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GLOSSARY OF TERMS

[bookmark: _Contextualized_Instruction_–][bookmark: _Assessments_(within_the]Adult Education (as per WIOA legislation, 2014) – The term “adult education” means academic instruction and education services below the postsecondary level that increase the individual’s ability to – (A) read, write, and speak in English and perform mathematics or other activities necessary for the attainment of a secondary school diploma or its recognized equivalent; (B) transition to postsecondary education and training; and (C) obtain employment.

Assessments– Standardized academic assessments that meet the Minnesota Department of Education (MDE) – ABE Office and Minnesota State College and University (MnSCU) System guidelines. MDE – ABE has approved the use of the Comprehensive Adult Student Assessment System (CASAS) for ESL and ABE students and the Test of Adult Basic Education (TABE) for ABE students. MnSCU has approved the use of the Accuplacer and the ESL Accuplacer for course placement.

Average 6-Month Earnings - Of those who are employed in the first, second, and third quarters after exit: Total earnings in the second plus the total earnings in the third quarters after exit divided by the number of adult participants who exit.

Career Development – Services provided across systems to include work culture, exploration and planning within a career area, job placement and job retention services. 
· Can be delivered through bridge programs that explicitly link ABE with preparation for postsecondary education and occupational skill attainment.
· [bookmark: _Contextualized_Instruction_–_1][bookmark: _Career_pathways_model][bookmark: _Certificate,_diploma_and]Can be delivered through the enhanced academic instruction that pairs instructors from ABE and postsecondary instructors to deliver occupational training supplemented by English language and basic skills instruction. 

Career Navigator – Local program staff that provides an intensive role in the grant. He/she is involved in the entire process of the program from intake to completion. Career Navigators have a presence in the classroom with the instructor and may co-teach a portion of the classroom instruction, in addition to case managing the participants. 
Career Pathway (as per WIOA legislation, 2014) – The term “career pathway” means a combination of rigorous and high-quality education, training and other services that: 
(A) 	Aligns with the skill needs of industries in the economy of the State or regional economy involved; 
(B) 		Prepares an individual to be successful in a full range of secondary or postsecondary education options, including apprenticeships; 
(C)	 	Includes counseling to support an individual in achieving the individual’s education and career goals; 
(D) 		Includes, as appropriate, education offered concurrently with and in the same context as workforce preparation activities and training for a specific occupation or occupational cluster; 
(E) 		Organizes education, training, and other services to meet the particular needs of an individual in a manner that accelerates the educational and career advancement of the individual to the extent practicable;
(F) 		Enables an individual to attain a secondary school diploma or its recognized equivalent, and at least 1 recognized postsecondary credential; and 
(G) 		Helps an individual enter or advance within a specific occupation or occupational cluster. 
(H) 		In addition to the elements of a career pathway per WIOA legislation (A-G listed above), P2P emphasizes participant placement into a related career field with the potential for family sustaining wage growth.
[bookmark: _Certificate,_diploma_and_1][bookmark: _Career_Technical_Education]
Career Planning (as per WIOA legislation, 2014) -  the provision of a client-centered approach in the delivery of services, designed –  (A) to prepare and coordinate comprehensive employment plans, such as service strategies, for participants to ensure access to necessary workforce investment activities and supportive services, using where feasible, computer-based technologies; and (B) to provide job, education, and career counseling, as appropriate during program participation and after job placement.

Certificate, diploma, or degree – Academic award means a certificate, diploma or degree as defined by MnSCU Policy 3.36.1, Part 3. Alternatively, according to Pathways Out of Poverty Solicitation, “a certificate is awarded in recognition of an individual’s attainment of measurable technical or occupational skills necessary to gain employment or advance within an occupation. These technical or occupational skills are based on standards developed or endorsed by employers. Certificates awarded by workforce investment boards are not included in this definition. Work readiness certificates are also not included in this definition. A certificate is awarded in recognition of an individual’s attainment of technical or occupational skills by:
1. A state educational agency or a state agency responsible for administering vocational and technical education within a state.
1. An institution of higher education described in Section 102 of the Higher Education Act (20 U.S.C. 1002) that is qualified to participate in the student financial assistance programs authorized by Title IV of that Act. This includes community colleges, proprietary schools, and all other institutions of higher education that are eligible to participate in Federal student financial aid programs.
1. A professional, industry, or employer organization (e.g., National Institute for Automotive Service Excellence certification, National Institute for Metalworking Skills, Inc., Machining Level I credential) or a product manufacturer or developer (e.g., Microsoft Certified Database Administrator, Certified Novell Engineer, Sun Certified Java Programmer) using a valid and reliable assessment of an individual’s knowledge, skills, and abilities.
1. A registered apprenticeship program.
1. A public regulatory agency, upon an individual’s fulfillment of educational, work experience, or skill requirements that are legally necessary for an individual to use an occupational or professional title or to practice an occupation or profession (e.g., FAA aviation mechanic certification, state certified asbestos inspector).
1. A program that has been approved by the Department of Veterans Affairs to offer education benefits to veterans and other eligible persons.
1. Job Corps centers that issue certificates. 
1. [bookmark: _Co-enrollment_–_Adults]Institutions of higher education which is [sic] formally controlled, or has been formally sanctioned, or chartered, by the governing body of an Indian tribe or tribes.” 

Contextualized Instruction – A set of teaching, learning, and assessment practices that are aimed directly at developing the skills and knowledge needed and are applicable to specific situations or to perform specific tasks that have been identified as meaningful and relevant to the individual and to their career advancement.

Cost Per Participant - Of those enrolled in the project, the average cost for each participant in this project. (Total Grant Amount / Total Participants)

Cost Per Placement - Of those who exit into employment, the average cost for exit into employment. (Total Exits into Employment / Total Participants)

Cost Per Credential - Of those who are enrolled in this project, the average cost for those who earn a credential. (Total Grant Amount / Participants that earn a credential)
 
Credential - A school diploma, GED, or other recognized equivalents, post-secondary degrees/certificates, registered apprenticeship certificates, all State Education Agency recognized credentials or occupational licenses, recognized skill standards, and/or licensure for industry-recognized certificates.

Credential Attainment - Of the total enrollment in your project, those that earned a credential.

Credential Attainment Among Trainees - Of those who enrolled in credentialed training that earned a credential.

Credentialed Training – Credit or non-credit bearing training that result in an industry recognized credential – certificate, diploma, or degree (as defined in this glossary) when successfully completed.

Educational Functioning Level - According to the, the Educational Functioning Level identifies where an individual assesses along a progression of Adult Basic Education academic levels. 


Employment Retention - Of those who are not employed at the date of entry/participation: Number of adult participants who are employed in the first quarter after the exit quarter divided by the Number of adult participants who exit.

Entered Employment Rate - Of those who are not employed at the date of entry/participation: Number of adult participants who are employed in the first quarter after the exit quarter divided by the Number of adult participants who exit

Exit - A participant exits your program when they are no longer receiving your services.
[bookmark: _Career_Development_–][bookmark: _Flexible_scheduling_and]
[bookmark: _Program_and_participant]Flexible scheduling and delivery modes – Programming offered through distance learning and flexible scheduling (e.g., evening and weekend hours) to help students meet school, work and family responsibilities. Can include modularized curricula developed into sets of courses with discrete educational and employment outcomes that enable adults to enter and exit a certificate, diploma or degree program at specific points in their educational cycle rather than completing an entire program at once.

Family Sustaining Wages – Compensation capable of meeting the basic needs of one’s family, taking into consideration geographic location.

Individual Employment Plan (IEP) – a paper or WF1 record of an individual’s work plan and goals. This document is a living-document that is updated as the participant goes through the program, achieves their goal(s), and receives services including support services.

Individual with a Barrier to Employment (adopted from WIOA legislation, 2014) – The term “individual with a barrier to employment” means a member of 1 or more of the following populations: (A) displaced homemaker (B) low-income individuals (C)Indians, Alaska Natives, and Native Hawaiians (D) individuals with disabilities (E) older individuals (F) ex-offenders (G) homeless individuals (H) youth who have aged out of the foster care system (I) individuals who are English language learners, individuals who have low levels of literacy, and individuals facing substantial cultural barriers (J) eligible migrant and seasonal farmworkers (K) individuals within 2 years of exhausting lifetime eligibility under part A of the title IV of the Social Security Act (L) single parents (M) long-term unemployed individuals (N) such other groups as the Governor involved determines to have barriers to employment.

Integrated Education and Training (as per WIOA legislation, 2014) – The term “integrated education and training” means a service approach that provides adult education and literacy activities concurrently and contextually with workforce preparation activities and workforce training for a specific occupation or occupational cluster for the purpose of educational and career advancement.

Job-Driven – approaches include engaging employers, offering work-based learning opportunities with employers, using data to drive accountability, measuring and evaluating employment and earnings outcomes, seamless transitions and alignment between educational/career goals, breaking down barriers to make training accessible, and regional partnerships as defined here:  http://www.whitehouse.gov/sites/default/files/docs/ready_to_work_factsheet_07222014.pdf 

Participant Plan/Individual Employment Plan (as per WIOA legislation, 2014) - Identifies and outlines appropriate achievement objectives, and appropriate combination of services for the participant to achieve the employment goals, including providing information on eligible providers of training services and career pathways to attain career objectives.

Placement into Employment – One of the goals of P2P is to assist individuals in securing unsubsidized employment, retention in unsubsidized employment and increased earnings and earning potential within the career field.

Program and participant outcomes (data collection and evaluation) – Collection and analysis of baseline participant data, as well as program outcomes, following the client across multiple workforce and education systems and the labor market. 
GLOSSARY OF TERMS

Adult Education (as per WIOA legislation, 2014) – The term “adult education” means academic instruction and education services below the postsecondary level that increase the individual’s ability to – (A) read, write, and speak in English and perform mathematics or other activities necessary for the attainment of a secondary school diploma or its recognized equivalent; (B) transition to postsecondary education and training; and (C) obtain employment.

Assessments– Standardized academic assessments that meet the Minnesota Department of Education (MDE) – ABE Office and Minnesota State College and University (MnSCU) System guidelines. MDE – ABE has approved the use of the Comprehensive Adult Student Assessment System (CASAS) for ESL and ABE students and the Test of Adult Basic Education (TABE) for ABE students. MnSCU has approved the use of the Accuplacer and the ESL Accuplacer for course placement.

Average 6-Month Earnings - Of those who are employed in the first, second, and third quarters after exit: Total earnings in the second plus the total earnings in the third quarters after exit divided by the number of adult participants who exit.

Career Development – Services provided across systems to include work culture, exploration and planning within a career area, job placement and job retention services. 
· Can be delivered through bridge programs that explicitly link ABE with preparation for postsecondary education and occupational skill attainment.
· Can be delivered through the enhanced academic instruction that pairs instructors from ABE and postsecondary instructors to deliver occupational training supplemented by English language and basic skills instruction. 

Career Navigator – Local program staff that provides an intensive role in the grant. He/she is involved in the entire process of the program from intake to completion. Career Navigators have a presence in the classroom with the instructor and may co-teach a portion of the classroom instruction, in addition to case managing the participants. 
Career Pathway (as per WIOA legislation, 2014) – The term “career pathway” means a combination of rigorous and high-quality education, training and other services that: 
(A) 	Aligns with the skill needs of industries in the economy of the State or regional economy involved; 
(B) 		Prepares an individual to be successful in a full range of secondary or postsecondary education options, including apprenticeships; 
(C)	 	Includes counseling to support an individual in achieving the individual’s education and career goals; 
(D) 		Includes, as appropriate, education offered concurrently with and in the same context as workforce preparation activities and training for a specific occupation or occupational cluster; 
(E) 		Organizes education, training, and other services to meet the particular needs of an individual in a manner that accelerates the educational and career advancement of the individual to the extent practicable;
(F) 		Enables an individual to attain a secondary school diploma or its recognized equivalent, and at least 1 recognized postsecondary credential; and 
(G) 		Helps an individual enter or advance within a specific occupation or occupational cluster. 
(H) 		In addition to the elements of a career pathway per WIOA legislation (A-G listed above), P2P emphasizes participant placement into a related career field with the potential for family sustaining wage growth.

Career Planning (as per WIOA legislation, 2014) -  the provision of a client-centered approach in the delivery of services, designed –  (A) to prepare and coordinate comprehensive employment plans, such as service strategies, for participants to ensure access to necessary workforce investment activities and supportive services, using where feasible, computer-based technologies; and (B) to provide job, education, and career counseling, as appropriate during program participation and after job placement.

Certificate, diploma, or degree – Academic award means a certificate, diploma or degree as defined by MnSCU Policy 3.36.1, Part 3. Alternatively, according to Pathways Out of Poverty Solicitation, “a certificate is awarded in recognition of an individual’s attainment of measurable technical or occupational skills necessary to gain employment or advance within an occupation. These technical or occupational skills are based on standards developed or endorsed by employers. Certificates awarded by workforce investment boards are not included in this definition. Work readiness certificates are also not included in this definition. A certificate is awarded in recognition of an individual’s attainment of technical or occupational skills by:
1. A state educational agency or a state agency responsible for administering vocational and technical education within a state.
1. An institution of higher education described in Section 102 of the Higher Education Act (20 U.S.C. 1002) that is qualified to participate in the student financial assistance programs authorized by Title IV of that Act. This includes community colleges, proprietary schools, and all other institutions of higher education that are eligible to participate in Federal student financial aid programs.
1. A professional, industry, or employer organization (e.g., National Institute for Automotive Service Excellence certification, National Institute for Metalworking Skills, Inc., Machining Level I credential) or a product manufacturer or developer (e.g., Microsoft Certified Database Administrator, Certified Novell Engineer, Sun Certified Java Programmer) using a valid and reliable assessment of an individual’s knowledge, skills, and abilities.
1. A registered apprenticeship program.
1. A public regulatory agency, upon an individual’s fulfillment of educational, work experience, or skill requirements that are legally necessary for an individual to use an occupational or professional title or to practice an occupation or profession (e.g., FAA aviation mechanic certification, state certified asbestos inspector).
1. A program that has been approved by the Department of Veterans Affairs to offer education benefits to veterans and other eligible persons.
1. Job Corps centers that issue certificates. 
1. Institutions of higher education which is [sic] formally controlled, or has been formally sanctioned, or chartered, by the governing body of an Indian tribe or tribes.” 

Contextualized Instruction – A set of teaching, learning, and assessment practices that are aimed directly at developing the skills and knowledge needed and are applicable to specific situations or to perform specific tasks that have been identified as meaningful and relevant to the individual and to their career advancement.

Cost Per Participant - Of those enrolled in the project, the average cost for each participant in this project. (Total Grant Amount / Total Participants)

Cost Per Placement - Of those who exit into employment, the average cost for exit into employment. (Total Exits into Employment / Total Participants)

Cost Per Credential - Of those who are enrolled in this project, the average cost for those who earn a credential. (Total Grant Amount / Participants that earn a credential)
 
Credential - A school diploma, GED, or other recognized equivalents, post-secondary degrees/certificates, registered apprenticeship certificates, all State Education Agency recognized credentials or occupational licenses, recognized skill standards, and/or licensure for industry-recognized certificates.

Credential Attainment - Of the total enrollment in your project, those that earned a credential.

Credential Attainment Among Trainees - Of those who enrolled in credentialed training that earned a credential.

Credentialed Training – Credit or non-credit bearing training that result in an industry recognized credential – certificate, diploma, or degree (as defined in this glossary) when successfully completed.

Educational Functioning Level - According to the, the Educational Functioning Level identifies where an individual assesses along a progression of Adult Basic Education academic levels. 


Employment Retention - Of those who are not employed at the date of entry/participation: Number of adult participants who are employed in the first quarter after the exit quarter divided by the Number of adult participants who exit.

Entered Employment Rate - Of those who are not employed at the date of entry/participation: Number of adult participants who are employed in the first quarter after the exit quarter divided by the Number of adult participants who exit

Exit - A participant exits your program when they are no longer receiving your services.

Flexible scheduling and delivery modes – Programming offered through distance learning and flexible scheduling (e.g., evening and weekend hours) to help students meet school, work and family responsibilities. Can include modularized curricula developed into sets of courses with discrete educational and employment outcomes that enable adults to enter and exit a certificate, diploma or degree program at specific points in their educational cycle rather than completing an entire program at once.

Family Sustaining Wages – Compensation capable of meeting the basic needs of one’s family, taking into consideration geographic location.

Individual Employment Plan (IEP) – a paper or WF1 record of an individual’s work plan and goals. This document is a living-document that is updated as the participant goes through the program, achieves their goal(s), and receives services including support services.

Individual with a Barrier to Employment (adopted from WIOA legislation, 2014) – The term “individual with a barrier to employment” means a member of 1 or more of the following populations: (A) displaced homemaker (B) low-income individuals (C)Indians, Alaska Natives, and Native Hawaiians (D) individuals with disabilities (E) older individuals (F) ex-offenders (G) homeless individuals (H) youth who have aged out of the foster care system (I) individuals who are English language learners, individuals who have low levels of literacy, and individuals facing substantial cultural barriers (J) eligible migrant and seasonal farmworkers (K) individuals within 2 years of exhausting lifetime eligibility under part A of the title IV of the Social Security Act (L) single parents (M) long-term unemployed individuals (N) such other groups as the Governor involved determines to have barriers to employment.

Integrated Education and Training (as per WIOA legislation, 2014) – The term “integrated education and training” means a service approach that provides adult education and literacy activities concurrently and contextually with workforce preparation activities and workforce training for a specific occupation or occupational cluster for the purpose of educational and career advancement.

Job-Driven – approaches include engaging employers, offering work-based learning opportunities with employers, using data to drive accountability, measuring and evaluating employment and earnings outcomes, seamless transitions and alignment between educational/career goals, breaking down barriers to make training accessible, and regional partnerships as defined here:  http://www.whitehouse.gov/sites/default/files/docs/ready_to_work_factsheet_07222014.pdf 

Participant Plan/Individual Employment Plan (as per WIOA legislation, 2014) - Identifies and outlines appropriate achievement objectives, and appropriate combination of services for the participant to achieve the employment goals, including providing information on eligible providers of training services and career pathways to attain career objectives.

Placement into Employment – One of the goals of P2P is to assist individuals in securing unsubsidized employment, retention in unsubsidized employment and increased earnings and earning potential within the career field.

Program and participant outcomes (data collection and evaluation) – Collection and analysis of baseline participant data, as well as program outcomes, following the client across multiple workforce and education systems and the labor market. 

2 | Page

