to pay for actual staff time based on actual rate of pay with reasonable fringe benefits.

Contributing Business matching contributions may include payment for actual staff time based on actual rate of pay with reasonable fringe benefits.

General administrative personnel expenses should not be included here, rather, they should be under Administrative Overhead.

Equipment

Equipment may include items such as drills, lathes, discs, computer terminals, software, etc.  Equipment purchased must be pertinent to the training program.

MJSP funds may only be used for equipment directly attributable to the training of program participants.  Equipment purchased with grant funds must remain in the ownership of the grantee (educational institution).  

MJSP funds may be used for equipment leased/rented under a competitive procurement process or at fair market value for the duration of training and must be pro-rated for the amount of time used in the program. 

Contributing business matching contributions may include the fair market value of equipment donated to the project that is directly attributable to the training of program participants.

Contributing business matching contributions may include the current fair market value or rental value of equipment loaned to the project, pro-rated for the percentage of time the equipment is used by trainees during the program.  (Note: if equipment will be used by non-MJSP trainees, that portion of the time cannot be used for matching purposes.)

Training Space

MJSP intends that education and training institutions utilize their own facilities for training or those of the contributing business at no cost to MJSP.  However, if the applicant must lease additional space and can verify that this is necessary to the success of the program, MJSP may consider paying a rental rate based on competitive rates for the area in which the program will operate.

The cost or value of training facilities/space provided by the contributing business for the project is allowable.  Contributing business facilities must be valued at the actual cost to the business and should be prorated for the amount of time it is being used for purposes directly related to the project.

Training Materials and Supplies

Materials and supplies may include textbooks, films, video tapes and other expendable items.

MJSP funds may be used for materials and supplies required to directly support training activities, competitively procured at fair market value.  No materials and supplies will be allowed in support of program administration, as MJSP intends that such costs will be included in administrative overhead. 

Contributing business matching contributions may include the current fair market value of contributed materials and supplies that have been competitively procure.

Communications and Utilities

MJSP funds may be used for costs of utilities and/or rental and installation of communications equipment directly related to training.  This may include items such as telephone lines for operating computer training equipment or utility costs for operating electrical equipment.  Generally, MJSP will not allow communication and utility costs related to administrative functions.

Contributing business matching contributions may also include costs of utilities and/or rental and installation of communications equipment directly related to training.

Travel

MJSP funds may be used for the cost of staff travel directly related to training.  Travel costs of trainees is generally not allowable, although group travel of trainees as part of the training project may be considered.

Contributing business matching contributions may include costs paid by the contributing business for staff directly related to training.  Also, costs of travel incurred by the contributing business for trainees during training, but not to and from training, is allowable.

Other

Other costs include audit fees, trainee wages, and consultant fees along with other costs not included in the previous line items.  Each item of cost must be listed separately, along with the basis for valuation.  The costs allowed in this category will be determined on an item-by-item basis.  General or indirect administrative costs should not be included in this line item.

Contributing business matching contributions may include wages paid to trainees during training.  MJSP funds may not be used for trainee wages.

All private sector match items must be documented as specific support for the MJSP project, and not as a general, regular donation made to the institution.

Administrative Overhead

The use of MJSP funds for administrative overhead shall be limited to five percent of the total of all other program categories and shall include:  postage, telephones, photocopying, advertising, printing, office supplies, travel, janitorial supplies, heat, lights, etc.

It is not necessary to detail costs if the five percent rate is used.  Any institution requesting more than five percent in administrative overhead must list each item and associated cost.

Contributing business administrative overhead is not allowed as a matching contribution.

Note: Cash paid by the contributing business(es) as tuition for trainees can be counted as a match.  However, the tuition revenue must be applied towards the program costs and therefore must be assigned to specific program costs within the budget (i.e. Training Personnel).  Cash paid directly to the educational institution by the business for tuition is considered a cash contribution.  If the trainees pay their own tuition and are then reimbursed by the business, it is considered an in-kind contribution.


Minnesota Job Skills Partnership
Short Form Application

	A.  Applicant Agency (Educational Institution)

	 Name:
	
	 Contact:
	

	 Address:
	
	 Title:
	

	
	
	 Phone:
	

	 City:
	
	 Website:
	

	 State:
	
	 Zip:
	
	 E-Mail
	



	B.  Contributing Business

	 Name:
	
	 Contact:
	

	 Address:
	
	 Title:
	

	
	
	 Phone:
	

	 City:
	
	 Website:
	

	 State:
	
	 Zip:
	
	 E-Mail
	

	 Check any that apply:
	    ☐ Minority-Owned     ☐ Woman-Owned     ☐ Veteran-Owned

	 SIC Code(s):   (4 digits)
	 Total No. of Employees:
	 No. of Employees in MN:
	 Annual Revenues:

	
	
	
	

	 If the employees are represented by a labor union, provide the name(s) of the union(s).

	

	 Description of business/product lines:

	



	C.  Program Information

	Project Start Date:
	
	Indicate which program funds you are requesting:

	Project End Date:
	
	☐ Partnership     ☐ Pathways

	Number of Trainees:
	
	Computation of Funds Requested:

	Number of Placements:
	
	Total Costs:
	

	Placement Rate (%):
	
	Less Non-Match Revenue:
	

	Total Cost per Trainee:
	
	Less Match Revenue:
	

	MJSP Cost per Trainee:
	
	MJSP Amount Requested:
	








	
D.  Need Statement

	Provide a brief explanation of the business’ needs and describe how training will address those needs.

	



	E.  Curriculum/Work Statement

	Indicate the course titles or topics you are planning to provide.  For each course or topic indicate the number of trainees; the occupation(s) of the trainees; whether the curriculum will be new, existing or customized; any certification the trainees will receive (i.e. number of credits or CEU’s); the number of hours the trainees will spend in training, and the provider of the training.

	Course Title or Training Topic
	Number of Trainees
	Occupation(s)  of Trainees
	New, Existing or Customized
	Certification
	Training Provider

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	In the space provided below, indicate any innovative, creative or new educational materials, methodologies or delivery systems being used and describe the benefits of the project to the educational institution.

	





	
F.  Target Population Characteristics

	
	Female
	Male
	Total

	 1.	Indicate the number of trainees that  you expect are currently  employed at the contributing business(es). 
	
	
	

	 2. 	Indicate the number of trainees that you expect are currently employed by employers other than the contributing business(es).
	
	
	

	 3.	Indicate the number that  you  expect are currently unemployed due to the following:
	
	
	

		a.  Plant closings/cutbacks
	
	
	

	  	b.  Automation
	
	
	

		c.  Government cutbacks
	
	
	

		d.  Displaced homemaker
	
	
	

		e.  Other
	
	
	

	 4. 	TOTAL (#1 through #3e)
	
	
	

	 5.	Indicate the number that are receiving PUBLIC ASSISTANCE.
	
	
	

	 6.	Indicate the approximate number that are MINORITIES.
	
	
	

	 7.	Indicate the approximate number that are DISABLED.
	
	
	

	 8.	Indicate the approximate number that are ECONOMICALLY
     DISADVANTAGED.
	
	
	



	G.  Placement

	Indicate in the following format: business name; expected number of trainees to be recruited; occupations to be trained for; number of trainees expected to be placed for each occupation; hourly wage of trainees not including benefits; and whether the level of training is entry-level (E), re-training (R) or advanced (A).

	Business Name
	Expected Recruitment Number
	Occupations
	Expected Placement Number
	Hourly Wage without Benefits
	Level of Training (E, R, A)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total
	
	
	
	
	








	
H.  Contributing Business(es) Participation

	In the space provided below, briefly describe how the contributing business(es) will be involved in activities such as recruitment and selection of trainees, development of the training curriculum and educational pathways, implementation of the training program, contribution of resources, defining of career paths, etc.

	



	I.  Educational & Career Path

	This section is required for the Pathways program only.  Indicate in the following format the possible career progression and the training or educational path that is required to progress to each occupation.  

	Training Related Occupation
	Educational Requirements (Required Training)
	Credential Earned/
Required
	Starting Pay Range

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
J.  Terms and Conditions

	It is understood and agreed by the undersigned that:  1) Funds granted as a result of this request are to be expended for the purposes set forth herein and in accordance with all applicable laws, regulations, policies and procedures of this state.  2) Any proposed changes in this proposal as approved will be submitted in writing by the applicant and upon notification of approval by the state shall be deemed incorporated into and become part of this agreement.  3) Funds awarded may be terminated at any time for violations of any terms and requirements of this agreement.  4) The applicant agrees to comply with all state and federal civil rights laws the Federal Civil Rights Act of 1964.

	Name and title of individual authorized to commit applicant (educational institution) to this agreement:

	Name:
	
	Signature:
	

	Title:
	
	Date:
	













ATTACHMENT A.  BUDGET













ATTACHMENT B.  LETTER(S) OF COMMITMENT

Sample Letter of Commitment


Dear Board Members:

This letter is to confirm XYZ Corporation’s planned contribution to the (name of project) training program to be operated by ABC College.

XYZ’s contributions will consist of:

	1.	Cash							$ 7,500
	
		To be used for (cite the planned use
		of these funds in the program) in 
		conducting the program.

	2.	Loaned instructor(s) for 26 weeks at
		24 hours per week, the equivalent of:				$11,000

	3.	Donated equipment:	Drill		$1,000
				Grinder		$4,000
				Rotary Table	$1,000
									$ 6,000
									$24,500

We will submit this contribution for (period of time of commitment) with specific dates to be mutually agreed upon by the Minnesota Job Skills Partnership, ABC College, and our Human Resources Manager.  The list of material/equipment to be contributed to this project has been reviewed, and I verify that all contributions listed are necessary to the successful implementation of the training project.

This contribution is given to specifically match a grant from the Minnesota Job Skills Partnership, and is not a general gift or donation that the training institution has or would otherwise receive without the prospect of Partnership funding.

The training project will not result in any dislocation of company employees from their current place of employment.  The increased skills training will benefit the trainees involved and is in response to a skills shortage experienced by both our firm and the industry.

The company does not anticipate any circumstances, financial or legal, barring the company from meeting its commitments as presented in the project proposal.

Sincerely,

                                                                                  	        					                                        
Company Official - (Name and Title)						Date


                                                                                               					                       		            
Company Official - (Name and Title)						Date




APPENDIX C.  CONFLICT OF INTEREST FORM

Grant applicants must be familiar with the Office of Grants Management (OGM) Policy_08-01. Conflict of Interest Policy for State Grant-Making and must disclose any conflicts of interest that may exist during a grant review process. All applicants must complete and sign this conflict of interest disclosure form. 

Definitions
Please read the definitions of conflict of interest below and mark the appropriate boxes on the next page that pertain to you and your status.
Organizational conflicts of interest occur when: 
· An applicant is or will be unable or potentially unable to render impartial assistance or advice to the Department due to competing duties or loyalties.
· An applicant’s objectivity in carrying out the grant is or might be otherwise impaired due to competing duties or loyalties.
· A grantee or applicant has an unfair competitive advantage through obtaining unauthorized proprietary information or source selection information that is not available to all competitors.
Organizational conflicts include acts of any individual or group within the applicant organization. 
Individual conflicts of interest occur when:
· A state employee or grant reviewer receives or accepts money or anything else of value from a grant applicant or has equity or a financial interest in, or partial or whole ownership of, an applicant organization.
· A state employee or a grant reviewer is an employee or board member of a grant applicant, or is an immediate family member of an owner, employee or board member of the applicant. 
· A grant applicant offers or gives a state employee or grant reviewer special advantage, benefit, or access to time, services, facilities, equipment, supplies, badge, uniform, prestige, or influence.
Conflicts of interest should be reported even if they are only potential or perceived. A potential conflict of interest may exist if a relationship, affiliation, or other interest exists between an applicant and member of the selection committee, whether state employee or external reviewer, that could create an inappropriate influence if the person is called on to make a decision or recommendation. A perceived conflict of interest exists when a reasonable third party would conclude that conflicting duties or loyalties exist.
As the authorized representative of my organization, I certify that I have read and understand the description of conflict of interests explained above and in OGM Policy 08-01 and (check one of the two boxes below): 
[bookmark: Check1]|_|	To the best of my knowledge, neither I nor my grant organization has an ACTUAL, POTENTIAL, or PERCEIVED conflict of interest with anyone involved in review or management of this grant.
[bookmark: Check2]|_|	My grant organization does have an ACTUAL, POTENTIAL, or PERCEIVED conflict of interest. (Please describe below): 




If at any time after submission of this form, I or anyone in my organization discovers any conflict of interest(s) not reported here, we will disclose that conflict immediately to the appropriate agency or grant program personnel by updating this form and submitting it to Department of Employment and Economic Development, MN Job Skills Partnership, 1st National Bank Building, 332 Minnesota Street, E200, St. Paul, MN 55101-1351.
[bookmark: Text2]Authorized representative’s printed name:      				
Signature:		
[bookmark: Text3]Organization:      					
[bookmark: Text4]Date:      


[bookmark: _GoBack]
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